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The legal and corporate name of the College is
“ALAMANCE COMMUNITY COLLEGE”

The provisions of this publication are not to be regarded as an irrevocable
contract between the student and Alamance Community College.

This publication contains information concerning academic programs, course
descriptions, procedures, policies, and general information about Alamance
Community College in existence at the time of this publication’s deadline.
Information in this publication is subject to change and Alamance Community
College reserves the right to make any necessary revisions in the information
contained here without notice. The College further reserves the right to add, amend,
or repeal content in this publication and such modifications will be provided on the
College’s website in as timely a manner as practical.

Ifany provision of this publication is found to be outdated, invalid, or inconsistent
with applicable law, the remaining provisions will continue to be valid and in full
force and effect.
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PRESIDENT’S WELCOME

Dr. Algie Gatewood
Alamance Community College
President

WELCOME

At Alamance Community College, we are committed to meeting you wherever you are
on your academic journey and getting you to the next level in your education and career.

We are dedicated to improving the economic well-being
of our community—one student at a time.

We are steadfast in our mission to align our job skills training and workforce
development with the needs of local business and industry. In so doing, we are
preparing our students to compete in a 21st century global economy.

I welcome you and thank you for choosing Alamance Community College and pledge to you
that we will work to ensure that you succeed during every step of your academic journey.

Whether you plan to later transfer to a four-year institution to complete the baccalaureate
degree or whether you are earning a degree in one of nearly three dozen curriculum
programs, I believe you will find the convenience, accessibility, flexibility, quality, and
affordability of Alamance Community College well suited to meet your individual needs.

In the months and years ahead, we will strategically introduce new and exciting programs of
study while expanding and improving existing programs. We will do this leveraging state-of-the-
art facilities, cutting-edge technologies, and this resolute promise: Your success is our priority.

Choosing Alamance Community College, I believe, will be one
of the best decisions you’ll ever make in your life.
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ACADEMIC CALENDAR 2022-23

Fall Semester — 2022

L0 F= T Y= 7= o PSRN August 15
L= 1o Yo T g T |V o Lo e T September 5
=Y I = =T |G PR October 11-15
Professional Development Days (No Curriculum ClasSes).........ccccevviieveiiiiiiiciirnnanenenens November 21-22
ThanksgiVing Break ... s s November 23-27
Fall SEmMESLEr ENAS ..... ... e mn e e s e e mmnn e e e e e e e s December 17
Christmas Break.......ccc i December 23-January 3

L0 = L= T T T o January 9
Martin Luther King Jr. Holiday........cccoociiiiiiiiiii s s January 16
Professional Development Days (No Curriculum ClasSes).........cucveiiiiiiirnrinienins cerennnenensnsannnn March 7-8
85T o] T T I8 = = - 1 March 9-15
Faculty Work Day (No Curriculum ClasSes)......c.cuiuiiiiiiiiiiiiiiiiriin s s s s April 6
L T3 = =] =T April 7-9
5T o1 ] 4 Yo ST = 4 0T=53 LTl =1 4 Lo ISP May 13

Summer Term — 2023

Classes Begin for 8-week & 15t 5-week SeSSioNs.......ccccovmiriinnniim May 22
Memorial Day Holid@y .......ccccceeeimmiiiiiiiiesenr s e s e e May 29
Classes Begin for 6-Week SeSSIONS ......cccccccciimmiirirr s sss s csssmserr e e s e s s ss s s ssms e e e e e e e s ee s e s s mnnmnn e e e ennees June 12
Independence Day HOlidAys ........coooiiimiiiie e July 4-7

Classes End for 8-Week SeSSIONS......coiiiiiiiiiiii s s July 24



6 VISION, MISSION, AND VALUES

VISION, MISSION, VALUES,
AND STRATEGIC PLAN PRIORITIES OF
ALAMANCE COMMUNITY COLLEGE

VISION

Transforming lives through excellence in teaching, learning, and service.

MISSION

Alamance Community College provides educational programs and services to prepare

all members of our diverse community to succeed.

VALUES

1. Excellence — We hold ourselves to the highest expectations and are committed to meeting them with integrity.

2. Learning — We provide high-quality educational experiences that help people gain the knowledge, skills,
behaviors, and values necessary to achieve their goals.

3. Community — We promote collaboration and partnerships through respectful interactions.

4. Equity and Inclusion — We embrace the diversity of our communities, work to ensure that each person feels
a sense of belonging, and provide access to the resources people need to succeed.

5. Innovation — We are open to change, creativity, and risk-taking that helps us achieve our mission and goals.

ACC FORWARD: 2022-25 STRATEGIC PLAN PRIORITIES

Engage — ACC will engage with Alamance County communities in new and innovative ways that deepen
existing partnerships and create new ones.

Learn — ACC will involve all students in innovative and inclusive formal and informal learning experiences
that improve student success, prepare students for jobs, and provide a strong foundation for continued learning.

Equip — ACC will equip faculty and staff with resources and experiences that enhance their engagement,
sharpen their skills, and enable them to provide exceptional teaching and service.

Grow — ACC will ensure that students, faculty, and staff have access to the resources they need to grow
as healthy individuals.
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POLICIES AND PROCEDURES

A complete list of college policies and procedures is found on the college website at: alamancecc.edu/policies
Student’s should familiarize themselves with these policies and related procedures.

STATEMENT OF DIVERSITY

Diversity is the uniqueness each of us brings to fulfilling values and goals, whether they are those of the College or the
individuals who make up the College community. Alamance Community College values the benefits in diversity and is
committed to creating a community that recognizes the inherent value and dignity of each person.

As a community, the College actively promotes an awareness of and respect toward differences of race, color, national
origin, religion, sex, sexual orientation, gender identity or expression, pregnancy, disability, genetic information, age, politi-
cal affiliation, or veterans’ status through programs such as curriculum development, professional development, and student
activities.

An essential feature of the community is an environment in which all students, faculty, administrators, and staff are able
to study and work free from bias and harassment. By building on our common values and goals, we are able collectively to
accept the individual differences of all people and still maintain and fulfill individual values and goals for the advancement
of the College and the community.

ACCREDITATION/APPROVAL AGENCIES

Alamance Community College is accredited by the Southern Association of Colleges and Schools Commission on
Colleges to award the Associate in Applied Science, the Associate in Arts, the Associate in General Education, and the
Associate in Science. Contact the Southern Association of Colleges and Schools Commission on Colleges at 1866 Southern
Lane, Decatur, Georgia 30033-4097, or call 404-679-4500 for questions about the accreditation of Alamance Community
College.

Additionally,

* The College has been fully approved for payment of veterans’ benefits by the U.S. Department of Veterans Affairs and

North Carolina State Approving Agency.

* The College is an institutional member of the American Association of Community Colleges.

* The North Carolina Department of Insurance approves the insurance pre-licensing courses.

* The North Carolina Department of Justice, Division of Training and Standards accredits the Basic Law Enforcement
Training program (BLET).

e The North Carolina State Board of Cosmetic Arts Examiners licenses evaluates the Cosmetology program.

* The American Culinary Federation accredits the Culinary Arts program.

e The Commission on Dental Accreditation of the American Dental Association accredits the Dental Assisting program.

* The Commission on Accreditation of Allied Health Education Programs (CAAHEP) upon the recommendation of the
Medical Assisting Education Review Board accredits the Medical Assisting program.

* The Commission of Accreditation for the EMS Professions accredits the Emergency Medical Science program and the
NC Office of EMS approves the EMS programs.

* The Commission on Accreditation of Allied Health Education Programs (CAAHEP) accredits the Medical Assisting
program.

* The National Accrediting Agency for Clinical Laboratory Sciences (NAACLS) accredits the Medical Laboratory
Technology and Histotechnology program.

* The North Carolina Department of Health and Human Services Division of Health Service Regulation approves the
Nurse Aide Education programs.

* The North Carolina Board of Nursing approves the Nursing Education program.
* The North Carolina Real Estate Commission approves the real estate pre-licensing and post-licensing courses
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A HISTORY OF ALAMANCE COMMUNITY COLLEGE

Alamance Community College was founded in 1958. As one of the first organized community colleges in North Carolina,
the Burlington-Alamance County Industrial Education Center (known as IEC) signified a change in the landscape of educa-
tion. A half century later, ACC continues to reinvent itself to fit the demands of an ever-changing workplace and the needs
of 21% century students.

In its first year of operation, the College offered 15 programs, such as industrial chemistry, yarn and fabric analysis,
loom fixing, and machine shop. By the 1970s, course offerings included computer systems, secretarial skills, drafting, and
chemical technology.

Flash forward to today’s College where a student body of 5,000-plus has the option of traditional technical courses
as well as biotechnology, culinary technology, medical laboratory technology, and a host of university transfer courses.
Today’s cutting-edge programs clearly reflect the newest career and job opportunities for our students.

In the Beginning

What is known today as Alamance Community College became a reality when, in 1957, a statewide system of industrial
education centers was begun through funding by the North Carolina General Assembly. With the strong support of local
industrial leaders, Burlington became the site of the state’s first educational institution of its kind in 1958. By its second
year, the IEC had increased its initial enrollment of 1,700 to 2,000 students.

The early 1960s saw the school begin its inevitable transformation. The North Carolina State Board of Education initi-
ated a new Department of Community Colleges in 1963, bringing the growing number of industrial education centers under
one entity, but each one still controlled by its own board of trustees. One of the new board of trustees’ first acts was to
receive approval from the state to become a technical institute. At the same time, authority was granted to award the associ-
ate in applied science degree (A.A.S.) in approved programs. IEC consequently changed its name that spring to Technical
Institute of Alamance (TIA).

Expansion and Growth

The College found a new home following the 1971 donation of 48 acres of land in the Haw River community by then-
Governor Robert Scott and Mrs. Elizabeth Scott Carrington. With the support of the community, a sprawling green pasture
bordering the Haw River became the site of a new and expanded facility, completed in January 1976. Classes have been
held there ever since.

By 1978, the former Glenhope School had been purchased from the Burlington City School Board to accommodate the
growing number of adult continuing education courses. Classes would be taught here until August 2001, when a new facil-
ity was opened.

With changes in curriculum that now included more advanced career choices, the board of trustees voted in 1979 to
rename the school Technical College of Alamance (TCA). It became Alamance Community College (ACC) on January 1,
1988.

Meanwhile, the school was growing. In 1985, a 12,000-square-foot shop building opened to house the automotive, weld-
ing, and new industry programs. A 40,500- square-foot wing opened in 1988 with additional laboratories and classrooms.
The College opened a 49,535-square-foot science and technology addition in 1996 that includes classrooms, laboratories,
and offices.

ACC’s growing roster of continuing education courses and its Small Business Center found a new home in 2001 when the
College opened the 20,000-square-foot Burlington Center on Maple Avenue, replacing the old Glenhope School location.

On January 13, 2004, Alamance Community College broke ground on the Graham campus for a 50,000-square-foot
administrative building. The new facility, opened in November 2005, includes the library, Student Development offices,
business offices, administrative offices, and conference and training rooms. On December 7, 2005, that new building was
dedicated as the Wallace W. Gee Building, honoring the late ACC Board of Trustees charter member. Gee was influential
in forming the N.C. Community College System.

In November 2005, Alamance County voters approved a $7.5 million bond referendum which, along with funds from the
2000 bonds, provided funding for two new facilities.

The Powell Building, named in honor of Alamance County’s Powell families and their collective history of commitment
in the fields of health and science, opened in October 2007 on the main campus. It is home to the College’s allied health and
biotechnology curricula.

The Dillingham Center, a renovated retail facility at the Burlington Outlet Village, opened in January 2008, giving adult
students more than 46,000 square feet in which to learn. The Dillingham Center houses Cosmetology, the Small Business
Center, Continuing Education and community service classes.
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In late 2008 at the main campus, the Academic Advising Center, the Student Activity Center and an expanded student
bookstore were opened in response to student needs.

In 2010, the College upgraded the dental clinic, added a second kitchen for culinary and opened its new Literacy Building
on the main campus to accommodate an increasing number of older adult students.

Alamance County elected leaders approved funding the $16 million Advanced Applied Technology Center in 2014. That
facility opened in fall 2017, housing Computer-Integrated Machining; Mechatronics Engineering Technology; Welding
Technology; Automotive Systems Technology and Air Conditioning, Heating and Refrigeration Technology.

In November 2018, Alamance County voters overwhelmingly approved a $39.6 million bond referendum that will bring
significant expansion and upgrades to campus, including a free-standing Biotechnology Center of Excellence, a Public
Safety Training Center, and a new Student Success Center.

Planning for these new facilities continues in 2020. Construction of the Biotechnology Center of Excellence is scheduled
to begin in Spring 2021. Construction of the Public Safety Training Center is scheduled to begin in Fall 2021.

Future development of Alamance Community College will, as in the past, be constantly responsive to the educational,
occupational, and cultural needs of the community.

In November 2018, Alamance County voters overwhelmingly approved a $39.6 million bond referendum to bring
significant expansion and upgrades to campus, including a free-standing Biotechnology Center of Excellence, a Public
Safety Training Center, and a new Student Services Center. Construction on these projects is underway, with completion
slated for 2022-23.
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STUDENT SUCCESS

The purpose of the Student Success division is to provide assistance to prospective and enrolled students, former stu-
dents and graduates, and faculty and staff in those areas that relate to students. Services are focused on the implementation
of the philosophy, purpose, and objectives of the College and the community college system as well as on the interests and
needs of the individual student. Organized around a cluster of services that bring to bear total institutional resources in
aiding students to meet their needs and goals, the goals of the Student Success division are to provide access, support suc-
cess, and assist students in becoming more self-directed. Professionals working within the department are directly involved
in all aspects of student life. Those services currently provided include counseling, placement testing, academic advising,
admissions, recruiting, career and job search services, student activities, financial aid, veterans affairs, and registration and
records. The Student Success office is open 8:00 a.m. to 6:00 p.m. Monday through Thursday; and 8:00 a.m. to 5:00 p.m.
Friday during the fall and spring semesters. During the summer term, the Student Success office closes at noon on Friday.

The objectives of the Student Success office are:

* Aiding all students to access academic programs.
* Helping students achieve academic success.
* Assisting students to develop decision-making abilities and life skills that will aid them in academic and career progress.

Student Success Center

The Student Success Center is part of the Student Success division, and it assists students in developing comprehensive
educational plans to meet their life goals. Services are designed to support student success and include career development,
counseling, community resource referrals, student engagement, and disability services. The Success Center, located on Main
Building second floor, offers flexible hours to accommodate both day and evening students. Appointments are recommended.

Counseling Services

Confidential academic, personal, and career counseling services are provided on a short-term basis to all students. The
counseling staff is available Monday through Thursday from 8 a.m. to 5 p.m. and on Friday from 8§ a.m. to 3-4 p.m. Students
are seen on a walk-in basis, or appointments can be scheduled by calling 336-506-4362..

Career Services

The ACC Career Services office provides a wide range of services and resources to students, prospective students, and
alumni in the process of (1) career exploration, (2) developing job search skills, and/or (3) locating employment opportuni-
ties. These include career counseling, access to vacancy information, on-campus recruitment, and individual help with
resume writing and interview preparation. Students are seen on a walk-in basis, or appointments can be scheduled by call-
ing 336-506-4362.

Transportation Services

Two public transit systems serve the main campus at Alamance Community College Monday through Friday.

The Burlington Link Transit system includes drop-off and pick-up services to ACC’s main campus and Dillingham
Center. In addition, this public bus system connects students to multiple locations and services across Burlington and
Gibsonville. For more information about times, routes, and discount student fares, visit www.linktransit.org.

The Piedmont Authority for Regional Transportation also services ACC’s main campus and provides connecting routes
to Greensboro and Chapel Hill with additional stops in Whitsett, Burlington, Graham and Mebane. For more information
about times, routes and fares, visit www.partnc.org/routedexpress.

Services for Students with Disabilities

Alamance Community College is invested in full compliance with Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act of 1990 (ADA), the ADA Amendments of 2008, and the ADA revisions of 2010. The College ensures that policies, pro-
cedures, programs, activities and facilities are appropriately accessible to students. The College focuses on the student as an individual
and works toward equal opportunity, full integration into the campus environment, physical accessibility, and the provision of reasonable
accommodations, auxiliary aids and services to students.

Federal law prohibits the College from making pre-admission inquiries about disabilities. It is the responsibility of the student to self-
disclose the disability to Disability Services, provide appropriate documentation and engage in an interactive process with the Coordinator
of Disability Services. The Disability Services office is located in the Student Success Center, Main 233. Students are strongly encouraged
to begin the documentation process at least 30 days prior to the start of the semester or course. Information provided by a student is volun-
tary and appropriate confidentiality is maintained.

Disabilities services information can be accessed on the College’s website at www.alamancecc.edu. An appointment with the
Coordinator of Disability Services is required for accommodations and/or services to begin. For questions or assistance, call 336-506-4130.
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Acceptable Use of Information Systems Policy
I. Purpose

The College strives to provide information technology access in an environment in which access is shared equitably
among users. This access is intended to be used in support of the College’s research, educational and administrative pur-
poses. Access to information systems, including the Internet, computer systems, and computer networks, is provided to
authorized users for those resources they have been granted rights to use. This policy applies to students, employees, and
other authorized users. This Policy’s purpose is to protect the College’s technology users and computer resources and to
ensure equitable access and proper management of these resources.

IL. College Account Credentials

1. It is the user’s responsibility for maintaining the security of usernames, passwords, and any other access credentials
assigned to them. This information may not be given to anyone other than the person to whom they were assigned.

2. Users are responsible for any use and activity of their account.

3. Attempting to discover or using another user’s username or password or attempting to gain unauthorized access to
another person’s files or email is prohibited.

4. Failure to read College guidelines, requirements, and regulations will not exempt users from responsibility.

5. Users are responsible for providing accurate and true information about themselves in any identity verification pro-
cess.

III. Acceptable Use for Computer Workstations

The College’s information technology resources are intended for the use of its students, employees and other authorized
individuals for purposes related to instruction, learning, research and campus operations. Users are expected to exercise
responsible, ethical behavior when using all College digital systems, internet, computer and information systems resources.
This Policy makes no attempt to articulate all required or prohibited behavior by users of the College’s computer and in-
formation system resources. Failure to comply with the following statements of responsible use may result in disciplinary
action and/or legal prosecution.

A. General Principles

1. Access to resources and the use thereof on the campus network and the Internet is provided to support the re-
search, educational, and administrative purposes of the College. All who use these services will do so responsibly,
respecting the rights of other users, the integrity of the physical facilities, and all applicable laws and regulations.

2. Computer workstations, the campus network, and information systems may be monitored to ensure that use is
consistent with the mission of the College and with the purposes for which they are intended.

B. Responsible Use

1. Demonstrating common sense and courtesy by limiting online time and printing time to a maximum of one hour
where workstations are shared.

2. Complying with all software license agreements and copyrights.

3. Refraining from the transmission or display of material that would be considered threatening, obscene, or harass-
ing by the average person or by community standards.

4. Adhering to all College policies and all regulations in the ACC student or personnel handbook related to the use
of College computers and information systems.

5. Avoiding the use of College computer workstations from any profit-making activity not preapproved by autho-
rized ACC personnel.

6. Adhering to the acceptable use policies of any outside networks to which a user might connect.
7. Respecting the integrity of data contained on and the operation/maintenance of the networks.
C. Unacceptable Activity
Unacceptable activity includes, but is not limited to, the following:

1. Deliberately downloading, uploading, creating or transmitting computer viruses, malware, or other software
intended to harm a computer or the College’s network.

2. Destroying or modifying directory structures or registries or interfering or tampering with another individual’s
data or files.

3. Developing programs that infiltrate a computer or computing system, harass other users and/or damage software.

4. Attempting to obtain unauthorized information systems and/or computer access or privileges or attempting to
trespass in another individual’s work.

5. Using hardware or software sniffers to examine network traffic, except by appropriate College personnel, to di-
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agnose the network for bottlenecks or other problems.

6. Committing any form of vandalism on equipment, communication lines, manuals or software, or attempting to
defeat or circumvent any security measures or controls.

7. Wastefully using finite resources such as large amounts of bandwidth including but not limited to, downloading
streaming music, television shows, software programs, and/or movies.

8. Connecting personal network devices on the College’s wired network. Connecting unsanctioned products (soft-
ware or hardware) to the College network or installing products for personal use. Special provisions may be made
for visiting artists, lecturers, and trainers at the discretion of the Director of Information Services. Information
Services support staff can offer assistance in gaining network access under these special circumstances, but the
College cannot guarantee functionality and assumes no responsibility for configuration of or damage to non- col-
lege equipment.

9. Using the College’s computer resources and Network to engage in disruptive, threatening, discriminatory or il-
legal behavior or behavior that violates the Code of Student and/or Employee Conduct.

10. Disclosing confidential student or personnel information to unauthorized third parties;

11. Violating copyright laws and/or fair use provisions through: 1) illegal peer-to-peer file trafficking by downloading
or uploading pirated or illegal material including, but not limited to, software and music files; and 2) reproducing
or disseminating Internet materials, except as permitted by law or by written agreement with the owner of the
copyright; and other activities that interfere with the effective and efficient operation of the College or its Network
or activities that violate the College’s Policies and Procedures.

D. Use of Personal Computer Software

1. The College licenses the use of computer software from a variety of vendors. The College does not own this
software or its related documentation, and unless authorized by the software developer, does not have the right to
reproduce it.

2. College employees shall use software only in accordance with a license agreement. Supervisors must maintain
documentation of the appropriateness of all software loaded on computers assigned to their area of responsibility.
Compliance with license agreements must be documented a minimum of once per year. More frequent reviews
are encouraged.

3. Special license agreements are required to use software on area networks or multiple machines. Supervisors must
assure that software being used under either arrangement is appropriate.

4. The College does not condone the illegal duplication of software or the use of illegally duplicated software.
Employees having knowledge of any misuse of software at the College shall notify their supervisor or the College
President.

5. According to the Copyright Act of 1976, Section 107 (fair use provisions), illegal reproduction of software can be
subject to civil damages of as much as $100,000 and criminal penalties including fines and imprisonment. Any
College employee or student who makes, acquires, or uses unauthorized copies of computer software on College-
owned computers, or other devices, shall be subject to disciplinary action and/or legal prosecution. Copies of the
referenced statute and/or assistance in interpretation are available from the Director of the Learning Resources
Center.

IV. Electronic Communication and Mail

The College provides free electronic mail accounts to certain College employees based on job responsibilities, as deter-
mined by the employee’s appropriate Vice President, and to all students who are enrolled in a curriculum program. The use
of College-provided electronic mail accounts must be related to College business, including academic pursuits. Incidental
and occasional personal use of these accounts is acceptable when such use does not generate a direct cost to the College or
otherwise violate the provisions within this Policy.

The College will make reasonable efforts to maintain the integrity and effective operation of its electronic mail systems,
but users are advised that those systems should in no way be regarded as a secure medium for the communication of sensi-
tive or confidential information. Because of the nature and technology of electronic communication, the College cannot as-
sure the privacy of an individual’s use of the College’s electronic mail resources or the confidentiality of particular messages
that may be created, transmitted, received or stored.

The College does not monitor electronic mail routinely but may do so as the College deems necessary. Students and em-
ployees should not have any expectation of privacy regarding their electronic mail addresses provided by the College. Any
user of the College’s computer resources who makes use of an encryption device shall provide access when requested to do
so by the appropriate College authority. The College reserves the right to access and disclose the contents of employees’,
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students’ and other users’ electronic mail without the consent of the user. The College will do so when it believes it has a
legitimate business or need including, but not limited to, the following:
1. In the course of an investigation triggered by indications of misconduct or misuse;

As needed to protect health and safety of students, employees or the community at large;

As needed to prevent interference with the College’s academic mission;

As needed to locate substantive information required for College business that is not more readily available;
As needed to respond to legal actions; and

SRVIERSIS

. As needed to fulfill the College’s obligations to third parties.

Electronic mail, including that of students, may constitute “educational records” as defined in the Family Educational
Rights and Privacy Act (“FERPA”). Electronic mail that meets the definition of educational records is subject to the provi-
sions of FERPA. The College may access, inspect and disclose such records under conditions set forth in FERPA.

North Carolina law provides that communications of College personnel that are sent by electronic mail may constitute
“correspondence” and, therefore, may be considered public records subject to public inspection under the North Carolina
Public Records Act.

Electronic files, including electronic mail, that are considered public records are to be retained, archived and/or disposed
of in accordance with current guidelines established by the North Carolina Department of Cultural Resources or otherwise
required by College policy.

To ensure, to the extent possible, that students who are taking courses, communicating with an instructor, and submit-
ting assignments electronically are the students who registered for the courses, the College requires the use of its official
information systems, such as ACCess email.

1. The system for students relies on a student identification number issued to all students when they apply.

2. Students will follow guidelines published on the College website to create logins and passwords.

3. No other student may be permitted to access official College systems using the created logins and passwords of an-

other student, and students may not allow access to anyone under their individual logins and passwords.

4. Students and faculty communicating with each other online about any course-related questions or when sending or
receiving assignments electronically will use College-approved communication systems, such as the College email
system or Moodle, the College’s online Learning Management System.

5. Faculty are only permitted to accept assignments and answer electronic messages using the College’s official systems.

6. All college personnel and students will use official College systems when communicating about College activities,
services, and business.

V. Reservations of Rights and Limits of Liability

A. The College reserves all rights in the use and operation of its computer resources, including the right to monitor and
inspect computerized files or to terminate service at any time and for any reason without notice.

B. The College makes no guarantees or representations, either explicit or implied, that user files and/or accounts are
private and secure. No right of privacy exists in regard to electronic mail or Internet sessions on the College Network
or College-owned hardware.

C. The College is not responsible for the accuracy, content or quality of information obtained through or stored on the
College Network.

D. The College and its representatives are not liable for any damages and/or losses associated with the use of any of its
computer resources or services.

E. The College reserves the right to limit the allocation of computer resources.

F. The College makes efforts to maintain computer resources in good working condition but is not liable for damages
incurred by loss of service.

G. College funds may not be used to purchase personal network access or products.

H. The College shall not be liable legally, financially or otherwise for the actions of anyone using the Internet through the
College’s network or College’s computers.

VI. Wireless Internet Access

The College provides free wireless Internet access. Users of wireless access must abide by the Wireless Internet Access
Guidelines and this Policy. Connection to the wireless network at any given time is not guaranteed. The College does not
accept liability for any personal equipment that is brought to the College and, therefore, may not assist with configuration,
installation, trouble-shooting or support of any personal equipment.
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VII. Private Employee Websites and Other Internet Use

When creating or posting material to a web page or other Internet site apart from the College’s website or approved an-
cillary external site or page, employees should remember that the content may be viewed by anyone including community
members, students and parents. When posting or creating an external website, students, faculty and staff are not permitted
to use the College’s name in an official capacity or use the College’s marks, logos or other intellectual property.

Employees are to maintain an appropriate relationship with students at all times. Having a public personal website or online
networking profile orallowingaccesstoaprivate website or private online networking profile is considered a form of direct com-
munication with students. Any employee found to have created and/or posted content on a website or profile that has a negative
impactonthe employee’s ability to performhis/herjobasitrelates to working with students and the community or that otherwise
disrupts the efficient and effective operation of the College may be subject to disciplinary action up to and including dismissal.

VIIIL Violations

Each individual is ultimately responsible for his/her own actions. For employees, failure to exercise responsible, ethical
behavior will result in disciplinary action up to and including dismissal. Students may be sanctioned according to proce-
dures described in the Code of Student Conduct and other users may be barred permanently from using College computers
and network access and suspended or expelled.

Certain activities violate Federal and/or State laws governing use of computer systems and may be classified as misde-
meanors or felonies. Those convicted could face fines and/or imprisonment.

February 8, 2021
FERPA Annual Notice of Rights Procedure

The Family Educational Rights and Privacy Act (FERPA), a federal law, provides students with certain rights with re-
spect to their education records. These rights are:

A. The right to inspect and review your education records within 45 days of the day the College receives a request for
access. You should submit to the College’s Registrar a written request that identifies the record(s) you wish to inspect. The
College’s Registrar will make arrangements for access and notify you of the time and place where the records may be in-
spected. If the records are not maintained by the College’s Registrar, the Registrar will advise you of the correct official to
whom your request should be made.

B. You have the right to challenge an item in your education records believed to be inaccurate, misleading, or otherwise
in violation of your privacy rights. You may file a grievance pursuant to Policy 5.3.6 — Student Grievance beginning at Step
Three. If the final decision is that the information in the record is, in the College’s determination, not inaccurate, mislead-
ing, or otherwise in violation of the privacy rights of the student, the Vice President of Student Success shall inform the
student of the right to place a statement in the record commenting on the contested information in the record or stating why
he or she disagrees with the College’s decision.

C. The right to consent to disclosures of personally identifiable information contained in your education records. FERPA
requires that the College obtain your written consent prior to the disclosure of any such information with certain exceptions.
College officials with a legitimate educational interest are an exception and do not need your consent. For a complete list of
the disclosures that may be made without your consent, see 34 CFR Part 99.31 — 99.39. Exceptions to disclosures include,
but are not limited to:

1. Organizations conducting studies;

2. Health/safety emergencies;

3. Under the U.S. Patriot Act;

4. Federal, state and local authorities;

5. Accrediting organizations;

6. State, local or tribal welfare agencies;

7. College officials with legitimate educational interest;

8. In response to subpoenas and court orders; and

9. In response to a lawsuit where a student names the College as a party.

D. A College official includes any of the following when that person has a legitimate educational interest in having access
to the information:

1. Any administrator, certified staff member, or support staff member (including health, medical, safety, and security
staff) employed by the College;

2. A member of the College’s Board of Trustees;

3. A contractor, consultant, volunteer, or other party to whom the College has outsourced services or functions, such
as, but not limited to: an attorney, auditor, cloud storage provider, consultant, expert witness, hearing officer, law
enforcement unit, investigator, insurer/insurance company adjuster, investigator, or any other claims representa-
tive, medical providers or consultants, or counselors/therapists, provided that the person is performing a service or
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function for which the College would otherwise use employees, is under the direct control of the school district with
respect to the use and maintenance of education records, and is subject to FERPA requirements governing the use
and re-disclosure of personally identifiable information from education records; and

4. A person serving on a committee appointed by the College, such as a disciplinary or grievance committee or other
review committee. A College official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

E. The College may release Directory Information about you unless you have advised the College to the contrary. The
College has designated the following information as Directory Information: name; program (major field) of study; dates of
attendance, grade level and enrollment status; and degrees, diplomas, certificates, honors and awards received. In addition,
the College releases the following limited-use directory information: College-issued photographs, videos, or other media
containing a student’s image or likeness are disclosed by the College and/or third parties contractually affiliated with the
College (such as vendors and partner institutions with a joint memorandum of understanding) for purposes limited to: a)
publication in print and/or on web sites/social media hosted by, on behalf of, or for the benefit of the College for purposes
including but not limited to marketing, public relations, outreach, press releases, or College ID cards; and b) at College
events including but not limited to college fairs, job fairs, open houses, and student organization activities.

1. The College shall only release Directory Information to individuals and organizations that demonstrate, in the
College’s opinion, a legitimate, education interest in the information or provide a direct service to the College;
provided, however, the College shall release Directory Information to military recruiters in compliance with the
Solomon Amendment unless you specifically restrict the release of your Directory Information.

2.1f you do not want the College to disclose your Directory Information described above from your education records
to the recipients identified above without your prior written consent, you must submit a completed Student Release
Form to the Office of Enrollment Management within 14 days of the beginning of the academic year or within 14
days of you enrolling in the College.

F. The College shall release a student’s educational records to the student’s parents or guardian when requested by the
parents or guardian and: i) the student is listed as a dependent on the parents’ tax returns; ii) the student violated a law or
the College’s policies regarding drugs and alcohol and the student is under the age of 21; or iii) the disclosure is needed to
protect the health or safety of the eligible student or other individuals in an emergency situation.

G. You have the right to file a complaint with the U.S. Department of Education concerning alleged failures of the School
District to comply with the requirements of FERPA. The name and address of the office that administers FERPA is the:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Questions regarding student records should be directed to the College’s Admissions/Records Office.

June 13, 2022

Graduate Quality Assurance Program

Alamance Community College assures employers of the quality of its degree, diploma and certificate graduates for ap-
propriate entry-level job skills directly related to the graduate’s educational program. Should the employer find the gradu-
ate’s job skills deficient, Alamance Community College will provide remediation to correct the deficiency with no charge to
the graduate or employer for tuition, books, or fees provided the graduate was (1) employed within six months of graduation,
(2) earned a grade of C or better in the course(s) related to the deficiency, and (3) the deficiency was identified and reported
to the College within the first six months of employment.

Upon receiving from the employer a written description of deficiencies, a retraining plan, mutually acceptable to the
employer, the graduate and the College, will be negotiated and documented in writing. Should either the employer or the
graduate later be unable or unwilling to abide by the conditions established in this remediation plan, the College will have
no further obligation under the Graduate Quality Assurance Program.
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Tobacco-Free Campus Policy

The College is a 100% tobacco-free environment. The use of tobacco products is prohibited in any College buildings,
facilities, vehicles, or property owned, leased, or operated by the College including all outside areas. The sale or free
distribution of tobacco products, including merchandise, is also prohibited. This policy applies to all College employees,
students, vendors, contractors, and visitors to campus.

Definitions

Tobacco is defined as all products delivered from, or containing tobacco, including and not limited to those listed below.

» Cigarettes

» Cigars, cigarillos

*  Pipes or hookah

*  Smokeless tobacco

» Electronic cigarettes or vaporized nicotine

Tobacco use is defined as smoking, chewing, dipping, or any other use of tobacco products.

Prohibition

All individuals shall comply with the policy. It is the responsibility of all students, faculty, staff, and visitors to observe,
adhere to, and respect the College’s tobacco-free policy. Citations and fines are imposed for using tobacco. Failure to adhere
to the policy could result in disciplinary action for students and employees. Littering the remains of tobacco products or any
other waste product on college property is further prohibited.

Public Education

The College shall post appropriate signage on the campus educating students, employees, and visitors that the College is
a tobacco-free campus and use other methods to further inform and educate the public of this prohibition.

June 13, 2022
Students — Alcohol and Drugs on Campus

The College is committed to providing each of its students a drug-free and alcohol-free environment in which to attend
classes and study. From a safety perspective, the use of drugs or alcohol may impair the well-being of students, interfere
with the College’s educational environment, and result in damage to College property.

All students shall adhere to the following:

A. All students are prohibited from unlawfully possessing, using, being under the influence of, manufacturing, dispens-
ing, transmitting, selling, or distributing alcohol, illegal, or unauthorized controlled substances or impairing substances at
any College location.

1. Controlled Substance means any substance listed in 21 CFR Part 1308 and other federal regulations, as well as those
listed in Article V, Chapter 90 of the North Carolina General Statutes. Generally, the term means any drug that has a
high potential for abuse and including but not limited to heroin, marijuana, cocaine, PCP, GHB, methamphetamines,
and crack. This term also includes any drugs that are illegal under federal, state, or local laws and legal drugs that
have been obtained illegally or without a prescription by a licensed healthcare provider or are not intended for hu-
man consumption.

2. Alcohol means any beverage containing at least one-half of one percent (0.5%) alcohol by volume, including malt
beverages, unfortified wine, fortified wine, spirituous liquor, and mixed beverages.

3. Impairing Substances include any substance taken that may cause impairment, including but not limited to bath
salts, inhalants, or synthetic herbs.

4. College Location means in any College building or on any College premises; in any College-owned vehicle or in any
other College-approved vehicle used to transport students to and from College or College activities; and off College
property at any College-sponsored or College-approved activity, event or function, such as a field trip or athletic
event, where students are under the College’s jurisdiction.

5. Reasonable Suspicion is the legal standard required before the College can require a student to take a drug or alcohol
test. Some of the factors that constitute reasonable suspicion are: a) direct observation of drug use or possession; b)
direct observation of the physical symptoms of being under the influence of drugs; ¢) impairment of motor func-
tions; d) pattern of abnormal or erratic conduct or behavior; or e) reports from reliable sources or credible sources
(anonymous tips may only be considered if they can be independently corroborated).

B. Student use of drugs as prescribed by a licensed physician is not a violation of policy; however, individuals shall be
held strictly accountable for their behavior while under the influence of prescribed drugs.

C. Students may be required to be tested for substances, including controlled substances or alcohol, based on individual-
ized, reasonable suspicion. The required observations for reasonable suspicion testing shall be made by an administrator,
supervisor, or other trained official, and the person who makes the determination that reasonable suspicion exists shall not
be the same person who conducts the test. This section does not apply to law enforcement officers serving the College
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through the local sheriff’s department. Law enforcement officers must adhere to their normal standards when conducting
a search.

D. The College does not differentiate between drug users, drug pushers, or sellers. Any student in violation of Section
A herein will be subject to disciplinary action up to and including termination or expulsion and referral for prosecution.

E. A student who violates the terms of this policy will be subject to disciplinary action in accordance with Policy 5.3.2
— Standards of Student Conduct. At his or her discretion, the Vice President of Student Success may require any student
who violates the terms of this policy to satisfactorily participate in a drug abuse rehabilitation program or an alcohol abuse
rehabilitation program sponsored by an approved private or governmental institution as a precondition of continued enroll-
ment at the College.

F. Each student is required to inform the College in writing within five (5) days after he or she is convicted for violation
of any federal, state, or local criminal drug statute or alcoholic beverage control statute where such violation occurred while
on or at a College location. Failure to do so could result in disciplinary action.

G. When required by state or Federal regulations, the Student Services office will notify the appropriate government
agency within ten days of receiving notice from the student or otherwise receiving actual notice of such a conviction.

H. In addition to this Policy, students employed by the College, including students employed under the College’s Work
Study Program, shall adhere to the requirements in Policy 3.4.2 — Employees - Drugs and Alcohol on Campus.

June 13, 2022

Sexual Misconduct and Title IX Policy
Purpose
Alamance Community College (the “College” or “ACC”) is committed to providing an educational environment in
which all employees and students, without regard to sex, sexual orientation or gender identity, have a right to work and learn
free from sexual harassment and sexual violence. Sexual misconduct is prohibited, and the College will promptly, fairly,
and impartially address complaints through its Title IX procedures or when a sexual misconduct complaint falls outside the
jurisdiction of Title IX. The College will apply its student conduct procedures or grievance procedures as appropriate to the
particular compliant. This policy applies to sexual misconduct that occurs within the scope of the College’s educational pro-
grams and activities (both on-campus and off-campus) against a person in the United States. The College will provide sup-
portive measures as well as compliant resolution options to its students, applicants and employees who are allege victims.
Sexual harassment and sexual violence are deemed forms of sex discrimination prohibited by Title IX of the Educational
Amendments of 1972 (and Title IX Final Rule 2020) which prohibits sex discrimination against students and employees in
educational institutions which receive federal funds and by Title VII of the Civil Rights Act of 1964, as amended, which
prohibits sex discrimination in employment and by North Carolina General Statues 136-16.
Definitions and Prohibited Conduct

* Prohibited conduct includes sexual harassment as defined in Title IX Final Rule 2020:

¢ An employee of the College conditioning educational aid, benefit or service on an individual’s participation in
unwelcome sexual conduct (quid pro quo harassment) as prohibited in the Title IX Final Rule 2020.

¢ Offenses defined in the Clery Act and the US Violence Against Women Reauthorization Act of 2013 (including
sexual assault, dating violence, domestic violence, and stalking on the basis of sex as prohibited in Title IX Final
Rule 2020.

¢ Unwelcome conduct that a reasonable person would find so severe, pervasive and objectively offensive that it denies
a person equal educational access, as prohibited by in Title IX Final Rule 2020.

* Prohibited conduct includes any form of sexual violence. (These are physical sexual acts perpetrated against a person’s
will or where a person is incapable of giving consent due to the victim’s use of drugs or alcohol. An individual also
may be unable to give consent due to an intellectual or other disability or a medically diagnosed impairment.) Sexual
violence includes:
¢ VAWA and Clery Act offenses

¢ Any form of sexual violence defined as a criminal sex crime in North Carolina G.S. 14-27.1 and G. S. 50B — 1
(including rape, sexual battery and sexual coercion).

* Prohibited conduct includes unwelcome verbal and/or physical conduct of a sexual nature or with sexual implications,
based on sex or sexual stereotyping, when the conduct is sufficiently severe or pervasive as to create a hostile work
or learning environment when evaluated from the standpoint of a “reasonable person” and consistent with First
Amendment protections of free speech and academic freedom.
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Reporting Options
Any person may report sexual misconduct (harassment or violence) to one or more of the following: the Title IX

Coordinator (who is ACC’s Director of Human Resources), a College “responsible employee,” a College “counselor/advi-
sor,” their employment supervisor, a College Public Safety official, a local law enforcement officer, a local medical profes-
sional, a local mental health professional or a pastoral counselor. A report may be made in person, by mail, by telephone, or
by email. Upon receipt of a complaint, the Title IX Coordinator will determine whether the complaint meets the condition
of the Title IX Final Rule 2020. If so, the Title IX response process will be initiated. If not, the complaint will be referred to
the appropriate student conduct or employee grievance contact person. In all cases, the Title IX Coordinator will contact the
complainant confidentially to discuss the availability of supportive measures and to explain the process for filing a formal
complaint. Supportive measures are individualized reasonably available services designed to ensure equal educational ac-
cess, protect safety, or deter sexual harassment; and the steps taken must be non-punitive, non-disciplinary, and not unrea-
sonably burdensome to the accused party.

College “responsible employees” are all faculty members, administrators, and support staff (including student employ-
ees and contracted service providers) except the Title IX Coordinator and designated “counselors/advisors”; all student
services staff members except designated “counselors/advisors”; and ACC Public Safety staff. A “responsible employee”
shall report to the College’s Title IX Coordinator or designee relevant details of instances of sexual misconduct made known
to him or her, and he/she shall inform the complainant of his/her right to file a Title IX complaint with the College and to
report a crime to ACC Public Safety and/or local law enforcement.

College “counselors/advisors” are not considered “responsible employees” for reporting purposes but are counselors/
advisors whom students or employees may consult confidentially for support and information. These designated individuals
are the Director of Student Success, Coordinator of Disability Services and counselor trainees working under the supervi-
sion of a professional counselor, ACC-selected/appointed sexual assault responders designated and appointed for a term of
service by the Vice President of Student Services and ACC-approved third parties providing confidential counseling ser-
vices on the campuses or by referral. These “counselors/advisors” are not required to report incidents except as described
below, and they will provide information about support services students can use whether or not they file a complaint on-
campus or with off-campus authorities. “Counselors/advisors” will report incidents under certain specific circumstances,
including an informed consent release by the complainant, a threat of harm to self or others, a court order, or harm to
minors. (NCGS 14-27.5)

There is no time limit to invoking this policy to respond to alleged sexual misconduct. However, complainants are en-
couraged to report allegations of sexual misconduct immediately in order to maximize the College’s ability to obtain the rel-
evant information and witness testimony needed to complete a thorough and impartial investigation. The College will strive
to resolve complaints within 60 days of the initial report (not including appeal processes) unless fact-finding is delayed to
defer to law enforcement evidence gathering, or if other “good cause” delays or special circumstances such as College break
periods apply. Complainant and respondent (accused) will be notified in writing of extensions and delays.

A third party complaint, made on behalf of someone else who has been the victim of sexual misconduct/harassment/
violence, will be investigated by ACC. Complainants should be aware it may be difficult to keep the victim’s identity confi-
dential during the investigation because of the circumstances of the charge.

Confidentiality

In general, the College will obtain consent from the complainant before beginning a Title IX or other investigation. The
College will keep confidential the identity of complainants, respondents (accused persons) witnesses except as permitted by
FERPA, as required by law, or as potential criminal conduct. College officials reserve the authority to determine, consistent
with State and local law, whether appropriate law enforcement authorities should be notified. If the College determines
the alleged perpetrator poses a serious and immediate threat to the College community, the Director of Public Safety will
be called upon to issue a timely warning to the community as required by the Clery Act. Such a warning does not include
information that identifies the victim.

If the complainant requests confidentiality or asks that the complaint not be pursued, the College will take reasonable
steps to investigate and respond to the complainant consistent with the complainant’s request. The College will inform the
complainant that its ability to respond may be limited. The College’s Title IX Coordinator or designee will evaluate the com-
plainant’s request for confidentiality in the context of ACC’s obligation to provide a safe environment for students and em-
ployees, and will inform the complainant prior to starting an investigation if it cannot ensure confidentiality. At minimum in
every case of reported sexual harassment and sexual violence, an anonymous report of the incident must be provided by the
Title IX Coordinator to ACC Public Safety staff in order to comply with campus crime reporting (Clery Act) requirements.

The College will maintain as confidential any accommodations or protective measures provided to students or employ-
ees, to the extent that confidentiality does not impair the ability of the College to provide the protective measures and does
not infringe on the due process rights of an accused person.
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Retaliation

Those who make complaints or otherwise participate in investigative and/or disciplinary processes under this policy are
protected from retaliatory acts. No employee or student may engage in interference, coercion, restraint, or reprisal against
any person alleging sexual misconduct. Perpetrators of retaliation will face disciplinary action. Likewise, claims of sexual
misconduct that are substantiated as malicious or frivolous may result in disciplinary action against the instigator.
Resolution Options

Informal Resolution Options:

The complainant has the right to end an informal resolution process at any time and pursue formal resolution.

1. Confidential consultation with the Title IX Coordinator or designee for support, information, and/or exploration of
possible actions.

2. Confidential counseling and referral: “Counselors/advisors” as designated in this policy may counsel a student confi-
dentially to provide support, information, referral, and/or exploration of possible actions.

3. For complaints subject to the Title IX Final Rule 2020, the two parties can agree to engage in an informal resolution
process in lieu of a formal investigation, except in cases that allege quid pro quo harassment. Both parties must give
voluntary, informed and written consent. Informal resolution options are not available under the Title IX Final Rule
2020 when the accused person is an employee.

4. Informal voluntary mediation, contingent on the availability of qualified mediators and on the voluntary, informed
and written consent of both parties. This option is available only for complaints of sexual violence including but not
limited to rape, sexual abuse, sexual assault and sexual battery.

Formal Resolution Options:

The complainant has the right to pursue the applicable following options individually or simultaneously:

A formal complaint is a document filed by a complainant or signed by the Title IX Coordinator, alleging sexual miscon-
duct and requesting that the College investigate the allegation of sexual misconduct. At the time of filing a formal complaint,
the complainant must be participating in or attempting to participate in, the educational program or activities of the College.
The document must be filed with the Title IX Coordinator in person, by mail, or by electronic submission and must contain
the complainant’s physical or digital signature. If the allegations in a formal complaint do not meet the definition of sexual
harassment in the Title IX Final Rule 2020, or did not occur in the College’s educational program and activities against a
person in the United States, then the Title IX Coordinator will dismiss the complaint under Title IX Final Rule 2020 and will
refer the complaint to the College’s Student Code of Conduct procedures (if the accused person is student) or to the employ-
ee grievance procedure policy (if the accused person is an employee or contracted employee.) The Title IX Coordinator will
notify the parties in writing when a compliant is dismissed under Title IX Final Rule 2020 and the reasons for the dismissal.

1. Ifthe case is addressed under the Title IX Final Rule 2020, it will be investigated and adjudicated under the College’s
Title IX procedures. A description of the Title IX investigation and grievance procedures may be obtained from the
Title IX Coordinator. Adjudication includes the provision of a live hearing with cross-examination. Both parties have
the right to appeal a determination regarding responsibility, or the dismissal of the allegations in a formal complaint,
on the following bases: procedural irregularity that affected the outcome of the matter, newly discovered evidence
that could affect the outcome of the complaint, or Title IX personnel had a conflict of interest or bias that affected the
outcome of the matter.

2. Ifthe case is dismissed under Title IX Final Rule 2020, and the accused is an Alamance Community College student,
the College will follow its student grievance procedures/student conduct process as described in the student hand-
book, including appeal procedures described. Note that the:

* investigation and resolution will be prompt, fair and impartial;

» standard of evidence for a finding of “responsible” is preponderance of the evidence;

* accuser and accused are entitled to have an advisor of their respective choice present at a disciplinary proceeding
and any related meetings. An advisor serves on a consulting (non-participatory) basis in a disciplinary hearing; and,

* sanctions assigned to a student found responsible include one or more of the following: oral warning, written
warning, educational or community service sanction, general probation, restrictive probation, suspension, explicit
and/or indefinite dismissal.

3. If the case is dismissed under the Title IX Final Rule 2020 and the accused is an Alamance Community College
employee or contracted employee, the College will follow its employee grievance procedures, including appeal pro-
cedures. An employee found responsible will be assigned one or more of the following disciplinary sanctions: oral
warning, written warning, special training appropriate to the findings, probation, suspension or dismissal.

4. File a criminal complaint with the applicable local law enforcement agency. Public Safety staff will assist with this
process.

5. File a complaint directly with the appropriate Federal or North Carolina agency (ex. Equal Employment Opportunity
Commission, Office of Civil Rights). Contact information may be obtained from the Title IX Coordinator.
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Notification Of Outcome

For cases adjudicated under Title IX Final Rule 2020, a written determination by the decision-maker addressing criteria
described in the Final Rule must be sent simultaneously to the parties along with information about how to file an appeal.

For cases adjudicated under the Student Code of Conduct or the employee grievance procedures, the College will notify
the accused in writing whether or not it found that sexual misconduct occurred, all disciplinary sanctions assigned in the
case, and information about how to file an appeal. The College will notify the complainant in writing of the finding whether
or not sexual misconduct occurred, any individual remedies offered to the complainant, other steps the College has taken
to eliminate a hostile environment and prevent recurrence, and, information about how to file an appeal. The College will
disclose to the complainant matters about disciplinary sanction(s) assigned to the accused that are directly related to the
complainant’s participation in the College’s educational program and activities.

Names of any other persons, such as a victim/survivor or witness, will be included only with the consent of those per-
sons. The College will not require a party to abide by a nondisclosure agreement that would prevent the re-disclosure of
information related to the outcome of the proceeding.

Training And Education
The College expects all employees and students to participate in training and education on sexual harassment and sexual

violence topics at regular intervals. Training and education topics and content provided by the College will be consistent
with Title IX and Campus SaVE Act regulations and recommendations. Employees in specific roles will participate in
specialized training. Those roles include Title IX Coordinator, responsible employees, counselors/advisors, complaint in-
vestigators, hearing officials, grievance committee members, and Public Safety staff. The sexual misconduct policy and
procedures will be published in key College publications (ex. General Catalog, Student Handbook, Employee Handbook,
College web site) and made widely available to members of the College community.

September 14, 2022

Students — Discrimination and Harassment Policy

Alamance Community College does not discriminate in administering its programs and activities. No person shall be
denied access to admission or fair treatment or in any way be discriminated against based on race, color, national origin,
religion, sex, sexual orientation, gender, gender identity or expression, pregnancy, disability, genetic information, age, po-
litical affiliation, or veterans’ status.

For issues related to sexual harassment, assault, and violence, consult Policy 5.3.5 - Sexual Misconduct

and Title IX Policy.

For issues related to all other types of unlawful discrimination and harassment, consult

Policy 5.3.2 — Student Code of Conduct, and Procedure 5.3.2.2 — Discipline and Appeal for Non-Academic Violations.

June 13, 2022
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ADMISSIONS

Through the “open door” admission policy, it is possible for the College to provide educational opportunities for a high
school graduate or equivalent, a school leaver 18 years old or older, a school leaver 16 years old who has been granted proper
release from a public school system, a high school student in a dual enrollment program, or an individual attending a public
school who has obtained required approval.

The “open door” policy does not eliminate the restrictions on admission to specific programs. It does mean that these re-
strictions will be flexible enough that with careful guidance, students will have every opportunity to prove themselves under
good teaching. Students will have the opportunity to remove admissions requirement deficiencies through developmental
work. As soon as students can meet the specific admission requirements, they may be considered for admission to any cur-
riculum program.

Applicants are encouraged to complete admission procedures at least 30 days prior to registration. Early application is
important since enrollment in some programs may be limited. There is no application fee. Applications and other admission
materials may be obtained by visiting or calling the Admissions office at the College, 336- 506-4270, visiting the College’s
website (www.alamancecc.edu), or through area high school guidance counselors.

To be admitted to a curriculum program at Alamance Community College, the applicant must be a high school gradu-
ate or its equivalent or a high school student enrolled in an approved dual enrollment program. High school equivalency
certificates that meet the standards of the North Carolina Board of Education are accepted.

Denial of Admission

The President or the President’s designee of Alamance Community College has the authority to refuse admission to
any applicant during any period of time that the applicant is suspended or expelled from any other educational entity.
The President of Alamance Community College may deny admission to any applicant, upon recommendation of the Vice
President of Student Success, if it is necessary to protect the safety of the applicant or other individuals. When making a
determination to deny admission, the President should consider whether there is an articulable, imminent, and significant
threat to the applicant or other individuals. Further, if a decision is made to deny admission on the basis of a safety threat,
the President or President’s designee shall document the following:

1. Detailed facts supporting the rationale for denying admission;

2. The time period within which the refusal to admit shall be applicable and the supporting rationale for the designated

time period; and,

3. The conditions upon which the applicant who is refused could be eligible to be admitted.

The President may also deny admission on the basis of academic considerations or lack of program capacity, upon rec-
ommendation of the Vice President of Instruction, consistent with academic requirements established by the College.

Grievances related to denial of admission will be addressed through the process outlined in Admissions Policy 5.1.1, sec-
tion IT B "Appeal of Admissions Denials." Policies are accessed online at alamancecc.edu/policies.

Freshman, Transfer, or Readmit Admission for Degree or Diploma Programs
* Complete a residency determination at www.ncresidency.org.

* Complete the ACC application (www.alamancecc.edu).

* Submit an official sealed high school transcript or high school equivalency certificate scores. The requirement is
waived for students with an earned associate degree or higher from an accredited college or university. In this case,
the applicant must submit an official transcript showing the earned postsecondary degree. Students who do not submit
official high school (or equivalent) transcripts by the end of the first semester will have a registration hold placed on
their records until such documentation is received.

* Submit official sealed transcripts of all post-secondary education for which transfer credit will be sought.

* Proficiency in basic mathematics, algebra, grammar, writing, and reading is required for placement into many
Alamance Community College courses. Proficiency and course placement are determined by high school GPA after
the high school transcript is received. For applicants who do not have a GPA or graduated high school outside of the
USA, placement testing may be needed. Exemptions from testing may sometimes be made for applicants with higher
degrees, qualifying ACT/SAT scores, or transfer credit. For information on placement testing, visit the College’s web-
site at www.alamancecc.edu/admissions-site/placement-testing/.

Certificate Programs

Individuals applying for certificate programs must complete an application for admission and submit an official sealed
high school transcript or high school equivalency certificate scores, or an official sealed college transcript which documents
high school graduation. In some programs, placement tests can be taken to satisfy specific prerequisites.
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Non-Degree Students

Non-degree seeking students are those students who enroll in one or more courses but do not desire to graduate from
one of the established curricula. The student may register for any course which is open to all students and does not require a
prerequisite. However, if a student plans to register for a course that requires a prerequisite course, the student must submit
an official transcript from a regionally accredited institution showing completion of this requirement with a grade of “C”
or better prior to registering. An applicant who plans to enroll in mathematics and/or English courses must satisfactorily
complete the College placement test requirement. Students may not register for courses in a program that has a waiting list
or restricted admission (such as nursing).

Non-degree seeking students are not eligible for financial aid or veterans benefits nor are they permitted to earn any
degree, diploma or certificate awarded by the College.
Provisional Status Students

Students who lack sufficient admissions data for their files at the time of application are considered provisionally admit-
ted students. Students classified in this manner must provide all necessary data following actual enrollment.

Undocumented Students
Alamance Community College adheres to the North Carolina legislation regarding the admission of undocumented im-
migrants in community colleges.

Eligibility Requirements/Guidelines
* Undocumented immigrants must have graduated from an U.S. public high school, private high school, or home

school that operates in compliance with state or local law. Undocumented immigrants with a GED credential are not
considered to have “graduated from an U.S. public high school, private high school, or home school” and therefore
are not eligible to be admitted to a community college. An undocumented immigrant with a diploma from an Adult
High School that is located in the U.S. and operates or operated in compliance with State or local law is eligible to be
admitted to a community college.

* Undocumented immigrants may not be admitted into a program of study that requires a professional license for
admission since federal law prohibits states from granting professional licenses to undocumented immigrants.

* Undocumented immigrants will be charged out-of-state tuition whether or not they reside in North Carolina.

* Undocumented immigrants may not register for courses until the final registration period each semester.

International Students

ACC welcomes international students who have completed an equivalent to a 12-year public education in the USA and
possess the requisite English proficiency skills necessary to be successful in any of our programs of study. Admission re-
quirements include:
1. Official transcripts from any college(s) attended. A notarized, U.S. credentialed, translation of these documents
into English may be needed. In that case, it is the applicant’s responsibility to secure the services of an independent
academic credential evaluation provider. Providers are listed on the College’s website.
2. Test score report. Minimum admissions test scores are 88 on the Internet-based TOEFL or a band of 6.5 on the
IELTS, unless the applicant enrolls in the necessary English as a Foreign Language (EFL) courses at the College.
Applicants may also be required to take placement tests at the College. English placement tests will be waived for
students wo are level 5 completers of the American Language Academy (ALA).
3. A notarized affidavit of sponsorship form requiring specific information about the student’s (or student’s spon-
sor’s) financial eligibility for study at ACC. The College does not provide any medical coverage for students and is
not liable for any expenses that a student incurs.
4. Visa Clearance Form (for transfer students only). The college that the student is currently attending completes this
form. A photocopy of the student’s visa page of the passport is also required. A student must be enrolled for at least
one semester in the college that originally issued the 1-20. An official transcript from that school must accompany the
application.
For more information regarding Admissions, consult Policy 5.1.1 and Procedure 5.1.1.1 General Admissions Procedures
at alamancecc.edu/policies
English and Math Placement

Proficiency in basic math, algebra, grammar, writing, and reading is required for placement into many Alamance
Community College courses. Placement is determined by high school GPA after the high school transcript is received by
the College. Students are encouraged to consult the College’s website or speak with an admissions counselor to determine
if placement testing will be needed. www. alamancecc.edu/admissions-site/placement-testing/.
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Developmental Studies

Developmental Studies: Students who do not place into college-level English and/or math courses are required to com-
plete transitional developmental courses and/or corequisite supplemental courses. The Placement Testing office or academic
advisor informs the student about the specific transitional developmental courses and/or corequisite supplemental courses
he/she is required to take. Courses with R grades must be retaken until a satisfactory grade is earned. Developmental grades
are not averaged into a student’s overall GPA.

Because a solid foundation of reading, writing and math skills is critical for student success, the College encourages
students to complete required developmental/supplemental coursework early in their studies. Completion of this develop-
mental/supplemental coursework is also required before students are allowed to register for courses in college math and
English and many courses in the university transfer program. The College catalog lists which courses require completion
of developmental/supplemental work.

Acceptance of Transfer Students/Credit Policy

A. Course work transferred or accepted for credit toward an undergraduate degree must represent collegiate course work
relevant to the degree with course content and level of instruction resulting in student competencies at least equivalent to
those of students enrolled in the College’s undergraduate degree program.

B. Any such earned credit must meet the minimum College academic standards of a grade of “C” or better and must par-
allel the content of similar courses offered. The maximum amount of credit allowed to be transferred is 75% of the student’s
program of study. Any course taken at a North Carolina Community College System institution will be accepted for the
equivalent course except as specified herein.

For all others, the following criteria will be considered in determining the acceptability of the transfer course work:

1. Accreditation of the school by a regional or national accrediting body recognized by the United States Department
of Education. Accreditation does not guarantee acceptance of transfer credit.

2.Equivalency of course descriptions, outcomes and analysis of course level, content, quality, comparability, and de-
gree program relevance. It shall be the student’s responsibility to provide documentation of this equivalency, which
may include, but is not limited to, syllabi, course catalogs, course outcomes, etc.

3. Use of recognized guides, such as those published by the American Council on Education, the American Association
of Collegiate Registrars and Admissions Officers, and the National Association of Foreign Student Affairs.

4. Ifthe school was not accredited by a regional or national accrediting body recognized by the United States Department
of Education at the time the course was taken, additional documentation will be required. It shall be the student’s
responsibility to provide any additional documentation requested.

5. For skills-based courses, particularly those in the advanced technology programs, demonstration of student skills
may be a component of the evaluation process. Decisions related to acceptance of credit will be made by the appropri-
ate faculty member(s) and Dean, in consultation with the Vice President of Instruction.

6. Within the Nursing department, departmental policy limits transfer credit for nursing courses to NUR 111 and NUR
117. These courses must have been taken no more than two years prior to enrollment at the College and have earned
a grade of “B” or better. Credit for general education courses will transfer only with a grade of “C” or better.

C. The responsibility for determining transfer credit from other colleges and universities rests with the Registrar and
Admissions staff. When there is doubt about the appropriateness of transfer credit or when a student wishes to appeal a
transfer credit decision, the transcript will be referred to the appropriate Dean, whose decision will be final. In such cases,
the Dean will note the decision in the student's academic file. Time limits may be imposed in certain situations, such as
for health sciences program courses. Enrollment Management and the appropriate Dean will maintain a list of courses that
have time limits for transfer. Any student challenge regarding the award of transfer credit will be referred to the appropriate
Department Head or Dean. This credit must be approved by the Dean.

D. When a student transfers from a postsecondary institution to the College, the following steps will be implemented:

1. The student fills out an application for admission and is responsible for providing an official high school transcript
(except when the student has already earned an associate’s degree or higher) and an official transcript from any other
postsecondary institution. The student should allow at least one month for the transcript evaluation process prior to
registering for classes.

2.The Admissions staff evaluates the transcript and credit is accepted in accordance with the College's program offer-
ings and the procedure stated herein. No credit for a course with a grade lower than a “C” may be transferred. The
transcript evaluation is conducted in cooperation with the appropriate Department Head and Dean, as applicable.

3. The student is given placement test(s), if applicable.

4. The student continues with registration procedure.
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The College recognizes the following additional opportunities for awarding transfer credits:

1.

College Board Advanced Placement Program (AP): College course credit will be granted to students who pass the
AP examinations with a score of three, four, or five. Students must submit a College Action Report to the Enrollment
Management Office for consideration of granting college credit.
College-Level Examination Program (CLEP): College course credit will be granted to students who participate in
CLEP Subject Examinations and achieve the minimum passing score as recommended by the American Council
on Education. Students must submit a CLEP transcript to the Enrollment Management Office for consideration of
granting college credit.
Educational Experiences in the Armed Services: Servicemen and veterans may be awarded college credit for service
schools they have attended. The service schools must be accredited by a regional accrediting agency. Before apply-
ing for credit, students should contact the service school(s) and ask them to which regional accrediting agency they
belong. Students should Contact Enrollment Management for more information.
Non-curriculum to Curriculum Transfer Credit: Non-curriculum course work from the College related to curricu-
lum instruction may be transferred or accepted for credit towards curriculum courses in specific programs. Students
must have earned a minimum letter grade of a “C,” passed the final assessment with a proficiency of 85% or better,
or passed the applicable credentialing exam. The appropriate Dean for each division will approve non-curriculum
course material prior to officially granting curriculum credit. Faculty teaching courses for which non-curriculum to
curriculum credit may be awarded must meet all SACSCOC credentialing requirements.
Credit by Credential: Academic credit may be awarded for adequately documented and validated industry-recog-
nized credentials. Credential credits must be approved by the subject-matter experts based on content and outcomes.
The Department Head, Dean, and Vice President of Instruction must approve credential credits.
Transfer of credit to Nursing Program: Within the Nursing Department, departmental policy limits transfer credit
for nursing courses to NUR 111 and NUR 117. These courses must have been taken no more than two years prior to
enrollment at the College with a grade of “B” or better. Credit for general education courses will transfer only with
a grade of “C” or better.

June 13, 2022

College Board Advanced Placement (AP) Program

Advanced Placement exams may be used for college credits in the following areas if score requirements have been met.
Students should note that individual departments might require that this competency is current before advising students to
enroll in higher level course work. Some departments also require that scores are current for admission into their program.
Students should contact the Student Success office for specific requirements. Official score reports should be sent to the
Admissions office.

For exams taken that are not on this list, contact the Coordinator of Admissions and Recruitment for guidance/credit.

Exam Min. Required Score Hours Granted ACC Courses
Biology 3 4 BIO 111
Biology 4 8 BIO 111/112
Chemistry 3 4 CHM 151
Chemistry 4 8 CHM 151/152
Computer Science 3 3 CIS 115
Economics - Micro 3 3 ECO 251
Economics - Macro 3 3 ECO 252
English Language & Composition 3 3 ENG 111
English Language & Composition 4 6 ENG 111/112
Environmental Science 3 4 BIO 140/140A
Government & Politics 3 3 POL 120
Math Calculus AB 3 4 MAT 271
Math Calculus AB 4 8 MAT 271/272
Math Calculus BC 3 4 MAT 271
Math Calculus BC 4 8 MAT 271/272
Physics B 3,4 4 PHY 151
Physics B 5 8 PHY 151/152
Physics C 3,4 4 PHY 251
Physics C 5 8 PHY 251/252
Psychology 3 3 PSY 150
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Spanish 3 3 SPA 111
Spanish 4 6 SPA 111/112
Statistics 3 4 MAT 152
US History 3 6 HIS 131/132
Western Civilization | 50 3 HIS 121
Western Civilization 11 50 3 HIS 122
World History 3 6 HIS 111/112

College Level Examination Program (CLEP)

(Subject Examinations Only)

College credit may be awarded to individuals who have demonstrated knowledge through CLEP exams given by the College
Board in the following areas. Students should note that individual departments might require that this competency is current
before advising students to enroll in higher level course work. Some departments also require that scores are cur- rent for
admission into their program. Students should contact the Student Success office for specific requirements. Official score
reports should be sent to the Admissions office.

For exams taken that are not on this list, contact the Coordinator of Admissions and Recruitment for guidance/credit.

Exam Essay Score Required Hours Granted ACC Courses
Accounting, Introductory No 50 4 ACC 120
American Government No 50 3 POL 120
Biology No 50 4 BIO 111
Calculus No 50 4 MAT 271
Chemistry No 50 4 CHM 151
College Algebra No 50 4 MAT 171
College Algebra/Trig No 50 4 MAT 172
English Composition Yes* 50 3 ENG 111
Foreign Language No 50 6 111/112
Information Systems No 50 3 CIS 110
Macroeconomics No 50 3 ECO 252
Microeconomics No 50 3 ECO 251
Pre-Calculus No 50 4 MAT 171
Sociology No 50 3 SOC 210
Statistics No 50 4 MAT 152
US History No 50 3 HIS 131
US History 1T No 50 3 HIS 132
Western Civilization I No 50 3 HIS 121
Western Civilization I1 No 50 3 HIS 122

ACC awards credit for successful completion of the following International Baccalaureate (IB) examinations in high school.
Credit will be granted for scores of “5” and above on standard level courses and “4” or above on higher level courses that
are applicable to the student’s current program of study. To receive IB credit, students must provide the Admissions and
Records Office with official score reports from the International Baccalaureate organization. Unofficial copies of score
reports will not be accepted.
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International Baccalaureate (IB) Credit

ACC awards credit for successful completion of the following International Baccalaureate (IB) examinations in high
school. Credit will be granted for scores of “5” and above on standard level courses and “4” or above on higher level courses
that are applicable to the student’s current program of study. To receive IB credit, students must provide the Admissions
and Records Office with official score reports from the International Baccalaureate organization. Unofficial copies of score
reports will not be accepted.

International Baccalaureate (IB)

Exam Min. Required Score  Hours Granted ACC Courses
IB Biology (Standard Level) 5 4 BIO 110

IB Biology (Higher Level) 4 4 BIO 111

IB Environmental Science (Standard Level) 5 4 BIO 140/140A

IB Chemistry (Higher Level) 4 8 CHM 151/152

IB Computing Studies (Higher Level) 4 3 CSC 120

IB Economics (Higher Level) 4 6 ECO 251/252

IB English Al (Higher Level) 4 3 ENG 113

IB English Al (Standard Level) 5 3 ENG 111

IB Geography 4 3 GEO 111

IB History (Higher Level) 4 3 HIS 112 or HIS 122
IB Mathematics (Higher Level) 4 8 MAT 271/272

IB Advanced Mathematics (Higher Level) 4 8 MAT 271/272

IB Mathematical Studies (Standard Level) 5 4 MAT 171

IB Mathematical Methods (Standard Level) 5 4 MAT 171

IB Physics (Higher Level) 4 8 PHY 251/252

IB Physics (Standard Level) 5 8 PHY 151/152

IB Spanish (Higher Level) 4 6 SPA 111/112

IB Spanish (Higher Level) 5 SPA 111/112/211/212
*This chart is a guideline of possible transfer credit. Credit may also be awarded at the discretion of the Dean.

—_—
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Credit from International Institutions

Credit may be awarded from certified, translated credentialed copies of international transcripts. Certification should
include: course, credit, grade, equivalency for U.S. course work and the accreditation of the university/college. Sample U.S.
credentialing companies are located on the College’s website.
Associate in Arts or Science (University Transfer)

Transfer credits in this area follow categorical guidelines included in the Comprehensive Articulation Agreement (CAA).
Transfer courses that do not originate at a North Carolina community college or UNC institution may not total more than
14 semester hours of general education course credit (per the CAA).
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Readmission

Any student that previously attended Alamance Community College, including ACC graduates, but has not enrolled in cur-
riculum courses for two or more consecutive semesters (summer session excluded), must submit an application for readmission.
Students applying for readmission must meet the requirements for the current program of study, including an evaluation of all
coursework at ACC and other institutions. The current catalog at the time of readmission will govern the student’s academic
status and graduation requirements.

Students who have been suspended or dismissed for non-violent or academic disciplinary reasons may be readmitted either
under a condition of general probation or subject to specific readmission provisions as determined by ACC, upon approval of
the Vice President of Instruction or Vice President of Student Success, as applicable. The Student Code of Conduct policy ap-
plies to all readmission considerations.

In instances when the dismissal of a student occurred because of articulable, imminent, and significant threats made by
the applicant for readmission to himself/herself, other individuals, or property, ACC reserves the right to deny readmission.
Students who have been dismissed on the basis of making prior threats shall submit an application for readmission, including
written evidence from qualified professional sources, that the student no longer poses a threat to himself/herself or other mem-
bers and property of the College community.

ACC reserves the right to deny readmission in all instances of application for readmission, whether for academic or non-
academic reasons.
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EXPENSES

Business Office

The Business Office maintains the College’s accounting records, accepts tuition and fee payments, and disburses certain
financial aid funds. During the fall and spring semesters, students may visit the Business Office between the hours of 8:00
a.m. and 5:00 p.m. Monday through Friday. The Business Office operates under extended hours during certain registration
periods, but closes on Fridays at 12:00 noon during the summer term.

Tuition and Fees

Tuition is established by the North Carolina General Assembly and is subject to increase. Current tuition rates are re-
flected below.

North Carolina Resident—Students who are residents of North Carolina now pay a maximum tuition of $1,216 per aca-
demic semester. Resident students enrolled for less than 16 semester hours are charged tuition at the rate of $76.00 per semester
hour.

Out-of-State Resident—Students who are not legal residents of North Carolina pay a higher tuition than do resident
students. Nonresident students pay a maximum tuition of $4,288 per academic semester. Nonresident students enrolled for
less than 16 semester hours are charged tuition at the rate of $268.00 per semester hour.

Student Fees—An activity, parking, and technology fee of $33 per academic semester is charged to all full-time students
whether classified as a resident or nonresident of North Carolina. Part-time students carrying 1 to 5 credit hours pay a fee of
$11 per semester. Students carrying 6 to 11 credit hours pay a fee of $22 per semester. Students carrying 12 hours or more
pay the full $33 fee. These fees are due at the beginning of each semester and are not refundable. Collection methods and
fee payments are subject to change by state and local board action.

A minimum of 40 percent of the fees is disbursed at the discretion of the Student Government Association, and is used
to fund student clubs and organizations, publications, and activities such as cultural and social events for the student body.
The balance of the fees is used to pay costs of parking and public safety activities.

Tuition waivers are available for high school students enrolled in the Career and College Promise Program. The Student
Success office has the most updated information regarding the Career and College Promise Program for high school stu-
dents.

Summary of semester expenses for full-time students carrying 16 semester hours or more:

Semester Expenses

NC Resident Nonresident
Tuition $1,216.00 $4,288.00
Student Fee 33.00 33.00
Books and Supplies (estimated) 800.00 800.00
Estimated Total $2,049.00 $5,121.00

Amounts are estimates and are subject to change. Tuition for summer term may vary.

For more information, see policy 6.1.1 - Tuition and Fees and Policy 6.1.2 - Tuition Residency Requirements at
alamancecc.edu/policies

Insurance

Accident insurance is available for students while in college. Students desiring this coverage may make payment
during fall registration or at other times designated by the Business Office. This fee is not refundable. While
insurance is optional, all students enrolled in courses with shops or labs are strongly encouraged to take
advantage of this insurance. Currently the cost of this optional policy is $6/year or $1.50/semester.

Nursing, allied health, Cosmetology and Early Childhood students must obtain liability insurance each academic year
prior to participating in clinical activities. The coverage is obtained through the College and is the financial responsibility of
the student. This fee is not refundable and is charged automatically to applicable courses by curriculum department heads.
Currently the cost of this insurance is $16.

Some of the clinical agencies that provide sites for courses required for Nursing students expect students to be covered
by personal health insurance. Students assigned to those agencies are responsible for their own health insurance. Students
are financially responsible for any medical treatment rendered for illness or injury while enrolled in the programs.

Graduation Fee

Each curriculum student is charged a graduation fee after applying for graduation. This fee covers the cost of the cer-
tificate, diploma, or degree. This graduation fee will be refunded only in the event the student does not meet graduation
requirements. Any student completing a second certificate, diploma, or degree within the same graduation year will be
required to pay the additional cost of the certificate, diploma, or degree. Graduates of the Adult High School program and
High School Equivalency (HSE) program pay the same fee required of curriculum graduates.
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Residency Status for Tuition Purposes

Residency determinations for tuition purposes are made by the North Carolina Residency Determination Service (RDS).
In order for a student to receive the benefits of in-state tuition and/or state student aid, a residency determination from
RDS is required. The specific standards for determining resident status for tuition purposes are set forth in North Carolina
General Statute section 116-143.1. For information on RDS, or to appeal an initial residency determination, go to wWww.
ncresidency.org or review Tuition Residency Requirements Policy 6.1.2 at: alamancecc.edu/policies

Books and Supplies

The Follett Bookstore on the Carrington-Scott Campus provides students with all required textbook materials, including
textbook rental and RedShelf digital titles. The rental program option allows students to search rentable textbooks by title
and course online at www.efollett.com. All textbook rentals must be checked-in by an associate inside the bookstore. There
is a drop box available outside the bookstore for for textbook rentals including step-by-step instructions.

A large selection of basic school supplies are available as well as art supplies, drafting kits, computer accessories and
culinary supplies and uniforms. The store carries a selection of Alamance Community College clothing and gifts. Gift cards
and a textbook buyback service are also available. Campus ID is required for buyback. Students must be present with their
ACC campus ID in order to sell back textbooks. Customers without a student ID must provide proof of campus affiliation
or course enrollment

Payments can be made by cash, checks, Visa, MasterCard, Discover and American Express. Students may purchase in
the store or online. Questions concerning bookstore policies and/or procedures should be directed to the Bookstore manager
or staff.

Student Housing

The College does not have dormitory facilities, nor does it assume any responsibility for student housing. If the student
must secure housing while attending Alamance Community College, it will be his/her responsibility to investigate possible
sources and make the necessary financial arrangements. The student is urged to do this well in advance of his/her enroll-
ment.

Tuition and Fees Refund

A 100 percent refund of tuition and fees shall be made if the student officially withdraws prior to the first day of class(es)
of the academic semester as noted in the College calendar. Also, a student will receive a 100 percent refund if the course for
which the student is registered is canceled.

A 75 percent refund of tuition shall be made if the student officially withdraws from the course(es) prior to or on the of-
ficial 10 percent point of the course.

For courses beginning at times other than the first week (7 calendar days) of the semester, 100 percent refund will be
given if the student withdraws from the course prior to the first class meeting and 75 percent refund shall be made if the
student withdraws prior to or on the 10 percent point of the course.

No refunds shall be made after the official 10 percent point of the course.

In order for the student to receive either a 100 percent or a 75 percent refund he/she must complete all paperwork
to officially drop his/her course(es). Asking the instructor for a “drop” from the course is not officially dropping the
course(es).

For students dropping courses with the intent of adding replacement courses, both the drops and adds must be made in
the same transaction to receive the corresponding refund credit. Failure to comply will result in a 25 percent reduction in
refunds. For more information review Policy 6.1.4 at: alamancecc.edu/policies

Repayment Policy for Financial Aid Students

Financial Aid students are responsible for completing the paperwork to withdraw from course(es); otherwise, they will

be responsible for repaying all tuition and fees to the College.

1. Full repayment of any charged tuition and book fees is required if the student never attends or withdraws prior to the
Financial Aid recalculation date. Any funds used for tuition and books must be repaid to the College in full.

2. A proportional repayment of Pell Grant funds is required if the student withdraws from all courses prior to the 60
percent point of the semester. A calculation will be performed to determine the portion of federal funds earned and
unearned and the amount of the repayment required by the student and the College. The student shall be responsible
for the tuition refund the College is required to return for unearned tuition and this amount will remain as a balance on
the student’s account until repaid. Students are also required to repay to the United States Department of Education the
unearned portion of the funds received.
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Payment

Payment may be made to the Cashier office or via phone by cash, check, money order or credit card (American Express,
VISA, Discover, or MasterCard only). American Express, VISA, Discover, and MasterCard payments can be made on Self
Service. A $31 charge for returned checks will be assessed, and any student who has had a check returned will forfeit the
privilege of paying by check. Any returned checks must be satisfied immediately. Payments may be submitted at the Cashier
office.

Nelnet Payment Plan
Students also have the option to enroll in a payment plan with Nelnet. The payment plan is interest free and requires a

non-refundable enrollment fee of $25.00, plus a down payment. Students can sign up for the payment plan through their
Self Service account and payments are automatically drafted on the fifth day of the month. If the student’s financial aid gets
awarded or their schedule changes, the payment plan balance will automatically adjust.

Tuition Transfer

If a student has paid tuition for a given semester and moves to another area of North Carolina, the curriculum tuition paid
for that semester can be transferred to any other technical college or community college, provided the student presents a
copy of the receipt for that semester and satisfies all admissions, academic, and administrative requirements of each institu-
tion. This includes only the curriculum tuition and does not include any other student fees.

Tax Information

Form 1098T-Tuition Payments Statement will be available in an electronic format on the student’s Self Service account
by January 31.

If the student elects to receive the Statement electronically, he/she must log onto Self Service and print the form. The
1098T Statement will remain in electronic format thereafter unless the student changes his/her preference.

If the student does not choose the electronic format, Form 1098T will be mailed to the student by January 31. If the in-
formation on the 1098T is incorrect according to his/her records, the student should bring it and copies of his/her records to
the Cashier Office for correction. Form 1098T captures only the amount billed to the student.
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FINANCIAL ASSISTANCE

The public purpose of Financial Aid programs is to provide financial assistance to students who, without such aid, would
be unable to attend college. Financial aid takes many forms, including federal, state and college grants; scholarships; loans;
work-study employment; or a combination of these funding sources. It is the policy of Alamance Community College to
make available to students both need and merit-based financial aid resources for which they are eligible in order to attend
ACC. The following policies and resources are intended to provide guidance to students desirous of enrolling at the College.

The Financial Aid Office (FAO) is designated as the principal point of contact for information about, application for,
verification and administration of financial aid resources at ACC. The FAO provides current information about how to apply
for financial aid, the types of aid available, financial literacy, cost of attendance, and the administration of aid once verified
and awarded.

A. Availability of Financial Aid: While ACC provides assistance and resources to all applicants, it is the responsibility
of every student to apply for financial aid. On-line resources about the availability of financial aid by funding source
are available from the following:

1. Federal Assistance: U.S. Department of Education:

www.studentaid.gov

¢ Federal Pell Grant (Title IV): The Pell Grant (FPELL) is a federal aid program based primarily on financial
need. Students apply using the Free Application for Federal Student Aid (FAFSA) and are classified on an index
of need. The amount of grant money to an individual varies based on federal government guidelines. Pell grants
can be applied to the regular academic year or to the summer session.

¢ Federal Grants (Other): An example is the Supplemental Educational Opportunity Grant (SEOG). The SEOG
grant is a supplemental grant to the Federal Pell Grant program with the same criteria as defined for Pell grants

¢ Federal Work Study: This financial aid award allows students to earn a portion of the cost of their education
through supervised work at a specific job, according to an agreed-upon schedule, for a definite rate of pay per
hour and a certain length of time. Students are not allowed to work during their regularly scheduled class hours.

Note: ACC has elected not to participate in Federal Loan Programs.

2. State Assistance: CFNC.org and

* North Carolina Community College Grant

* North Carolina Education Lottery Scholarship

* North Carolina Longleaf Grant Program

With respect to all other State grant or scholarship programs, The State Board of Community Colleges, through
the System Office, administers a number of both state and privately funded scholarship and other financial aid
programs. Each of these programs is accompanied by guidelines and procedures for accessing the funds and mak-
ing re-payments in the event of non-compliance. The eligibility criteria and guidelines can be located at: www.
nccommunitycolleges.edu

3. North Carolina Longleaf Grant Program:

4. Scholarships: Federal, state, local, and ACC sources of.fer scholarships. They are awarded based on financial need,
academic performance, and/or time of application. Some scholarships are open to all students while others are
open to students in specific program areas; for example, business, machining, or nursing. Most scholarships
require the completion of the FAFSA to establish financial need. The Alamance Community College Foundation
awards several hundred scholarships each academic year. Scholarship application forms are found on the College’s
web site: https://alamancecc.edu/scholarships.

5. College Resources: www.alamancecc.edu/financial-aid
Note: For a list of more than 130 “named” scholarships stewarded by the ACC Foundation, go to: https:/
alamancecc.edu/scholarships

B. Determining Eligibility for Financial Aid: Students must apply for financial aid online at www.studentaid.gov
designating Alamance Community College “School Code” (005463). All federal and most state sources of financial
aid require completion of the FAFSA (Free Application for Federal Student Aid) to determine eligibility.

A partial list of possible eligibility criteria includes:
* A U.S. citizen or eligible non-citizen.
* Provide a valid social security number.
* Not in default on a Title IV student loan borrowed for attendance at any institution.
* Not owe a repayment on a Title IV grant received for attendance at any institution.
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* Not be enrolled concurrently in an elementary or secondary school.

* Have a valid high school diploma or GED.

* Be enrolled or accepted for enrollment in an eligible program of study.

* Not be convicted of a federal or state drug offense while receiving Title IV funds.

* Maintain satisfactory academic progress.

For a complete list of criteria, contact the FAO.

1. Tt is the policy of Alamance Community College to verify information for applicants of federal financial aid se-
lected by the U.S. Department of Education for verification. Further, the Financial Aid Office (FAO) is authorized
to request of applicants any documentation necessary to determine student eligibility for federal, state or college-
administered financial assistance. Verification of eligibility is required before an award can be made; therefore, it
is the responsibility of the student to provide information requested by the FAO or its designee.

2. Eligibility for Summer Pell grants can occur in two ways.

a. In the event a Federal Pell grant recipient does not use his/her full award by attending full time both fall and
spring semesters, any funds not used during the regular academic semesters can be applied to the summer
session if the student meets the enrollment criteria.

b. Federal Pell grant rules allow students to receive additional Pell grant funds to accelerate the completion of
their program of study. A student qualifies by summer enrollment in a minimum of 6 credit hours in his/her
major. Students unable to enroll for 6 or more credit hours in their majors should contact the FAO to learn
about other potential sources of summer session funding.

3. Special circumstances: Income often changes due to loss of a job, loss of a family member, or divorce. A student
whose income has significantly changed from the prior year may complete a “special circumstance form” which
enables the FAO to calculate income using the most recent 12 months of income. More information is available
from the FAO (336-506-4340).

4. Near Maximum Time Frame: Students near the maximum time frame for their primary program of study will
be notified that they are close to the maximum period allowed for their program of study. If it is mathematically
impossible for a student to graduate within the remaining credit hours, the student will no longer be eligible for
federal or state aid. Students who can provide confirmation that they will complete the program of study within
the remaining credit hours can retain their eligibility.

C. Maintaining eligibility for Financial Aid: Students must also maintain eligibility in order to continue to receive

federal and state financial assistance beyond the initial award. Federal and state policies require students receiv-
ing financial aid to maintain “satisfactory academic progress” (SAP) standards as a condition of award. The ACC
Financial Aid Office (FAO) strictly adheres to this policy. Under U.S. Department of Education rules, SAP has
three qualitative and quantitative standards that students must adhere to and maintain in order to remain eligible:

1. Qualitative Standard: Students must maintain a minimum cumulative 2.0 grade point average (GPA); and,

2. Quantitative Standard: Students must also complete a minimum of 67 percent of all credit courses in which they
enroll. Attempted hours versus completed hours are calculated to determine completion rate. Only grades of A,
B,C,D, F, P, R, PA, PB, PC, or CE (Credit by Exam) are counted as earned hours. For maintaining financial aid
eligibility, grades of I (Incomplete), WP, W, WF are not counted as credit hours earned, but they are counted as
credit hours attempted. Credit hours are used in the determination of enrollment status; IE and WE grades are not
calculated in the quantitative standard; and

3. Maximum time frame: A financial aid recipient is given 150 percent of the credits needed to graduate from his/
her degree or diploma program. That is typically three years in a two-year degree program and two years in a di-
ploma program to complete graduation requirements. In general, a maximum of about 105 attempted credit hours
is allowed for an associate degree program and a maximum of about 60 attempted credit hours is allowed for a
diploma program.

4. Near Maximum time frame: Students near their maximum time frame for their primary program of study will
be notified that they are close to the maximum period allowed for their program of study. If it is mathematically
impossible for a student to graduate within the remaining credit hours, the student will no longer be eligible for
federal and/or state aid. Students who can provide confirmation that they will complete the program of study
within the remaining credit hours can retain their eligibility.

Alamance Community College also adheres to federal rules and standards regarding taking Developmental
Education courses, audited courses, and course repeats in determining SAP. The College will evaluate the SAP for each
student receiving financial aid on a semester-by-semester basis.
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The FAO will assist students individually to maintain their financial aid eligibility. If however a student fails to
meet any of the three SAP standards for two consecutive semesters, he/she will receive a notice that he/she is no longer
eligible for any financial aid. No further financial aid will be awarded until the student corrects the academic progress
deficiencies. A student has a right to appeal the suspension of financial aid only in cases where it is mathematically
possible to achieve satisfactory SAP status prior to graduation. In order to initiate the appeal process, the student
should submit a written appeal to the Financial Aid Office who will provide it to the SAP Appeals Committee. The
written appeal should include:

* An academic plan, developed by consultation with a Student Success coach or academic advisor, indicating how
the student will meet the SAP standards including minimum grade point average, minimum completion rate, and
maximum time frame; and,

* Third party documentation (counselor, advisor, or medical reports, etc.) that demonstrates significant circum-
stances that precipitated a failure to meet the SAP standards.

The Director of Financial Aid or his/her designee will notify the student making the appeal of a decision by the
SAP Appeals Committee by electronic and/or U.S. Mail notification. The final decision to reinstate rests with the
Appeals Committee. If the SAP appeal is denied a student may “earn” future reinstatement, as long as he/she quali-
fies under the maximum time frame requirement, by taking classes and earning a minimum cumulative grade point
average of 2.0 and achieving a minimum completion rate (67 percent) sufficient to meet the SAP standards. If the SAP
appeal is approved, the student will be placed on a continuing probation until he/she regains satisfactory SAP compli-
ance status. The student must comply with the academic plan standards listed on the continuing probation contract.

D. Amount of Financial Aid Award: The amount of financial aid the student applicant may receive is subject to multiple
factors, such as the demonstrated financial need, number of credit hours attempted, availability of funds, and other
considerations.

E. Credit Clock Conversion Policy: The following programs at Alamance Community College do not have an associate
degree component so the federal aid program regulations require the College to base the awards on a special calcula-
tion to determine Title IV credit hours for these programs:

Dental Assisting

To receive the amount listed on a student’s award letter, he/she must be enrolled in 12 Title I'V credit hours each se-
mester for Federal aid and 15 Title IV credit hours each semester for North Carolina Community College state grants.
To determine Title IV credit hours, multiply the number of contact hours by 16 and divide by 30.

Example: Registered for 14 credit hours and 15 contact hours
(15 contact hours x 16) + 30 = 8 Title IV hours
If a student is enrolled in one of the above diploma level programs, the Federal Pell Grant will be prorated depend-
ing on the amount of contact hours he/she is taking:
» 23-28 contact hours = student will receive 100% of the award
* 17-22 contact hours = student will receive 75% of the award
* 12-16 contact hours = student will receive 50% of the award
* Less than 12 contact hours = student will receive 25% of the award

F. Disbursement of Financial Aid: Awarding and disbursement of financial aid is a cooperative process between the
Office of Financial Aid (FAO) and the Office of Business and Finance. The FAO prepares, determines the amount
of, and administers financial aid awards. The Office of Business and Finance disburses the payments. Specific and
individual student information concerning satisfactory academic progress, financial eligibility, payment of financial
aid, and refund of overpayment is available from the FAO and the Veterans coordinator.

1. Title IV and State Aid Disbursement Policy: Federal Pell Grant and State Grant funds are available approxi-
mately 10 (ten) days prior to the beginning of each semester for educational expenses, including the payment of
tuition, required fees and textbooks/supplies required for that academic term’s courses.

a. Books can be charged against the student’s account at the Follett Bookstore on the Carrington-Scott Campus;
or

b. Supplies for the specific academic term’s courses can be obtained by student request for a voucher that can be
applied to purchase scrubs at Uniform Destination or to purchase welding supplies at several supply stores.
Federal and state financial aid awards in excess of educational expenses may generate a “financial aid refund.”

This represents the dollar amount remaining after educational expenses have been deducted. Some types of fi-

nancial aid may not qualify for a “financial aid refund.” Any remaining fund balance in excess of the academic

term’s expenses will be disbursed approximately six weeks after the student’s semester begins, after enrollment

is verified, and after balances are calculated.
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With respect to enrollment verification, class attendance throughout the semester and the number of credit
hours enrolled determines the eligibility for a “financial aid refund.” Financial aid will be credited to a student’s
account based upon the financial aid recalculation date for curriculum courses and the hours enrolled at that point,
but not before. If a student increases or decreases his/her credit hours before the recalculation date, it will affect
his/her financial aid award and potential refund. If a student adds credit hours after the financial aid recalculation
date, financial aid will not be increased. To learn how the recalculation date is determined, visit www.alamancecc.
edu/financial-aid-site/refunds-and-return-of-title-iv/

2. Scholarship Disbursement Policy: The majority of ACC Foundation scholarship funds are awarded annually by
July 31 for the coming academic year. Additional funds may be awarded after that date, subject to availability.
ACC Foundation scholarships cover tuition and fees and in many cases cover required textbooks and supplies. In
cases when the student has already paid his/her tuition prior to the award of the scholarship, the award may carry
to the following semester. In cases where the student does not plan to be at ACC the following semester, a refund
may be requested but is not guaranteed.

G. Repayment of Financial Aid: The award of financial aid enables students to access to higher education opportuni-
ties at Alamance Community College. Accompanying the award and acceptance of financial aid is a responsibility on
behalf of the student to adhere to federal, state and college regulations and policies. Federal regulations assume that
students earn financial aid over the course of an academic term by attending classes. State regulations require adher-
ence to the State Board of Community Colleges, North Carolina General Statute and third-party grantor policy, laws
and conditions. Awards made by the ACC Foundation are often accompanied by academic performance requirements.
Failure to abide by federal, state or college regulations and policies may result in not only the loss of the award, but
also the repayment of funds by recipient to the awarding entity.

1. Repayment and Recalculation of Title IV [Federal Pell Grant] Funds: As ACC is an institution that requires
attendance-keeping for all courses, a student’s withdrawal date is either:

a. The date the student began the College’s withdrawal process (as described in the ACC catalog) or officially
notified the College of intent to withdraw; or

b. The student’s last date of attendance at a documented academically-related activity.

ACC makes a determination of the amount of financial aid funds earned and unearned over the academic term

by a student’s class attendance, and complies with federal financial aid regulations, as follows:

a. No attendance (No Show): If a student awarded financial aid fails to attend any classes, the student is respon-
sible for repaying all Federal Pell Grant funds received, including any portion thereof used for tuition, books
and required fees.

b. Withdrawal on or before Financial Aid Recalculation Date:

i. Ifastudent awarded federal financial aid withdraws before attending classes, the student is responsible for
repaying all Federal Pell Grant funds received, including any portion thereof used for tuition, books and
required fees.

ii. Ifastudent attends and withdraws from all classes before the Financial Aid recalculation date, he/she earns
a small portion of the Federal Pell Grant. The student is responsible for repaying the remaining Federal Pell
Grant funds received, including any portion thereof that was used for tuition, books, and required fees.

iii. If a student attends and withdraws from one or more classes before the Financial Aid recalculation date, but
remains enrolled in one or more classes at the recalculation date, the classes that are withdrawn before the
Financial Aid recalculation date cannot be counted in the student’s enrollment for Federal Financial Aid
awards.

iv. Courses added to a student’s enrollment after the student’s recalculation date cannot be counted in the
student’s enrollment for Federal Financial Aid awards.

c. Course Adjustments After the Recalculation Date:

i. Ifastudent attends classes but completely withdraws prior to the 60 percent point of the student’s academic
term, the student is responsible for repaying a portion of Federal Pell Grant funds received. If the student
receives course grades of F, WP, and/or Incompletes before the 60 percent point of the academic term, the
student may have to repay any unearned financial aid funds that were disbursed. Students should consult
the Financial Aid Office to determine their individual circumstances when withdrawing prior to the 60
percent point of their academic term.

ii. The ACC Financial Aid Office will perform a calculation to determine the portion of federal funds earned
and unearned, and the amount of the repayment required by the student and the College. The student will
be responsible for the Return to Title IV portion of tuition that the College is required to return to the
United States Department of Education (US DOE). Any balance that the student fails to repay shall remain
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on his/her account. A written communication will be sent to the student informing him/her of the required
repayment amount. The student will be given 45 days to repay the “overpayment” amount to ACC. Failure
to repay the amount owed will result in a referral to the US DOE for recovery. Repayments must be cleared
prior to the receipt of any additional Title IV funds, and will restrict a student’s ability to re-enroll at ACC
for a subsequent academic term.

d. Withdrawal After the 60 Percent Point: If a student awarded federal financial aid withdraws after the 60
percent point of the academic term, the student is deemed to have earned 100 percent of the federal financial
aid award. Therefore, no Return to Title IV funds will be required of the student.

2. Repayment and Recalculation of State Grants and the North Carolina Education Lottery Scholarship
Program: The North Carolina General Assembly established The Community College Grant Program and the
North Carolina Education Lottery Scholarship for the benefit of needy students. These programs are complemen-
tary in their eligibility requirements and require the repayment of state funds for student withdrawal before or
at the 35 percent point of the academic term. It is the policy of Alamance Community College (ACC) to comply
with student eligibility, satisfactory academic progress, and attendance policies consistent with the administrative
guidelines established by the State Education Assistance Authority and College Foundation of North Carolina,
respectively. The formula below will be used to determine the repayment of funds for either program in which
the student has not earned the funds by failing to attend classes, or withdrawing during the academic term on or
before the 35 percent point. The “last date of attendance” will be used, consistent with Title IV regulations, for
return of state funds.

a. Official Withdrawal before or on the 35 percent point of the term:

i. Institutional Charges: If a student is entitled to a refund of tuition and fees, the state grant funds paid but
unearned, as calculated by a consistently applied federal methodology, must be returned before issuing any
refunds.

ii. Non-institutional expenses: If a student withdraws on or before the 35 percent point of the term, ACC
shall calculate and prorate the amount of state funds disbursed for non-institutional expenses, and return
state funds as appropriate.

iii. Any credit balance created by State funds and awaiting disbursement must be returned to the State Grant
program rather than released to the student.

iv. ACC is not required to return any funds for non-institutional expenses when a student officially withdraws
after the 35 percent point of the term.

b. Unofficial withdrawals or no earned academic credit:

i. If a student does not officially withdraw during the academic term before or on the 35 percent point of the
term, ACC will determine and document the last date of attendance, consistent with regulations for the
return of Title I'V funds. ACC will calculate any required return of State funds using the same methodology
identified for an official withdrawal.

ii. If ACC cannot document the last date of attendance, it will:

a) Calculate any required return of State funds, noting that the last date of attendance cannot be deter-
mined.

b) Calculate the refund using the 10 percent point in the semester as of the date of withdrawal (if ACC
indicates that the last date of attendance or academic activity could not be established).

In all cases in which a student earns no academic credit for a term, ACC must determine whether the term
was completed. If ACC determines that the student did not withdraw, but instead completed the courses and
earned no academic credit, ACC is not required to return State funds. If ACC determines that the student unof-
ficially withdrew, ACC will determine if any funds must be returned to State grants. Future disbursements of
State aid are subject to Federal Title I'V satisfactory academic progress determinations.

c. The priority order of repayment of state funds required by this policy, up to the maximum amount of funds
disbursed from each program, will be:

i. The Education Lottery Scholarship Program;

ii. The Community College Grant Program;

iii. The North Carolina National Guard Tuition Assistance Program; or,

iv. All other State grant or scholarship programs.

3. Repayment to ACC Foundation: The repayment of student scholarships and financial aid to the Alamance
Community College Foundation shall be made in compliance with policies adopted by the Foundation, not incon-
sistent with policies adopted by the ACC Board of Trustees.
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H. Lifetime Limits of Federal Financial Aid—Pell Grants: The U.S. DOE has established a “Lifetime Eligibility”

maximum amount of Federal Pell Grant (FPG) funds that a student may receive. The lifetime eligibility is limited to
the equivalent of six (6) years. The maximum that a full-time student may receive each award year (July 1-June 30) is
150 percent (full time Fall, Spring Summer). Therefore, the lifetime eligibility of FPG funds that a student may receive
is the equivalent of 600 percent.

Students are responsible for tracking the use of their lifetime eligibility maximum amount, whether they complete
their studies at ACC or transfer to another community college or baccalaureate degree granting institution. The U.S.
DOE has established an on-line tool for student use in monitoring and tracking the “Lifetime Eligibility Used” (LEU).
Using their Federal Student Aid 1.D., students can log in to: National Student Loan Data System to view their LEU
status. If for example a student is eligible for 100 percent in an award year, but attends only one semester, he/she would
have only used 50 percent. The NSLDS accumulates the percentage of eligibility used over the course of the student’s
academic progression at any higher education institution.

. Lifetime Limits of North Carolina State Aid: The North Carolina Legislature has established a “Lifetime Eligibility”

maximum amount a student may receive from the North Carolina Community College grant and the North Carolina
Education Lottery grant. The North Carolina Community College grant is limited to 6 full time academic semesters
or the equivalent if enrolled part-time. The North Carolina Education Lottery grant is limited to 10 full time academic
semesters or the equivalent if enrolled part-time. Students are responsible for tracking the use of their lifetime eligibil-
ity amount whether they complete their studies at ACC or transfer to another postsecondary institution.
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VETERANS INFORMATION

Alamance Community College educational programs are approved by the North Carolina State Approving Agency for
the enrollment of persons eligible for education assistance benefits from the U.S. Department of Veterans Affairs (VA).
The Veterans Services Coordinator in the Admissions office provides information and assistance to students applying for
military education benefits. Students eligible for benefits should follow the procedures outlined below.

A. Select an eligible program (any program in the ACC Curriculum Catalog or the BLET program) and apply for admis-
sion to the College. Complete all admissions requirements including the submission and evaluation of the official high
school transcript and transcripts from all postsecondary coursework.

B. Submit an application for veterans benefits online at www.va.gov/education/how-to-apply/. Notify the Veterans
Services Coordinator at the College of intent to receive veterans’ benefits. The following documents are required:

1. Certificate of Eligibility from the VA or VA Form 22-1995 for veterans with prior training, or

2. A printout of available benefits from Ebenefits, or

3. A written request to use his/her benefits at Alamance Community College (to be verified with the U.S. Department
of Veterans Affairs that the veteran has benefits remaining).

Disabled veterans attending under Veteran Readiness and Employment (VR&E) must have the approval of a counselor at
the VA Regional Office in Winston Salem before payment of benefits may be authorized. Veterans who may need academic
accommodations in courses must contact Alamance Community College’s Coordinator of Disability Services.

Active Reserve members receiving Tuition Assistance (TA) must be approved by the Army, Navy, or Air Force Reserve
Education Office. Courses must be approved prior to the first day of classes. The Veterans Services Coordinator will assist
students with the paperwork required for this approval.

Members of the Selected Reserve and National Guard may be eligible under Chapter 1606 to receive education benefits
while attending Alamance Community College. Contact the U.S. Department of Veterans Affairs for details.

Depending on the education assistance chapter or program for which a student is eligible, he/she may be responsible to
pay tuition at the beginning of the semester and then receive reimbursement at a later date. Veterans are encouraged to ap-
ply for financial aid to assist with these potential “upfront” costs. Alamance Community College does not participate in the
advance pay program.

Effective January 5, 2021, ACC programs are financially responsible, instead of the student, for benefits paid directly to
the College. This is pursuant to the Post 9/11 GI Bill for tuition and fees, as well as advance payments of initial education
assistance. As a result of this VA policy change, none of the aforementioned funds will be refunded to students until after
the end of each semester.

The amount of TA a student earns is determined on a pro-rata basis of the actual percentage used, with the unused
percentage being used to determine how much is refunded. The used percentage will be rounded to the nearest 100th. The
remaining percentage is the portion of T.A. that will be refunded to the Military. In order to most efficiently follow this
DOD policy, ACC will not bill Federal Tuition Assistance for the tuition portion of charges until the 60% point of the class/
semester. Students are responsible for paying all fees by the published deadline for each registration period.

The current Schedule for Return of Unearned Military Tuition Assistance Funds is posted on the College website at
www.alamancecc.edu/financial-aid-site/files/2020/02/Unearned-TA-Policy-Rev.-2019.pdf.
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Standards of Progress
Students receiving veterans benefits must conform to certain standards of progress and conduct:
A. Maintenance of satisfactory attendance

1. If a student is dropped from class and not readmitted, the drop is reported to the United States Department of
Veteran Affairs (USDVA) when the drop decreases training time. A total withdrawal will result in termination
of all benefits. Retroactive overpayments from the beginning date of the term will be charged unless mitigating
circumstances are established by the student and sent to the USDVA.

2. Complete withdrawals from the last two previously enrolled semesters is considered unsatisfactory attendance. A
student who completely withdraws from the last two previously enrolled semesters will not be recertified during
the subsequent semester. Veteran benefits may be reinstated after attending one semester in a decertified status if
satisfactory attendance is maintained.

3. Appeals to the decertified status must be made in writing to the Director of Enrollment Management using the VA
Certification Appeal form found on the College’s website. The appeal must (1) include explanation/documentation
regarding the mitigating circumstances that led to the complete withdrawals, (2) include an action plan for success
moving forward, and (3) be received at least one week prior to the start of the semester. A decision will be sent to
the student in writing within three business days of the appeal.

B. Maintenance of satisfactory academic progress

1. Students must maintain satisfactory academic progress as defined by the College. At Alamance Community
College, students in curriculum programs must achieve a cumulative GPA of 2.0 to be progressing towards/eli-
gible for graduation.

2. A student who does not maintain a 2.0 cumulative GPA for two consecutive semesters will not be recertified for
veteran benefits until satisfactory academic progress is achieved.

3. Appeals to the decertified status from unsatisfactory progress must be made in writing to the Director of Enrollment
Management using the VA Certification Appeal form found on the College’s website. The appeal must (1) include
explanation/documentation regarding the mitigating circumstances that led to the unsatisfactory GPA, (2) include
an action plan for success moving forward, and (3) be received at least one week prior to the start of the semester.
A decision will be sent to the student in writing within three business days of the appeal.

C. Maintenance of satisfactory conduct

1. The USDVA will be notified if a student using veteran benefits is dismissed due to unsatisfactory conduct. In
addition to any condition specified as a result of the dismissal, the student must meet with the Vice President of
Student Success prior to reentering the College. Recertification for veteran benefits will occur upon recommenda-
tion by the Vice President of Student Success.

Credit Hours for Veterans
Listed below is the number of hours required to draw benefits for all eligible programs:
VA payments are based on an individual’s classification according to his/her CREDIT HOURS per semester for all

programs.
Full time ..o 12 or more credit hours
B/AEIME ..o 9-11 credit hours
T/2 HIIMIE .o 6-8 credit hours

Lessthan Y2 time ......eevviiiviieiiiiiieieeee e 1-5 credit hours
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Recruitment and Enroliment of Military Service Members Policy
Purpose & Scope

Alamance Community College will ensure compliance with program integrity requirements consistent with the regula-
tions issued by the Department of Education; ED (34 C.F.R 668.71-668.75 and 668.14) related to restrictions on misrep-
resentation, recruitment, and payment of incentive compensation. This applies to the educational institution itself and its
agents including third party lead generators, marketing firms, or companies that own or operate the educational institutions.

Responsibilities
As part of efforts to eliminate unfair, deceptive, and abusive marketing aimed at Service members. In accordance

with federal laws, regulations, and the Department of Defense (DoD) Voluntary Education Partnership Memorandum of
Understanding (MOU):

1. The college will refrain from providing any commission, bonus, or other incentive payment based directly or indi-
rectly on securing enrollments or federal financial aid to any persons or entities engaged in any student recruiting,
admission activities, or making decisions regarding the award of student financial aid.

2. The college will refrain from high-pressure recruitment tactics such as making multiple unsolicited contacts, includ-
ing contacts by phone, email, or in-person, and engaging in same-day recruitment and registration for the purpose of
securing Service member enrollments.

November 11, 2019
Return of Unearned Tuition Assistance Funds Policy

Military Tuition Assistance is a U.S. Department of Defense (DOD) program. Tuition Assistance rules vary by branch
of service and even vary between different units within the same branch depending on whether the unit is active, reserve,
or National Guard. Tuition Assistance covered under this regulation includes assistance paid for by the MyCAA, Army, the
Navy, the Air Force, the Marines, and/or the Coast Guard.

Tuition Assistance funds will be applied to tuition costs only.

Tuition Assistance is awarded to a student under the assumption that the student will attend school for the entire pe-
riod for which the assistance is awarded. When a student withdraws, the student may no longer be eligible for the full
amount of T.A. funds originally awarded. T.A. funds are earned proportionally during an enrollment period, with unearned
funds returned based upon when a student stops attending class. To comply with Department of Defense policy, Alamance
Community College will return (or not bill M.T.A for) any unearned TA funds on a prorated basis through at least the 60%
portion of the period for which the funds were provided. The ACC Business Office will return unearned TA funds received
to the Government on behalf of the student.

The official last date of attendance, as determined by the institution’s attendance records, is used to determine the num-
ber of days completed. T.A. benefits will be calculated in the same manner as a Title IV recalculation (percentage based on
days attended). Students will still be liable for the cost of their tuition and fees based on Alamance Community College’s
regular refund schedule, regardless of the amount of T.A. funds that must be refunded to the Department of Defense. (In
instances when a Service member stops attending due to a military service obligation, ACC will work with the affected
Service member to identify solutions that will not result in a student debt for the returned portion.)

The amount of TA a student earns is determined on a pro-rata basis of the actual percentage used, with the unused
percentage being used to determine how much is refunded. The used percentage will be rounded to the nearest 100th. The
remaining percentage is the portion of T.A. that will be refunded to the Military. In order to most efficiently follow this
DOD policy, ACC will not bill Federal Tuition Assistance for the tuition portion of charges until the 60% point of the class/
semester. Students are responsible for paying all fees by the published deadline for each registration period.
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The schedule for return of Unearned Tuition Assistance is as follows:

Day 1
Day 2
Day 3
Day 4
Day 5
Day 6
Day 7
Day 8
Day 9
Day 10
Day 11
Day 12
Day 13-Day 20

95%
90%
85%
80%
75%
70%
65%
60%
55%
50%
45%
40%
0%

4-week Course Withdraw Submitted (20 days)

Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return

(60% of course
is completed)

Day 1
Day 2
Day 3
Day 4
Day 5
Day 6
Day 7
Day 8
Day 9
Day 10
Day 11
Day 12
Day 13
Day 14
Day 15
Day 16
Day 17
Day 18
Day 19
Day 20
Day 21
Day 22
Day 23
Day 24
Day 25-Day 40

98%
95%
93%
90%
88%
85%
83%
80%
78%
75%
73%
70%
68%
65%
63%
60%
58%
55%
53%
50%
48%
45%
43%
40%
0%

8-week Course Withdraw Submitted (40 days)

Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
(60% of course
is completed)

5-week Course Withdraw Submitted (25 days)

Day 1
Day 2
Day 3
Day 4
Day 5
Day 6
Day 7
Day 8
Day 9
Day 10
Day 11
Day 12
Day 13
Day 14
Day 15
Day 16-Day 25

96%
92%
88%
84%
80%
76%
72%
68%
64%
60%
56%
52%
48%
44%
40%
0%

Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return

(60% of course
is completed)

10-week Course Withdraw Submitted (50 days

Day 1

Day 2

Day 3

Day 4

Day 5

Day 6

Day 7

Day 8

Day 9

Day 10
Day 11
Day 12
Day 13
Day 14
Day 15
Day 16
Day 17
Day 18
Day 19
Day 20
Day 21
Day 22
Day 23
Day 24
Day 25
Day 26
Day 27
Day 28
Day 29
Day 30
Day 31

98%
96%
94%
92%
90%
88%
86%
84%
82%
80%
78%
76%
4%
72%
70%
68%
66%
64%
62%
60%
58%
56%
54%
52%
50%
48%
46%
44%
42%
40%
0%

Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
Return
(60% of course
is completed)
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12-week Course Withdraw Submitted (60 days
Day 1 98% Return
Day 2 97% Return
Day 3 95% Return
Day 4 93% Return
Day 5 92% Return
Day 6 90% Return
Day 7 88% Return
Day 8 87% Return
Day 9 85% Return
Day 10 83% Return
Day 11 82% Return
Day 12 80% Return
Day 13 78% Return
Day 14 77% Return
Day 15 75% Return
Day 16 73% Return
Day 17 72% Return
Day 18 70% Return
Day 19 68% Return
Day 20 67% Return
Day 21 65% Return
Day 22 63% Return
Day 23 62% Return
Day 24 60% Return
Day 25 58% Return
Day 26 57% Return
Day 27 55% Return
Day 28 53% Return
Day 29 52% Return
Day 30 50% Return
Day 31 48% Return
Day 32 47% Return
Day 33 45% Return
Day 34 43% Return
Day 35 42% Return
Day 36 40% Return
Day 37-Day 60 0% (60% of course is completed)
751 Hours Basic Law Enforcement Training (BLET)

1-157 hours 75% Return
158-314 hours 50% Return
315-378 hours 25% Return
379-751 hours 0% Return

Online, Hybrid and blended classes will follow the
same schedule as above based on length of class. ACC
uses a five-day week calendar.

41
16-week Course Withdraw Submitted (80 days
Day 1 99% Return
Day 2 98% Return
Day 3 96% Return
Day 4 95% Return
Day 5 94% Return
Day 6 93% Return
Day 7 91% Return
Day 8 90% Return
Day 9 89% Return
Day 10 88% Return
Day 11 86% Return
Day 12 85% Return
Day 13 84% Return
Day 14 83% Return
Day 15 81% Return
Day 16 80% Return
Day 17 79% Return
Day 18 78% Return
Day 19 76% Return
Day 20 75% Return
Day 21 74% Return
Day 22 73% Return
Day 23 71% Return
Day 24 70% Return
Day 25 69% Return
Day 26 68% Return
Day 27 66% Return
Day 28 65% Return
Day 29 64% Return
Day 30 63% Return
Day 31 61% Return
Day 32 60% Return
Day 33 59% Return
Day 34 58% Return
Day 35 56% Return
Day 36 55% Return
Day 37 54% Return
Day 38 53% Return
Day 39 51% Return
Day 40 50% Return
Day 41 49% Return
Day 42 48% Return
Day 43 46% Return
Day 44 45% Return
Day 45 44% Return
Day 46 43% Return
Day 47 41% Return
Day 48 40% Return
Day 49-Day 80 0% (60% of course is completed)

November 11, 2019
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ACADEMIC INFORMATION

Academic Freedom

Alamance Community College is committed to providing a learning environment in which individuals can develop the
skills necessary to function successfully in an open society. As qualified instructors in their disciplines, faculty members
enjoy academic freedom in teaching their subjects and in providing an environment that is conducive to development,
implementation, and revision of curricular programs and courses, the selection of teaching materials, and the evaluation of
student performance. Likewise, faculty members have the ethical obligation and responsibility to exercise reasonable judg-
ment in teaching their subjects, in respecting individuals and their diverse views, and in maintaining competence in the
discipline. Outside the classroom, faculty have the rights of private citizens to speak freely on matters of public concern and
to participate in lawful political activities.

For more information, consult Policy 3.4.3 - Academic Freedom at alamancecc.edu/policies

Orientation

The purpose of the orientation program is to increase student success by familiarizing the student with opportunities,
privileges, rules, policies, and general operations of Alamance Community College. Discussions are used to acquaint the
student with the overall educational opportunities at ACC as well as his/her specific program of study. Policies regulating
the use of facilities, resources, and programs are presented. All new students are strongly encouraged to attend. An orienta-
tion to online learning is also available.

Schedule of Curriculum Classes

Each semester shortly before registration, the College posts a master schedule of courses to be offered. This generally
includes those courses required for students to complete their programs in the minimum time. In the event the College finds
it necessary to terminate a program, it will offer courses for that program only one time during the period normally required
to complete the curriculum on a full-time basis. Every effort will be made to enable students to complete their curriculum
in the minimum possible time.

Registration Period

Each semester a course-scheduling period is established and announced to students. During this time, current and re-
admitted students meet with their faculty advisors to plan their class schedule for the next semester. Current degree-seeking
students have a priority registration period. New curriculum students may schedule courses by meeting with the appropriate
faculty advisor as determined by the students’ program of study. Non-degree students are allowed to schedule courses follow-
ing the scheduling period for continuing curriculum students. Undocumented immigrant students may register only during
the final registration period each semester. Payment for classes may be made via credit card, online, mailed check or walk-in
payments to the Cashier Office (hours: 8:30 a.m.-4:30 p.m.) located in the Student Services building. A payment plan option
is also available to students through Self-Service. Students receiving financial assistance will have their payment processed
automatically by the Financial Aid Office.

Final Registration

Final registration is available for a specified period each semester, prior to the beginning of classes. Specific hours for
faculty advisors to be available are established to serve those students who have not completed course scheduling, those for
whom class reservations were canceled, and undocumented immigrant students.

Course Loads

The minimum course load for classification as a full-time student for financial aid purposes is 12 credit hours. However,
full-time students must take 15-18 credit hours each semester to complete their program of study in the recommended
minimum time described in the College catalog. The normal course load to complete a program in a minimum amount of
time varies from one curriculum to another. No student may enroll for more than 23 credit hours in any semester without
the recommendation of the appropriate academic dean. Course loads and requirements for university transfer students may
vary. Information on recommended loads may be obtained from the department head or from individual advisors.

Auditing Courses Policy

Any individual may audit a College class based on the following:

A. The individual pays the normal tuition and fees. However, any person who is at least 65 years old may audit non-self-
supporting basis courses without the payment of tuition provided the individual meets the other criteria listed herein. The
cost of course materials, insurance, and other fees are the responsibility of the student.
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B. Auditing students do not take tests or examinations, they do not receive grades, credit, or financial aid, and cannot
change the “audit” to credit after the drop/add period.

C. Students auditing a course must meet the same course prerequisite, attendance, and class participation standards as
all other students in the course. Auditing a course will not meet the prerequisite of any sequential or higher-level course.

D. Auditing is subject to open seats in the course, and a student who audits a course shall not displace other students
seeking to enroll in the course.

E. Students who audit a course and withdraw or are dropped from the course will be issued a grade of “WP.”

F. Students who desire to audit must declare the audit before the end of the drop/add period. Successful audits appear on
the grade report as “AU.”

G. Courses in the following areas are exempt from auditing: real estate, public safety, cosmetology, health sciences.
Classes that provide industry certification are exempt from auditing.

June 13, 2022

Repeating Courses

Curriculum CoursesA student may repeat a curriculum course for credit in an effort to earn a higher grade and/or to
improve mastery of course content. When a course is repeated, the highest grade earned will be counted in determining
the hours earned and in determining the grade point average at Alamance Community College. The highest grade earned
in that course will become the grade of record. All repeated course grades and hours are shown on the transcript, but only
the highest grade is included in the grade point calculation.

Repeating a course may have implications for students receiving financial aid and/or Veterans benefits, and students
should consult these offices to determine if repeating a course has a financial impact.

Students planning to transfer should note that the receiving institution may re-compute grade point averages and could
include all grades in their calculations for admissions decisions.

Selected programs have a more restrictive policy regarding how many times a student may repeat a particular course for
credit to fulfill program requirements.

For more information, consult policy 5.2.8 - Repeating Courses and Course Substitutes, at: alamancecc.edu/policies

Academic Advising
Vision
ACC advisors empower students to create academic plans that support life and career goals.

Mission
ACC advisors teach students to make educational choices to achieve their academic potential and to be full participants
in the College’s mission of advancing a diverse population and empowering lifelong learners to succeed as global citizens.

Explanation of ACC’s Advising Model
Alamance Community College uses a faculty-driven advising model. Each student is assigned to a faculty advisor

within their desired program who will work with the student throughout their academic journey to help them plan, pursue
and achieve their academic and career goals. By assigning students to a faculty advisor who specializes in their program,
the students have access to an “expert” in the program who can assist them as they make decisions throughout their aca-
demic journey. Students are expected to reach out and make contact with their advisors each semester. Because faculty
members advise students within their program of study, the assigned advisor will change if a student changes their program
of study. Students should use their Aviso or Self Service account to see which faculty member is assigned as their advisor.

Transfer Credit to Other Institutions

Under agreements between the University of North Carolina (UNC) System, the Signatory Institutions of North Carolina
Independent Colleges and Universities (NCICU), and the North Carolina Community College System (NCCCS), Alamance
Community College offers courses that are transferable to the 16 institutions in the UNC System and many private colleges
and universities in North Carolina. For more details about transfer agreements and degree programs, please refer to the
“University Transfer Program” in the academic section of this catalog.
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ACC Transcripts

No transcript will be released without the consent of the student/alumnus.

Official Alamance Community College transcripts are provided through the National Student Clearinghouse’s ¢Tran-
script service. Requests can be made online 24 hours a day, 7 days a week. To order an electronic or printed transcript, go
to https://tsorder.studentclearinghouse.org/school/ficecode/00546300.

Unofficial Alamance Community College transcripts can be obtained through the Student Self-Service account and are
free of charge.

Academic Forgiveness Policy
Academic forgiveness is awarded on a one-time basis for courses with a grade of “F” or “WF.” It is designed to give
students returning to the College a second chance at successfully completing a degree. Students are eligible for academic
forgiveness if they:
1. Have not been enrolled in curriculum classes at the College for at least three years,
2.Complete a minimum of 12 credit hours with a grade average of “C” or better, and
3. Are currently enrolled when requesting academic forgiveness.
Students must send a written request for academic forgiveness to the Vice President for Student Success. Forgiven
grades still appear on a student’s official transcript, but they are not calculated into the student’s cumulative GPA.
June 13,2022
Credit by Exam
Students who believe they are competent in a course may ask the department head for Credit by Exam (CE). The student
must be currently enrolled at ACC and must not have enrolled in the course prior to taking the exam. A student may chal-
lenge a particular course only once. A nonrefundable $25 exam fee will be charged. Students will be given credit for the
course if they achieve a score of at least 85 percent on the test. If students do not earn at least 85 percent on the test, they
must register for the course, pay tuition, and complete the requirements for the course in order to receive credit. A maximum
of 25 percent of the student’s program of study may be awarded on this basis.
When students register and pay tuition for a course and then decide to challenge the course by requesting credit by exam,
they must complete the credit by exam process prior to the end of the drop/add period. Exceptions to this procedure must be
approved by the Vice President of Instruction.

Course Substitution

When it is determined to be in the best interest of the student’s declared educational objective, appropriate courses may
be substituted for other courses for graduation purposes. Necessary course substitutions within the major field (courses
reflecting the prefix of the student’s major curriculum) require the approval of the appropriate Dean and Vice President of
Instruction.

Course substitutions from curricula outside the student’s major area, which have been made for the purpose of address-
ing the general education or related course requirements, must be approved by the appropriate Dean and Vice President of
Instruction. The Dean must notify the Registrar’s Office in writing of all applicable course substitutions on an individual
student basis.

Curriculum Prerequisite Policy
The purpose of a prerequisite and/or a corequisite is to ensure student success in subsequent coursework. While suc-
cessful completion of prerequisites and/or corequisites is the traditional way students demonstrate readiness, in exceptional
circumstances students may demonstrate readiness through other means. In such cases, prerequisites or corequisites may
be waived with approval of the Department Head, Dean, and Vice President of Instruction. Documentation of the approved
waiver will be maintained on file.
June 13, 2022
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Grading and Grade Point Average

At the end of each semester, grades are given in each course, using letters to indicate the quality of work done by the
student. Grade reports are provided to students through their Self-Service accounts. Students are responsible for knowing
how each course grade is computed. The following is a list of the letter symbols used in grading at Alamance Community
College:

A—Excellent ........cccocovveviivieiieieieenn, 4 points for each credit hour

B—Go0d ...oovieieieeeee 3 points for each credit hour

C—Satisfactory ........ccceeveevevveeeerierneennn. 2 points for each credit hour

D—Lowest passing ........c.ccceeveeverveennnnn. 1 point for each credit hour

F-Failure .......ccoovvvivieiicieecieee, 0 points for each credit hour

I —(Incomplete, no credit) .................... A grade of “I” (incomplete) indicates that a student has made significant and

satisfactory progress in the course; however, due to unavoidable circumstances is not able to complete course requirements
by the end of the semester. Since the “incomplete” extends enrollment in the course, requirements and deadlines for satisfac-
tory completion will be established through faculty consultation. The student and faculty member will meet to discuss the
requirements for completion of the course, establish a deadline and complete the incomplete grade form. The form will be
signed by both the faculty member and the student and uploaded into AVISO. The work for the “I"”” grade must be completed,
and a grade assigned “A, B, C, D, F”’ no later than the end of the next semester, (fall, spring or summer), or the grade of “1”
will automatically be changed to an “F”.

R (Re-enroll, no credit) .........ccceenvnennn. A grade assigned to the student who has been unable to meet the course objec-
tives in the specified time and must re-enroll to earn credit. This grade may only be given to students in non-credit devel-
opmental studies courses. To receive this grade, the student must have satisfactory attendance.

WP (Withdrew Passing, no credit) ...... A student may withdraw up to the 80 percent point of the class and receive a WP.
Instructors can withdraw a student during this time period for excessive absences. The WP grade is not used to compute the
student’s grade point average (GPA). After the 80 percent point, students must complete the course and will be awarded the
appropriate grade at the end of the semester based on their performance.

TR (Transfer) .....ccoooevvvevieieiieieieen, This grade signifies that credit for a course was accepted from another institu-
tion. No grade points are awarded, and the grade is not used in the computation of the grade point average (GPA).

P (Passed) ..coooeeeveeiicieieeieeee, This grade is awarded in corequisite noncredit developmental courses and in
the work experience portion of work-based learning. It may also be awarded for other experiential learning courses such
as supervised field studies or review courses. When courses are graded in this manner, it must be reflected in the master
course plan, and the Registrar’s Office must be notified when the course is established. This grade signifies that the student
has satisfactorily completed the course (equivalent to a C or better). Failure to complete the course graded in this manner
may be indicated with any other appropriate grade as prescribed in the course plan. No grade points are awarded for hours
completed in this manner, and the P grade is not used to compute the grade point average (GPA).

P1 (Passed Tier 1) ..c.ccovevveeeieneciieienee, This grade is awarded in transitional noncredit developmental mathematics and/
or English courses. No grade points are awarded and the grade is not used in the computation of the grade point average
(GPA).

P2 (Passed Tier 2) ....cccvevvveeeeveeeierenenn, This grade is awarded in transitional noncredit developmental mathematics and/
or English courses. No grade points are awarded and the grade is not used in the computation of the grade point average
(GPA).

P3 (Passed Tier 3) ..c.cccvevveeevereeiieiene, This grade is awarded in transitional noncredit developmental mathematics and/
or English courses. No grade points are awarded and the grade is not used in the computation of the grade point average
(GPA).

CE (Credit by Examination)................. This grade signifies that the student has met the course examination objectives
as demonstrated by a proficiency examination. No grade points are awarded, and the grade is not used in the computation
of the grade point average (GPA).

AU (AUdit) .ooveeeeiiieieeeeeceeeeee e, This grade signifies that the student has taken a course for no credit. No grade
points are awarded, and the grade is not used in the computation of the grade point average (GPA). The student who enrolls
for a course cannot change from audit to credit or credit to audit after the official drop/add period.
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Alamance Community College operates on a grade point system. For each semester hour of work with a grade of A, B, C,
D, or F a numerical value of 4, 3, 2, 1, or 0 respectively is awarded. The numerical value assigned to the grade is multiplied
by the number of credit hours for the course to determine the grade points earned. A student’s grade point average (GPA)
is determined by dividing the total points earned in all courses by the total credit hours attempted (excluding I, R, WP, TR,
CE, P, and AU grades). This grade point average (GPA) is a general measure of the quality of a student’s work.

Discipline and Appeal for Academic Violations Procedure
Overview

Deans, Department Heads, Instructors, Vice President of Workforce Development, or designated student conduct officer,
or Student Conduct Appeals Panel are responsible for implementing student discipline procedures for academic dishonesty.
The College is committed to providing an excellent educational experience for all students. Academic integrity is an es-
sential component to this level of education. The academic penalty for academic-related violations should be clearly stated
by the instructor in each course syllabus and reviewed at the beginning of the first-class meeting.

These procedures only apply to academic-related violations, outlined herein and defined in Policy 5.3.2 — Standards of
Student Conduct. For non-academic violations, see Discipline and Appeal Procedure 5.3.2.2.

Sanctions for Violations
The following sanctions may be imposed for academic violations:

* Oral warning

 Letter of warning

* Re-complete the assignment

» Additional course work

» Loss of credit for the assignment
* Loss of credit for the course

¢ Administrative withdrawal from the course.

Instructor’s Investigation
An instructor suspecting an incident of an academic-related violation shall follow these steps to address the concern:

1. The instructor suspecting the alleged violation shall first present concerns to the student and provide an opportu-
nity for the student to explain or refute the concerns.

2. The student will be allowed to comment on the evidence or to present evidence to clarify the issue in question.

3. Based on the evidence presented and the student’s comments, the instructor shall determine whether an academic
violation has occurred. This determination will result in one of the following findings:

a. An academic-related violation did not take place and the issue is resolved.

b. An act of academic dishonesty did occur in the instructor’s judgment.

Instructor’s Determination

The instructor will communicate his/her findings via email to the student’s official College email address within five (5)
business days of the initial meeting with the student. If an email address is not available, the instructor shall send his/her
written findings to the student’s mailing address on record with the College. The findings must contain, with specificity, the
evidence supporting the instructor’s determination. The instructor shall also inform the student of the imposed academic
sanctions. The sanction will remain in place unless modified or overturned on appeal.

Appeal Procedures
A student who disagrees with the instructor’s decision may appeal to the appropriate Dean if the student is enrolled in

a course for credit, or the Vice President of Workforce Development if the student is enrolled in a non-credit course. This
appeal must be submitted in writing within three (3) business days of receipt of the instructor’s decision and describe, with
specificity, why the student believes the instructor’s findings to be in error.

The appropriate Dean or the Vice President of Workforce Development will conduct an “on the record review” examin-
ing the instructor’s written findings and student’s written appeal. The official may require the student, the instructor and
any other necessary party to provide additional documents as needed, including written statements, or provide written
clarification to submitted documents.
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After considering the evidence presented, the appropriate Dean or the Vice President of Workforce Development will
affirm, modify or overturn the instructor’s decision.

The official will inform the student via the student’s official College email address of the decision within 10 business days
of the receipt of the student’s appeal. If an email address is not available, the official shall send his/her written findings to
the student’s mailing address on record with the College.

The Dean or Vice President of Workforce Development’s decision is final.
June 13, 2022

Discipline and Appeal for Non-Academic Violations
Overview

The President, Vice President of Student Success, Vice President of Workforce Development, designated student con-
duct officer, or Student Conduct Appeals Panel are responsible for implementing student discipline procedures for non-
academic violations.

These procedures apply to non-academic violations defined in Policy 5.3.2 — Student Code of Conduct. For academic-
related violations, see Procedure 5.3.2.1 — Discipline and Appeal for Academic Violations. For issues regarding sexual
harassment and sexual violence, see Policy 5.3.5 — Sexual Misconduct and Title IX and for issues related to other forms of
unlawful discrimination, see Policy 5.3.4 — Students — Discrimination and Harassment.

Sanctions for Violations
The following sanctions may be imposed for non-academic violations:

e Oral Warning. A verbal censure of a student and a warning that subsequent violations are likely to result in
heavier sanctions.

» Letter of Warning. A written communication that gives official notice to the student that any further disciplinary
offense will carry heavier penalties because of this prior infraction.

* Educational and Community Service Sanctions. Activities intended to improve a student’s ability to function
within the range of expected conduct within the College community. Examples include but are not limited to
performing a specified number of community service or college service hours, writing a reflection paper relevant
to the circumstances of the violation, assignment of specified counseling, agreement to a behavioral contract, or
assignment of a no-contact order.

 Disciplinary Probation. Disciplinary probation results in loss of good standing and becomes a matter of record.
While on disciplinary probation, the student will not be eligible for initiation into any local or national organi-
zation and shall not receive any College award or other honorary recognition. The student may not occupy a
position of leadership or responsibility with any College or student organization, publication, or activity. This
sanction prohibits the student from officially representing the College or participating in any extracurricular
activities including intramural competitions. Disciplinary probation will be in effect for not more than two (2)
regular semesters including the current semester, and any intervening summer session. Any further disciplinary
offenses while under disciplinary probation may result in the student’s immediate suspension.

* Restitution. Paying for damaging, misusing, destroying, or losing property belonging to the College, College
employees, or students. Restitution may take the form of financial payment or appropriate service to repair or
otherwise compensate for such damages.

» Withholding Academic Records and/or the Right to Register. Withholding transcripts, diplomas, or the right to
register or participate in graduation ceremonies is imposed when a student’s financial obligations are not met or
the student has a disciplinary case pending final disposition.

For more information regarding sanctions and related appeal procedures, refer to Procedure 5.3.2.2 - Discipline and
Appeal for Non-Academic Violations at alamancecc.edu/policies

Credit Hours Policy

Credit hours for approved and proposed courses offered at the College are determined and awarded using the following
definitions as established by the State Board of Community Colleges Code.

1. Credit for one semester hour is awarded for each 16 hours of “class work.” Class work is lecture and other classroom
instruction. Class work is under the supervision of an instructor. It is the College’s expectation that assignments and
course activities are developed so that at least two hours of out-of-class student work occurs for each hour of class
work.
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2. Credit of one semester hour is awarded for each 32 hours of “experiential laboratory work.” Experiential laboratory
work means instruction given to a student by an instructor to increase the student’s knowledge and skills without im-
mediate student application.

3. Credit of one semester hour is awarded for each 48 hours of “faculty-directed laboratory work.” Faculty-directed
laboratory involves structured and coordinated demonstration by an instructor with immediate student application.

4. Credit of one semester hour is awarded for each 48 hours of “clinical practice.” Clinical practice is a structured,
faculty-directed learning experience in a health sciences program which develops job proficiency. Clinical practice
requires significant preparation, coordination, and scheduling by the faculty and is under the supervision of an in-
structor or preceptor who is qualified for the particular program.

5. Credit of one semester hour is awarded for each 160 hours of “work-based learning.” Work experience involves the
development of job skills by providing the student with employment that is directly related to, and coordinated with,
the educational program. Student activity in work experience is planned and coordinated by a college representative,
and the employer is responsible for the control and supervision of the student on the job.

February 8, 2021
Combined Course Library Offerings and Local Approval Procedure
The North Carolina Community College System (NCCCS) Combined Course Library (CCL) course offerings are re-
viewed and approved by the state-level Curriculum Course Review Committee and by a vote of local community colleges
that have approval to offer the curriculum.

When the College is requested to vote on a proposed combined Course Library Offering, the College’s Chief Academic

Officer will cast the vote on behalf of the College. Prior to casting the vote, the Chief Academic Officer will consult with
the appropriate Dean, Department Head, and subject matter expert to determine the College’s position on the course offering.

February 8, 2021

Scholastic Standing

President’s List-The President’s List honors those students who are eligible for the Dean’s List and who have obtained
a 3.8 (rounded) or higher grade point average (GPA) for a full grading period. To be eligible for the President’s List, the
student must have completed a minimum of 12 credit hours.

Dean’s List-The Dean’s List honors those students who have obtained a grade point average of 3.3 to 3.7 (rounded) for a
grading period. To be eligible for the Dean’s List, the student must have completed a minimum of 12 credit hours.

Part-time Honors List-The Part-time Honors List recognizes those students who attend less than full-time who have
obtained a 3.5 or higher grade point average (GPA) for a grading period. To be eligible for the Part-time Honors List, the
student must have completed a minimum of six credit hours.

Good Academic Standing—Any student not on academic probation is considered to be in good academic standing.

Academic Progress Standards Policy

At the end of each semester, students’ cumulative grade point averages in the student’s current program of study are re-
viewed. A student is expected to achieve a minimum cumulative GPA of 2.0 in the student’s current program of study based
on credit hours attempted. If a student’s cumulative GPA in the student’s current program of study is below 2.0 access to the
College’s course registration system is prevented by a “hold” placed on the student’s record. Students will receive written
communication notifying them about the College’s Academic Progress Standards, providing them with information about
resources available for academic support, and informing them of advising contacts for both academic and financial aid mat-
ters. The College’s Academic Progress Standards are related to but not the same as Financial Aid Satisfactory Academic
Progress (SAP) standards- see Maintaining eligibility for Financial Aid for more information related to SAP.

In addition, as soon as possible after notification related to Academic Progress Standards, but no later than mid-term of
the semester, each student must meet with a Faculty Advisor. The purpose of the meeting is to discuss academic challenges
and develop an Academic Improvement Plan. The Academic Improvement Plan may include required time in the Tutoring
Center; conferences with a Career Counselor, conferences with the Single Stop Coordinator, attending Academic Success
workshops, and/or using other various strategies for success. After an Academic Improvement Plan is in place the student’s
access to the course registration system is restored (if there are no other “registration hold” conditions in effect). [Note:
Some limited-enrollment programs may have more rigorous academic progress standards as outlined in the College Catalog
and in departmental handbooks. A student may be academically suspended from his/her program of study, independent of
College-wide academic standing, if he/she does not meet the program-specific academic progression.]
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The College’s minimum standards of academic progress are intended to ensure academic success and graduation. The
standards provide advance notice to students and opportunities to improve by students who perform at or below the mini-
mum grade point average (GPA) required for graduation.

The GPA used in these standards refers to the student’s cumulative GPA in his or her current program of study.

Academic Progress Standards

A. A student who is making unsatisfactory academic progress will be placed on academic warning when his or her
cumulative grade point average falls below 2.0 at the end of an academic term.

B. A student on academic warning is placed on academic probation when his or her cumulative GPA remains below
2.0 after completion of an academic warning semester.

C. If a student is on academic probation for two consecutive semesters, he or she will be placed on academic
suspension for the next semester.
June 13, 2022

Re-Enrollment After Academic Suspension

A student placed on Academic Suspension:

1. Is dropped from any courses for which he or she is pre-registered (with refund of tuition and fees),

Is not eligible to receive financial aid,

Is not permitted to register for any curriculum courses for a minimum of the next semester,

Is not allowed to participate in College functions on- or off-campus,

Is not allowed to use College facilities except a) the Library which is open to the general public, and b) facilities re-
quired as part of the student’s enrollment in non-credit Workforce Development classes, and

DAl

6. May not enroll in any curriculum courses at ACC during the period of Academic Suspension.
A student who wants to re-enroll in curriculum courses or programs following a minimum of one semester of Academic
Suspension must request a waiver of academic suspension by:

1. Updating his or her Academic Improvement Plan with a Faculty Advisor,

2. Completing a Reinstatement from Academic Suspension Form, and

3. Submitting the Reinstatement Form to the Dean responsible for the program of study.

If reinstatement is approved, the student must complete the College’s readmission process.

1. The reinstatement is granted for one regular semester or summer session as appropriate to the student’s circumstances.

2. The student is placed on Academic Probation with a notation on his or her official transcript.

3. Reinstatement approval may include stipulations related to the number of credit hours for which a student may enroll,

a semester or term grade point average that the student must achieve, and/or required participation in specific student
success services or activities.

If a student makes progress in that term but has not achieved a minimum cumulative 2.0 GPA in the current program
of study at the end of the term, the student may submit a written appeal to the Dean to continue enrollment on Academic
Probation for one additional regular semester.

If the Reinstatement from Academic Suspension or the appeal to continue on Academic Probation is denied, the student
is not permitted to enroll in curriculum courses at ACC for any subsequent semesters or terms without approval from the
Vice President of Instruction.

June 13, 2022
Graduation Requirements

Students are required to submit an application for graduation as candidates for the certificate, diploma, or degree.
Graduation is not an automatic process. An application deadline is published each semester in the College calendar. This
ensures that the candidate’s record will be properly reviewed and that he/she will be notified of any deficiencies. A gradua-
tion fee will be charged per credential earned, which includes the credential and credential cover (one cover per student).

Requirements for the certificate, diploma, or degree vary according to the curriculum. Course requirements for gradua-
tion are stated within this catalog. In order to graduate with any Associate Degree, the student must have a minimum of 15
semester hours in general education including at least one course from each of the following areas: Humanities/Fine Arts,
Social/Behavioral Sciences, and Natural Sciences/Mathematics. Degree programs must contain a minimum of six semester
hours of communications. Diploma programs must contain a minimum of six semester hours of general education; three
semester hours must be in communications. General education is optional in certificate programs. All students must have
a cumulative grade point average (GPA) of 2.0 in the student’s current program of study to be eligible for graduation. The
program of study is defined as the program identified in the graduation application and all courses required for the program.
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High honors are awarded at commencement to those students who have earned a cumulative grade point average of 3.8
(rounded) or higher while studying at the College.

Honors are awarded at commencement to students who have earned a cumulative grade point average (GPA) of 3.3
(rounded) to 3.7 (rounded) while studying at the College.

Two chief marshals are selected for the commencement ceremony. These students are selected based on outstanding
academic performance, maturity, self-confidence, interpersonal skills and the number of credit hours completed.

Additional marshals are chosen using the same criteria as listed above. All marshals are selected from the class that will
be graduating the following year. In addition, to be selected, each candidate must participate in an interview session with
members of the ACC Commencement Committee.

Ushers for commencement are also selected based on outstanding academic performance.

Attendance Requirements Policy

Students are expected to attend and be on time for all scheduled classes and labs. Students should refer to the course syl-
labus for individual course attendance requirements. At instructors’ discretion, students may make up work missed. When
students must be absent, it is vital that they remain in contact with their instructors.

Any student who has not attended at least one face-to-face class meeting or completed one assignment/activity for an on-
line class by the date in which 10% of the class has passed will be reported by the instructor as “never attended.” A student
who has never attended a class by the 10% date is no longer enrolled in the class.

Under extenuating circumstances, a student who has never attended by the 10% date may petition for reinstatement in
the class and earn course credit. The student should notify the instructor, in writing, of the extenuating circumstances
prior to the 10% percent date of the class and provide compelling documentation to support the request for reinstatement.
Reinstatement will only be considered by the instructor when the absences were due to unforeseeable and uncontrollable
circumstances. An instructor’s decision regarding reinstatement may be appealed to the appropriate Dean within two (2)
business days. The Dean’s decision is final.

Any student who has been absent for 20% or more of the total contact hours prior to the withdrawal date of the course
may be administratively withdrawn from the course. A student in an online or hybrid course may be administratively with-
drawn following two consecutive weeks in a 16-week term (or one week in shorter academic terms) of missed assignments,
missed attendance, and lack of communication with the instructor regarding course participation. Consistent with policies
establishing attendance in online courses, logging into a course site but failing to perform the assignments does not consti-
tute attendance. A grade of “WP” will be assigned for any course from which the student is administratively withdrawn.
Administrative withdrawals will be allowed up to the published Administrative Withdrawal deadline each semester (the
80% point of the semester). Thereafter, the earned grade will be posted.

Under extenuating circumstances, a student may petition, in writing, the instructor, for reinstatement in the course upon
demonstrating the capacity and likelihood of satisfactorily completing requirements as indicated on the course syllabus.
Tuition refunds or credits will not result from an administrative withdrawal.

Field Trips: A student’s absence while participating in a College-sponsored or approved activity or field trip will be
considered an excused absence for participating students. Such excused absences will not be considered in the students’
class attendance for drop purposes, nor will excused absences be included in the determination of a grade for “participa-
tion” of which class attendance is a part. The responsibility for making up class work rests entirely with the student. All
assignments, tests, labs, class time, and final exams to be missed due to College sponsored or approved activity will be
rescheduled prior to the excused absences or otherwise rescheduled at the discretion of the instructor.

Religious Observance: The College provides reasonable accommodations, including a maximum of two (2) excused
absences each academic year, for religious observances required by a student’s religious practice or belief. Such reason-
able accommodations must be requested in accordance with the procedures for this policy and include the opportunity
for the student to make up any tests or other work missed due to an excused absence for a religious observance. An ac-
commodation request imposes responsibilities and obligations on both the College and the student requesting the accom-
modation. College faculty are required, as part of their responsibility to their students and the College, to adhere to this
policy and ensure its full and fair implementation by reasonably accommodating students’ religious practices or beliefs.
Regardless of any accommodation that may be granted, College students are responsible for satisfying all academic objec-
tives, requirements, and prerequisites as determined by their instructor and the College.

For more information, consult Policy 5.2.1 - Attendance at alamancecc.edu/policies

June 13, 2022
Student Religious Accommodations Procedure

Students shall be permitted no more than two days of excused absences for religious observances during an academic
year. These absences are not in addition to the number currently permitted by College policy; thus, the threshold of mini-
mum absences from class each semester is 20% including those for religious observance, or the maximum percentage listed
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on the course syllabus, which has been approved by the College administration. The only difference for religious observance
absences is that the student must be permitted the opportunity to make up any tests or other work missed due to an excused
absence for religious observance.

Students requesting an excused absence for religious observance must complete the Religious Accommodation Form and
submit it to their Instructor(s) at least 14 college working days in advance of the intended absence. The completed form in-
cludes not only the day requested and the class(es) to be missed, but also the agreed-upon manner on how, when, and where
the make-up(s) will take place for the missed work. Failure to adhere to the agreed-upon schedule will void the student’s
right to make up the work, unless the Instructor(s) involved agree to a reschedule. Excused absences for religious obser-
vances do not relieve students from responsibility for any part of the course work required during the period of absence.

June 13, 2022
Instructor Absences

In cases when the instructor is not in class and other arrangements have not been made, the students are automatically
dismissed after 10 minutes (30 minutes for evening courses). A roll must be signed by the students present and turned in to
the receptionist at the main building information desk.

Adverse Weather And Emergency Closings

In the event weather conditions or an emergency cause the College to open on a delayed schedule, classes will resume at
the opening time and continue on a normal schedule. Classes that would have been held before the College officially opens
are cancelled with the possibility for make-up at a later time. Text alerts are also sent to those who have activated that service.

Decisions affecting the delay of classes, or cancellations, will be announced on the following television stations as soon
as conditions warrant. In addition, changes to the College’s operating schedule will be posted on the College’s website,
recorded on the College’s main telephone line messaging center (336-578-2002), and a mass notification text and email will
be sent.

TV Channels

WFMY (Greensboro)

WRAL (Raleigh-Durham)

WGHP (High Point)

WXII (Winston-Salem)

News 14 Carolina (Raleigh/Triad)

Inclement Weather Schedule

In the event weather conditions cause the College to open on a delayed schedule, classes will resume at the opening time
and continue on a normal schedule. Classes that would have been held before the College officially opens are cancelled with
the possibility for make-up at a later time. Text alerts are also sent to those who have activated that service.
Course Availability

Students who enter the College during fall semester (the beginning enrollment period for most curricula) and satisfacto-
rily complete the full complement of courses suggested for each semester will complete their degree in the minimum possible
time. Many curricula include courses offered in sequence. Students entering the College during spring or summer semes-
ters may take longer than the minimum to complete their degrees. Therefore, they are advised to discuss the possible time
requirements necessary for program completion with a counselor on the Student Success staff or with their faculty advisor.

Changing Student Course Schedule
Drop/Add Period

The drop/add period for changing student course schedules is designated and announced each semester.

Alert:

Beginning with the first day of classes, students wishing to drop and add classes must do so simultaneously(s ame
session) to avoid a 25 percent administrative tuition charge.

Examples:

1. A student drops ENG 111 for 3 cred- its and adds PSY 150 for 3 credits during the same session. The student will have
an “even” exchange for tuition charges.

2. A different student drops ENGI11 for 3 credits on the first day of classes. The student changes his mind, returns five
minutes later and adds the same or another class. The student would be given a 75 percent refund for the dropped ENG 111
class and then charged 100 percent for the added class, resulting in an additional 25 percent charge, even though maintaining
the same credit hours.
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Course Withdrawals After the Drop/Add Period
Each semester, a drop/add period for enrolled students to change their schedules begins on the first day of class and ex-

tends for a designated period of time. A 75 percent tuition refund will be awarded through the 10 percent point of the course.
If a student drops a course during the last 20 percent of the semester, the final grade will reflect the earned numerical average
of his/her work in the course. Students who have formally dropped a course may not continue attending those classes. Note:
An instructor may drop a student from a course for excessive absences (see Attendance Policy).

Procedures: Students may obtain a Drop-Add Form from the Student Forms link in Self-Service under Student Planning.
Students should complete the student portions of the form and then send this form to the instructor for each course that they
wish to drop for them to electronically sign the drop form and record the appropriate grade. Students should then email the
completed form to dropadd@alamancecc.edu.

Alternatively, students may reach out to their instructor directly by email to request to drop the course in writing. The
instructor will then fill out the drop form on behalf of the student and email it to dropadd@alamancecc.edu. The student’s
email request will serve as the student’s “signature” on the drop form.

Failure to follow this procedure may result in a grade of “F” for courses that the student stops attending. It is the student’s
responsibility to ensure that the drop form is completed.

Administrative Withdrawal

The College reserves the right to withdraw any student when it believes that such action is in the best interest of the
College and/or the student. Such action will be taken only after careful deliberation and consultation with all parties who
possess information pertinent to the situation under consideration.

Service Animals And Other Animals On Campus Policy

In accordance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, and other
applicable federal and state law, the College may be required to accommodate an otherwise qualified individual with a dis-
ability by making a reasonable modification in its services, programs, or activities. This policy addresses the use of Service
Animals and other animals on campus.

North Carolina law (N.C.G.S. 168-4.2) imposes a similar requirement, and further provides that a Service Animal-in-
Training may be brought onto the premises of entities that serve the public “for the purpose of training when the animal
is accompanied by a person who is training the animal. The service animal wears a collar and leash, harness, or cape that
identifies the animal as a service animal in training.” In addition, North Carolina law prohibits any fee for the use of the
service animal and any attempt to obtain access for an animal under the false pretense as a Service Animal.

Definitions

Service Animal — an animal that is individually trained to do work or perform tasks for the benefit of an individual with
a disability, including a physical, sensory, psychiatric, intellectual, or other mental disability. The work or tasks performed
by a Service Animal must be directly related to the handler’s disability. Examples of work or tasks include, but are not
limited to, assisting individuals who are blind or have low vision with navigation and other tasks, alerting individuals who
are deaf or hard of hearing to the presence of people or sounds, providing nonviolent protection or rescue work, pulling a
wheelchair, assisting an individual during a seizure, alerting individuals to the presence of allergens, retrieving items such
as medicine or the telephone, providing physical support and assistance with balance and stability to individuals with mobil-
ity disabilities, and helping persons with psychiatric and neurological disabilities by preventing or interrupting impulsive
or destructive behaviors. Service Animals may or may not have been licensed by a state or local government or a private
agency. Service Animals are limited to service dogs and, in some cases, miniature horses.

Emotional Support Animal — an animal selected or prescribed to an individual with a disability by a healthcare or
mental health professional to play a significant part in a person’s treatment process (e.g., alleviating the symptoms). An
emotional support animal does not assist a person with a disability with activities of daily living and does not accompany a
person with a disability at all times. An emotional support animal is not a “Service Animal.”

Service Animal-in-Training — animals that are being trained to do work or perform tasks for the benefit of an individual
with a disability, including a physical, sensory, psychiatric, intellectual, or other mental disability.

Animals On Campus

Pets are not permitted on campus and may not be left in vehicles on College property. There are occasions when a student
or employee may need to bring an animal onto campus for the purpose of meeting an educational objective. Such requests
should be made to the appropriate Dean prior to the animal being allowed onto campus.

Subject to the rules set forth in section IV and V below, Emotional Support and Service Animals are permitted in any
area of campus where employees or students are permitted, with a few exceptions for health and safety reasons (i.e., areas
that must adhere to certain required sanitation rules, such as campus culinary and health sciences programs and third-party
clinical partners).
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Procedures Regarding Service/Emotional Support Animals
A. Responsibilities of the Service/Emotional Support Animal Owner/Handler

1. Registration

Service Animals — Students and employees are not required to register Service Animals. However, they are
strongly encouraged to notify the Disability Services Office (students) or the Office of Human Resources (employ-
ees) if they intend to use a Service Animal on campus so that appropriate College officials are aware of the animal’s
presence and to assist with the Service Animal’s access to areas within the College’s campus. Logistical or physical
accommodations within campus buildings or classrooms may be necessary to ensure that a Service Animal has
the space necessary to assist its handler. In addition, there are other disability-related academic accommodations a
student handler may be eligible to request to ensure full access to the learning experience. Visitors with Services
Animals are not required to register their animals.

Emotional Support Animals — Students requesting the use of an Emotional Support Animal as an accommoda-
tion for disability must provide appropriate documentation from a licensed healthcare professional to the Disability
Services Office. Employees requesting use must provide documentation to the Human Resources Office. Notice
in advance is required to allow review and verification of student along with verification of all vaccinations and the
health of the animal including all the necessary licensing. Any potential impact on others or the activity will be
evaluated including possible effect on persons with allergies to animal hair or dander.

2. Care and Supervision

a. The care and supervision of a Service/Emotional Support Animal is the responsibility of the animal’s
owner and/or handler. The handler must ensure the animal is in good health and has been inoculated and
licensed in accordance with local regulations with the burden of proving licensure and inoculation on the
person with a disability. Dogs must wear a rabies tag at all times.

b. The Service/Emotional Support Animal must be under the control of the handler at all times and may
not be left alone. A Service/Emotional Animal must be restrained by a leash that does not exceed six (6) feet
in length or other appropriate device dependent on the animal (i.e., carriers or cages). In situations where a
leash or other appropriate device interferes with a Service Animal’s ability to perform its task or service, the
Service Animal must remain under the control of the handler at all times.

c¢. The owner/handler of the Service/Emotional Support Animal is responsible for any damage of personal
or college property or any injuries to an individual caused by the Service/Emotional Support Animal.

d. The handler must ensure the animal is “housebroken” and trained. The handler must clean up and re-
move all animal waste created by the animal both inside campus buildings and outdoors on campus property.

e. The Service/Emotional Support Animal may not disrupt the operation of the College or any class.
Disruptions include but are not limited to barking, growling, pacing/constant motion, foul odor, pawing, and/
or sniffing of others. It is the assumption of the college that all Service/Emotional Support Animals on campus
are “working” animals and therefore should not be treated as a pet. There should be no petting by others and
no handling by others.

B. Responsibilities of the College Community
Service Animals
If the need for a Service Animal is obvious, College officials may not  question the presence of the animal
on campus. If the need for a Service  Animal is not obvious, College officials are permitted to ask the handler
two questions:
a. Is the animal required because of a disability?
b. What work or task(s) has the animal been individually trained to perform?
At no time may a College official require a Service Animal to demonstrate the tasks for which they have
been trained, nor may they inquire as to the  nature of the individual’s disability.
If another person on campus has a covered disability under the Americans with Disabilities Act and it
includes an allergic reaction to animals and that person has contact with a Service Animal, a request for ac-
commodation should be made by the individual to the Director of Human Resources (if an employee) or the
Disability Services Office (if a student). All facts surrounding the concern will be considered in an effort to
resolve the concern and provide reasonable accommodation for both individuals.
Emotional Support Animals

The determination of whether a student or employee with a disability is allowed to have an Emotional Support
Animal on campus shall be made on a case-by-case basis. Students and employees may request, as a reasonable
accommodation for a disability, the need to have an Emotional Support Animal on campus. The College is not
required to grant reasonable accommodations that would result in a fundamental alteration of a program, create
an unsafe environment, or constitute an undue burden. Any requests for a reasonable accommodation for an
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Emotional Support Animal shall be directed to the Disability Service Office (students) or the Office of Human
Resources (employees).
The following documentation is required in all requests for accommodations that include an Emotional
Support Animal:
a. A diagnostic statement describing the disability.
b. A clear description of the current impact and functional limitations resulting from the disability.
c. A statement indicating that the Emotional Support Animal has been prescribed for treatment
purposes.
d. A statement indicating that the Emotional Support Animal is necessary to help alleviate symp-
toms associated with the identified disability or condition so to enable access and/or participation in a
campus-based activity.
e. A description of the service(s) that the animal will provide.
f. Any additional rationale or statement to support the accommodation.
g. The healthcare professional’s signature and contact information, including licensing identification
C. Removal of Service/Emotional Support Animals

The College has the authority to remove a Service/Emotional Support Animal from its facilities or properties if
the Service/Emotional Support Animal becomes unruly or disruptive, unclean and/or unhealthy, and to the extent
that the animal’s behavior or condition poses a direct threat to the health or safety of others or otherwise causes a
fundamental alteration in the College’s services, programs, or activities. Removal shall be decided on a case-by-
case basis, based on that specific situation.

In appropriate situations, the College will use a progressive model beginning with a warning for a first offense
and removal (either temporarily or permanently) for additional offenses. However, dependent on the severity of
the situation, the first offense could result in a temporary or permanent removal.

It is a Class 3 misdemeanor “to disguise an animal as a service animal or service animal in training” (N.C.G.S.
§ 168-4.5). In other words, it is a crime under North Carolina law to attempt to obtain access for an animal under
the false pretense that it is a Service Animal. Additionally, any employee or student who violates any portion of
this procedure is subject to disciplinary action.

June 13, 2022
Visitors and Minors on Campus

The College welcomes visitors to campus. All visitors must comply with the College’s policies and procedures.
Additionally, in the interest of safety, and to minimize disruption to classes and operations, all visitors shall adhere to the
following rules:

a. Visitors should have a legitimate reason to be on campus, including the following: an orientation by an escort to learn
about the campus and college programs, attending an official college program or event, visiting the bookstore, using the
library, using daycare, using the dental clinic, using automotive repair services, using cosmetology services, using horti-
culture services, visiting the Scott Family Collection, participating in a culinary event, buying food from the snack bar in
the commons area or the Culinary Department, making deliveries of goods and/or services ordered by ACC, or attending
announced public meetings, functions, or seminars. Those without a legitimate reason are prohibited from being on cam-
pus or using College facilities, including parking lots and common areas.

b. All visitors to instructional areas must have the instructor’s prior approval. Visitors unfamiliar with the campus
should report to the College’s information center. The appropriate administrative officer or Department Head must ap-
prove visitors to a classroom.

c. All visitors to laboratories, shops, or other potentially hazardous areas must be escorted by a College employee. The
appropriate administrative officer or Department Head must approve visitors to a classroom.

d. The College reserves the right to reasonably regulate visitors’ access to certain areas of the campus.

II. MINOR CHILDREN

A. Minor children are defined as children under the age of 18. This policy does not apply to Career & College Promise,
Early College High School, or Career Accelerator Program students who are under the age of 18.

B. Students and College employees are encouraged to make child care arrangements to reduce interruption of the edu-
cational process and avoid possible injury to a minor. Supervisors are responsible and accountable for ensuring that minor
children on campus adhere to College policies and procedures. Should employees require time to resolve their childcare
situation, they are required to leave work and use the appropriate leave.

C. Minor children are allowed in offices on the campus for short, occasional visitations, when accompanied by a respon-
sible adult. In addition, instructors have the discretion to make infrequent exceptions regarding the care of minor children
due to temporary, unforeseen emergencies. In these cases, minor children must remain in the classroom under their par-
ent/guardian's direct supervision and are not allowed to sit in the hallway or be unsupervised in other locations on campus.



ACADEMIC INFORMATION 55

D. Minor children are not allowed on campus when the child has a contagious condition or is too ill to be sent to the
regular childcare location or school.
E. Minor children may not enter shops, labs, or other hazardous areas unless accompanied by an instructor or other
adult.
For more information on visitors on campus, consult Policy 2.1
- Visitors and Minors on Campus at: alamancecc.edu/policies
June 13, 2022
Weapons on Campus
Students, staff, faculty, and visitors are legally prohibited from carrying a weapon onto campus unless a legal exception
applies. For purposes of this policy, a “weapon” includes firearms, explosives, BB guns, stun guns, air rifles or pistols, and
certain types of knives or other sharp instruments (see N.C.G.S. § 14-269.2).
The prohibition does not apply if the weapon is on campus pursuant to one of the reasons listed in N.C.G.S. § 14-269.2(g).
It is the individual’s responsibility to know and understand the law prior to bringing any weapon onto campus. Failure
to follow the law, regardless of the person’s intent, will result in appropriate disciplinary action and a referral to local law
enforcement.
It is permissible for an individual to bring a handgun onto campus under the following limited circumstances:

A. The firearm is a handgun; AND
B. The individual has a valid concealed handgun permit (or is exempt from the law requiring a permit); AND
C. The handgun remains in either: a closed compartment or container within the locked vehicle of the permit
holder; or a locked container securely affixed to the locked vehicle of the permit holder; AND
D. The vehicle is unlocked only when the permit holder is entering or exiting the vehicle; AND
E. The handgun remains in the closed compartment or container at all times except for a reasonable amount
of time for the person to transfer the handgun from the closed compartment or container to his or her person
or from his or her person to the closed compartment or container.
Firearms (and other weapons prohibited on campus) may not be stored or transported in College-owned or rented vehicles.
June 13, 2022
Student Accident Insurance
The College offers a policy providing accident protection while in class or participating in a school activity. The Cashier
Office has information on cost and coverage.
Safety Glasses
It is a requirement of the North Carolina General Statutes that students wear protective safety glasses in shops or labo-
ratories when in the area or vicinity of:
Hot solids, liquid or molten metals
* Milling, sawing, turning, shaping, cutting, or stamping of any solid materials
* Heat treatment, tempering, or kiln firing of any metal or other materials
* Gas or electric arc welding
* Repair or servicing of any vehicle
* Caustic or explosive chemicals or materials

The instructor will issue industrial-quality eye protection devices to students free of charge. Students will be responsible
for wearing safety glasses and returning them to the instructor. In the event the student loses glasses, he/she must provide a
suitable replacement. Glasses may be purchased from the College bookstore.

Dress Code

It is not the intent of the College to impose upon individual style and creativity. Rather, it encourages all students to dress
in a manner in keeping with the serious academic intent of the College and in a manner acceptable to the occupational com-
munity for which they are preparing.

In light of this, students are expected to use proper judgment in appropriate dress. Because of hazards created in the
building, bare feet are prohibited.

Parking and Motor Vehicles
General Provisions

Pursuant to N.C.G.S. § 115D-21, the College shall enforce the following traffic regulations, which apply on a 24-hour
basis. While on the College campus, all drivers shall comply with the Department of Public Safety’s legal instructions and
shall obey all traffic and parking laws and regulations. The College shall be responsible for ensuring that the necessary
signs are erected and maintained on the campus.

All vehicles operated on campus must be properly registered and display a College parking decal. Students, faculty and
staff must register their vehicles within the first five (5) business days of being hired (for employees) or within two (2) busi-
ness days of class (for students).
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Any vehicle that is driven by or is transporting a person who is handicapped and that displays a state-issued license plate,
a removable windshield placard, or a temporary removable windshield placard may park in designated handicapped spaces
on campus. No one will be allowed to park in designated handicapped spaces without the proper license plate or placard.

Temporary Parking Permits: Visitors and clients doing business with the College may obtain a temporary parking per-
mit. This permit is not valid for College employees or students. Visitors and clients may park in any legal parking space
on campus. Visitors and clients must have a state-issued distinguishing license plate, a removable windshield placard, or a
temporary removable windshield placard to park in designated handicapped spaces.

Specific Provisions
Campus Officers shall have the authority to issue citations for all moving violations and handicapped parking violations.

For a complete list of all moving violations, see Chapter 20 of the North Carolina General Statutes. Such moving viola-
tions include, but are not limited to: reckless driving, driving faster than the posted speed limit, failure to obey traffic signs,
failure to yield right-of-way at pedestrian crossings, following too closely, driving while impaired or driving under the influ-
ence of alcohol or drugs, failure to yield to emergency vehicles, operating a vehicle that creates a safety hazard, parking in
a designated handicapped space without the proper license place or placard.

Campus Officers and other College personnel authorized by the President shall have the authority to issue parking cita-
tions for violations including, but not limited to: parking in a restricted parking lot or zone; parking on grass (unless a sign
indicates permission); blocking any legally parked vehicle; affixing a parking decal to a vehicle other than that for which it
was issued; parking against traffic flow; blocking or obstructing traffic, street, crosswalk, sidewalk, fire hydrant, building
entrance or exit; parking where protruding into a lane of traffic; double parking; parking on shoulder of road (unless a sign
indicates permission); failure of two-wheeled vehicles to park in designated areas; parking a vehicle in any manner that cre-
ates a safety hazard; leaving a vehicle on campus overnight without having prior permission and notifying Campus Officers.

Citations
Moving and Handicapped Violations: Campus Officers have the legal authority to issue citations for all moving viola-
tions and handicapped parking violations. A fine shall be imposed as required by law. The Campus Officer issuing the
citation will advise the violator of the scheduled court date and procedure for payment of the fine. In addition, employees
and students are subject to disciplinary action pursuant to Board policy.
Parking Violations:
* The first parking violation shall result in a citation placed on the vehicle and a five-dollar ($5.00) fine per offense.
The fine must be paid within 30 calendar days or the violator will lose his or her parking privileges until the fine
is paid.
* A second parking violation shall result in a citation placed on the vehicle and a five-dollar ($5.00) fine per offense.
The fine must be paid within 30 calendar days or the violator will lose his or her parking privileges until the fine
is paid. Also, the violator will receive a follow-up letter that should he or she receive another parking citation, he
or she will lose parking privileges on campus for the remainder of the academic year.
* A third parking violation will result in the vehicle’s towing and loss of parking privileges on campus for the re-
mainder of the academic year.
* During the first two (2) class days of each semester, warning citations shall be issued for improper parking.
Beginning with the third-class day, the rules outlined herein shall be enforced.
Student registration for new/additional courses or release of transcripts will be blocked until all parking tickets have been
paid. In addition, employees and students are subject to disciplinary action pursuant to Board policy.
All abandoned vehicles and vehicles blocking a drive, obstructing the flow of traffic, creating a safety hazard, parked in
a fire lane, loading zone, or designated tow-away zone or for third parking offense violation are subject to tow-away or im-
mobilization by a restraining device at the full expense of the owner.
Appeal
Individuals receiving a citation may appeal in writing to the Department of Public Safety within 10 calendar days of
receipt of the citation. The Director of Public Safety will review the matter and his or her decision shall be final.
For additional information, see Policy 2.3.4 - Traffic Regulations at alamancecc.edu/policies

Student Code of Conduct Policy

The College makes every effort to maintain a safe and orderly educational environment for students and staff. Therefore,
when, in the judgment of College officials, a student’s conduct disrupts or threatens to disrupt the College community, ap-
propriate disciplinary action will be taken to restore and protect the safety of the community.

Students are expected to conduct themselves in accordance with generally accepted standards of scholarship and moral-
ity. The purpose of these standards is not to restrict student rights but to protect the rights of individuals in their academic
pursuits. These regulations apply to and encompass all properties and facilities owned or leased by Alamance Community
College, including all ACC campuses and off-campus sites at which the College conducts programs, services, or events.
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Procedural fairness is basic to the proper enforcement of all College policies and rules. In particular, no disciplinary
sanctions shall be imposed unless the student has been informed in writing of the charges against him or her and has (1) an
opportunity to know the nature and source of the evidence against him or her; (2) an opportunity to respond to all alleged
violations and present evidence on his or her own behalf; and (3) an opportunity to file a petition of appeal of any disciplin-
ary action taken against him or her.

The following regulation sets forth offenses for which disciplinary proceedings may be initiated. Violation of one or
more of the following code provisions may result in one of the sanctions described in Procedure 5.3.2.1 — Discipline and
Appeal for Academic Violations and/or Procedure 5.3.2.2 — Discipline and Appeal for Non-Academic Violations.

Academic Related Violations

L.

Plagiarism — Students shall not plagiarize. Plagiarism is the unacknowledged use of another’s work or ideas,
presenting as original or new an idea derived from another source. Plagiarism includes but is not limited to: a)
paraphrasing or summarizing another’s words or works without proper acknowledgement; b) using direct quotes
of material without proper acknowledgment; or c) purchasing or using a paper or presentation written or produced
by another person. If a student is uncertain about what constitutes plagiarism, he or she should talk to the class
instructor.

Cheating — Students shall not use notes or other material on an exam or class work without permission from the
class instructor and shall not receive information from another student during an exam or obtain a copy of an exam
or questions from an exam prior to taking the exam. Students shall not submit someone else’s work as their own or
have someone take their exam and submit it as their own.

Aiding Acts of Academic Dishonesty — Students shall not provide information to another student when they
know, or reasonably should have known, that the student intends to use the information for cheating or other decep-
tive purposes.

Non-Academic Related Violations

4.

10.

11.

12.

Theft and Property Damage — Students shall not steal, damage, or misuse College property or another individ-
ual’s property. Students who are caught stealing or damaging said property may be required to make restitution
and may be eligible for civil or criminal prosecution as well as College discipline. Misuse is defined as any use
that is inconsistent with the prescribed, customary authorized or intended use. Misuse includes damage, theft,
unauthorized occupation or access, seizure, intentional breaking or destruction. It also includes tampering with
safety or security equipment, motor vehicles, instructional equipment or technology, or providing false alarm or
communicating a threat.

Trespass to Property — Students shall not trespass. Students are trespassing if in an unauthorized area of the
College campus, present on the College campus after closing hours (without permission), or remaining on the
College campus after having been directed to leave by a College official.

Drugs and Alcohol — Students shall not unlawfully possess, use, be under the influence of, manufacture, dispense,
sell, or distribute alcohol, illegal, or unauthorized controlled substances or impairing substances at any College
location. For more specific information, see Policy 5.3.5 — Students — Alcohol and Drugs on Campus. In addition,
students may not use tobacco of any form or e-cigarettes on campus or at any College-affiliated activities or events.
Lewd and Indecent Behavior — Students shall not engage in lewd or indecent behavior, including public physical
or verbal action or distribution of obscene material based on reasonable community standards, profanity, obscen-
ity, or lack of appropriate dress for the occasion. The conduct must be objectively severe or pervasive enough that
a reasonable person would agree that the conduct constitutes lewd and/or indecent behavior.

Mental/Physical Abuse — Students shall not mentally or physically abuse any person on the College premises or
at a College-supervised function, including oral, written, online or physical actions which harass, threaten, intimi-
date, coerce, bully, libel, slander, or endanger the health or safety of any such persons. Hazing is a form of mental
and/or physical abuse.

Assault — Students shall not assault or threaten to assault another person for any reason whatsoever. Assault in-
cludes a demonstration of force, unlawful physical touching, or striking.

Sexual Harassment and Sexual Violence — Students shall not engage in sexual harassment and/or sexual vio-
lence. For more specific information and definitions of prohibited activities, consult Procedure 5.3.4.1 — Sexual
Harassment and Sexual Violence.

Unlawful Discrimination — Students shall not engage in unlawful discrimination. For more specific information
and definitions of prohibited activities, consult Procedure 5.4.3.2 — Unlawful Discrimination.

Communicating Threats — Students shall not verbally, in writing, through a third party, or by any other means
threaten to physically injure another person or that person’s child, sibling, spouse, or dependent, or willfully
threaten to damage the property of another.
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13.

14.

15.

16.

17.

18.

19.

20.

21

22.

23.

24.

25.

Disorderly Conduct and Disruption — Students shall not obstruct or disrupt any teaching, research, administra-
tion or disciplinary proceedings, or other College functions and activities, including public service functions, and
other duly authorized activities on or off College premises. Students shall not occupy or seize, in any manner,
College property, a College facility or any portion thereof for a use inconsistent with prescribed, customary, or
authorized use. Students shall not participate in or conduct an assembly, demonstration, or gathering in a manner
which threatens or causes injury to person or property; which interferes with free access to enter or leave College
facilities; which is harmful, obstructive, or disruptive to the educational process or institutional functions of the
College; or which infringes on the rights of others. Students shall not hold rallies, demonstrations, or any other
forms of public gathering without prior approval of the College based on reasonable time, place, and manner re-
strictions; and shall not remain at the scene of such an assembly after being asked to leave by a representative of
the College staff.

Possession of Weapons — Students shall not have a weapon of any kind, including but not limited to, a knife, stun
gun, or any firearm in their possession on campus or at any College-affiliated activities or events except hand-
guns as allowed by N.C.G.S. § 14-269.4. Handguns are permitted under these circumstances: a) the person has a
concealed handgun permit that is lawfully issued; b) the handgun is in a closed compartment or container within
the person’s locked vehicle; c) a person may unlock the vehicle to enter or exit the vehicle provided the handgun
remains in the closed compartment at all times; and d) the vehicle is locked at all times. Examples of weapons
include but are not limited to explosives, incendiaries, bowie knives, dirks, daggers, loaded canes, sword canes,
machetes, box cutters, brass knuckles, and hazardous chemical or biological agents unrelated to College instruc-
tional activities.

Tampering with Fire Alarms, Public Safety, or Notification Devices — Students shall not set off a fire alarm or
use or tamper with any fire safety equipment, public notification device, call box, camera, or speaker system except
with reasonable belief in the need for such alarm or equipment.

Gambling — Students shall not gamble or wager for money or material on campus or at any College-affiliated ac-
tivities or events. As permitted by an exception in the North Carolina General Statutes, a nonprofit organization
may conduct up to two raffles per year.

Traffic Violations — Students shall not violate College regulations regarding the operation and parking of motor
vehicles.

Providing False Information — Students shall not present to the College or its employees forged or false informa-
tion as part of an investigation, inquiry, hearing, or in other matters related to College activities; neither may a stu-
dent knowingly withhold information which may have an effect on their enrollment or their status with the College.
Students shall not present false identification with intent to deceive. ACC prohibits representing the College, its
community members, or a student organization without authorization, or representing or using the identity of an
individual member of the community without express authorization of the individual.
Disobedience/Insubordination — Students shall identify themselves and comply with instructions of College of-
ficials acting in performance of their duties. Students will adhere to the terms of any discipline action or directive
associated with threat assessment.

Financial Impropriety — Students shall not engage in financial impropriety such as failure to pay College-levied
fines, failure to repay College-funded loans, misuse or failure to properly account for club or student organization
funds, or pass worthless checks, drafts, or orders to College officials.

Public Laws — Students shall follow federal, state, and local laws while on campus or at College-authorized events
or activities. Violations of public law may lead to legal actions as well as College discipline. Violations of federal,
state, or local laws occurring off campus may result in disciplinary action if the student’s continued presence on
campus constitutes a threat to the safety and order of the campus.

Failure to Report Criminal Activity — Students shall inform the College in writing within five (5) days after a
conviction for violation of any federal, state, or local criminal drug statue or alcoholic beverage control statute
where such violation occurred while on a College location. For more information, see Policy 5.3.5 — Student
Alcohol and Drugs on Campus.

Unauthorized Access to College Records — Students may not access, view, copy, or change official College re-
cords without expressed authority to do so.

Animals on Campus — Students may not have an animal of any kind on campus. This includes animals left within
a vehicle. Service animals are permitted, and any student with a service animal should report the use of a service
animal to the College’s Disability Services Coordinator. For more information regarding service animals, see
Policy 5.4.5 — Service Animals and Other Animals on Campus.

Improper Use of the College Network/Technology — Students are prohibited from engaging in any activities
prohibited under Policy 7.1 — Acceptable Use of Information Systems.
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26. Violation of Policies and Procedures — Students are expected to be familiar with the College’s policies and pro-
cedures. Students may be disciplined for failure to follow the College’s policies and procedures.
27.  Violations of Normal Classroom Behavior — Students are expected to comply with reasonable rules issued by an
instructor. Students shall not cause disruption in the classroom or be disrespectful to classmates or the instructor.
To be considered a violation, the conduct must be objectively severe or pervasive enough that a reasonable person
would agree that the conduct is disruptive or disrespectful not based on content or viewpoint discrimination.
June 13,2022
Student Grievance
I. GRIEVANCE PROCESS OVERVIEW
To maintain a harmonious and cooperative environment between and among the College and its students, the College
provides for the settlement of problems and differences through an orderly grievance procedure. Every student shall have
the right to present his or her problems or grievances free from coercion, restraint, discrimination, or reprisal.
This policy provides for prompt and orderly consideration and determination of student problems and grievances by
College administrators and ultimately the President. Authorized decision-makers base their conclusions and remedies
upon a preponderance of the evidence. In all cases, the burden of proof is on the grievant.
A. What is Not Covered in This Policy
A grievance is any matter of student concern or dissatisfaction within the College’s control except for the following:
 Student discipline matters regarding academic dishonesty (plagiarism, cheating, etc.) and non-academic violations
such as theft, drugs and alcohol, disorderly conduct, traffic violations, etc., as outlined in Policy 5.3.2 — Student Code
of Conduct. Grievances against students related to alleged violations of the Student Code of Conduct are resolved
through the student conduct adjudication and appeal processes as described in Procedures 5.3.2.1 and 5.3.2.2.

 Discrimination, sexual harassment, and sexual violence as defined in Policy 5.3.5 — Sexual Misconduct and Title IX
Policy. Grievances against students related to alleged violations of the Sexual Misconduct and Title IX Policy are
resolved through the process described within that policy.

» A grade appeal as defined in Policy 5.2.5 — Grade Appeal. Grade appeals are resolved through the process outlined
in Procedure 5.2.5.1.

* Any other matter that has a specific grievance process outlined in that specific policy or procedure.

» Academic matters related to courses, minor classroom behavior issues, attendance, academic regulations, or aca-
demic activities are resolved by instructors, Department Heads, and/or Deans under their authority and responsibility
for instruction. Deans are the final arbiters in these matters. Referral may be made to the student conduct adjudication
and appeal process if appropriate to the particular circumstances.

» Grievances against part-time student workers in their roles as employees are resolved through Policy 3.3.8 — Grievance
Policy and Procedure (Non-Student).

B. What is Covered in this Policy

Complaints and grievances against a student or students in all other matters within the College’s control are addressed in
this policy.

ll. GRIEVANCE PROCESS

1. Informal Grievance — Step One

In the event the alleged grievance lies with an instructor or staff member, the student must first go to that instructor or staff
member and attempt to informally resolve the matter. The student and instructor or staff member must have an informal
conference to discuss the situation and document the attempts taken to resolve the grievance at this level. If the student is
unsatisfied with the resolution reached at the informal conference, he or she may proceed to Step Two within five (5) busi-
ness days after the informal conference. Not proceeding to Step Two within the time period will result in the grievance
not being heard and the matter being closed.

If the grievance concerns issues unrelated to a particular instructor or staff member (for example, an issue with College
policy), the student may skip the informal process and proceed to Step Two.

2. Formal Grievance — Step Two

If the grievance is not resolved at Step One (or, given the nature of the grievance, Step Two begins the process) the student
may file a written grievance with the Vice President of Student Success or Vice President of Workforce Development, as
appropriate to the complaint. The written grievance must contain, with specificity, the facts supporting the grievance and
the attempt, if applicable, to resolve the grievance at the first level.

The Vice President of Student Success or Workforce Development (or, depending on the nature of the grievance, another
appropriate Vice President) shall review the written grievance and refer it to the appropriate administrator, or conduct
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whatever further investigation, if any, is necessary to determine any additional facts that are needed to resolve the griev-
ance. The Administrator or Vice President shall provide his or her written decision within 10 business days after receipt
of the grievance.
If the student is dissatisfied with the resolution reached by the Vice President, he or she may proceed to Step Three within
five (5) business days after receipt of the Vice President’s written determination. Not proceeding to Step Three within the
time period will result in the grievance not being heard and the matter being closed.
3. Appeal — Step Three
If the student is not satisfied with the Vice President’s determination, the student may appeal to the President. The appeal
must be in writing, must provide a written summary of the facts and must contain any other documentation pertinent to
the matter. The President or his or her designee may, at his or her discretion, assemble the Grievance Committee to further
investigate the matter and make a recommendation to the President. The President or designee will conduct an “on the re-
cord” review and conduct any further investigation that is necessary to ascertain the facts needed to make a determination.
At the conclusion of the investigation and not later than fifteen (15) business days after receipt of the student’s appeal, the
President or designee shall provide a written decision to the student. The President’s decision is final.
After a student has exhausted the College’s complaint or grievance procedures, if a matter remains unresolved, a formal
complaint may be filed with the North Carolina Community College System using the online Student Complaint Portal
hosted by the Licensure Division of the University of North Carolina System Office. The Portal can be found online at
studentcomplaints.northcarolina.edu. For more information, send an email to studentcomplaint@northcarolina.edu.
June 13, 2022

Intellectual Property Policy

The College acknowledges the ownership rights associated with intellectual property and requires students and
employees to adhere to all applicable state and federal laws.

Intellectual property may be defined as any intellectual or creative works that can be copyrighted, trademarked, or
patented. Such works may include but are not limited to literary, musical, dramatic or artistic works, computer software,
multimedia presentations, brand marks, or inventions.

I. WORKS MADE FOR HIRE

The College recognizes that the "works made for hire doctrine" applies to College employees. Under this doctrine and
this policy, a work made for hire is defined as a work prepared by any employee within the scope of his or her employ-
ment. Other works created under the terms of an agreement between the College and a creator may also be deemed works
made for hire under that agreement. Works made for hire include any materials that may receive protection under federal
patent, copyright, or trademark law. The College retains its ownership of works made for hire and all rights incidental to
that ownership except as stated below.

This policy does not include independent works by employees that were not created within the scope of employment and
without College support.

II. ACADEMIC EXCEPTION FOR COPYRIGHTABLE WORKS

The College recognizes an academic exception to the works made for hire doctrine. Unless otherwise determined by the
College prior to the creation of the work, it is the College's policy that employees own and retain the copyright, and all
rights incidental to that ownership, to works created for traditional academic purposes regardless of any use of College
resources used in making the work.

This exception applies only to works that may be legally registered in the United States Copyright Office, including but not
limited to, textbooks, scholarly monographs, trade publications, maps, charts, articles, novels, nonfiction works, support-
ing materials, artistic works, syllabi, lecture notes, educational software, and multimedia. Employees, however, may not
use College resources to commercialize or publish a work without written approval from College administration.

For any creative work that falls under this exception, the employee grants and the College retains a perpetual, royalty-free,
non-exclusive right to use the work for educational, research, and marketing purposes.

This exception does not apply to trademarks, inventions, or patent ownership.

III. STUDENT WORKS

Except as stated herein, the College recognizes that students retain ownership of intellectual property submitted in fulfill-
ment of academic requirements. By enrolling in the College, the student gives the College a perpetual, non-exclusive,
royalty-free license to mark, modify, and use any work as may be required by the process of instruction, or for other edu-
cational, research, or marketing purposes.

This section does not apply to class or lab notes created by a student.

The College shall retain the ownership of all patentable inventions created by a student in fulfillment of academic require-
ments under the following conditions: the development of the invention involved substantial use of College resources,
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including use of facilities, time, and/or other resources.

IV. OTHER AGREEMENTS

In support of its mission, the College, an employee, or a student may voluntarily enter into other agreements for ownership
of intellectual property or the sharing of royalties. In these instances, the written agreement is controlling, not this policy.
In the case of a work created under the provisions of a grant, the terms of the grant will determine the ownership and all
rights incidental to the ownership of the property created, not this policy.

All revenue derived by the College from the creation and production of intellectual property shall be used for educational
and research purposes that directly support the College’s mission.

V. DISPUTE RESOLUTION

A. Prior to creating works using College resources, employees and students should direct intellectual property owner-
ship questions to the appropriate Vice President.

B. If issues related to ownership of intellectual property arise and cannot be resolved informally, College employees
may seek resolution through the Grievance process. A committee will be appointed by the President to assist with fact
finding and recommendations. The committee will be made of both administrators and faculty. Prior to initiating liti-
gation, both parties may participate in voluntary mediation before a neutral third-party mediator and will equally share
the cost of such mediation.

C. If issues related to ownership of intellectual property arise and cannot be resolved informally, College students may
seek resolution through the Grievance process. A committee will be appointed by the President to assist with fact find-
ing and recommendations. The committee will be made of administrators, faculty, and student(s). Prior to initiating
litigation, both parties may participate in voluntary mediation before a neutral third-party mediator and will equally
share the cost of such mediation.

June 13, 2022
Facility Use
The College's facilities exist to meet the educational needs of citizens within the College's service area. The College
offers a wide-range of credit curricula and non-credit extension courses and the College's facilities are to be utilized to
facilitate these programs. The College may use its facilities in any legal matter. In addition, the College may make its
facilities available in accordance with its guidelines and procedures upon reasonable conditions for the periodic use of
student organizations, government agencies, non-profit entities, community members, and for-profit entities (for non-
revenue generating events) provided the activities involved are in furtherance of the College's educational purposes or are
in promotion of the community's cultural and educational welfare.
The use of the College’s facilities cannot compete with or disrupt any of the College’s classes or events that are or could be
offered.
This policy only applies to the use of the College’s facilities. For information concerning the use of outdoor campus spaces,
see Policy 2.3.5 — Campus Free Speech, Distribution of Material, and Assembly.

June 13,2022
Campus Free Speech and Assembly
Free speech, which includes the right to distribute material and peacefully assemble, is central to the College’s academic
mission. The College encourages and supports open, vigorous, and civil debate across the full spectrum of society’s is-
sues as they present themselves to the College community. At the same time, limitations on activities on College property
are necessary so that the College may fulfill its primary mission of educating students.
The President is authorized to develop procedures for public use of the College’s outdoor spaces for distribution of mate-
rial and assembly. The use of outdoor space on the College’s campus does not represent an endorsement or support by the
College of the content or viewpoints expressed by the individual or group using the space. The College is a limited public
forum and does not discriminate based on content or viewpoint.
For issues dealing with the use of indoor spaces and facilities, see Policy 2.2.3 — Facility Use.
June 13,2022
Honors Program
The core mission of the Alamance Community College Honors Program is to provide students eager for advanced stud-
ies and those with untapped potential with a transformative learning experience that promotes critical thinking, community
engagement, and academic exploration.
Students enrolled in the Honors Program will receive experiential and service learning opportunities, opportunity to
do in-depth research related to a particular discipline, and faculty mentorship. Students who graduate with honors will
receive recognition on their transcript.

For more information, visit the College’s website.



62 STUDENT LIFE

STUDENT LIFE

Higher education involves not only a quality academic program but also opportunities for students to learn about them-
selves and develop as functioning adults in our society. Alamance Community College encourages students to become
involved with people of varied natures and backgrounds and to participate in student functions. The College is committed to
the enrichment of the academic and social growth of students through a wide range of student activities that are recognized
as a viable part of campus life. Students are encouraged to participate in as many activities as time and schedules permit.

Student Government Association

Alamance Community College sponsors a variety of student clubs and organizations which provide a place for every
student to become involved and be of service to the College and community. These groups work closely with the Student
Government Association to provide excellent student leadership opportunities and allow students to pursue various inter-
ests beyond the work they do in the classroom.

A list and descriptions of the active student clubs and organizations can be found on the College’s Student Life and
Engagement web page: www.alamancecc.edu/campus-life-and- activities-site/. Copies of the handbook are available in
the Student Success Center.Student Involvement in College Governance

Students are actively involved in the institutional decision-making process. In addition to the SGA president serving on
the College Board of Trustees, students serve on various committees which are involved in the development of policies and
procedures for the College.

Student Activities and Clubs

Alamance Community College sponsors a variety of student clubs and organizations which provide a place for every
student to become involved and be of service to the College and community. These groups work closely with the Student
Government Association to provide excellent student leadership opportunities and allow students to pursue various inter-
ests beyond the work they do in the classroom

A list and descriptions of the active student clubs and organizations can be found in the Alamance Community College
Student Handbook and on the College’s Student Life and Engagement web page: alamancecc.edu/campus-life-and-activ-
ities-site/. Copies of the handbook are available in the Student Success Center.

For more information, see Policy 5.4.4 - Student Clubs and Organizations at: alamancecc.edu/policies

Off-Campus Student Activities

The Student Government Association, the Vice President for Student Success, and the Student Activities Advisor must
approve all student activities sponsored by the College that are held off-campus. This approval should be secured at least one
week prior to the date of the event. To be approved, the event must be sponsored by a recognized campus organization, have
a faculty/staff advisor who is willing to be present at the event, and demonstrate that appropriate provisions for control have
been established. In addition, sources of revenue for the provision of refreshments must be specified. No alcoholic beverages
shall be allowed at any student activity authorized by the College. Any recognized organization which violates this policy
may have its recognition revoked or restricted by the College pending a hearing before the student development committee
conduct officer.

Publications

ACC Curriculum Student Handbook—Published through the Student Success office, the handbook provides information
of concern to students, including student regulations, policies, student government, and student activities.

Community ACCess—Published by the Public Information and Marketing office and mailed to business and non-profit
organizations, this quarterly newsletter includes news and feature articles about College initiatives, projects and achieve-
ments. Additional copies of this newsletter are distributed across campus.

The Vice President for Student Success or his/her designee must approve all student publications. Students who are in-
terested in the publication of materials designed for college use should contact the Vice President for Student Success for
information and assistance.
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Bulletin Boards/Posting Procedure

Campus bulletin boards are provided for employees and recognized student organizations. For purposes of this pro-
cedure, a “recognized student organization” is defined as an organized student group that is recognized by the Student
Government Association.

The use of campus bulletin boards by recognized student organizations or College employees is subject to the following
general regulations:

1. All materials posted on campus bulletin boards must be current and directly related to College programs, events,
clubs, or services.

2. All posted materials must a) be clear and legible; b) include the sponsoring club or College program/division/de-
partment name; ¢) include the date; and d) provide current contact information.

3. Posted materials shall not include language that a) incites criminal conduct; b) constitutes a clear and present dan-
ger; or ¢) causes a substantial disruption in the College’s business operations.

4. Flyers or other related materials may remain on a bulletin board for three (3) weeks or two (2) business days after
the event or service advertised has ended, whichever is sooner. It is the responsibility of the recognized student
organization or College employee to remove advertisements in a timely manner.

5. “Owners” of bulletin boards shall review and update their content before the start of each new semester.

Any violation of these provisions shall result in the immediate forfeiture of the privilege of using campus bulletin boards
and possible disciplinary action. The College reserves the right to remove flyers and signage without notice if it is outdated
or does not adhere to this policy.

June 13,2022

Lost and Found
A lost and found service is maintained through the main information desk. Unclaimed items may be disposed of if not
claimed in one month.

Class Rings
Information on ordering class rings is available through the College bookstore. Questions concerning class rings should
be directed to the bookstore staff.

Telephones

Public telephones are located on campus for student use. Students are not permitted to use telephones located in fac-
ulty or staff offices. ONLY EMERGENCY CALLS DIRECTED TO THE ADMINISTRATION WITH SUFFICIENT
JUSTIFICATION SUCH AS SERIOUS ILLNESS OR DEATH IN THE FAMILY would warrant paging a student from
class. Other messages received will not be delivered to students.

Crimes and Emergencies Reporting and Response

In the event of a crime or emergency in progress or a risk of harm to persons or property, employees, students, and visi-
tors should immediately call 911 and/or notify campus Public Safety by calling 336-506-4286. Known and suspected viola-
tions of federal and state criminal laws should be reported to the Director of Public Safety who will involve the appropriate
law enforcement agency and file the required College documentation.

Criminal incidents occurring off campus involving students participating in a College function should be reported im-
mediately to law enforcement and to the Director of Public Safety as soon as possible if a student is involved.

First aid kits are available in all labs, shops and at the information desk. If a student, visitor, or employee should become
sick or injured, Public Safety should be contacted immediately, at 336-506-4286, to report the nature of the situation. If the
situation warrants, Public Safety will request assistance from the local EMS.

Any cost generated in any medical situation requiring transport by EMS will be the responsibility of the person sick or
injured.

For more information, consult Policy 2.1.4 - Campus Medical Emergencies and Policy 2.1.8 - Reporting Crimes and
Emergencies on Campus. Policies are found online at alamancecc.edu/policies
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Special Considerations for Health and Public Services Students

Hepatitis B inoculations are required for Medical Assisting, Medical Laboratory Technology, Dental Assisting and
Nursing students. Students are responsible for payment of the vaccine. Upon enrollment, the student will receive informa-
tion concerning the inoculation series and estimated costs.

Other tests and immunizations (including COVID) may be required in specific programs in the health-related areas and
are detailed and explained on the physical examination forms per program.

Students who are exposed to blood and body fluids or blood-borne pathogens during clinical experiences will be required
to participate, at their own expense, in post-exposure counseling, testing and medical follow-up. Failure to comply with
these requirements will prohibit continued enrollment.
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LIBRARY/LEARNING RESOURCES CENTER

The Library is one area of a multi-media Learning Resources Center. The Center also includes the Scott Family
Collection, the Tutoring Center, and The Writing Center.

The Learning Resources Center’s purpose is to support the College’s mission of providing comprehensive educational
opportunities and promote student academic, career and personal success. It accomplishes this by making available a bal-
anced collection of informational resources, relevant historical collections, and an open computer lab/tutorial center to
support the College’s instructional programs.

The library collection consists of approximately 35,000 titles of books and audiovisual material combined. NC LIVE and
selected other electronic databases are accessible through internet capable workstations in the Library and off campus using
a Self Service login. The Internet can also be accessed wirelessly in the Library. Audiovisual equipment is available for use
by faculty, staff and civic organizations. Audiovisual services include equipment repair, videotaping as well as teleconfer-
ence and multimedia assistance.

The library is open 7:30 a.m. to 8:00 p.m. Monday through Thursday, 7:30 a.m. to 4:00 p.m. Friday, and 8:00 a.m. to 12:00
noon Saturday during the fall and spring semesters. The library closes at 12:00 noon on Friday and is closed on Saturday
during the summer term. The Library is closed on Sundays. Hours are subject to change due to student needs and budget
considerations..

The Scott Family Collection is an integral part of the Library. Its purpose is to collect, maintain, preserve, and make
available materials of historical value related to the history of the Scott Family. This affords the researchers a view of
Alamance County, N.C., and Southern history from the prospective of individuals who lived in this area.

The Library also houses the Crystal Lee Sutton Collection, papers and memorabilia of Crystal Lee Jordan Sutton, the
woman whose real life efforts as a union organizer in the south are portrayed in the movie “Norma Rae.” Her life had far
reaching implications for the progress of women and working class people the world over.

TUTORING CENTER

The purpose of the Tutoring Center is to support the mission and goals of the College by providing an open computer
lab and tutorial services for individuals and groups. The lab provides access to and assistance with educational software
designed to enable both curriculum and continuing education students to meet their course, degree, transfer or career needs.

TC professional tutors provide face-to-face and online/virtual tutoring for many subjects during a scheduled appoint-
ment or drop-in visit on a first-come, first-served basis. Hours during the fall and spring semesters are Monday through
Thursday 8:00 a.m. to 9:00 p.m. (Fall and Spring terms), Friday 8:00 a.m. to 3:00 p.m., and Saturday 8:00 a.m. to 2:00 p.m.
Hours during the summer term are Monday through Thursday 8:00 a.m. to 9:00 p.m., Friday 8:00 a.m. to noon, and closed
on Saturday. Hours are subject to change due to student needs and budget considerations.

WRITING CENTER

The purpose of the Writing Center (WC) is to support the mission and goals of the college by providing more opportuni-
ties and resources for students to increase their writing skills. The WC professional tutors provide feedback, guidance, and
workshops for any part of the writing process. Computer space is available to students as they write and revise while having
access to consultants. All students at the college may use the Writing Center. Hours during fall and spring semesters are
Monday through Thursday 8:30 a.m. to 6:00 p.m. (online until 8:00p.m.), and Friday 8:30 a.m. to 3:00 p.m. Online-tutoring
(live video) and E-tutoring (document submission), and face-to-face sessions are available with an appointment. Hours
during summer term are Monday through Thursday 8:30 a.m. to 6:00 p.m. and Friday 8:30 a.m. to noon, and closed on
Saturday. Hours are subject to change due to student needs and budget considerations.
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WORK-BASED LEARNING

Work-Based Learning (WBL) prepares students to become career-ready graduates. The program capitalizes on the in-
tersectionality of curriculum and on-the-job learning. Its portfolio offers soft skills/employability coursework curricula and
robust on-the-job training through structured academic internships.

Students can complete a structured internship in their academic major through a collaborative partnership with the
College, themselves, and a major-specific employer. Successful completion of required work hours and documentation en-
ables academic course credit accrual.

Internships expose students to field-specific practices through the mentorship of a supervisor. This relationship allows
students to build a professional network for career advice and guidance.

While the College makes reasonable assurance that students can be placed within commuting distance of the campus,
it cannot guarantee placement near the campus. Therefore, students are expected to assume responsibility for obtaining a
work-based learning employment site and transportation to and from the worksite.

Students cannot self-register but must consult their academic department head and the Work-Based Learning Coordinator.
This is to ensure students fully understand the process and program requirements. All students who register for WBL cours-
es must be coded as students in the academic program associated specifically with the WBL courses.

Courses
*  WBL 110: World of Work
*  WBL 111: Work-Based Learning I
*  WBL 112: Work-Based Learning |
*  WBL 113: Work-Based Learning I
*  WBL 115: Work-Based Learning Seminar I
»  WBL 121: Work-Based Learning 11

Course Credit Hour/Work Hour Designations
e WBL 111/WBL 121 = 160 work hours = 1 credit hour
e WBL 112 = 320 work hours = 2 credit hours
e WBL 113 =480 work hours = 3 credit hours

Requirement for Degree
¢ Culinary Arts

Option for a Major Elective
*  Accounting and Finance
*  Advertising and Graphic Design
*  Agribusiness Technology
*  Agricultural Biotechnology
»  Agriculture Education

» Air Conditioning, Heating & Refrigeration Technology (HVAC)
*  Animal Care and Management Technology
*  Automotive Systems Technology

*  Biotechnology

*  Business Administration

*  Computer-Aided Drafting Technology

»  Computer-Integrated Machining

*  Healthcare Management Technology

*  Horticulture Technology

* Information Technology

*  Mechatronics

*  Mechanical Engineering Technology

*  Medical Office Administration

*  Office Administration

*  Sustainable Agriculture

*  Welding Technology
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Orientation Attendance
Work-Based Learning Orientation attendance is a requirement for student participants in the semester they are registered
for internship credit (WBL 111 — 121). Work-Based Learning Orientation is held every semester on the second day of class.

Expectations of Students

Students actively serve as ambassadors for the quality education and professionalism taught at Alamance Community
College. Participation in Work-Based Learning is a privilege granted to students for academic and professional enrichment.
Any student whose work ethic and professional behavior are not reflective of Alamance Community College’s values may
relinquish their right to seek academic credit through program participation. The Alamance Community College Student
Handbook, Work-Based Learning Orientation, and WBL 110: World of Work provide a framework for professional behav-
ior. Additionally, students should maintain a drug/alcohol-free work environment and adhere to their companies’ respective
safety and human resource standards.

Student Conduct

Alamance Community College partners with community employers to provide engaging experiences for students;
however, the College does not maintain any contractual relationship with these partners. Community partnerships enable
Alamance Community College to provide experiential learning and professional exposure.

The College is committed to students learning in a safe and rich academic environment. Should student workplace
conduct issues arise, the Work-Based Learning Coordinator and faculty member will counsel the student as a professional
development opportunity. Future infractions may result in the employer’s termination of a student’s internship per North
Carolina’s designation as a “right to work” state. Alamance Community College has no obligation to permit the student to
seek additional academic credit through Work-Based Learning. Student refunds for the course are according to established

reimbursement policies outlined in the Academic Catalog.
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DISTANCE LEARNING

The Distance Learning program strives to provide quality instruction through web-based technologies to enable students
to attain their educational goals. Courses delivered online earn the same credit and maintain the same quality and standards
as traditional classroom courses. Courses are universally designed and delivered to meet the needs of a diverse population
of students.

Distance learning students “attend class” by accessing the class using Moodle, ACC’s learning management system and
completing assignments according to the class schedule. Students are required to complete assignments according to the
class schedule, to maintain regular contact with the faculty member, and to participate in online class discussions. Students
are subject to the same attendance policy as traditional, seated classes. Online courses are scheduled on the same semester
schedule as traditional classes.

Students enrolling in distance learning courses should have access to a personal computer, possess the necessary com-
puter skills, and access to reliable internet service. Personal computers should meet the minimum system requirements
as listed on the Online Requirements webpage (https:/www.alamancecc.edu/online-and-distance-education-site/course-
requirements/). For students that do not have a computer of their own, ACC has two open access labs for students in the
Academic Skills Lab and Library. In addition, many public libraries also offer access to computers and Wi-Fi. Some online
courses require an online proctored exam. ACC uses a tool called Proctortrack for online proctored exams.

Types of Distance Learning Courses

Not sure what type of distance education course is right for you? ACC has several types to choose from depending on
your schedule and specific educational needs.

* Online “E”—Course with 100 percent of instruction delivered via the Internet (Example: BUS 225 01E)

* Online Live “EL” — Course with 100% of instruction delivered via the Internet and includes a synchronous session
each week in Zoom or Collaborate (Example: HIS 131 01EL)

e Hybrid “H”-Face-to-face (seated) course combined with required online assignments/tasks. Face-to-face meeting
times will be determined by each department. Students who register for a hybrid course must have access to the
Internet and be able to complete assigned course activities online in addition to meeting on scheduled class days.
(Example: HIS 131 03H)

* Web-Assisted “W”—Course is delivered face-to-face with a requirement that students have Internet access as a way to
complete assigned tasks online. (Example: COM 110 01W)

In addition to the numerous curriculum courses, Continuing Education offers more than 200 noncredit online courses.

Online Degrees
*  Associate in Arts
e Associate in General Education
e Accounting and Finance (Associate in Applied Science)
*  Business Administration—General Business Concentration (Associate in Applied Science)
*  Business Administration — Human Resources Management Concentration (Associate in Applied Science)
e Criminal Justice Technology (Associate in Applied Science)
e Early Childhood Associate (Associate in Applied Science)
*  Fire Protection Technology (Associate in Applied Science)
*  Healthcare Management Technology (Associate in Applied Science)
* Information Technology Business Support Concentration (Associate in Applied Science)
* Information Technology Computer Programming and Development Concentration (Associate in Applied Science)
e Information Technology Software and Web Development Concentration (Associate in Applied Science)
* Information Technology Systems Security (Cybersecurity) Concentration (Associate in Applied Science)
Information
e Technology Systems Security (Cybersecurity) Concentration (Associate in Applied Science)*
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Online Diplomas
e Accounting and Finance
*  Business Administration
*  Early Childhood Education
* IT Business Support
Online Certificates
e Accounting and Finance
e Accounting and Finance Software Applications
*  (Accounting) Income Tax
*  (Business) Supervision
e Child Care Essentials
e Cybersecurity
*  Early Childhood Administration
*  Early Childhood Infant/Toddler Care
*  Early Childhood Preschool
*  Early Childhood School Age
e Entrepreneurship
e Entry Network Technician
e IT Computer Programming and Development
e IT Software and Web Development
e IT Systems Security (Cybersecurity)
e (Fire) Inspections
*  Fire Protection
»  Fire Protection Management
»  Forensic Science (Criminal Justice)
e General Business Administration
*  Human Resource Management
*  IT Business Support
e IT Computer Programming
e Linux/Unix
*  Web Development
*  Windows

Contact Distance Learning
Phone 336-290-0555 and select option 1, email distancelearning@alamancecc.edu, or visit the
web at www.alamancecc.edu/acconline.
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EDUCATIONAL PROGRAMS

Alamance Community College offers the following programs of study: Associate in Arts (AA), Associate in Arts Teacher
Preparation (AATP), Associate in Engineering (AE), Associate in Fine Arts (AFA), Associate in Science (AS), Associate
in Science Teacher Preparation (ASTP), Associate in General Education (AGE), Associate in Applied Science (AAS),
Diploma Program (D), Certificate Program (C).

APPLIED ENGINEERING, AGRICULTURE AND SKILLED TRADES DIVISION

Advertising and Graphic Design (A30100) .......cciiiiieiiieiieiieete ettt ete et et e teesteeeaeesteessseesseesseessseeseenseans AAS, C
Agribusiness Technology (A15100) .....ccuiiiiiiriiiiieieeie ettt st ettt e et e ebeesseessseeseessseenseenseessseenseesssensseenseenes AAS
Agricultural Biotechnology (AZ201T0) .....oouieiieiie ettt ettt ettt et et e e e et e se e enseesseeenseeseesneeenneeaneanns AAS
Agriculture EQUCAtion (AT15330) .....iiiuiiiiiiiieeiieeie et eette ettt e et eete e et e e beesteeetaessseesseeesseeseessseesbeeseessseesseesssessseenneanns AAS
Air Conditioning, Heating, and Refrigeration Technology (A35100) .......ccccevueeeiierieriieeieeie e AAS, D, C
Animal Care and Management Technology (AS55100) ......ceouieiieiieiieiie ettt AAS, C
Automotive Systems Technology (AGO1600)..........cccuiiciiiiieiiieeie ettt ettt ettt e saeereesreeeseesaeeesseeseesseens AAS, D, C
Computer-Aided Drafting Technology (AS0150) .....cc.ooiiiiiriiiiiieienteeste ettt AAS,D, C
Computer-Integrated Machining (AS50210) .....oouiiiuiiiieeieee ettt e seae e eneee s AAS, D, C
CUliNAry ATES (ASS5150) .uvierieiieeiiecee ettt ettt et et e b e e s taeeabe e teessaeesse e saesnseesseeasseenseessaeenseeseensseenseenns AAS, C
Foodservice Technology (DS55250) ....coueeiiriiiiiieierieteee ettt ettt ettt ettt et et e nae e saeeaeen D
Horticulture Technology (A15240) ......cou ittt ettt ettt et e et eesbe e s eaeeeeeneeeas AAS, D, C
Associate in General Education—Horticulture Production Systems and Entrepreneurship and Landscape Design,
Gardens, and Urban ENVITONMENTS. ..........coiuiiiiiiieiiiieeeiieeeiieeeieeesiee st e eeaeeeeaeeesssaeesssaeesaseeesssesesseeesssseesssseenssens AGE
Associate in General Education—Plant Breeding and Biotechnology in Horticulture............ccccoooiininiiinnnnn. AGE
Industrial Systems Technology (AS50240) .......coouiiiiieiiieeieeieeee ettt et ae e e aesseeseessaeesseessaesseenseens AAS, D, C
Mechanical Engineering Technology (A40320) .......ccoiriiririiniinieieeieertericete ettt AAS,D, C
Mechatronics Engineering Technology (A40350) .....cc.ueiiiiiiiiiiiieieee et AAS, D, C
Sustainable AGriculture (A15410)......ccuiecrieiieeiieiee et et e eee et ertee st e ebeesteesbeeteessaeesseessaessseesseessseeseessseesseesseensseenses AAS
Welding Technology (AS0420)...........oeoiiieieiiecieieieieie ettt bbb a et s bbb ss s AAS,D, C
BUSINESS, ARTS AND SCIENCES DIVISION
Accounting and Finance (A25800) ......cccuiiuiiiiriiieeieeieeieeeteete et esteeteesteeesseeseessaeesseesseessseebaesseeenseesaeanneans AAS, D, C
Business Administration
General Business Administration Concentration (A25120B) ......coociiiiiiiiiiiiieeiieeee e AAS, D, C
Human Resources Management Concentration (A25120A)........ccciiriiiieeiieiieeieeiee e eree e eaeesreeseseesaeeneeens AAS, C
Marketing Concentration (A25120M) .....oeoiieiiieiiieiieiie ettt ettt et e st e et e et e snaeeseessaeenseenseesnseeneanneens AAS, C
Early ChildhOOd ASSOCIALE .....c.eiiiieiieitie ettt ettt ettt e e ettt e s ae e eete e bt e s st e enbeeseeeenteanseesneeans AAS, D, C
Early Childhood Associate Terminal Non-Transfer (AS55220T) .....cccviviieiiieiiieiiecie ettt AAS
Early Childhood Associate Transfer Licensure (AS5220L1) .....c.cociriiriiiieniiniiiinieieneeecneeeese et AAS
Early Childhood Associate Transfer Non-Licensure (A55220NL) ....................................................................... AAS
Early Childhood Administration Certificate (C55850) B USRS O
Early Childhood Infant/Toddler Care (C55290)... e e et e ee e ee e eeaee e e ee e e C
Early Childhood Pre-School Certificate (C55860 ....................................................................................................... C
Healthcare Management Technology (A25200) .......ccuiiiieruieiieeitieeie et esteeereereestee e esseessseeseessaesseesseessseeseens AAS, C
Information Technology
IT Business Support Concentration (A25590B) ......cc.eiiiiiiiiieiiee et AAS,D,C
IT Computer Programming and Development (A25590P).......cccviiiiiiiiiieeiieieeeeeeie e AAS, D, C
IT Software and Web Development (A25590W).....c.oiiiiiiiiieeiieeie ettt eee AAS, D, C
IT Systems Security (Cybersecurity) Concentration (A25590S) ......coouiiiiiiiiiiienieieee e AAS,D,C
Medical Office Administration
General Medical Office Concentration (A25310M) .....couiiiiriiiiriininteieetee ettt st AAS, C
Medical Auditor Concentration (A253T0A) ...iecuiieiiieeiiieecit ettt e ettt e e seaeeesaeeesbeeesabeeessseeesnseeessseeenns AAS,D
Office Administration
General Office Administration Concentration (A25370A) ..cc.ueeiierieeiierieee ettt AAS, D, C
Legal Office Administration Concentration (A25370L) .....ccouiiiiiiiiiieiieie et AAS
Community Spanish INterpreter (ASS5370.....c.ui ittt ettt et e e be e taesaeestaeesbeesseensseesseesssessseeseenns AAS
Spanish Language Certificate (C55370) ....couiriiiiiiiiiiiieie ettt sttt ettt ettt et ettt e et sbe et sbe et e saeeaenaees C
University Transfer—Associate in ArtS (ALOL00) c...oouiiimiiiiieiee ettt AA
University Transfer—Associate in Arts Teacher Preparation (AT010T) c...ccvvviiiiiiiiiiieieeieeeeeee e AATP
University Transfer—Associate in Engineering (A10500) .....c..coouiiiriiniiiiiiiicrieeteieetene ettt AE
University Transfer—Associate in Fine Arts—Music (AL10700)......cccuiiiiiiiiiiiiieieee e AFA
University Transfer—Associate in Fine Arts—Visual Arts (A10600) .......c.ccovveioiieiieiieiieenieere e eveesneees AFA
University Transfer—Associate in Science (A10400)......c..coouiriiiiiiiiiniiieie ettt AS

University Transfer—Associate in Science Teacher Preparation (A1040T).....ccoiiiieiiiiiiiiieeeeeeee e
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HEALTH AND PUBLIC SERVICES DIVISION

Associate in General Education (non-University Transfer) (AT0300) ......ccoevuerieriiririeieieieieieiesiese et sieee et eseeae e ssessesseeseeseeneenees AGE
BioteChNOlOZY (AZ20T00) ...cuviiiieeietieiieiieiieteiete ettt ettt ettt et et e tesbeeseeseeseeseesaessessessessesseaseeseeseessensensensansessessessesseesaenaensensans AAS,D, C
Cosmetology (A55140)
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Criminal Justice TeChNOlOZY (ASS5180)......iuiiiiiiieieiieieiet ettt ettt ettt ettt e teeteeteeseeseeseensensesseeseeseeseeseessensansassensensesseeseeneeneans AAS
Criminal Justice Technology/Foresenic SCIENCE (ASST8C) ..ouiiuiririeieieieierieete ettt ettt ettt st sttt estesesbesbeeseeseeseensensenes AAS, C
Dental ASSISTING (DA5240)......ccuieieeieieieieerte ettt ettt et et et e st e e st et e eseesteseessessesseaseeseaseeseeseeseentensensens e s e ebeesees e e st e st en s e b e teeseeneeneeneenean D
Emergency Medical SCIENCE (A4S5340) .....c.oiiiiiieierei ettt ettt ettt ettt ettt sttt bttt b ettt eaen AAS
Fire Protection TeChnology (AS5240).....cc.ciiiiiiiieiieteeee ettt ettt b et eb e bt b e bttt b et beneenes AAS,D, C
HiStOteChNOLOZY (AAS5370) c.vivieeieiieiieiieietete ettt ettt ettt et e et e e te e st e bt e st ese e st e st e s e seesees e et e eseeseensensen s e seeseeseeneestensensensanseeseesessesseeneeneans AAS
Medical ASSISTING (AAS5400) ...ocuieuieieieieieeteete et et et et et et e testeeteetee st estestessessasseaseeseeseeseeseessensensessesseeseaseeseensensensenseseeseeseeseeneeneenes AAS, C
Medical Laboratory TeChnoloZy (A45420).......ceiieiiieieieierieeteete ettt et ettt et et e teetesteeseeseeseessensensenseeseeseeseeseessensansansensessessesseeseeneans AAS
INUTSE ALAE (CASEA0).. vttt ettt ettt e e teste e st e st eseesteste s e s e s e e s e esees e e st essessesse s ees e et e eseeseeseensensensenseseeseeseensensensensansensessessensensnans C
INUTSING (AASTT0). ettt ettt st te et et et e b e besbeeseeseeseessensensensessessessesseesaesaennens ....AAS

Associate in General EQUCAtiON: NUTSINE. ... ...uuuni ittt ee e ettt et et et et et ee e e et ee i ee e ee e seaeaeteeseeseaesesesees

Program descriptions in this catalog point out the topics to be studied in each curriculum, possible awards to be earned
(certificate, diploma, and/or associate in applied science degree), job opportunities to be pursued, and the required courses.

The curriculum standards represent the minimum requirements for graduation. Students are encouraged to consult with
their department head or advisor about additional courses which may enrich their program. Also substitutions of courses
and rearrangements of sequence may be made by the College on the recommendation of the department head with approval
of the academic dean.

Part-time students should be aware that most courses are not offered during every semester. Therefore they must plan in
accordance with published course schedules to ensure that proper course sequences and prerequisite requirements are met.

Some programs are available during both day and evening hours. However, many courses are offered only during the
day or only during the evening hours, and students needing these courses for graduation must make plans to attend when
the courses are offered.

The administration reserves the right to withdraw any course for which there is insufficient enrollment or funding.

Catalog of Record

Students who are in continuous attendance may graduate under the provisions of the catalog in effect on their date of
entry, or they may take the option of choosing the requirements of a subsequent revised issue of the catalog. Students who
are in continuous enrollment and change their program of study must graduate under the provisions of the catalog in effect
on their date of entry to that program or they may take the option of choosing the requirements of a subsequent revised issue
of the catalog. Students who are not in continuous attendance must graduate under the provisions of the catalog in effect on
their last reentry date, or they may choose a subsequent revised issue. Continuing enrollment does not include the summer
term.

State Curriculum Standards

The North Carolina Community College System has adopted curriculum standards for all stand-alone certificate, diplo-
ma and associate degree curricula, and all programs at Alamance Community College comply with these standards. Copies
of all state curriculum standards are available through the office of the appropriate academic dean.

Gainful Employment Programs
Gainful Employment information is required to be disseminated to current and future students for selected programs due
to federal regulations. Additional information regarding the regulation can be found at the following U.S. Department of
Labor websites or the College’s website: www.alamancecc.edu/about-acc-site/gainful-employment-program-disclosures/.
Alamance Community College offers the following academic program that is considered a gainful employment program:
¢ Dental Assisting—www.bls.gov/oes/current/oes319091.htm

Electives

Elective courses are indicated in many programs. Some electives are designated “major” electives and must be in the
student’s major field of study. Other electives designated “humanities/fine arts electives” may be chosen from areas such as
humanities, art, music, philosophy, and religion. Electives designated “social/behavioral sciences electives” may be chosen
from areas such as psychology, social sciences, and political sciences.
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ART 111
ART 114
ART 115
ART 131
DRA 111
ENG 125
ENG 134
ENG 231
ENG 232
ENG 241
ENG 242
ENG 273
GIS 111
HUM 115

Art Appreciation

Art History I

Art History II
Drawing I

Theatre Appreciation
Creative Writing I
Introduction to Poetry
American Literature |
American Literature 11
British Literature I
British Literature 11
African American Literature
Introduction to GIS
Critical Thinking

HUM 122
HUM 130
HUM 150
HUM 160
HUM 230
MUS 110
MUS 112
PHI 215
PHI 240
REL 110
REL 211
REL 212
SPA 141

Myth in Culture
American Women’s Studies
Introduction to Film
Leadership Development
Music Appreciation
Introduction to Jazz
Philosophical Issues
Introduction to Ethics
World Religions

Intro to Old Testament
Intro to New Testament
Culture and Civilization

*Note: Elementary foreign language courses (SPA 111, SPA 112) and communication courses (COM 110, COM 120, COM
231) will not satisfy the Humanities/Fine Arts elective requirement.

ECO 251
ECO 252
GIS 111
HIS 111
HIS 112
HIS 131
HIS 132
HIS 163
HIS 211
HIS 212

Prin of Microeconomics
Prin of Macroeconomics
Introduction to GIS
World Civilizations I
World Civilizations II
American History I
American History II
The World Since 1945
Ancient History
Medieval History

HIS 221

HIS 236

POL 120
POL 130
PSY 150
SOC 210
SOC 213
SOC 220
SOC 242

African-American History
North Carolina History
American Government
State & Local Government
General Psychology
Introduction to Sociology
Sociology of the Family
Social Problems

Sociology of Deviance
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ACCOUNTING AND FINANCE

Program Description

The Accounting and Finance curriculum is designed to provide students with the knowledge and the skills necessary
for employment and growth in the accounting and finance profession. Accountants and finance professionals assemble and
analyze, process, and communicate essential information about financial operations.

Course work may include accounting, finance, ethics, business law, computer applications, financial planning, insurance,
marketing, real estate, selling, and taxation. Related skills are developed through the study of communications, computer
applications, financial analysis, critical thinking skills, and ethics.

Graduates should qualify for entry-level accounting and finance positions in many types of organizations including ac-
counting firms, small businesses, manufacturing firms, banks, hospitals, school systems, and governmental agencies.

Program Learning Outcomes
Graduates of this program should be able to:
* Research an accounting issue and communicate findings in written form to upper management

* Prepare a complex set of corporate financial statements including multiple-step income statement with EPS, classified
balance sheet, and cash flow statement

* Complete a corporate tax return

* Take an ethical tax issue and respond to both the taxpayer and to another tax professional about how to handle the
situation

* Analyze and interpret cost/managerial accounting data, using results to form recommendations for business leadership,
and present recommendations with proper supporting documentation

* Analyze internal control systems, identifying areas of weakness, and creating solutions for those weaknesses
e Complete an individual income tax return

Articulation Agreements
e 2Plus Agreement with UNC Greensboro in Accounting

* Bilateral Agreement with North Carolina Central University in Accounting

Accounting and Finance A.A.S. Degree (A25800)
(Day Option)

First Year
Fall 1st Semester

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACA 111
OR College Student Success 1 1 ES None
ACC 123 College Transfer Success 2 1
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E, S required (ENG 011, MAT 043, MAT
052 or MAT 071)
BUS 115 Business Law | 3 3 E, S None
CIS 110 Introduction to Computers 4 3 F, S, SS None
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS Required (ENG 003, ENG 011)
MAT 152 Statistical Methods I 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003, MAT
MAT 171 Precalculus Algebra 5 4 052 or MAT 071)

Semester Total 21-22 18
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACC 121 Prin of Managerial Acct 5 4 E S State prereq: ACC 120
Developmental courses may be
ACC 129 Individual Income Taxes 4 3 S, SS required (ENG 011, MAT 043, MAT
052 or MAT 071)
ACC 140 Payroll Accounting 2 S State prereq: ACC 115 or ACC 120
CTS 130 Spreadsheets F, S None
Semester Total 17 12
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 150 Acct Software Appl 4 2 SS State prereq: ACC 115 or ACC 120
WBL 110 World of Work 1 S, SS None
*
bi?(?vtvable Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
Semester Total 8 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 130 Business Income Taxes 4 3 Prereq: ACC 129
ACC 220 Intermediate Accounting | 5 4 F State prereq: ACC 120
ACC 225 Cost Accounting 3 3 State prereq: ACC 121
ECO 251 Principles of Microeconomics 3 3 Developmental courses may be
OR F S Required (ENG 002 & ENG 011;
ECO 252 Principles of Macroeconomics 3 3 MAT 003 & MAT 043 or MAT 052)
**see table . . . .
below Major Elective 2-3 2-3 F Prerequisites may be required
Semester Total 17-18 15-16
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 221 Intermediate Acct I1 5 4 S State prereq: ACC 220
ACC 227 OR . None
WBL Il [ perepasedleaming{ 0 1 s State Coreqs: WBL 111, WBL 112,
& WBL 115 & 1 S WBL 113, WBL 114
ACC 269 Audit & Assurance Service 3 3 S State prereq: ACC 220
BUS 225 Business Finance 4 3 S, SS State Pre: ACC 120
ENG 114 Prof Research & Reporting 3 3 F, S, SS State Pre: ENG 111
Semester Total 18-26 15-16
Total Hours 81-91 66-68
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Accounting and Finance A.A.S. Degree (A25800)

(Evening/Distance Learning Option*)

*This program combines seated, hybrid, and online course options.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR E S None
ACA 122 College Transfer Success 2 1
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 F, S required (ENG 011, MAT 043, MAT
052 or MAT 071)
CIS 110 Introduction to Computers 4 E, S, SS None
MAT 152 Statistical Methods I 4 Developmental courses may be
OR F S, SS required (ENG 002, MAT 052, MAT
MAT 171 Precalculus Algebra 5 4 071)
Semester Total 15-16 12
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 F, S State prereq: ACC 120
BUS 115 Business Law I E S None
Semester Total 8 7
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 129 Individual Income Taxes 4 3 S, SS required (ENG 011, MAT 043, MAT
052 or MAT 071)
.. . Developmental courses may be
ENG 111 Writing & Inquiry 3 3 F, S, SS required (ENG 003, ENG 011)
Semester Total 7 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 130 Business Income Taxes 4 F Prereq: ACC 129
ACC 220 Intermediate Accounting I 4 F State prereq: ACC 120
CTS 130 Spreadsheets 4 F, S None
Semester Total 13 10
Spring Sth Semester
Course Title CI-(I) ntact | Credit Offered Pre/Co-Requisites
ours Hours
ACC 140 Payroll Accounting 4 2 State prereq: ACC 115 or ACC 120
ACC 221 Intermediate Acct 11 4 State prereq: ACC 220
ACC 269 Audit & Assurance Service 3 3 State prereq: ACC 220
Semester Total 12 9
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Summer 6th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 150 Acct Software Appl 4 2 SS State prereq: ACC 115 or ACC 120
WBL 110 World of Work 1 S, SS None
*
bZTsvt,able Humanities/Fine Arts Elective 3 3 F S, SS Requisites may be required
Semester Total 8 6
Third Year
Fall 7th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 225 Cost Accounting 3 3 F State prereq: ACC 121
ECO 251 Principles of Microeconomics 3 3 Developmental courses may be
OR F, S, SS required (ENG 002 & ENG 011;
ECO 252 Principles of Macroeconomics 3 3 MAT 003 & MAT 043 or MAT 052)
kk
see table Major Elective 2-3 2-3 F Prerequisites may be required
below
Semester Total 8-9 8-9
Spring 8th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 227 Practices in Accounting 3 3 S State prereq: ACC 220
OR
WBL 111 Work-Based Learning | 10 1 S None
& WBL 115 | Work-Based Learning Seminar [ 1 1 S State Coregs: WBL 111, WBL 112,
WBL 113, WBL 114
BUS 225 Business Finance 4 3 S, SS State prereq: ACC 120
ENG 114 Prof Research & Reporting 3 3 F, S, SS State prereq: ENG 111
Semester Total 10-18 8-9
Total Hours 81-91 66-68
*Recommended Humanities/Fine Arts Electives
ART 111  Art Appreciation HUM 150  American Women'’s Studies
HUM 115 Ceritical Thinking MUS 110 ~ Music Appreciation
HUM 122 Southern Culture PHI 240 Introduction to Ethics
**Recommended Major Electives
ACC 152 Advanced Software Applications ACC 180 Practices in Bookkeeping

Accounting and Finance Diploma (D25800)

*This program combines seated, hybrid, and online course options.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 F, S required (ENG 011, MAT 043, MAT
052 or MAT 071)
BUS 115 Business Law 1 3 F, S None
CIS 110 Introduction to Computers 4 F, S, SS None
MAT 152 Statistical Methods | 4 Developmental courses may be
OR F, S, SS required (ENG 002 & ENG 011;
MAT 171 Precalculus Algebra 5 4 MAT 003 & MAT 052 or MAT 071)
Semester Total 17 14
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7

Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACC 121 Prin of Managerial Acct 5 4 E, S State prereq: ACC 120
Developmental courses may be
ACC 129 Individual Income Taxes 4 3 S, SS required (ENG 011, MAT 043, MAT
052 or MAT 071)
ACC 140 Payroll Accounting 2 S State prereq: ACC 115 or ACC 120
BUS 225 Business Finance S, SS State prereq: ACC 120
Semester Total 17 12
Summer 3rd Semester
Course Title CI-(I) ntact | Credit Offered Pre/Co-Requisites
ours Hours
ACC 150 Acct Software Appl 4 2 SS State prereq: ACC 115 or ACC 120
ENG 111 Writing & Inquiry 3 3 ES,SS gfl‘l’ﬁlr‘;g‘?}?ﬁg gggrf;g%yl lb)e
Semester Total 7 5
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 152 Advanced Software App. 4 2 F State prereq: ACC 150
ACC 180 Practices in Bookkeeping 3 F State prereq: ACC 120
CTS 130 Spreadsheets 4 3 F, S None
Semester Total 1 8
Total Hours 52 39

First Year

Accounting and Finance Certificate (C25800A)

Upon completion of this certificate students should be able to perform basic accounting duties such as accounts receiv-
able and accounts payable. Students learn basic accounting fundamentals and are ready for an entry-level clerk position.

Fall 1st Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 F. S required (ENG 011, MAT 043, MAT
052 or MAT 071)
CIS 110 Introduction to Computers 4 F, S, SS None
Semester Total 9 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 F S State prereq: ACC 120
BUS 115 Business Law [ 3 S None
Semester Total 8 7
Total Hours 17 14
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Income Tax Certificate (C258001)

Students completing the income tax certificate should be able to complete basic tax returns for individuals and sole pro-
prietors, perform basic payroll functions and complete payroll tax forms. Students learn individual tax and are introduced

to basic partnerships and corporate tax. Students learn payroll calculation and required payroll tax reporting.

First Year

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E, S required (ENG 011, MAT 043, MAT
052 or MAT 071)
Semester Total 5 4
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 140 Payroll Accounting S State prereq: ACC 115 or ACC 120
Semester Total
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 129 Individual Income Taxes 4 3 S, SS required (ENG 011, MAT 043, MAT
052 or MAT 071)
Semester Total 4 3
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 130 Business Income Taxes 4 3 F Prereq: ACC 129
Semester Total 3
Total Hours 17 12

Accounting and Finance Software Applications Certificate (C25800S)

Upon completion students should be ready to sit for QuickBooks Desktop certification through Intuit. Students can per-
form basic bookkeeping in QuickBooks. Students are exposed to all aspects of QuickBooks software, from invoicing cus-
tomers to tracking and paying bills. Students are introduced to asset tracking and payroll through the QuickBooks software.

First Year

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E S required (ENG 002, MAT 003, MAT
010)
CIS 110 Introduction to Computers F, S, SS None
Semester Total 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CTS 130 Spreadsheets 4 E, S None
Semester Total 3
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACC 150 Acct Software Appl 4 2 SS State prereq: ACC 115 or ACC 120

Semester Total

Second Year
Fall 4th Semester

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
ACC 152 Advanced Software App. 4 2 F State prereq: ACC 150
Semester Total
Total Hours 21 14

ADVERTISING AND GRAPHIC DESIGN

Program Description

The Advertising and Graphic Design curriculum is designed to provide students with knowledge and skills necessary
for employment in the graphic design profession, which emphasizes design, advertising, illustration, and digital and multi-
media preparation of printed and electronic materials. Students will learn how to use industry-standard Adobe software—
including Illustrator, Photoshop, InDesign, Premiere and After Effects—to complete projects such as logo design, photo
manipulation, page layout, and digital art and illustration. Additionally, students will learn the principles of good design
and layout, such as effective use of typographical elements; how to use contrast, repetition, alignment, and proximity to
improve visual acuity and flow of page layout; and color theory and appropriate color choice for each application. Graduates
of the program should qualify for employment opportunities with graphic design studios, advertising agencies, printing
companies, newspapers, and any company with in-house graphic design operations.

Program Learning Outcomes
Graduates of this program should be able to:
* Solve communication problems and carry projects from creation through the production process.

* Demonstrate the skills of problem identification, research and information gathering, analysis, generation of alternative
solutions, prototyping, user testing, integration of feedback and evaluation of outcomes.

* Describe and respond to audiences and contexts and identify the factors that shape design decisions.

e Create and develop visual concepts in response to communication problems and demonstrate an understanding of
the principles of visual organization, information hierarchy, symbolic representation, typography, aesthetics, and the
construction of original meaningful forms.

* Understand tools and technology, including their roles in the creation, reproduction, and distribution of visual messages.
Relevant tools and technologies include drawing, offset printing, photography, and time-based and interactive media.

* Determine the mode(s) of production required to achieve a specific product and demonstrate level-appropriate mastery
of skills, manual and/or digital, necessary to achieve those products. Apply the principles of color, composition,
hierarchy, and typography as they relate in various mediums—digital, print, motion, 3-D, etc.

* Recognize and apply aesthetic principles of design history, theory, and criticism from a variety of perspectives,
including those of art history, linguistics, communication and information theory, technology, and the social and
cultural use of design objects.

* Understand the basic business practices and trade ethics related to graphic arts, including the ability to organize design
projects and to work productively in client-designer and team relationships in the implementation and evaluation of
projects.

* Organize and present a portfolio of work that gives evidence of the skills, knowledge, and abilities to begin a graphic
design career or transfer to a four-year college for additional study.
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Additional Program Costs

The Advertising and Graphic Design curriculum has additional costs associated with it. Students who enroll in this pro-
gram are required to pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many
of these are required as part of the curriculum, but are not provided by the College. Additional expenses required for this

program are listed below with approximate costs.

e MacBook Pro (or other comparable computer)—$1,300

NOTE: This program requires a computer capable of running Adobe Creative Cloud applications. First-year stu-
dents who don’t already own a suitable computer will be required to purchase one by the first week after fall break.
MacBook Pro computers are suggested, but any computer (laptop or desktop) that meets the following specifications

is acceptable:
Windows

Processor: Intel®, AMD, or ARM processor with 64-bit support

RAM: 2GB (minimum); 4 GB or greater (suggested)
Hard disk space: 4 GB of available hard-disk space; additional space is required for installation

¢
¢ Operation system: Windows 10 (64-bit)
¢
¢
MAC OS

RAM: 4 GB (minimum); 16 GB (suggested)

* & o o

* (Suggested) Adobe Creative Cloud subscription—$200-$300 yearly (with student discount)

Students who are progressing in the Advertising and Graphic Design program must follow the semester-by-semester

Processor: Multicore Intel® processor with 64-bit support or M1 Apple Silicon processor
Operating system: macOS Sierra (version 10.12) and later (minimum); Big Sur 11.0 -- Apple M1 silicon (suggested)

Hard disk space: 4 GB of available hard-disk space; additional space is required for installation

curriculum plan.
Advertising and Graphic Design A.A.S. Degree (A30100)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ART 131 Drawing I 6 3 F, S None
GRA 151 Computer Graphics | 4 2 E S None
GRD 110 Typography | 4 3 F None
GRD 141 Graphic Design [ 6 4 F None
GRD 167 Photographic Imaging I 5 3 F None
Semester Total 25 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
giG 110 Freshman Composition 3 3 F, S, SS Developmental courses may be
ENG 111 Writing & Inquiry F,s,ss | required (ENG 002, ENG 010)
GRA 152 Computer Graphics 11 4 2 S State prereq: GRA 151
. State prereq: Take one: ART 131,
GRD 131 Iustration I 4 2 S GRD 121 or DES 125
. . State prereq: ART 121, GRD 141,
GRD 142 Graphic Design 11 6 4 S DES 135
GRD 168 Photographic Imaging 11 5 3 S State prereq: GRD 167
Semester Total 22 14
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COM 231 Public Speaking F, S, SS None
GRA 153 Computer Graphics 111 SS State prereq: GRA 152
MAT 110 . Developmental courses may be
or higher Math Measurement & Literacy 4 3 F, S, SS required (MAT 003, MAT 010)
Semester Total 11 8
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
GRD 188 Graphic Design for Web I 5 3 F None
GRD 241 Graphic Design 111 6 4 F State prereq: GRD 142 or DES 136
GRD 285 Client/Media Relations 3 2 F None
PHO 222 Video Production 4 3 F None
(S)gfigfé 72 for Humanities/Fine Arts Elective 3 3 E, S, SS Requisites may be required
(S)gfigfé 72 for Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
Semester Total 24 18
Spring 5™ Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
GRD 242 Graphic Design [V 6 4 State prereq: GRD 241
GRD 180 Interactive Design None
OR
WBL 111 Work-Based Learning I 10 1 F, S, SS None
. . State prereq: GRD 142 and GRA
GRD 280 Portfolio Design 6 4 S 152: or GRD 142 and GRD 152
GRD 288 Graphic Design for Web 11 5 3 State prereq: GRD 188
PHO 242 Digital Video Prod & Ed 4 3 State prereq: PHO 222
Semester Total 26-31 15-17
Total Hours 108-113  70-72

Multimedia Design Certificate (C30100D)

The Multimedia Design Certificate provides students with the tools they’ll need to create and design on multiple plat-
forms. The GRA classes cover the three big Adobe design programs -- Illustrator, Photoshop and InDesign — providing
a deep dive on the programs and how to use them, along with a healthy dose of design principles. The PHO classes cover
videography and digital video production. The GRD classes teach students entry- to advanced-level coding with the design
principles needed to create aesthetically pleasing websites.

Fall 1st Semester

Course Title C]_(; ntact | Credit Offered Pre/Co-Requisites
ours Hours
GRA 151 Computer Graphics | 4 2 F None
GRD 188 Graphic Design for Web | 3 None
PHO 222 Video Production 4 3 F None
Semester Total 13 8
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
GRA 152 Computer Graphics 11 4 2 State prereq: GRA 151
GRD 288 Graphic Design for Web I1 3 State prereq: GRD 188
PHO 242 Digital Video Prod & Ed 4 3 State prereq: PHO 222
Semester Total 13 8
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
GRA 153 Computer Graphics 111 SS State prereq: GRA 152
Semester Total 4
Total Hours 30 18

Visual Arts Certificate (C30100A)

The Visual Arts Certificate teaches students how to be better visual communicators. The GRD classes introduce stu-
dents to still photography. Topics covered include: camera parts and operation; identifying composition techniques and
using them to create better photographs; photographic exposure; studio lighting techniques; photo editing using Adobe
Photoshop; ethical issues surrounding digital photo manipulation; and how to critically evaluate photographic works.

The PHO classes cover how to successfully use videography equipment—including cameras and audio capture de-
vices—to record, edit and output high-quality video projects. Students learn to use Adobe Premiere to edit and produce
projects and, in the second-level class, how to use Adobe After Effects to create advanced digital special effects.

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
GRD 167 Photographic Imaging I 3 F None
PHO 222 Video Production None
Semester Total 9 6
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
GRD 168 Photographic Imaging II 3 State prereq: GRD 167
PHO 242 Digital Video Prod & Ed 4 3 S State prereq: PHO 222
Semester Total 6
Total Hours 18 12
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AGRICULTURAL TECHNOLOGY PROGRAMS

AGRIBUSINESS TECHNOLOGY*

Program Description

The Agribusiness Technology curriculum prepares individuals to manage agricultural business and agriculturally-relat-
ed operations within diversified corporations. Course work includes instruction in agriculture, agriculture specialization,
business management, accounting, finance, marketing, planning, human resources management, and other managerial re-
sponsibilities.

Program Learning Outcomes
Graduates of this program should be able to:
e Describe and discuss the fundamentals of plant growth and how those impact management decisions.

e Analyze soils and soilless substrates in order to determine amendments and amounts needed for optimal plant growth.
* Describe and discuss crop protection using cultural, biological, and organic practices to prevent and manage pests.
* Perform maintenance and/or operate equipment and tools specific to the agricultural industry safely and correctly.
* Explain economic systems, interpret supply and demand curves, and complete cost and revenue production schedules.

* Demonstrate an understanding of, and appreciation for, the importance of the impact of sustainable agriculture
practices.

e Implement agricultural production planning and rotation systems, and maintain and use records. (AGR 139)

* Recognize and examine the relationships between inputs and outputs in their agricultural field to make effective
profitable decisions.

* Describe the legal and ethical responsibilities of business.
* Demonstrate the ability to perform basic financial analysis.
* Develop and present an agricultural business plan.

Additional Program Costs

The Agribusiness curriculum has additional costs associated with it. Students who enroll in this program are required
to pay for such items as certification exams, achievement tests, supplies, and the like. Many of these are required as part of
the curriculum, but are not provided by the College. Additional expenses required for this program are listed below with
approximate costs.

* Liability insurance—$16 per year

Agribusiness Technology A.A.S. Degree (A15100)

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACA 111 College Student Success 1 1 F, S, SS None

AGR 139 Intro to Sustainable Ag 3 3 F None

AGR 160 Plant Science 4 3 F None

AGR 170 Soil Science 4 3 F None

BUS 110 Introduction to Business 3 3 F, S, SS None

ENG 111 Writing and Inquiry 3 3 F, S, SS g‘zﬁg’f‘(lggél Sggrsgig’%yl }’)e
Semester Total 18 16
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
AGR 110 Agricultural Economics S None
AGR 111 Basic Farm Maintenance
OR
HOR 116 Landscape Management 4 3 None
AGR 212 Farm Business Management None
BUS 139 Entrepreneurship [ 3 3 None
MAT 110 . Developmental courses may be
or higher Math Measurement & Literacy 4 3 F, S, SS required (MAT 003, MAT 010)
Semester Total 17 14-15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COM 231 Public Speaking 3 3 None
OR F S, SS
ENG 115 Oral Communication None
Semester Total
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 140 Agricultural Chemicals 4 3 F None
OR
AGR 121 Biological Pest Mgmt 3 3 F None
AGR 213 Ag Law & Finance 3 3 F None
BUS 137 Principles of Management 3 3 F, S, SS None
HOR 112 Landscape Design I 5 3 F None
OR
HOR 225 Nursery Production 4 3 SS None
OR
HOR 114 Landscape Construction 4 3 SS None
(S);teigfé 72 for Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
Semester Total 17-18 15
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Principles of Financial Acct 5 4 E, S required (ENG 003, MAT 003, MAT
010)
AGR 214 Agricultural Marketing 3 3 S None
ANS 110 Animal Science 3 S None
WBL 110 World of Work 1 1 F, S, SS None
(S);tei(l))li 72 for Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
Semester Total 15 14
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Summer 6th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
WBL 112 Work-Based Learning 20 2 E S, SS None
Semester Total 20 2
Total Credits 90-91  64-65

*Developmental English and/or Math may be required, based on placement test results.

AGRICULTURAL BIOTECHNOLOGY

Program Description

The Agricultural Biotechnology curriculum focuses on the application of molecular biology, biochemistry, and biophys-
ics to the study of biomolecular structures, functions, and processes specific to plants and plant substances. Potential course
work includes instruction in the biochemistry of plant cells, nuclear-cytoplasmic interactions, molecular cytostructures,

photosynthesis, plant molecular genetics, and the molecular biology of plant diseases.

Program Learning Outcomes

Graduates of this program should be able to:

 Utilize documentation effectively to generate, follow, and maintain records.

* Demonstrate the knowledge and ability to successfully plan a plant production schedule (propagation, greenhouse, or

nursery) and produce marketable plants.

* Describe and discuss the processes of plant growth and how those impact management decisions.
* Demonstrate proper and safe utilization of equipment following industry standards.

* Demonstrate the ability to complete lab-based competencies in aseptic technique.

Agricultural Biotechnology A.A.S. Degree (A20110)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1 F, S, SS None
. Developmental courses may be
BIO 111 General Biology 1 6 4 F, S, SS required (ENG 002)
Developmental courses may be
BTC 181 Basic Lab Techniques 6 4 F, S required (MAT 003, MAT 043,
MAT 052)
HOR 162 Applied Plant Science 4 3 F None
Seg pg. 72 for Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
options
*See table
below for Major Elective 3-20 2-3 F, S, SS Requisites may be required
options
Semester Total 23-40 17-18
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
BIO 112 General Biology II 6 4 F, S State prereq: BIO 111
. . State prereq: Take one: BIO 110, BIO
BIO 275 Microbiology 6 4 ES 111, BIO 163, BIO 165, BIO 168
COM 110 Intro to Communication F, S
OR 3 3 None
COM 231 Public Speaking F S, SS
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
HOR 168 Plant Propagation 4 3 S None
Semester Total 22 17
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BTC 150 Biocthics 3 3 F S SS Developmental courses may be
> required (Co-req ENG 002)
Developmental courses may be
MAT 152 Statistical Methods I 5 4 F, S, SS required (ENG 002, MAT 003, MAT
052)
Semester Total 8 7
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 170 Soil Science 4 3 F None
. State prereq: Take one: BIO 111,
BIO 280 Biotechnology 5 3 F CHM 131 or CHM 151
State prereq: Take one: BIO 175, BIO
BTC 285 Cell Culture 5 3 F 275, or BTC 275
Developmental courses may be
CHM 131 Intro to Chemistry 3 3 F required (ENG 002, MAT 003 and
MAT 043 or MAT 052)
Developmental courses may be
. required (ENG 002, MAT 003 and
CHM 131A Intro to Chemistry Lab 3 1 F MAT 043 or MAT 052)
State coreq: CHM 131
Semester Total 20 13
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . . State prereq: CHM 131, CHM 131A
CHM 132 Organic and Biochemistry 6 4 S OR CHM 151
HOR 134 Greenhouse Operations 4 3 None
HOR 266 Micropropagation 3 State prereq: HOR 162 & HOR 168
(S);teigi 72 for Social & Behavioral Science Elective | 3 3 F, S, SS Requisites may be required
*See table
below for Major Elective 3-20 2-3 F, S, SS Requisites may be required
options
Semester Total 19-36 15-16
Total Hours 92-126 70-71
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*Major Elective—Choose 5 or 6 hours from the following list:
AGR 139 Intro to Sustainable Ag.

HOR 225 Nursery Production

WBL 111 Work-Based Learning I

WBL 112 Work-Based Learning I

WBL 121 Work-Based Learning 11

Agricultural Biotechnology Certificate

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. Developmental courses may be
BIO 111 General Biology | 6 4 E S, SS required (ENG 002)
Developmental courses may be
BTC 181 Basic Lab Techniques 6 4 F, S required (MAT 003, MAT 043 or
MAT 052)
Semester Total 12 8
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 168 Plant Propagation 4 3 S None
HOR 134 Greenhouse Operations 4 3 S None
Semester Total 8 6
Total Hours 92-126 70-71

AGRICULTURE EDUCATION

Program Description

The Agriculture Education curriculum is designed to provide students with agriculture and education foundation cours-
es. Course work focuses on the foundational aspects of agriculture and education theory. Students will be introduced to
classroom theory and management as well as soil, plant, and animal science. This curriculum will provide students with the
knowledge and skills to be eligible to become extension agents, farm management specialists, 4-H specialists, crop service
representatives, agri-tourism tour guides or work in agriculture sales, or environmental community education programs.
Successful completion of the program will provide students with an opportunity to articulate their coursework to university
programs in Agriculture Education.

Program Learning Outcomes
Graduates of this program should be able to:

Implement a philosophy and utilize instructional methods used in agricultural education settings.

Demonstrate the ability to effectively utilize a variety of teaching techniques and strategies in the classroom in order
to positively impact student learning.

Describe and discuss the fundamentals of plant growth and how those impact management decisions.

Analyze soils and soilless substrates in order to determine amendments and amounts needed for optimal plant growth.
Describe and discuss crop protection using cultural, biological, and organic practices to prevent and manage pests.
Perform maintenance and/or operate equipment and tools specific to the agricultural industry safely and correctly.

Demonstrate a basic understanding of livestock production practices and the economic impact of livestock locally,
regionally, state-wide, and internationally.

Explain economic systems, interpret supply and demand curves, and complete cost and revenue production schedules.

Demonstrate an understanding of, and appreciation for, the importance of the impact of sustainable agriculture
practices.

Implement agricultural production planning and rotation systems, and maintain and use records.
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Additional Program Costs

The Agriculture Education curriculum has additional costs associated with it. Students who enroll in this program are
required to pay for such items as certification exams, achievement tests, supplies, and the like. Many of these are required as
part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed below

with approximate costs.
* Liability insurance—$16 per year

First Year

Agriculture Education A.A.S. Degree (A15330)

Fall 1st Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACA 111 College Student Success 1 1 F, S, SS None
AGR 139 Intro to Sustainable Ag 3 3 F None
AGR 160 Plant Science 4 3 F None
AGR 170 Soil Science 4 3 F None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
Semester Total 15 13
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 110 Agricultural Economics 3 3 S None
AGR 111 Basic Farm Maintenance 4 2 S None
AGR 212 Farm Business Management 3 3 S None
EDU 163 Classroom Mgt and Instruction 3 3 S None
MAT 110 . Developmental courses may be
or higher Math Measurement & Literacy 4 3 F, S, SS required (MAT 003 or MAT 010)
Semester Total 17 14
Summer 3rd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
COM 231 Public Speaking 3 3 F, S, SS None
(S)gfigfé 72 for Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
Semester Total 6 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 113 Animal Handling F None
AGR 140 Agricultural Chemicals 4 3 None
OR
AGR 121 Biological Pest Mgmt 3 3 F None
ANS 115 Animals Feeds & Nutrition 4 3 F None
COM 231 Public Speaking 3 3 F, S, SS None
EDU 216 Foundations of Education 3 3 S None
HOR 160 Plant Materials I 4 3 F None
(S);teigri 72 for Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
Semester Total 21-22 18
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Spring Sth Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 214 Agricultural Marketing 3 3 S None
ANS 110 Animal Science 3 3 S None
EDU 271 Educational Technology 4 3 S None
HOR 134 Greenhouse Operations 4 3 S None
WBL 110 World of Work 1 1 F, S, SS None
Semester Total 15 13
Summer 6th Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
WBL 111 10 1
OR Work-Based Learning F, S, SS None
WBL 112 20 2
Semester Total 10-20 1-2
Total Credits 84-95 65-66

SUSTAINABLE AGRICULTURE

Program Description

The Sustainable Agriculture curriculum focuses on agricultural principles and practices which, over the long term, en-
hance environmental quality, make efficient use of nonrenewable resources, integrate natural biological cycles and controls,
and are economically viable and socially responsible; and that may prepare individuals to apply this knowledge to the solu-
tion of agricultural and environmental problems. Course work includes instruction in principles of agroecology, crop and
soil sciences, entomology, horticulture, animal science, weed science and management, soil fertility and nutrient cycling,
applied ecology, agricultural economics, and rangeland ecology and watershed management.

Program Learning Outcomes
Graduates of this program should be able to:
* Describe and discuss the fundamentals of plant growth and how those impact management decisions.

* Analyze soils and soilless substrates in order to determine amendments and amounts needed for optimal plant growth.
* Describe and discuss crop protection using cultural, biological, and organic practices to prevent and manage pests.

e Perform maintenance and/or operate equipment and tools specific to the agricultural industry safely and correctly.

e Demonstrate a basic understanding of livestock production practices and the economic impact of livestock locally,

regionally, state-wide, and internationally.

* Explain economic systems, interpret supply and demand curves, and complete cost and revenue production schedules.
* Demonstrate an understanding of, and appreciation for, the importance of the impact of sustainable agriculture practices.
* Implement agricultural production planning and rotation systems, and maintain and use records.

Additional Program Costs

The Agriculture Education curriculum has additional costs associated with it. Students who enroll in this program are
required to pay for such items as certification exams, achievement tests, supplies, and the like. Many of these are required as
part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed below
with approximate costs.

e Liability insurance—$16 per year
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First Year

Sustainable Agriculture A.A.S. Degree (A15410)

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1 F, S, SS None
AGR 139 Intro to Sustainable Ag 3 3 F None
AGR 160 Plant Science 4 3 F None
AGR 170 Soil Science 4 3 F None
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
Semester Total 15 13
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
AGR 111 Basic Farm Maintenance 4 2 S None
AGR 212 Farm Business Management 3 3 S None
AGR 265 Organic Crop Production: Spring 4 3 None
MAT 110 . Developmental courses may be
or higher Math Measurement & Literacy 4 3 E, S, SS required (MAT 003, MAT 010)
Semester Total 19 14
Summer 3rd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
AGR 268 Adv. Organic Crop Prod. 4 SS State prereq: AGR 265 or AGR 266
ANS 111 Sustainable Livestock Mgt. 4 SS None
Semester Total 12
Second Year
Fall 4th Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
AGR 110 Agricultural Economics 3 F None
AGR 140 Agricultural Chemicals None
OR F
AGR 121 Biological Pest Mgmt 3 None
ANS 115 Animals Feeds & Nutrition 4 F None
COM 231 Public Speaking 3 F S, SS None
(S)Sfig fs 72 for Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
Semester Total 16-17 15
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Spring Sth Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

AGR 214 Agricultural Marketing 3 3 S None

ANS 110 Animal Science 3 3 S None

HOR 168 Plant Propagation 4 3 S None

(S);tei (I)) I%S 72 for Humanities/Fine Arts Elective 3 3 E S, SS Requisites may be required
WBL 110 World of Work 1 1 F, S, SS None

Semester Total 14 13

Summer 6th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
WBL XXX Work-Based Learning 10-30 2 F, S, SS Requisites may be required
Take 2 credits
Semester Total 14-24 4-5
Total Credits 87-117 64

*Developmental English and/or Math may be required, based on placement test results.

AIR CONDITIONING, HEATING AND REFRIGERATION TECHNOLOGY

Program Description
The Air Conditioning, Heating, and Refrigeration Technology curriculum, provides the basic knowledge to develop skills
necessary to work with residential and light commercial heating, air conditioning, ventilation and refrigeration systems.
Topics include mechanical refrigeration, heating and cooling theory, electricity, controls and safety. The degree also cov-
ers residential building codes, residential system sizing, and advanced comfort systems.

Program Learning Outcomes
Graduates of this program should be able to:
* Demonstrate the manufacture of leak proof connections, knowledge of the Basic Refrigeration Cycle, knowledge of
Electricity as it applies to HVAC, knowledge of liquid petroleum gas and natural gas.

* Demonstrate working knowledge of Air Conditioners, Refrigerators, Freezers, Heat Pumps and Sheet metal duct
fabrication and how duct systems are sized.

* Analyze and design HVAC systems for Residential Building.

* Demonstrate knowledge of Commercial Controls.

* Analyze and design HVAC systems for Commercial Buildings.

* Perform installation and startup of light commercial refrigeration and residential zone controls.
e Display knowledge of Energy Management as applied to HVAC/R Systems.

Articulation Agreements
* East Carolina State University 2+2 Bachelor of Science in Industrial Technology (BSIT) Transfer Program is a degree
completion curriculum designed for students who have been awarded a qualified Associate in Applied Science (AAS)
degree in an industrial or technical related field.

The courses completed in the qualified technical AAS degree provide the foundation and half of the courses required

in the major for the Industrial Technology degree. This BS degree program has the flexibility to allow students to tailor a
curriculum to their specific career goals.
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Technical Standards

Students entering the program must meet specific emotional, behavioral, physical and cognitive standards. This informa-
tion is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Students who are progressing in the Air Conditioning, Heating and Refrigeration program must follow the semester-
by-semester curriculum plan.

Air Conditioning, Heating and Refrigeration Technology A.A.S. Degree (A35100)

(Fall Start Track)
Morning AHR Classes 8:00 am to 11:50 am
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
College Student Success
ACA 111 *Students must register for ACA 1 1 E, S, SS None
offered by an AHR instructor
AHR 110 Intro to Refrigeration 8 5 F, S None
AHR 111 HVACR Electricity 4 3 E S None
AHR 112 Heating Technology 6 4 F, S None
AHR 160 Refrigerant Certification 1 1 F, S None
CIS 110 Introduction to Computers 3 2 F, S, SS None
Semester Total 23 16
Morning AHR Classes 8:00 am to 11:50 am
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 113 Comfort Cooling 6 4 F, S None
AHR 114 Heat Pump Technology 6 4 F, S State prereq: AHR 110 or AHR 113
AHR 115 Refrigeration Systems 4 2 F, S State prereq: AHR 110, AHR 111
AHR 151 HVAC Duct Systems [ 4 2 S, SS None
.. Developmental courses may be
ENG 110 Freshman Composition 3 3 F, S, SS required (ENG 002)
Semester Total 23 15
Morning AHR Classes 8:00 am to 11:50 am
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 133 HVAC Servicing 8 4 SS State coreq: AHR 112 or AHR 113
OR
WBL 111 Work-Based Learning [ 10 1 F, S, SS None
and
WBL 115 Work-Based Learning Seminar I 1 1 F, S, SS None
. Developmental courses may be
MAT 110 Math Measurement & Literacy 4 3 E, S, SS required (MAT 003 & MAT 010)
Semester Total 12-15 5-7
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Morning AHR Classes 8:00 am to 11:50 am

Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 211 Residential System Design F None
AHR 212 Advanced Comfort Systems F State prereq: AHR 114
AHR 213 HVACR Building Code None
AHR 215 Commercial HVAC Controls 4 2 F State prereq: AHR 111, ELC 111 or
ELC 112
ENG 115 Oral Communication 3 3 F, S, SS None
PSY 150 General Psychology 3 3 F S, SS
OR None
See pg. 72 for
options Social/Behavioral Science Elective 3 3 F, S, SS
Semester Total 25 17
Morning AHR Classes 8:00 am to 11:50 am
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 225 Commercial System Design 5 3 S None
AHR 235 Refrigeration Design 4 3 S State prereq: AHR 110
AHR 245 Chiller Systems 4 2 S State prereq: AHR 110
AHR 250 HVAC System Diagnostics 4 2 S State prereq: AHR 133
AHR 263 Energy Management 4 2 S State prereq: AHR 125 or AHR 215
HUM 115 General Psychology 3 3 F, S, SS
OR . .
See pg. 70 Requisites may be required
for options Humanities/Fine Arts Elective 3 3 E S, SS
Semester Total 24 15
Total Hours 107-110  68-70

Air Conditioning, Heating and Refrigeration Technology A.A.S. Degree (A35100)

(Spring Start Track)
Afternoon AHR Classes 1:00 pm to 4:50 pm
First Year
Spring 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
College Student Success
ACA 111 *Students must register for ACA 1 1 F, S, SS None
offered by an AHR instructor
AHR 110 Intro to Refrigeration 8 5 F, S None
AHR 111 HVACR Electricity 4 3 F, S None
AHR 112 Heating Technology 6 4 F, S None
AHR 160 Refrigerant Certification 1 1 F, S None
Semester Total 20 14
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Afternoon AHR Classes 1:00 pm to 4:50 pm
Summer 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 151 HVAC Duct Systems [ 4 2 S, SS None
. Developmental courses may be
MAT 110 Math Measurement & Literacy 4 3 F, S, SS required (MAT 003 & MAT 010)
Semester Total 8 5
Afternoon AHR Classes 1:00 pm to 4:50 pm
Fall 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 113 Comfort Cooling F, S None
AHR 114 Heat Pump Technology F, S State prereq: AHR 110 or AHR 113
AHR 115 Refrigeration Systems F, S State prereq: AHR 110, AHR 111
.\ Developmental courses may be
ENG 110 Freshman Composition 3 3 F, S, SS required (ENG 002)
Semester Total 19 13
TAKE GENERAL EDUCATION CLASSES
Second Year
Spring 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIS 110 Introduction to Computers 3 2 F, S, SS None
ENG 115 Oral Communication 3 3 F, S, SS None
HUM 115 General Psychology 3 3 F, S, SS
OR . .
See pg. 72 for Requisites may be required
options Humanities/Fine Arts Elective 3 3 F, S, SS
PSY 150 General Psychology 3 3 F S, SS
OR . .
See pg. 72 for Requisites may be required
options Social/Behavioral Science Elective 3 3 F, S, SS
Semester Total 12 11
Morning AHR Classes 8:00 am to 11:50 am
Summer Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 133 HVAC Servicing 8 4 SS State coreq: AHR 112 or AHR 113
OR
WBL 111 Work-Based Learning [ 10 1 F, S, SS None
and
WBL 115 Work-Based Learning Seminar | 1 1 F, S, SS None
Semester Total 8-11 2-4
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Morning AHR Classes 8:00 am to 11:50 am

Fall 6th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 211 Residential System Design 4 None
AHR 212 Advanced Comfort Systems F State prereq: AHR 114
AHR 213 HVACR Building Code None
AHR 215 Commercial HVAC Controls 4 2 F ]S;fg F lrgreq: AHR 111, ELC 111 or
Semester Total 19 11
Morning AHR Classes 8:00 am to 11:50 am
Spring 7th Semester
Course Title CI-(I) ntact | Credit Offered Pre/Co-Requisites
ours Hours
AHR 225 Commercial System Design 5 3 S None
AHR 235 Refrigeration Design 4 3 S State prereq: AHR 110
AHR 245 Chiller Systems 4 2 S State prereq: AHR 110
AHR 250 HVAC System Diagnostics 4 2 S State prereq: AHR 133
AHR 263 Energy Management 4 2 S State prereq: AHR 125 or AHR 215
Semester Total 21 12
Total Hours 107-110  68-70

Air Conditioning, Heating & Refrigeration Tech. Certificate (C35100)

(Daytime Classes)

The certificate covers topics such as mechanical refrigeration, heating and cooling theory, electricity, controls and safety,
and tools and instruments.

Morning AHR Classes 8:00 am to 11:50 am
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AHR 110 Intro to Refrigeration 5 F, S None
AHR 111 HVACR Electricity 4 3 F S None
Semester Total 12 8
Morning AHR Classes 8:00 am to 11:50 am
Spring 2nd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
AHR 113 Comfort Cooling F, S None
AHR 114 Heat Pump Technology E, S State prereq: AHR 110 or AHR 113
AHR 115 Refrigeration Systems F, S State prereq: AHR 110, AHR 111
Semester Total 16 10
Total Hours 28 18
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Air Conditioning, Heating & Refrigeration Tech. Certificate (C35100)
(Evening Classes)

Evening AHR Classes 6:00 pm to 9:50 pm
Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
AHR 110 Intro to Refrigeration 8 5 F, S None
AHR 111 HVACR Electricity 4 3 E S None
Semester Total 12 8

Evening AHR Classes 6:00 pm to 9:50 pm
Spring 2nd Semester

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
AHR 113 Comfort Cooling 6 4 F, S None
AHR 114 Heat Pump Technology 6 4 F S State prereq: AHR 110 or AHR 113
AHR 115 Refrigeration Systems 4 2 F, S State prereq: AHR 110 or AHR 111
Semester Total 16 10
Total Hours 28 18

ANIMAL CARE AND MANAGEMENT TECHNOLOGY

Program Description

The Animal Care and Management curriculum is designed to provide students with the opportunity to acquire the skills,
knowledge, and attitudes necessary for employment in the animal care industry.

Course work includes instruction designed to educate students in the basic sciences pertinent to animal work, including
legal aspects, basic management skills needed to work with both people and animals, and hands-on skills necessary for
safety and health.

*Note that this is NOT a Veterinary Technician Program.

Program Learning Outcomes
Graduates of this program should be able to:
* Describe the basic nutritional requirements for most domestic, agricultural and exotic animals.

* Demonstrate professional in their appearance, punctuality, preparedness, dependability, reliability, and work ethic.
* Demonstrate facility protocol paying particular attention to details of cleaning, disinfecting and animal welfare.

* Identify common or potential disease symptoms and their risk in an animal facility.

* Demonstrate handling & restraint skills of agricultural animals, small exotic animals, and dogs/cats.

Employment Opportunities

This course of study can offer the student a wide variety of employment options. Opportunities exist with humane orga-
nizations, kennels, city and county animal control agencies, animal shelters, zoos, residency facilities, research laboratories,
and veterinarians.

Admission
Students may be required to take one or more developmental English or math courses prior to the required course(s)
depending upon their SAT, ACT, COMPASS or ASSET test scores.

Progression/Readmission
Students must complete all program courses (ACM, ANS, WBL, and VET) with a grade of “C” or better to successfully
complete this program.
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Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical, and cognitive standards. This
information is found in the Admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Animal Care and Management Technology curriculum has additional costs associated with it. Students who enroll
in this program are required to pay for such items as certification exams, achievement tests, uniforms, supplies, and the like.
Many of these are required as part of the curriculum, but are not provided by the College. Additional expenses required for
this program are listed below with approximate costs.

¢ Liability insurance—$16

Animal Care and Management Technology A.A.S. Degree (A55100)
*Students must maintain a minimum grade of “C” or better in each ACM, ANS, WBL and VET courses.

First Year
Fall 1st Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
ACA 111 College Student Success 1 1
OR E S, SS None
ACA 122 College Transfer Success 2 1
ACM 110 Intro to Animal Care 3 E S None
ACM 211 Applied Animal Behavior 3 3 F None
MAT 110 . Developmental courses may be
*or higher Math Measurement & Literacy 4 3-4 F, S required (MAT 003, MAT 010)
VET 121 Veterinary Terminology 3 3 F None
WBL 110 World of Work 1 1 E S, SS None
Semester Total 17 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 111 Health Care for Animals 4 3 S None
ACM 112 Facility Management None
BIO 110 Principles of Biology 6 4 F S Developmental courses may be
OR required (ENG 002)
BIO 111 General Biology I 6 4 F, S, SS
ENG 110 Freshman Composition | |
OR ES.SS Deve? opmental courses may be
ENG 111 Writing and Inquiry 3 33 required (ENG 002, ENG 011)
PSY 150 General Psychology 3 3 F, S, SS None
Semester Total 17 16
Summer 3rd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
ANS 111 Sustainable Livestock Mgt. 4 3 SS None
COM 231 Public Speaking 3
OR F, S, SS None
ENG 115 Oral Communication 3 3
Semester Total 7 6
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Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 113 Animal Handling 4 3 F None
ACM 210 Law Pertaining to Animals 4 4 F None
ANS 115 Animal Feeds & Nutrition 4 3 F None
CIC 131 Criminal Law 3 3 F None
SPA 111 Elementary Spanish | 3 3 F, S, SS None
Semester Total 18 16
Spring Sth Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
ACM 212 Community Health 3 None
ACM 213 Euthanasia 4 S State prereq: ACM 113, ACM 211
HUM 115 Critical Thinking 3 3 ES,SS r'é:fli‘;g“(‘gﬁg 000 S ENG. 1b1ei)
POL 130 State & Local Government 3 3 E S None
WBL 111 Work-Based Learning I 10 1 F, S, SS N
OR one
ANS 110 Animal Science 3 3 S
Semester Total 17-24 13-15
Total Hours 76-77 65-68

Animal Care and Management Animal Control Services Certificate (C55100A)

This certificate prepares students with the basic principles and experience needed to work as animal control officers and

animal shelter caretakers in city or county animal control agencies.
*Students must maintain a minimum grade of “C” or better in each ACM, ANS, WBL, and VET courses.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR F, S, SS None
ACA 122 College Transfer Success 2 1
ACM 211 Applied Animal Behavior F None
Semester Total 4-5 4
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 212 Community Health 3 None
ACM 213 Euthanasia 3 State prereq: ACM 113, ACM 211
Semester Total 8 6
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Second Year

Fall 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 113 Animal Handling None
ACM 210 Law Pertaining to Animals F None
Semester Total
Spring 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
WBL 111 Work-Based Learning I 10 1 F, S, SS
OR None
ANS 110 Animal Animal Science 3 3 S
Semester Total 3-10 1-3
Total Hours 23-31 18-20

Animal Care and Management Animal Husbandry Certificate (C55100H)

This 18-credit hour certificate prepares students with the basic principles and experience needed to work as stable hands,
kennel technicians, laboratory animal technician, farm laborers, and general animal care workers at stables, boarding ken-
nels, veterinary clinics, pet stores, animal production facilities, and animal laboratory facilities.

*Students must maintain a minimum grade of “C” or better in each ACM, ANS, WBL, and VET courses.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR E, S, SS None
ACA 122 College Transfer Success 2 1
ACM 110 Intro to Animal Care 3 3 E S None
ACM 211 Applied Animal Behavior 3 3 F None
ANS 115 Animal Feeds & Nutrition 4 3 F None
WBL 110 World of Work 1 1 E, S, SS None
Semester Total 12-13 11
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACM 113 Animal Handling 3 E S Pre: ACM 211
ACM 212 Community Health 3 S None
WBL 111 Work-Based Learning | 10 1 F, S, SS
OR None
ANS 110 Animal Animal Science 3 3 S
Semester Total 11-18 7-9
Total Hours 23-31 18-20
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AUTOMOTIVE SYSTEMS TECHNOLOGY

Program Description

The Automotive Systems Technology curriculum prepares individuals for employment as Automotive Service
Technicians. It provides an introduction to automotive careers and increases student awareness of the challenges associated
with this fast and ever-changing field.

Classroom and lab experience integrates technical and academic course work. Emphasis is placed on theory, servicing
and operation of brakes, electrical/electronic systems, engine performance, steering/suspension, automatic transmission/
transaxles, engine repair, climate control, and manual transmissions/transaxles and drivelines.

Upon completion of this curriculum, students should be prepared to take the ASE exam and be ready for full-time em-
ployment in dealerships and repair shops in the automotive service industry.

Program Learning Outcomes
Graduates of this program should be able to:
* Diagnose and repair most automotive complaint and concerns

* Diagnose and repair brake problems and complaints

* Diagnose and repair electrical faults and complaints

* Diagnose and repair transmission, (both manual & \automatic) and driveline noises and complaints
* Diagnose and repair air condition and heating concerns and complaints

* Diagnose and repair steering and alignment concerns and complaints

* Perform all scheduled service maintenance

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical and cognitive standards. This informa-
tion is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Automotive Systems Technology curriculum has additional costs associated with it. Students who enroll in this
program are required to pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many
of these are required as part of the curriculum, but are not provided by the College. Additional expenses required for this
program are listed below with approximate costs.

¢ Toolbox and tools—$1500 (suggested, after graduation)

* Uniform costs—$60 (estimated)

* Liability insurance—$16

Students who are progressing in the Automotive Systems Technology program must follow the semester-
by-semester curriculum plan.
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Automotive Systems Technology A.A.S. Degree (A60160)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR E S, SS None
ACA 122 College Transfer Success 2 2
AUT 141 Suspension & Steering Sys 5 3 F None
AUT 141A Suspension & Steering Lab 3 1 F State coreq: AUT 141
TRN 110 Intro to Transportation Tech 3 2 F None
TRN 120 Basic Transp Electricity 7 5 F None
. Developmental courses may be
MAT 110 Math Measurement & Literacy 4 3 F, S, SS required (MAT003, MAT 010)
Semester Total 23 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 151 Brake Systems 5 3 S None
AUT 151A Brake Systems Lab 3 1 S State oreq: AUT 151
AUT 163 Adv Auto Electricity 5 3 S State Prereq: TRN 120
AUT 181 Engine Performance | 5 3 S, SS None
AUT 181A Engine Performance I Lab 3 1 S, SS State Coreq: AUT 181
Developmental courses may be
ENG 110 Freshman Comp 3 3 E, S, SS required (ENG 002)
Semester Total 24 14
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 116 Engine Repair 5 3 S, SS None
AUT 116A Engine Repair Lab 3 1 S, SS State Coreq: AUT 116
WBL 110 World of Work 1 1 F, S, SS None
Semester Total 9 5
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 183 Engine Performance 2 8 4 F, S State Prereq: AUT 181
AUT 231 Man Trans/Axles/Drtrains 5 3 None
AUT 231A Man Trans/Axles/Drtrains Lab 1 F State Coreq: AUT 231
AUT 212 Auto Shop Management 43 3
OR F, S, SS None
WBL XXX Work Based Learning 3-30 3
SOC 210 Introduction to Sociology 3 F, S, SS
OR None
PSY 150 General Psychology 3 3 F S, SS
Semester Total 22-49 14
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Spring 5th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

AUT 221 Auto Transm/Transaxles 5 3 S None
AUT 221A Auto Transm/Transaxles Lab 3 1 S State Coreq: AUT-221
ENG 115 Oral Communication 3 3 F, S, SS None
HUM 115 Critical Thinking 3 3 F S, SS Developmental courses may be
OR required (ENG 002 or ENG 111)
ENG 125 Creative Writing [ 3 3 F, S, SS State Prereq: ENG 111
TRN 145 Adv. Transp. Electronics 5 3 S State Prereq: TRN 120
Semester Total 19 13

Summer 6th Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
TRN 130 Intro to Sustainable Transp 4 3 SS None
TRN 140 Transp Climate Control 2 F, SS None
TRN 140A Transp Climate Control 3 2 F, SS State Coreq: TRN 140
Semester Total 10 7
Total Hours 107-134 68

Automotive Systems Diploma (D60160)
Diploma graduates can find positions as entry-level 1 technicians with the option to advance to a higher level within 6
months in most cases. Most graduates will begin work at dealerships or independent repair facilities.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 141 Suspension & Steering Sys 5 3 F None
AUT 141A Suspension & Steering Lab 3 1 F State Coreq: AUT 141
TRN 110 Intro to Transportation Tech 3 2 F None
TRN 120 Basic Transp Electricity 7 5 F None
Semester Total 18 1

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 151 Brake Systems 5 3 S None
AUT 151A Brake Systems Lab 3 1 S State Coreq: AUT 151
AUT 163 Adv Auto Electricity 5 3 S State Prereq: TRN 120
AUT 181 Engine Performance I 5 3 S, SS None
AUT I81A Engine Performance I Lab 3 1 S, SS State Coreq: AUT 181

Semester Total 21 11
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 116 Engine Repair 5 3 S, SS None
AUT 116A Engine Repair Lab S. SS State Coreq: AUT 116
ENG 115 Oral Communication 3 3 F, S, SS None
Semester Total 11 7
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 183 Engine Performance 2 8 4 F, S State Prereq: AUT 181
AUT 231 Man Trans/Axles/Drtrains F None
AUT 231A Man Trans/Axles/Drtrains Lab 3 1 State Coreq: AUT 231
MAT 110 Math Measurement & Literacy 4 3 F, S, SS 22132%3% %(())lgr’s;/[s An}agll())e):
ZZT;:’able Major Elective 3-30 3 F, S, SS Requisites may be required
Semester Total 23-50 14
Total Hours 73-100 43

*Major Elective Options (take 3 credits)
AUT 212 Auto Shop Management

TRN 145

WBL XXX Work Based Learning

Automotive Brakes Certificate (C60160B)

Adv. Transp Electronics (AUT 183 must be taken before TRN 145)

This certificate provides students with the knowledge and skills to obtain a position at a general maintenance repair
facility as an entry-level 1 technician.

First Year
Fall 1st Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
TRN 110 Intro to Transportation Tech 2 F None
TRN 120 Basic Transp Electricity 7 F None
Semester Total 10 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 151 Brake Systems 5 3 S None
AUT 151A Brake Systems Lab 3 1 State Coreq: AUT 151
AUT 163 Adv Auto Electricity 5 3 S State Prereq: TRN 120
Semester Total 13 7
Total Hours 23 14
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Automotive Steering/Alignment Certificate (C60160S)

This certificate provides students with the knowledge and skills to obtain an entry-level 2 technician at a tire and align-
ment repair facility.

First Year

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 141 Suspension & Steering Sys 5 3 F None
AUT 141A Suspension & Steering Lab 3 F State Coreq: AUT 141
TRN 110 Intro to Transportation Tech 3 F None
TRN 120 Basic Transp Electricity 7 F None
Semester Total 18 11
Spring 2nd Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
AUT 163 Adv Auto Electricity S State Prereq: TRN 120
Semester Total
Total Hours 23 14

This certificate allows students to obtain an entry-level 2 technician position at a general maintenance or engine perfor-

Engine Performance Certificate (C60160E)

mance repair facility.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
TRN 120 Basic Transp Electricity F None
Semester Total 5
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 163 Adv Auto Electricity 5 3 S State Prereq: TRN 120
AUT 181 Engine Performance I 5 3 S, SS None
AUT 181A Engine Performance I Lab 3 1 S, SS State Coreq: AUT 181
Semester Total 13 7
Second Year
Fall 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AUT 183 Engine Performance 2 8 F, S State Prereq: AUT 181
Semester Total 8 4
Total Hours 28 16
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BIOTECHNOLOGY

Program Description
The Biotechnology curriculum, which has emerged from molecular biology and chemical engineering, is designed to
meet the increasing demands for skilled laboratory technicians in various fields of biological and chemical technology.
Course work emphasizes biology, chemistry, mathematics, and technical communications. The curriculum objectives
are designed to prepare graduates to serve as research assistants and technicians in laboratory and industrial settings and as
quality control/quality assurance technicians.

Program Learning Outcomes

Program Mission: To educate and train students to prepare for a career in the life sciences and biotechnology industries,
by providing a hands-on, inquiry based learning environment, creating real-world learning opportunities coupled with
career coaching and mentoring.

Graduates of this program should be able to:

* Demonstrate the ability to utilize basic laboratory equipment, such as micropipettes, pH meter, scales, and glassware.

» Utilize documentation effectively to generate, follow and maintain records, specifically focusing on electronic forms
and laboratory notebooks.

* Ability to set-up, measure/analyze and interpret a diagnostic assay.
* Perform calculations and prepare solutions required for multiple applications in the laboratory.

e Demonstrate the understanding and procedural knowledge for planning and implementing upstream and downstream
processing for a genetically modified organism to produce a protein.

* Demonstrate the ability to complete lab based competencies in aseptic technique, which contribute to maintaining
contaminant-free cell lines.

* Demonstrate the ability to perform advanced molecular techniques with multiple applications in various coursework.

Articulation Agreements
Agreements with the following institutions are in place:
* 1+ 1 with GTCC (complete UT coursework) = ACC (complete BTC coursework)

* 2+ 2 with NCCU-BS Pharmaceutical Science
* 2+ 2 with UNCG-Biology
e 2 +2 with ECU-BSIT (Bachelor of Science in Industrial Technology or Bachelor of Science in Biology)

Degree, Diplomas, Certificates
* A.A.S. Biotechnology (2-year program)
* Advanced Laboratory Techniques (1-year diploma)
* Basic Laboratory Techniques (certificate)

Employment Opportunities

Graduates of the associate degree program may find employment in various areas of industry, academic and govern-
ment laboratories including research and development, manufacturing, diagnostics, environmental monitoring, sales, and
customer service.

Progression/Readmission
Students must complete all Biotechnology (BTC, BIO, CHM) courses with a grade of “C” or better to successfully com-
plete this program.

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical, and cognitive standards. This
information is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.
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First Year

Biotechnology A.A.S. Degree (A20100)

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. Developmental courses may be
BIO 111 General Biology I 6 4 F, S, SS required (ENG 002)
Developmental courses may be
BTC 181 Basic Lab Techniques 6 4 E, S required (MAT 003 and MAT 043 or
MAT 052)
CHM 131 Introduction to Chemistry 3 3 F
=y Required (ENG 002 and ENG 011
. . equire an R
SEM 131A Introduction to Chemistry Lab 3 1 F MAT 003 and MAT 043 or MAT
CHM 151 General Chemistry | 6 4 F, S, SS 052)
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002 and ENG 011)
Semester Total 21 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 112 General Biology 11 E, S State Prereq: BIO 111
](3){{0 275 Microbiology F.S State Prereq: Take one: BIO 110, BIO
BTC 275 Industrial Microbiology 6 111, BIO 163, BIO 165, BIO 168
BTC 281 Bioprocess Techniques 8 State Prereq: BTC 181
CHM 132 Organic and Biochemistry 6 S State Prereq: CHM 131, CHM 131A
OR OR CHM 151
CHM 152 General Chemistry 11 6 4 F, S, SS State Prereq: CHM 151; min grade C
Semester Total 26 16
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIS 110 Introduction to Computers 4 3 E S, SS None
Developmental courses may be
MAT 152 Statistical Methods I 5 4 E S, SS required (ENG 002, MAT 003, MAT
052)
Semester Total 9 7
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
*BIO 140 Environmental Biology 3 3 F, S
and None
BIO 140A Environmental Biology Lab 1 F, S
BIO 250 Genetics 6 3 F State Prereq: BIO 112
OR
BTC 250 Principles of Genetics 4 3 F State Prereq: BIO 111
State Prereq: BIO 175, BIO 275 or
BTC 285 Cell Culture 5 3 F BTC 275
TENG 114 Prof Research & Reporting 3 3 F, S, SS State Prereq: ENG 111
Semester Total 18-20 13
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Spring Sth Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites

BTC 286 Immunological Techniques 6 4 S State Prereq: BTC 285

State Prereq: Take one set: BIO 175
. & BIO 250; BIO 175 & BTC 250;

BTC 287 Advanced Molecular Techniques 8 4 S BIO 275 & BIO
250; BIO 275 & BTC 250

E;teigri 72 for Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required

E;teigri 72 for Social/Behavioral Science Elective 3 3 F S, SS Requisites may be required

Semester Total 20 14

Summer 6th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

State Prereq: Take one set: BIO 250

BTC 288 Biotech Lab Experience 6 2 & BTC 281, BIO 250 & BTC 285,
BIO 250 & BTC 286, BTC 250 &

OR F, S, SS BTC 281, BTC 250 & BTC 285, BTC
250 & BTC 286

WBL 112 Work-Based Learning I 20 2 None

Semester Total 6-20 2

Total Hours 99-116  67-68

*BIO 168 (4), BIO 280 (3), BTC 150 (3), CHM 152 (4), MAT 171(4), or higher CIS/CSC (3) may be substituted for BIO 140 and

BIO 140A.

+COM 110 or COM 231 may be substituted for ENG 114 or ENG 112.

Advanced Laboratory Techniques Diploma (D20100)

Graduates of the Advanced Laboratory Techniques Certificate may find employment as lab technicians performing such
duties as media preparation and sterilization, culture maintenance, and quality control and quality assurance. This diploma
is designed for students with other college coursework looking to enhance their technical skills in the sciences.

Summer 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. Developmental courses may be
BIO 111 General Biology | 6 4 F, S, SS required (ENG 002)
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002 and ENG 011)
Semester Total 9 7
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Fall 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
BTC 181 113;5; Leae'T{ST“hmq“es 6 4 F S required (MAT 003 and MAT 043 or
W MAT 052)
BIO 275 Microbiology 6 4 FS
’ State Prereq: Take one: BIO 110,
OR Industrial Microbiology 6 4 F BIO 111, BIO 163, BIO 165, BIO 168
BTC 275 Ist 8 weeks
BTC 281 Bioprocess Techniques 8 4 S State Prereq: BTC 181
2nd 8 weeks
Semester Total 20 12

Spring 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 250 Genetics 6 3 F State Prereq: BIO 112
OR Principles of Genetics .
BTC 250 1st 8 weeks 4 3 F State Prereq: BIO 111
Cell Culture State Prereq: BIO 175, BIO 275 or
BTC 285 2nd 8 weeks 3 3 F BTC 275
BTC 286 Immunological Techniques 6 4 S State Prereq: BTC 285
Semester Total 14-17 10-11

Summer 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
State Prereq: Take one set: BIO 175
. & BIO 250; BIO 175 & BTC 250;
BTC 287 Advanced Molecular Techniques 8 4 S,SS BIO 275 & BIO
250; BIO 275 & BTC 250
COM 110 Intro to Communication 3 3 None
OR
COM 231 Public Speaking 3 3 None
OR F, S, SS
ENG 112 Writing/Research in the Disciplines 3 3 State Prereq: ENG 111
OR
ENG 114 Prof Research & Reporting 3 3 State Prereq: ENG 111
Semester Total 11 7

Total Hours 54-57 36-37
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Basic Laboratory Techniques Certificate (C20100B)

Graduates of the Basic Laboratory Techniques Certificate may find employment as entry-level lab technicians perform-
ing such duties as media preparation and sterilization, and equipment/supply inventory control.

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
. Developmental courses may be
BIO 111 General Biology I 6 4 F, S, SS required (ENG 002)
Developmental courses may be
BTC 181 Basic Lab Techniques 6 4 E, S required (MAT 003 and MAT 043 or
MAT 052)
CHM 131 Introduction to Chemistry 3 3 F
and Developmental courses may be
. . Required (ENG 002 and ENG 011,
SEM 131A Introduction to Chemistry Lab 3 1 F MAT 003 and MAT 043 or MAT
CHM 151 General Chemistry | 6 4 F, S, SS 052)
CIS 110 Introduction to Computers 4 3 F, S, SS None
Semester Total 22 15

BIOTECHNOLOGY CENTER OF EXCELLENCE

Imagine inter-connected, inter-disciplinary study programs that engage industry and university partners, building bridg-
es to a brighter economic future for Alamance County.

We imagined that future.

We saw synergies—and new possibilities.

Can you see what possibilities emerge when Biotechnology, Medical Laboratory Technology, Histotechnology,
Mechatronics Engineering, Information Technology, Horticulture Technology, and Culinary Arts all come together?

How far off are new breakthroughs in bio-pharmaceuticals and virology? Exciting discoveries in diagnostic testing and
bio-informatics? Bold advances in agri-science and food safety? And all of this enhanced by the promise of robotics and
computer technology?

The Alamance Community College Biotechnology Center of Excellence will serve as a regional hub for innovative,
industry-supported and technology-based workforce development and jobs in the rapidly expanding field of biotechnology
that ultimately supports the economic vitality of Alamance County.

In leveraging a unique strength, the College will complement and support the teaching, learning and training mission of
ACC, and will offer a unique composition of specialization within the institution.

Industry needs a highly-skilled workforce. Alamance Community College will deliver.

Why Alamance Community College?

We are strategically located between the Triad and Triangle and in one of the fastest-growing bio-science corridors on
the East Coast. We have the longest-lived two-year Biotechnology program in the United States. And we have the most
complete bio-manufacturing suite of any North Carolina community college and our cell culture program is second to none
in content, equipment and facilities.

Why a Biotechnology Center of Excellence?

Burlington, N.C. is the nation’s #1 small metropolitan statistical area for research, testing and medical labs. The number
of bioscience jobs in Alamance County has more than doubled since 2009. The total economic impact of the bioscience
industry in North Carolina was $73 billion in 2014. It is projected to top $100 billion by 2025.
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BUSINESS ADMINISTRATION

Program Description

The Business Administration curriculum is designed to introduce students to the various aspects of the free enterprise
system. Students will be provided with a fundamental knowledge of business functions, processes, and an understanding of
business organizations in today’s global economy.

Course work includes business concepts such as accounting, business law, economics, management, and marketing.
Skills related to the application of these concepts are developed through the study of computer applications, communica-
tion, team building, and decision making.

Through these skills, students will have a sound business education base for lifelong learning. Graduates are prepared for
employment opportunities in government agencies, financial institutions and large to small business or industry.

Program Learning Outcomes
Graduates of this program should be able to:
e Complete a SWOT analysis.

* Explain the basics of supply and demand.

* Describe the four functions of management.

e Apply the marketing mix to a strategic plan.

» Evaluate business decisions using an ethical framework.
* Define elements of an enforceable business contract.

* Prepare a professional email message.

Articulation Agreements
e 2Plus Agreement with UNC Greensboro in Business Administration

* Bilateral Agreement with North Carolina Agricultural & Technical State University in Business Administration and
Marketing

* Bilateral Agreement with North Carolina Agricultural & Technical State University in Business Management;
Marketing & Retailing

* Bilateral Agreement with North Carolina Central University in Business Administration

Business Administration A.A.S. Degree
General Business Administration Concentration (A25120B)
(Day Option)
First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACA 111 College Student Success 1 1 F, S None
BUS 110 Intro to Business 3 3 F, S, SS None
BUS 115 Business Law I 3 3 E S None
BUS 137 Principles of Management 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 17 16
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E S required (ENG 011, MAT 043, MAT
052, MAT 071)
BUS 153 Human Resource Management 3 3 E, S None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
INT 110 International Business 3 S, SS None
MAT 152 Statistical Methods I 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
Semester Total 19 17
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. L Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required (ENG 002 or ENG 111)
WBL 110 World of Work F, S, SS None
Semester Total 4 4
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 4 E S State Pre-req: ACC 120
BUS 255 Org Behavior in Business 3 F, SS
OR None
BUS 261 Diversity Management 3 F, SS
CTS 130 Spreadsheets F, S None
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 E S MAT 003 and MAT 043 or MAT
052)
ENG 114 Prof Research & Reporting 3 3 F, S, SS State Pre-req: ENG 111
Semester Total 18 16
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Spring 5th Semester

Course Title CI_(I)::I?? g;::ldrlst Offered Pre/Co-Requisites
BUS 225 Business Finance 4 3 S, SS State Pre-req: ACC 120
- . S
BUS 239 Business Applications 2 State Pre-req: ACC 120, BUS 115,
OR Seminar Work-Based 10 1 S BUS 137, MKT 120 and ECO 151,
WBL 111 ECO 251 or ECO 252
and Learning I 1 1 S None - Tak ) n
WBL 115 State Co-req: Take one: WBL 111,
Work-Based Learning Seminar | 12, 113, 114
. . Developmental courses may be
BUS 240 Business Ethics 3 3 F, S required (ENG 002 and ENG 011)
Developmental courses may be
. . required (ENG 002 and ENG 011;
ECO 252 Prin of Macroeconomics 3 3 F, S MAT 003 and MAT 043 or MAT
052)
*see table . . . . .
below Major Elective 3 3 Various Requisites may be required
Semester Total 16-24 14
Total Hours 74-83 66-67

*Recommended Major Electives

BUS 135
BUS 139

Supervision
Entrepreneurship I

Business Administration A.A.S. Degree

General Business Administration Concentration (A25120B)

(Online Option)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1 F, S None
BUS 110 Intro to Business 3 3 F, S, SS None
BUS 115 Business Law I 3 3 E S None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 14 13
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E, S required (ENG 011, MAT 043, MAT
052, MAT 071)
BUS 137 Principles of Management 3 3 F, S, SS None
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
MAT 152 Statistical Methods [ 5 4 Developmental courses may be
OR E, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
Semester Total 16 14
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 255 Org Behavior in Business 3 3 F, SS
OR None
BUS 261 Diversity Management 3 3 F, SS
INT 110 International Business 3 3 S, SS None
WBL 110 World of Work 1 1 S, SS None
Semester Total 7 7
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 F, S State Prereq: ACC 120
BUS 153 Human Resource Management 3 E, S None
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 F, S MAT 003 and MAT 043 or MAT
052)
.\ L Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required; (ENG 002 or ENG 111)
Semester Total 14 13
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . . State Pre-req: ACC 120, BUS 115,
gllis 239 Business Applications Seminar 3 2 S BUS 137, MKT 120 and ECO 151
WBL 111 Work-Based Learning I 10 1 S ES(?HE:S lor ECO252
and . .
WBL 115 Work-Based Learning Seminar [ 1 1 S State Co-req: Take one: WBL 111,
112, 113, 114
BUS 240 Business Ethics 3 3 E, S Developmental courses may be
’ required (ENG 002 and ENG 011)
CTS 130 Spreadsheets 4 3 F, S None
Developmental courses may be
. . required (ENG 002 and ENG 011;
ECO 252 Prin of Macroeconomics 3 3 F, S MAT 003 and MAT 043 or MAT
052)
*see table . . . .. .
Major Elective 3 3 Various Requisites may be required
below
Semester Total 16-24 14
Summer 6th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 225 Business Finance 4 3 S, SS State Pre-req: ACC 120
ENG 114 Prof Research & Reporting 3 E, S, SS State Pre-req: ENG 111
Semester Total 7 6
Total Hours 74-83 66-67

*Recommended Major Electives
BUS 135  Supervision
BUS 139  Entrepreneurship I
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Business Administration A.A.S. Degree

General Business Administration Concentration (A25120B)

(Evening/Distance Learning Option¥*)

*This program combines seated, hybrid and online course options.

First Year
Fall 1st Year
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1 F, S, SS None
BUS 110 Intro to Business 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
Semester Total 8 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 115 Business Law 1 3 3 E S None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 6 6
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 137 Principles of Management 3 3 E S, SS None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
Semester Total 6 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 F, S required (ENG 011, MAT 043, MAT
052, MAT 071)
. o Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required; (ENG 002 or ENG 111)
Semester Total 8 7
Spring Sth Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 E S State Pre-req: ACC 120
BUS 153 Human Resource Management 3 F, S None
Semester Total 8 7
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Summer 6th S

emester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
INT 110 International Business 3 S, SS None
MAT 152 Statistical Methods I 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
WBL 110 World of Work S, SS None
Semester Total 9 8
Third Year
Fall 7th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CTS 130 Spreadsheets 4 3 F, S None
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 F, S MAT 003 and MAT 043 or MAT
052)
Semester Total 7 6
Spring 8th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 225 Business Finance 4 3 S, SS State Pre-req: ACC 120
. .. State Pre-req: ACC 120, BUS 115,
]gllis 239 Business Applications 3 2 S BUS 137, MKT 120 and ECO 151,
WBL 111 Work-Based Learning [ 10 1 S 11::&(1)625 Ior ECO252
and . .
WBL 115 Work-Based Learning Seminar [ 1 1 S State Co-req: Take one: WBL 111,
112, 113, 114
Semester Total 7-15 5
Summer 9th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 255 Org Behavior in Business 3 3 F, SS
OR None
BUS 261 Diversity Management 3 3 F, SS
ENG 114 Prof Research & Reporting E, S, SS State Pre-req: ENG 111
Semester Total 6 6
Fourth Year
Fall 10th Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
BUS 240 Business Ethics 3 3 F, S required (ENG 002 and ENG 011)
Developmental courses may be
. . required (ENG 002 and ENG 011;
ECO 252 Prin of Macroeconomics 3 3 E S MAT 003 and MAT 043 or MAT
052)
*see table . . . .. .
Major Elective 3 3 Various Requisites may be required
below
Semester Total 9 9
Total Hours 74-83 66-67
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*Recommended Major Electives
BUS 135  Supervision
BUS 139  Entrepreneurship I

Business Administration A.A.S. Degree
Human Resources Management Concentration (A25120A)

The Business Administration A.A.S. Degree Human Resources Management Concentration prepares students for ca-
reers in Business where they want an additional focus in the Human Resources area. In this concentration, coursework will
emphasize principles in accounting, business law, economics, and management. In addition, students will be exposed to
coursework that emphasizes employment law, recruitment and personnel selection, training and development, and compen-
sation and benefits.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1 F, S None
BUS 110 Intro to Business 3 3 F, S, SS None
BUS 115 Business Law 1 3 3 E S None
BUS 137 Principles of Management 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 17 16
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 F, S required (ENG 011, MAT 043, MAT
052, MAT 071)
BUS 153 Human Resource Management 3 3 E S None
BUS 234 Training and Development 3 3 S None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
MAT 152 Statistical Methods I 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
Semester Total 19 17
Summer 3rd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required; (ENG 002 or ENG 111)
WBL 110 World of Work 1 1 S, SS None
Semester Total 4 4
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Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 F, S State Pre-req: ACC 120
BUS 217 Employment Law and Regs 3 3 F None
BUS 256 Recruit Select & Per Plan 3 3 F None
BUS 258 Compensation and Benefits 3 3 F None
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 E S MAT 003 and MAT 043 or MAT
052)
Semester Total 17 16
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
BUS 240 Business Ethics 3 3 F, S required (ENG 002 and ENG 011)
BUS 259 HRM Applications 3 3 S State Pre-req: BUS 217 or BUS 234
Developmental courses may be
. . required (ENG 002 and ENG 011;
ECO 252 Prin of Macroeconomics 3 3 E S MAT 003 and MAT 043 or MAT
052)
ENG 114 Prof Research & Reporting 3 3 F, S, SS State Pre-req: ENG 111
%
see table Major Elective 3 3 Various Requisites may be required
below
Semester Total 15 15
Total Hours 72-80 67-68

*Recommended Major Electives

BUS 135
BUS 139
WBL 111
WBL 115

Supervision
Entrepreneurship |
Work-Based Learning 1 (10 contact hours)
Work-Based Learning 1 (1 contact hour)

Business Administration A.A.S. Degree
Marketing Concentration (A25120M)

The Business Administration A.A.S. Degree Marketing Concentration prepares students for careers in Business where
they want an additional focus in the Marketing area. In this concentration, coursework will emphasize principles in ac-
counting, business law, economics, and management. In addition, students will be exposed to coursework that emphasizes
social media marketing, marketing research, advertising and sales promotion, and customer service.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACA 111 College Student Success 1 1 E S None
BUS 110 Intro to Business 3 3 E, S, SS None
BUS 115 Business Law I 3 3 E, S None
BUS 137 Principles of Management 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 17 16
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E, S required (ENG 011, MAT 043, MAT
052, MAT 071)
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
INT 110 International Business 3 S, SS None
MAT 152 Statistical Methods [ 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
MKT 220 Advertising and Sales Promotion 3 S None
Semester Total 19 17
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
- o Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required; (ENG 002 or ENG 111)
Semester Total 3 3
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin of Managerial Acct 5 4 F, S State Pre-req: ACC 120
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 E, S MAT 003 and MAT 043 or MAT
052)
ENG 114 Prof Research & Reporting 3 3 F S, SS State Pre-req: ENG 111
MKT 223 Customer Service F None
%k
see table Major Elective 3 3 Various Requisites may be required
below
Semester Total 17-25 15-16
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
BUS 240 Business Ethics 3 3 F S required (ENG 002 and ENG 011)
Developmental courses may be
. . required (ENG 002 and ENG 011;
ECO 252 Prin of Macroeconomics 3 3 E S MAT 003 and MAT 043 or MAT
052)
MKT 225 Marketing Research 3 3 S State Pre-req: MKT 120
. .. Local Pre-req: MKT 120, ACC 120,
MKT 227 Marketing Applications 3 3 S and ECO 251 or ECO 252
MKT 232 Social Media Marketing 5 4 S None
WBL 110 World of Work 1 1 S, SS None
Semester Total 18 17
Total Hours 74-82 68-69
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*Recommended Major Electives

BUS 135  Principles of Supervision
BUS 139  Entrepreneurship I
WBL 111  Work-Based Learning 1 (10 contact hours)

WBL 115 Work-Based Learning 1 (1 contact hours)

Business Administration Diploma (D25120)

The Business Administration Diploma will provide students with an overview of key functional areas of business. The
diploma will provide opportunities for an entry-level position for those students looking at careers in general business ad-

ministration.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 110 Intro to Business 3 3 E, S, SS None
BUS 115 Business Law I 3 3 E, S None
BUS 137 Principles of Management 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Semester Total 16 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E S required (ENG 011, MAT 043, MAT
052, MAT 071)
. . Developmental courses may be
BUS 240 Business Ethics 3 3 F, S required (ENG 002 and ENG 011)
CTS 130 Spreadsheets 4 3 F S None
Developmental courses may be
. . . required (ENG 002 and ENG 011;
ECO 251 Prin of Microeconomics 3 3 F, S MAT 003 and MAT 043 or MAT
052)
ENG 111 Writing and Inquiry 3 3 E, S, SS Developmental courses may be
» required (ENG 002, ENG 011)
Semester Total 18 16
Summer 3rd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
BUS 225 Business Finance 4 3 S, SS State Pre-req: ACC 120
INT 110 International Business S, SS None
MAT 152 Statistical Methods I 5 4 Developmental courses may be
OR F, S, SS required (ENG 002, MAT 003 and
MAT 171 Precalculus Algebra 5 4 MAT 052 or MAT 071)
Semester Total 12 10
Total Hours 46 41
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Entrepreneurship Certificate (C25120E)
The Entrepreneurship Certificate will prepare students for careers as small business owners.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin of Financial Acct 5 4 E, S required (ENG 011, MAT 043, MAT
052, MAT 071)
MKT 120 Principles of Marketing 3 3 F, S None
BUS 115 Business Law I 3 3 E S None
Semester Total 11 10
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
BUS 225 Business Finance 4 3 S, SS State Pre-req: ACC 120
BUS 139 Entrepreneurship I S None
Semester Total 7 6
Total Hours 18 16

General Business Administration Certificate (C25120)
The General Business Administration Certificate provides students with a foundation in key functional areas of business.

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 110 Intro to Business 3 3 F, S, SS None
BUS 115 Business Law 1 3 3 E S None
BUS 137 Principles of Management 3 3 F, S, SS None
CIS 110 Introduction to Computers 4 3 F, S, SS None
MKT 120 Principles of Marketing 3 3 F, S None
Total Hours 16 15

Human Resources Management Certificate (C25120A)

The Human Resources Management Certificate prepares students for entry-level and promotional opportunities in
Human Resources Management depending on work experience in the field.

First Year
Fall 1st Semester

Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
BUS 217 Employment Law and Regs 3 3 F None
BUS 256 Recruit Select & Per Plan 3 3 F None
BUS 258 Compensation and Benefits 3 3 F None
Semester Total 9 9
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 153 Human Resource Management 3 3 F, S None
BUS 234 Training and Development S None
Semester Total
Total Hours 15 15
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Marketing Certificate (C25120MA)

The Marketing Certificate provides students with an overview of key areas in the marketing field.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
MKT 120 Principles of Marketing 3 F, S None
MKT 223 Customer Service 3 3 F None
Semester Total 6 6
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
MKT 220 Advertising and Sales Promotion 3 3 None
MKT 225 Marketing Research 3 State Pre-req: MKT 120
MKT 232 Social Media Marketing 5 4 None
Semester Total 11 10
Total Hours 17 16
Supervision Certificate (C25120S)
The Supervision Certificate prepares students for careers in first-line management.
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 135 Principles of Supervision 3 3 F None
BUS 255 Org Behavior in Business 3 3 F, SS None
Semester Total 6 6
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
BUS 153 Human Resource Management 3 3 E S None
. . Developmental courses may be
BUS 240 Business Ethics 3 3 E, S required (ENG 002 and ENG 011)
Semester Total 6 6
Total Hours 12 12
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ENROLLMENT OF HIGH SCHOOL STUDENTS

Career and College Promise offers North Carolina high school students a clear path to success in college or in a career.
The program is tuition-free to all students who meet the eligibility requirements.

There are three types of pathways available to high school students.

The College provides seamless opportunities for high school students to get a head start with their college education
by enrolling in eligible pathways through Career and College Promise (CCP) and the Alamance-Burlington School sys-
tem (ABSS) Early College. Enrollment in identified courses is available to students enrolled in public and private schools
(including home schools) through articulation agreements between the school system and the College and approved by the
North Carolina Community College System Office.

II. CCP Overview
CCP provides seamless dual enrollment educational opportunities for eligible North Carolina high school students to
accelerate completion of college certificates, diplomas, and associate degrees that lead to college transfer or provide entry-
level job skills. The College offers the following CCP pathways:
a. Core 44 College Transfer Pathway, leading to a college transfer certificate requiring the successful completion of 30
semester hours of college transfer courses, including English and mathematics, for qualified high school students;
b. Career and Technical Education Pathway, leading to a certificate or diploma aligned with one or more high school
Tech Prep Career Clusters; and
c. Cooperative Innovative High School Pathway, which is the Alamance-Burlington Early College.

Tuition is waived for CCP students; however, CCP students must purchase their own textbooks and supplies and pay
fees required for their classes unless their high school or school district covers these costs. Transportation for high school
students will not be provided by the College.

III. Exclusive College Programs For Minors
Unless they are participating in a CCP program or the Alamance-Burlington Early College, the College cannot offer
enrollment options for students who are under the age of 16 unless they have earned a high school diploma.

1. Cooperative Innovative High School Pathway
* Consists of students in the Alamance-Burlington Early College which is housed on ACC’s campus
* No restrictions on the types of courses that can be taken as long as prerequisites for individual courses are met
* For more information, contact the Early College at 336-506-4001.

2. Career Technical Pathways—Lead to a career technical certificate in any of these pathways:

* Accounting and Finance * Fire Protection Technology
* Advertising/Graphic Design * Industrial Systems Technology
* Advertising/Graphic Design—Visual Arts ¢ Electrical
e Agribusiness  Information Technology
* Agricultural Biotechnology ¢+ Business Support
* Agricultural Education ¢ Cyber Security
* Air Conditioning, Heating, Refrigeration ¢ Programming
* Animal Care and Management Technology ¢ Web Development
* Automotive Systems Technology e Landscape
* Biotechnology * Mechanical Engineering Technology
* Business and Marketing * Mechatronics Engineering Technology
e Computer-Aided Drafting Technology * Medical Assisting
¢ Architecture * Medical Office Administration—Healthcare Clerical
* Computer-Integrated Machining * Medical Coding, Billing and Insurance
* Cosmetology * NCSU Horticultural Science Transfer
* Criminal Justice Technology * Nurse Aide
¢ Criminal Justice Technology-Transfer Pathway * Plant Production
* Culinary Arts * Spanish Interpreter
* Early Childhood Education * Sustainable Agriculture

* Esthetics * Welding Technology
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3. College Transfer Pathways
* Lead to university transferrable coursework
* Associate in Arts, Associate in Arts Teacher Preparation, Associate in Engineering, Associate in Fine Arts—Visual
Arts, Associate in Fine Arts—Music, Associate in Science, Associate in Science Teacher Preparation, and Associate
Degree Nursing pathways available
For additional information about eligibility requirements for these programs, visit the College website or email
ccp@alamancecc.edu.

COMPUTER-AIDED DRAFTING TECHNOLOGY

Program Description

The Computer-Aided Drafting Technology curriculum prepares students to apply technical skills and advanced com-
puter software and hardware to develop plans and related documentation, and manage the hardware and software of a CAD
system. Includes instruction in architectural drafting (2D and 3D), computer-aided drafting and design (CADD), creating
and managing two- and three-dimensional models, solid modeling, 3D printing, linking CAD documents to other software
applications, and operating systems as well as truss design, statics, machine design, CNC programming and milling, fluid
mechanics and design processes.

This curriculum is designed to prepare students through the study and application of principles from mathematics,
natural sciences, and technology and applied processes based on these subjects. Course work includes mathematics, natural
sciences, engineering sciences and technology.

Graduates should qualify to obtain occupations such as technical service providers, engineering technicians and should
qualify for CAD jobs in architectural and engineering consulting firms and industrial design businesses.

Program Learning Outcomes
Graduates of this program should be able to:
* Demonstrate drafting standards and best practices on fabrication drawing.
* Demonstrate proper use of drafting equipment during drawing development.
* Develop construction/fabrication drawings using CAD software.
* Develop fabrication assembly, exploded assembly, parts and working drawings using modeling software.
e Organize and maintain/manage computer files.
* Produce prototype part on 3D printers and assess, adjust design, and repeat until correct part is produced.
* Perform computer-based analysis using solid modeling software and print a report of the analysis.
* Calculate forces and loads on design components using mathematical analysis.

Articulation Agreements
* East Carolina State University 2+2 Bachelor of Science in Industrial Technology (BSIT) Transfer Program is a degree
completion curriculum designed for students who have been awarded a qualified Associate in Applied Science (AAS)
degree in an industrial or technical related field.
The courses completed in the qualified technical AAS degree provide the foundation and half of the courses required
in the major for the Industrial Technology degree. This BS degree program has the flexibility to allow students to tailor a
curriculum to their specific career goals.

Admission

Entering or returning students may be required to take placement tests for math and English prior to enrolling; testing
is done in Student Success by appointment. Students may be required to take one or more developmental English or Math
courses prior to the required course(s), depending upon their SAT, ACT, COMPASS or ASSET test scores.

Transfer Options

The Computer Aided Drafting Technology program was established as a stand-alone curriculum. Any student who has
an interest in transferring to a university should make their advisor aware of this intension. There are substitute course
options students should take to better facilitate the transfer. Candidate universities presently include UNC-Charlotte, East
Carolina University and NC A&T. Other transfer option agreements may be under development. Students are encouraged
to consult with advisors directly on this matter.

**Students who plan to transfer in pursuit of a 4-year degree should also consult transfer guide.
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Extra-curricular Certifications

SOLIDWORKS certifications can be used as a benchmark to measure your knowledge and competency with
SOLIDWORKS software.

There are 19 industrially recognized certifications available for students to obtain. These include CSWE—Mechanical
Design, CSWE-Simulation, CSWA—Mechanical Design, CSWP—Mechanical Design, Platform Explorer Associate,
CPPA, CSWP-MBD, CSWP-CAM, CSWA—-Additive Manufacturing, CSWA—Electrical, CSWA—Sustainability, CSWA—
Simulation, CSWP-Simulation, CSWPA—Sheet Metal, CSWPA—Weldments, CSWPA—Surfacing, CSWPA—Mold Making,
CSWPA-Drawing Tools, CDWA-Drive Works Express

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical and cognitive standards. This in-
formation is found in the Student Success office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

First Year

Computer-Aided Drafting Technology A.A.S. Degree (A50150)

Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours

DFT 111 Technical Drafting I 4 2 F None

DFT 111A Technical Drafting I Lab 3 1 F State Co-req: DFT 111

DFT 151 CADI 5 3 F None

ENG 110 Freshman Composition 3 3 | |

OR ES.SS Dev; opmental courses may be

ENG 111 Writing and Inquiry 3 3 required (ENG 002 or ENG 011)

MAC 141 Machining Applications I F None

*

fSee Pe. 2 Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required

or options

Semester Total 26 16

Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

DFT 112 Technical Drafting I1 4 2 State Pre-req: DFT 111

DFT 112A Technical Drafting II Lab 3 1 State Co-req: DFT 112

DFT 152 CADII 5 3 Local Pre-req: DFT 151

COM 231 Public Speaking 3 3 None

OR

ENG 114 Prof. Research & Reporting 3 3 F, S, SS State Pre-req: ENG 111

OR

ENG 115 Oral Communications 3 3 None

. Developmental courses may be

MAT 121 Algebra/Trigonometry | 4 3 F, S, SS required (MAT 003, MAT 021)
Developmental courses may be

PHY 110 Conceptual Physics 3 3 F, S Required (MAT 00, MAT 010)
Co-req: PHY 110A
Developmental courses may be

PHY 110A Conceptual Physics Lab 2 1 F, S required (MAT 00, MAT 010)
State Co-req: PHY 110

Semester Total 24 16
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 153 CADIII 3 SS Local Pre-req: DFT 151
MEC 265 Fluid Mechanics 4 3 F, SS None
WBL 110 World of Work 1 F, S, SS None
Semester Total 10 7
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ARC 114 Architectural CAD 4 2 F None
DDF 211 Design Process I 7 4 F None
DFT 154 Intro Solid Modeling 5 3 F None
EGR 250 Statics/Strength of Materials 7 5 F State Pre-req: MAT 121 or MAT 171
%
fSee Pg. 2 Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
or options
Semester Total 26 17
Spring 5th Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
ARC 221 Architectural 3-D CAD State Pre-req: ARC 114
DDF 212 Design Process 11 7 4 State Pre-req: DDF 211
DFT254 | Intermediate Solid Modeling/ 5 3 s State Pre-req: DFT 154
Rendering
DFT 259 CAD Projects 5 3 S None
%
see below for Major Elective 3-11 2-4 F, S, SS Requisites may be required
options
Semester Total 25-33 15-17
Total Hours 11-119 71-73

*Major Elective options

BPR 111 Print Reading

CTS 130  Spreadsheets

ISC 132 Mfg Quality Control
MAC 142 Machining Applications II
SPA 111  Elementary Spanish I
WBL 111

Work-Based Learning I and WBL 115 Work-Based Learning Seminar I

Developmental English and/or Math may be required, based on placement test results.

Computer-Aided Drafting Diploma (D50150)

Diploma students will receive training in the proper use of traditional as well as computer-aided design applications.
Diploma students will receive instruction in 2D drafting techniques and procedures along with an introduction to solid
modeling with SolidWorks software. Students will use acquired skills to complete individual projects.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 111 Technical Drafting I 4 2 None
DFT 111A Technical Drafting I Lab 1 State Co-req: DFT 111
DFT 151 CADI 5 3 None
Semester Total 12 6
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 112 Technical Drafting I1 4 2 State Pre-req: DFT 111
DFT 112A Technical Drafting II Lab 3 1 State Co-req: DFT 112
DFT 152 CADII 5 3 Local Pre-req: DFT 151
COM 231 Public Speaking 3 3
OR F. S, SS None
ENG 115 Oral Communications 3 3
. Developmental courses may be
MAT 121 Algebra/Trigonometry [ 4 3 F, S, SS required (MAT 003, MAT 021)
Semester Total 19 12

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 153 CAD III 5 3 SS Local Pre-req: DFT 151
Semester Total 5 3

Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ARC 114 Architectural CAD 4 2 F None
DDF 211 Design Process 1 7 F None
DFT 154 Intro Solid Modeling 5 F None
MAC 141 Machining Applications I 8 F None
Semester Total 24 13

Spring Sth Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ARC 221 Architectural 3-D CAD 5 3 S State Pre-req: ARC 114
DFT 259 CAD Projects 5 3 S None
Semester Total 10
Total Hours 70 40

Computer-Aided Drafting/CAD Certificate (C50150)

CAD Certificate students will receive training in the proper use of computer-aided design applications in 2D design as
well as an introduction to solid modeling with SolidWorks software. Students will receive instruction on computer-aided
drafting techniques and procedures and will use acquired skills to complete individual projects. While not required, it is
recommended that students have a working knowledge of drafting techniques and standards prior to entering this program
of study.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 151 CADI 5 3 F None
DFT 154 Intro Solid Modeling 5 3 F None

Semester Total 10 6
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 152 CADII S Local Pre-req: DFT 151
Semester Total
Summer 3rd Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
DFT 153 CAD III 3 SS Local Pre-req: DFT 151
Semester Total 5 3
Total Hours 20 12

Computer-Aided Drafting/Solid Modeling Certificate (C50150S)

Solid Modeling Certificate students will receive training in the proper use of solid modeling and 3D printing applica-

tions. Additionally, students will have the opportunities to obtain industrially recognized certifications such as
SolidWorks Certified Associate (CSWA) and SolidWorks Certified Professional (CSWP)

First Year
Fall 1st Semester

Contact

Credit

Course Title Offered Pre/Co-Requisites
Hours Hours
DFT 154 Intro Solid Modeling 5 None
DDF 211 Design Process I 7 F None
Semester Total 12
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DDF 212 Design Process 11 7 4 S State Pre-req: DDF 211
DFT 254 Intermediate Solid Modeling/ 5 3 S State Pre-req: DFT 154
Rendering
Semester Total 12 7
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 153 CAD III SS Local Pre-req: DFT 151
Semester Total 5 3
Total Hours 29 17

Computer-Aided Drafting Technology Certificate (C50150M)

Drafting Technology Certificate students may complete some or all of the requirements for this program while still en-
rolled in high school. Students will receive training in the proper use of drafting applications. Additionally, students will
use acquired skills to complete class assignments. In this program of study, students will receive instruction on 2D drafting
techniques and procedures as well as an introduction to Computer-Aided Design (CAD)

First Year
Fall 1st Semester

Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
DFT 111 Technical Drafting I 4 2 F None
DFT 111A Technical Drafting I Lab 1 F State Co-req: DFT 111
DFT 151 CADI 5 3 F None
Semester Total 12 6
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Spring 2nd Semester

Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
DFT 112 Technical Drafting I1 2 S State Pre-req: DFT 111
DFT 112A Technical Drafting II Lab 1 S State Co-req: DFT 112
DFT 152 CADII 5 3 S Local Pre-req: DFT 151
Semester Total 12 6
Total Hours 24 12

Certificate of Architecture (C50150A)

Certificate of Architecture students may complete some or all of the requirements for this program while still enrolled in
high school. Students will receive training in the proper use of drafting applications as well as specialized training focusing
on the architectural industry. In addition to basic technical drafting skills, students will receive instruction in 2D computer-
aided drafting and 3D computer-aided design working with both AutoCAD and Chief Architect software. Graduates hold-
ing this credential should be qualified to find employment with architectural firms, contractors, builders, inspectors, etc.,
working as drafting technicians, architect assistants, residential designers or contractor assistants..

First Year
Fall 1st Semester

Course Title CI-(I) ntact Credit Offered Pre/Co-Requisites
ours Hours
DFT 111 Technical Drafting 1 4 2 F None
DFT 111A Technical Drafting I Lab 3 1 F State Co-req: DFT 111
DFT 151 CADI 5 3 F None
ARC 114 Architectural CAD 4 2 F None
Semester Total 16 8
Spring 2nd Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
DFT 112 Technical Drafting II 4 2 S State Pre-req: DFT 111
DFT 112A Technical Drafting II Lab 3 1 S State Co-req: DFT 112
ARC 221 Architectural 3-D CAD 5 3 State Pre-req: ARC 114
Semester Total 12 6
Total Hours 28 14

COMPUTER-INTEGRATED MACHINING

Program Description

The Computer-Integrated Machining curriculum prepares students with the analytical, creative and innovative skills
necessary to take a production idea from an initial concept through design, development and production, resulting in a
finished product.

Coursework may include manual machining, computer applications, engineering design, computer-aided drafting
(CAD), computer-aided machining (CAM), blueprint interpretation, advanced computerized numeric control (CNC) equip-
ment, basic and advanced machining operations, precision measurement and high-speed multi-axis machining.

Program Learning Outcomes
Graduates of this program should be able to:
* Show knowledge of the types of CNC and manual machines used in Industry today.

* Understand programming and operation of machines following proper startup, shutdown, and safety.

 Utilize shop math specific to feeds, speeds, tonnage, rpm, and bend allowance calculations.

* Interpret and read blueprints and information on the basic language and symbols of the blueprint: lines, views,
dimensioning procedures, sketching and notes are covered.

* Safely demonstrate advanced machining operations, accurately measure components, and produce components with
a proper finish.

* Develop a job plan using CAM software, include machine selection, tool selection, operational sequence, speed, feed,
and cutting depth, and create a multi-axis CNC program
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Articulation Agreements
* East Carolina State University 2+2 Bachelor of Science in Industrial Technology (BSIT) Transfer Program is a degree
completion curriculum designed for students who have been awarded a qualified Associate in Applied Science (AAS)
degree in an industrial or technical related field.
The courses completed in the qualified technical AAS degree provide the foundation and half of the courses required
in the major for the Industrial Technology degree. This BS degree program has the flexibility to allow students to tailor a
curriculum to their specific career goals.

Employment Opportunities

Graduates should qualify for employment as machining technicians in high-tech manufacturing, rapid-prototyping and
rapid-manufacturing industries, specialty machine shops, fabrication industries, and high-tech or emerging industries such
as aerospace, aviation, medical, and renewable energy, and to sit for machining certification examinations.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical and cognitive standards. This informa-
tion is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Students who are progressing in the Computer Integrated Machining program must follow the semester-by-semester

curriculum plan.
Computer-Integrated Machining A.A.S. Degree (A50210)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
PTE 111 Pathway for Employment 5 3 F, S, SS None
MAT 110 or . Developmental courses may be
higher Math, Measurement, and Literacy 4 3 F, S, SS Required (MAT 003, MAT 010)
MAC 122 CNC Tuning 4 F, SS None
MAC 141 Machining Applications I F None
MAC 151 Machining Calculations 3 F None
Semester Total 24 14
Spring 2nd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
BPR 111 Print Reading 3 2 F, S None
DFT 154 Intro Solid Modeling 5 F, S None
. Developmental courses may be
ENG 110 Freshman Composition 3 3 E, S, SS Required (ENG 002)
MAC 124 CNC Milling 4 S None
MAC 142 Machining Applications II Pre: MAC 141
Semester Total 23 14
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ISC 132 Mfg Quality Control 5 3 SS None
MAC 228 Adv. CNC Processes 5 3 SS None
MAC 231 CAM: CNC Tuning 5 3 SS None
Semester Total 15 9
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Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 115 Oral Communication 3 3 Fs,ss | Developmental courses may be
required
MAC 141A Machining Applications I Lab 6 2 F None
MAC 222 Advanced CNC Tuning 4 2 F None
MAC 224 Adv. CNC Milling 4 2 F S None
MAC 247 Production Tooling 2 2 F, S None
. s Pre: MEC 110 and MAC 121 or
MAC 232 CAM: CNC Milling 5 3 E S MAC 124
Semester Total 24 14
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
MAC 142A Machining Applications II Lab 6 2 S None
OR
WBL 112 Work-Based Learning | 20 2 E, S, SS None
MAC 233 Appl. in CNC Machining 14 6 S None
%
See pg. 72 Humanities/Fine Arts Elective 3 3 F, S, SS Various
for options
*See pg. 72 . . . . .
; Social/Behavioral Science Elective 3 3 F, S, SS Various
for options
Semester Total 26-40 14
Total Hours 118-126 65

Computer-Integrated Machining Diploma (D50210)

The Computer-Integrated Machining Diploma is a 37-credit hour concentration under the curriculum title of Computer-
Integrated Machining Technology that has been specifically designed to prepare students for entry-level positions within
the machining industry. It provides professional development and career enhancement opportunities for those currently
employed, as well as those beginning in the industry. Students who complete this diploma will learn about topics such as
manual and CNC machine operation, print reading, metrology, lean manufacturing, and industrial safety. Courses taken
toward completion of the diploma apply toward the Computer-Integrated Machining Associate in Applied Science degree.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
PTE 111 Pathway for Employment 5 3 F, S, SS None
MAC 122 CNC Tuning 4 2 F, SS None
MAC 141 Machining Applications I 8 4 F None
MAC 151 Machining Calculations 3 2 F None
Semester Total 24 14
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BPR 111 Print Reading 3 2 F, S None
DFT 154 Intro Solid Modeling E S None
ENG 115 Oral Communication 3 3 F,S,SS r'émizgmemal courses may be
MAC 124 CNC Milling 4 None
MAC 142 Machining Applications II Pre: MAC 141
Semester Total 23 14
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ISC 132 Mfg Quality Control 5 3 SS None
MAC 228 Adv. CNC Processes 5 3 SS Pre: MAC 122, MAC 124
Semester Total 10
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
MAC 247 Production Tooling F None
Semester Total
Total Hours 59 36

Basic CIM Certificate (C50210B)
The Basic CIM Certificate is a 13-credit hour concentration under the curriculum title of Computer-Integrated Machining
Technology comprised of the fundamental classes that local industry has specified as the most desirable in candidates look-
ing to start at entry-level positions. Upon completion, students can qualify for entry-level jobs while they continue to finish

their degree.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
PTE 111 Pathway for Employment 5 3 F, S, SS None
MAC 122 CNC Tuning 4 2 F, SS None
OR 5
MAC 124 CNC Milling 4 S None
MAC 141 Machining Applications I 8 F None
MAC 151 Machining Calculations 3 F None
Semester Total 20 1
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BPR 111 Print Reading F, S None
Semester Total 3
Total Hours 23 13
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CNC Machining Certificate (C50210C)

The CNC Machining Certificate is an 18-credit hour concentration under the curriculum title of Computer-Integrated
Machining Technology that is designed to give students the skills necessary to work as a machine operator and basic pro-
grammer. This certificate was designed for students in other curriculums of study to take additional classes relevant to their
program to make them a better-qualified candidate seeking gainful employment. Upon completion, students can qualify for
employment as CNC Machine operators.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BPR 111 Print Reading 3 2 F, S None
MAC 122 CNC Tuning 4 2 F, SS None
MAC 141 Machining Applications I 8 4 F None
MAC 151 Machining Calculations 3 2 F None
Semester Total 18 10
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 154 Intro Solid Modeling 5 3 F, S None
MAC 124 CNC Milling 4 2 S None
Semester Total
Summer 3rd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
MAC 228 Adv. CNC Processes 5 3 SS None
Semester Total 5 3
Total Hours 32 18

Computer-Integrated Machining Foundations Certificate (C50210F)
Computer-Integrated Machining Foundations Certificate was specifically designed for Career and College Promise
(CCP) students. This certificate allows ABSS students to take classes at the college that will apply to a program of study
that is relevant to the student’s educational goals. This certificate is comprised of classes that are relevant to several pro-
grams such as Welding Technology, Industrial Systems Technology, Mechanical Engineering Technology, Mechatronics
Technology, and Computer-Aided Drafting Technology. Upon Completion, students will have completed 14 credit hours of
college credit.

First Year
Spring 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
MAC 141 Machining Applications I 8 4 F S None
ISC 132 Mfg Quality Control 5 3 SS None
Semester Total 13 7

Fall 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DFT 154 Intro Solid Modeling 5 3 F None
MAC 142 Machining Applications II 8 4 F, S None
Semester Total 13 7

Total Hours 26 14
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COSMETOLOGY

Program Description

The Cosmetology curriculum is designed to provide scientific/artistic principles and hands-on fundamentals associated
with the cosmetology industry. The curriculum provides hands-on instruction which enables students to develop the skill
of cosmetic arts.

Coursework includes instruction in all phases of professional imaging, hair design, chemical processes, nail care, multi-
cultural practices, business/computer principles, product knowledge and other selected topics. Students must maintain an
average of “C” in all Cosmetology classes to comply with the North Carolina Board of Cosmetic Arts.

Graduates will qualify to sit for the State Board of Cosmetic Arts examination. Upon successfully passing the State
Board exam, graduates will be issued a license.

*Most courses take place at the ACC Dillingham Center campus.

Program Learning Outcomes
Graduates of this program should be able to:
* Develop communication skills, critical thinking skills and customer service experience that will be obtained in a real
salon setting on the clinic floor while practicing on patrons within the community.
* Develop professional skills within the scope of practice of Cosmetology set by the guidelines of the North Carolina
Board of Cosmetic Arts.

* Be prepared for the NIC State Board exam and prepare for licensure.

Employment Opportunities
Employment is available in beauty salons and as skin/nail specialists, platform artists, and related businesses.

Admission
The following requirements must be completed for admission:
e Completed college application
* Program enrollment
* Meet with a Cosmetology advisor to complete orientation packet.

Students who are admitted to the Associate Degree Cosmetology program are advised to be full-time students and follow
the semester-by-semester curriculum plan.

Progression/Readmission
Students must complete all Cosmetology (COS) courses with a grade of “C” or better and satisfactorily complete all
skills to remain in the program.

Transfer
Students transferring into the Cosmetology program must meet the following requirements:
* Course grade must be a “C” or better for any transferred course.
* Students can transfer up to 1,000 clock hours.
* All transcripts must be sent to Alamance Community College at least one month prior to the first day of class.

* Students must pass a theory and practical entrance exam to be placed into COS 113, COS 114, COS 115, COS 116, COS
117, or COS 118.

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical, and cognitive standards. This
information is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Cosmetology and Nail Technology/Manicuring programs have additional costs associated with them. Students who
enroll in these programs are required to pay for such items as certification exams, achievement tests, uniforms, supplies,
and the like. Many of these are required as part of the curriculum, but are not provided by the College. Additional expenses
required for these programs are listed below with approximate costs.
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Cosmetolo Degree/Certificate,
¢ Uniforms, shoes—$100

 Curriculum kit (supplies)—$450
e High school kit (supplies)-$180
* Textbook bundle (at ACC bookstore)—$361.25
* Practical exam—$94
* Written exam—$79
Esthetics Technology
¢ Uniforms, shoes—$100
* Curriculum kit (supplies)—$85

e Textbooks (at ACC bookstore)—$275

¢ Practical exam—$94

e Written exam—$79

Students who are progressing in the Cosmetology program must follow the semester-by-semester curricu-

lum plan.
Cosmetology A.A.S. Degree (A55140)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR F, S, SS None
ACA 122 College Transfer Success 2 1
COM 120 Interpersonal Communications 3 F, S None
COS 111 Cosmetology Concepts [ 4 4 E, S State Co-req: COS 112
COS 112 Salon I 24 8 F, S State Co-req: COS 111
Semester Total 32 16
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 113 Cosmetology Concepts 11 4 4 E, S State Pre-req: COS 111, COS 112
State Pre-req: COS 111, COS 112,
COS 114 Salon IT 24 8 F, S COS 113
MAT 110 Math Measurement & Literacy 4 3 F, S, SS Devqlopmental courses may be
or higher required
Semester Total 32 15
Summer 3rd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
COS 223 Contemporary Hair Coloring F, S, SS State Pre-req: COS 111, COS 112
COS 224 Trichology & Chemistry F, S, SS None
%
fSee pg. 72 Humanities/Fine Arts Elective 3 3 F, S, SS Various
or options
Semester Total 11 7
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Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIS 110 Introduction to Computers F, S, SS None
COS 115 Cosmetology Concepts 11 4 F, S, SS State Pre-req: COS 111, COS 112
COS 116 Salon III 12 F, S, SS State Pre-req: COS 111, COS 112
Erl\fi}gille? Freshman Composition 3 3 F, S, SS rzzrﬁlr?()ln(llgrﬁ?}l 88121; ses may be
Semester Total 22 14
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BUS 110 Introduction to Business 3 F, S, SS None
COS 117 Cosmetology Concepts [V 4 4 F, S, SS State Pre-req: COS 111, COS 112
COS 118 Salon IV 21 7 F, S, SS State Pre-req: COS 111, COS 112
PSY 150 General Psychology 3 3 F, S, SS None
Semester Total 29 15
Total Hours 126 67

Cosmetology Certificate (C55140)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 111AB Cosmetology Concepts I 2 2 E S State Co-req: COS 112
COS 112AB Salon I 12 4 F, S State Co-req: COS 111
COS 224AB Trichology and Chemistry 1 1 E, S, SS None
Semester Total 15 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 111BB Cosmetology Concepts I 2 2 E S State Co-req: COS 112BB
COS 112BB Salon I 12 4 F, S State Co-req: COS 111BB
COS 224BB Trichology and Chemistry 2 1 F, S, SS None
Semester Total 16 7
Second Year
Fall 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 113AB Cosmetology Concepts I1 2 2 F, S State Pre-req: COS 111, COS 112
State Pre-req: COS 111, COS 112,
COS 114AB Salon II 12 4 F, SS COS 113
Semester Total 14 6
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Spring 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 113BB Cosmetology Concepts 11 2 2 E, S State Pre-req: COS 111, COS 112
State Pre-req: COS 111, COS 112,
COS 114BB Salon II 12 4 F, S COS 113
Semester Total 14 6
Third Year
Fall 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 115AB Cosmetology Concepts 11 2 2 F, S, SS State Pre-req: COS 111, COS 112
COS 116AB Salon III 12 2 F S, SS State Pre-req: COS 111, COS 112
Semester Total 14
Spring 6th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COS 115BB Cosmetology Concepts 11 2 2 F, S, SS State Pre-req: COS 111, COS 112
COS 116BB Salon III 12 2 F, S, SS State Pre-req: COS 111, COS 112
Semester Total 14
Total Hours 87 34

Esthetics Technology Certificate (C55230)

The Esthetics Technology Certificate provides competency-based knowledge, scientific/artistic principles and hands-on
fundamentals associated with the art of skin care. The curriculum provides a simulated salon environment, which enables
students to develop manipulative skills. Course work includes instruction in all phases of professional esthetics technology,
business/human relations, product knowledge, and other related topics. A minimum of grade of “C” is required in all COS
certificate classes.

Graduates should be prepared to take the North Carolina Cosmetology State Board Licensing Exam and upon passing,
be licensed and eligible for employment in beauty and cosmetic/skin care salons as a platform artist and in other related
businesses.

Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
COS 119 Esthetics Concepts | 2 2 F, S None
COS 120 Esthetics Salon [ 18 6 F, S None
COS 125 Esthetics Concepts 11 2 2 S, SS None
COS 126 Esthetics Salon 11 18 6 S, SS None

Total Hours 30 16
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CRIMINAL JUSTICE TECHNOLOGY

Program Description

The Criminal Justice Technology curriculum is designed to provide knowledge of criminal justice systems and opera-
tions. Study will focus on local, state, and federal law enforcement, judicial processes, corrections, and security services.
The criminal justice system’s role within society will be explored. Emphasis is on criminal justice systems, criminology,
juvenile justice, criminal and constitutional law, investigative principles, ethics, and community relations. Additional study
may include issues and concepts of government, counseling, communications, computers, and technology.

Program Learning Outcomes
Graduates of this program should be able to:
* Identify the elements of crimes identified in the NC Crimes Guidebook.
* Demonstrate knowledge of key principles of the constitution as they relate to criminal justice with an emphasis on
search and seizure.

* Demonstrate knowledge of the nature of crime and punishment options for offenders.

 Utilize information to analyze problems and make logical decisions related to investigations and investigative report
writing

Articulation Agreements
* Guilford College

Employment Opportunities

Employment opportunities exist in a variety of local, state, and federal law enforcement, corrections, and security fields,
including police officer, deputy sheriff, county detention officer, state trooper, probation/parole officer, magistrate, state
correctional officer, and loss prevention specialist. Students who are already employed in criminal justice agencies should
find enhanced opportunities for advancement and a wider range of employment options.

Admission

Students seeking admission to the Criminal Justice Technology curriculum should review their background to determine
if they are likely to qualify for employment in the criminal justice field. Students who have concerns are encouraged to
contact the Criminal Justice department head for assistance. Upon entry into the Criminal Justice Technology curriculum,
students may be required to sign a statement indicating that they understand that standards for employment are based on
strict professional standards and that a review of their background is their responsibility and not that of the College.

Additional credit may be awarded for completion of Basic Law Enforcement Training (BLET) and state certification
(since 1986) of the training, with a transcript from an accredited BLET program in the state of North Carolina. Final credit
is approved by the Dean, Health and Public Services.

The sequence of courses for the evening program may be slightly altered.

Students successfully completing a Basic Law Enforcement Training (BLET) course accredited by the North Carolina
Criminal Justice Education and Training Standards Commission and/or the North Carolina Sheriffs’ Education and
Training Standards Commission will receive credit for CJC 120, CJC 131, CJC 132, CJC 221, CJC 225 and CJC 231 to-
ward the Associate in Applied Science degree in Criminal Justice Technology. Students must have completed Basic Law
Enforcement Training since 1986 and must have successfully passed the Standards Commissions’ comprehensive certifica-
tion examination to receive such credit.

Students may be required to take one or more developmental English or math courses prior to the required course(s)
depending upon their SAT, ACT, COMPASS or ASSET test scores.

Progression/Readmission
Students must complete all Criminal Justice (CJC) courses with a grade of “C” or better to successfully complete this
program.

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical, and cognitive standards. This
information is found in the Admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.



138

ACADEMIC PROGRAMS OF STUDY

First Year

Criminal Justice Technology A.A.S. Degree (A55180)

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CJC 111 Intro to Criminal Justice F, S None
CIC 121 Law Enforcement Operations 3 3 F None
CJC 131 Criminal Law 3 3 F None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
sk
see table Math Elective 4.5 3.4 ES.SS Deve}opmental courses may be
below required
Semester Total 16-17 15-16
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CJC 112 Criminology 3 3 S None
CIC 141 Corrections 3 3 S None
CJC 212 Ethics & Comm. Relations 3 3 S None
PSY 150 General Psychology 3 3 F S, SS None
SPA 111 Elementary Spanish 3 3 F, S, SS None
Semester Total 15 15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIC 132 Court Procedure & Evidence 3 3 SS None
*See pg. 72 Humanities Elective .
for options *HUM 115 recommended 3 3 ES,88 Various
Semester Total 6 6
Second Year
Fall 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
clCc 113 Juvenile Justice 3 3 None
clc 211 Counseling 3 3 F None
CIJC213 Substance Abuse 3 3 None
ENG 112 Writing/Research in the Disc 3 3 State Pre-req: ENG 111
OR F, S, SS
ENG 114 Prof Research & Reporting 3 3 State Pre-req: ENG 111
skk
see table Major Elective 3 3 Various Requisites may be required
below
Semester Total 15 15
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Spring 3rd Semester
Course Title C}(I)(I)lltli:t gll;)eul(llst Offered Pre/Co-Requisites
CJC 120 Interviews/Interrogations 3 2 S None
Clc 221 Investigative Principles 5 4 F S None
CJC231 Constitutional Law 3 3 S None
**see table Major Elective
below *COM 231 is recommended 3 3 ES, S8 None
*See pg. 72 Social/Behavioral Science Elective .. .
for options *SOC course recommended 3 3 ES, S8 Requisites may be required
Semester Total 17 15
Total Hours 69-70 66-67

*Recommended Math Elective Requirements

MAT 110 Math Measurement & Literacy (will fulfill the CJC math requirement but will not transfer to a university)
MAT 143  Quantitative Literacy

MAT 152  Statistical Methods I

MAT 171  Precalculus Algebra

**Major Elective Options

CJC 151  Intro to Loss Prevention

CJC 160  Terrorism: Underlying Issues

CJC 214  Victimology

CJC215  Organization & Admin.

CJC222  Criminalistics

CJC225  Crisis Intervention

CJC241  Community Based Corrections

*COM 231 Public Speaking

English: ENG 112 will fulfill the CJC requirement but ENG 114 will transfer to a university.

CRIMINAL JUSTICE TECHNOLOGY/FORENSIC SCIENCE TRACK

Program Description

Forensic Science is a concentration under the curriculum of Criminal Justice Technology, which focuses on the applica-
tion of the physical, biomedical, and social sciences to the analysis and evaluation of physical evidence, human testimony
and criminal suspects. Study will focus on local, state, and federal law enforcement, evidence processing and procedures.

Program Learning Outcomes
Graduates of this program should be able to:
* Demonstrate hands-on analysis of latent evidence and applicable theory.
* Demonstrate an understanding of fingerprint classification, identification, and chemical development.
* Demonstrate an understanding of recording, casting, and recognizing footwear and tire-tracks; and processing crime
scenes.
 Utilize computers and computer assisted design programs in crime scene technology.

Employment Opportunities

Graduates should qualify for employment in a variety of criminal justice organizations in local, state and federal law
enforcement agencies. Job titles include Crime Laboratory Analyst, Crime Scene Analyst, Crime Scene Technician, Crime
Scene Investigator (CSI), Evidence Technician, Forensic Science Examiner, Forensic Scientist, Forensic Specialist, Latent
Fingerprint Examiner, Latent Print Examiner.
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Admission

Students seeking admission to the Criminal Justice Technology/Forensic Science track should review their background
to determine if they are likely to qualify for employment in the criminal justice field. Students who have concerns are en-
couraged to contact the Criminal Justice department head for assistance. Upon entry into the Criminal Justice Technology
curriculum, students may be required to sign a statement indicating that they understand that standards for employment
are based on strict professional standards and that a review of their background is their responsibility and not that of the
College.

Students successfully completing a Basic Law Enforcement Training (BLET) course accredited by the North Carolina
Criminal Justice Education and Training Standards Commission and state certification and/or the North Carolina Sheriffs’
Education and Training Standards Commission will receive credit for CJC 120, CJC 131, CJC 132, CJC 221, CJC 225 and
CJC 231 toward the Associate in Applied Science degree in Criminal Justice Technology/Forensic Science track. Students
must have completed Basic Law Enforcement Training since 1986 and must have successfully passed the Standards
Commissions’ comprehensive certification examination to receive such credit. Final credit is approved by the Dean, Health
and Public Services.

The sequence of courses for the evening program may be slightly altered.

Progression/Readmission
Students must complete all Criminal Justice (CJC) courses with a grade of “C” or better to successfully complete this
program.

Criminal Justice Technology/Forensic Science A.A.S. Degree (A5518C)

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CJC 111 Intro to Criminal Justice 3 3 F, S None
CIC 131 Criminal Law 3 3 F None
CIC 144 Crime Scene Processing 5 3 F None
8-week course
CIC 146 Trace Evidence 5 3 F None
8-week course
i, . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
%
see table Math Elective 4.5 3.4 ES.SS Devglopmental courses may be
below required
Semester Total 23-24 18
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ClC 112 Criminology 3 3 S None
ClC 212 Ethics & Comm. Relations 3 3 S None
CIC 245 Friction Ridge Analysis 5 3 S None
8-week course
CIC 246 Adv Friction Ridge Analysis 5 3 S State Pre-req: CIC 245
8-week course
**see table Major Elective
below *CJC 225 is recommended 3 3 F.8 None
Semester Total 19 15
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Summer 3rd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
CIC 132 Court Procedure & Evidence 3 3 S None
8-week course
ENG 112 Writing/Research in the Disciplines 3 3 Pre: ENG 111
OR F, S, SS
ENG 114 Prof Research & Reporting 3 3 Pre: ENG 111
Semester Total 6 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
cic113 Juvenile Justice 3 3 F None
CIC 121 Law Enforcement Operations 3 3 F None
ClC213 Substance Abuse 3 3 F None
SPA 111 Elementary Spanish 3 3 F S, SS None
*%gee table Major Elective
below *COM 231 is recommended if 3 3 F S, SS Requisites may be required
transferring to a university
Semester Total 15 15
Spring Sth Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
CIJC 120 Interviews/Interrogations 3 2 S None
CIC 221 Investigative Principles 5 4 F, S None
CJC 231 Constitutional Law 3 3 S None
PSY 150 General Psychology 3 3 F S, SS None
*See pg. 72 Humanities Elective .. .
for options *HUM 115 recommended 3 3 ES,S8 Requisites may be required
Semester Total 17 15
Total Hours 80-81 69-70

*Recommended Math Elective Requirements

MAT 110 Math Measurement & Literacy (will fulfill the CJC math requirement but will not transfer to a university)

MAT 143  Quantitative Literacy
MAT 152  Statistical Methods |
MAT 171  Precalculus Algebra

**Major Elective Options

CJC 151  Intro to Loss Prevention

CJC 160  Terrorism: Underlying Issues
CJC214  Victimology

CJC215  Organization & Admin.

CJC222  Criminalistics

*CJC 225  Crisis Interviews (recommended)
CJC241  Community Based Corrections

*COM 231 Public Speaking (recommended)



142 ACADEMIC PROGRAMS OF STUDY

Forensic Science Certificate (C5518C)

The Forensic Science Certificate is a 12-hour concentration under the curriculum title of Criminal Justice Technology/
Forensic Science. The certificate has been specifically designed to provide an interdisciplinary perspective for students
interested in careers in forensic science and is open to students of varying curriculums. Students interested in seeking
employment in forensic science laboratories upon graduation are encouraged to select biology and chemistry courses to
support the Forensic Science Certificate.

The field of forensic science offers a wide range of specialization areas. The area of specialization will determine the
level of education required for the position. An associate degree accompanied by the Forensic Science Certificate would
allow a person to perform entry-level positions with a law enforcement agency as a forensic science technician.

First Year
Fall 1st Semester

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
CIC 144 Crime Scene Processing 5 3 F None
8-week course
CJC 146 Trace Evidence 5 3 F None
8-week course
Semester Total 10 6

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIC 245 Friction Ridge Analysis 5 3 S None
8-week course
CIC 246 Adv Friction Ridge Analysis 5 3 S State Pre-req: CIC 245
8-week course

Semester Total 10 6
Total Hours 20 12
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CULINARY ARTS

Program Description

The Culinary Arts curriculum is accredited by the American Culinary Federation. This accreditation goes beyond state
guidelines for the Culinary Arts curriculum. Students who graduate with an Associate’s Degree in Culinary Arts will be
eligible for their first level of ACF certification, Certified Culinarian. Students will receive specific training required to
prepare them to assume positions as trained culinary professionals in a variety of foodservice settings including full-service
restaurants, hotels, resorts, clubs, catering operations, contract foodservice and health care facilities.

Courses include sanitation/safety, basic baking, pastry and confections, garde manger, culinary fundamentals/produc-
tion skills, nutrition, customer service, food and beverage service, food science, nutrition, purchasing/cost control, wine
appreciation, global cuisine, classical/French cuisine and human resource management.

Program Learning Outcomes
Graduates of this program should be able to:
e Utilize basic culinary theoretical knowledge and demonstrate practical applications that provide critical competencies
to meet industry standards.

* Earn Servsafe Certification.

* Demonstrate proficiency in knife skills, sauce making, soup making and cooking methods.

* Plan and execute meal from an international country or region.

* Plan and execute edible cold food platter, basic butchery, charcuterie, salads, plated appetizers, cheese making and
cold sauces.

* Demonstrate proper menu costing comparable to industry standards.

* Demonstrate how to effectively communicate with guest and kitchen staff.

* Practice critical thinking skills that are essential for the restaurant industry.

e Demonstrate basic fundamentals of baking including quick breads, laminated doughs, cakes, pies, pastries, artisanal
breads and plated desserts.

* Demonstrate competency in nutrition.

* Evaluate a variety of wines and basic wine parings.

* Demonstrate an understanding of basic food science principles.

* Plan, cost and execute a tasting menu reflective of industry standards.

* Demonstrate basic understanding of classical cuisine as established by Escoffier.

Articulation Agreements
e 2+2 with Johnson and Wales University Culinary Arts Degree

* 143 with NC State University Food Science Degree

Employment Opportunities

Graduates should qualify for entry-level opportunities including prep cook, line cook, and station chef. American
Culinary Federation certification may be available to graduates. With experience, graduates may advance to positions in-
cluding sous chef, pastry chef, executive chef, or foodservice manager.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical, and cognitive standards. This infor-
mation is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Culinary Arts curriculum has additional costs associated with it. Students who enroll in this program are required to
pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many of these are required as
part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed below
with approximate costs.

e Uniform—$95

* Non-skid shoes—$50

* Knife set-$150

* Pastry kit—$35
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Students who are progressing in the Culinary Arts program must follow the semester-by-semester cur-
riculum plan.
Culinary Arts A.A.S. Degree (A55150)

First Year
Fall 1st Semester: 1st 8 weeks

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACA 111 College Student Success 1 1
OR F, S, SS None
ACA 122 College Transfer Success 2 1
CUL 110 Sanitation & Safety 2 2 F None
Writing and Inquiry Developmental courses may be

ENG 111 3 3 F, S, SS

*Can take as a 16-week course required (ENG 002, ENG 011)

Fall 1st Semester: 2nd 8 weeks

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
CUL 140 Culinary Skills I 8 5 F State Co-req: CUL 110
CUL 150 Food Science 3 2 F State Co-req: CUL 110
Semester Total 17 13

Spring 2nd Semester: 1st 8 weeks

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
CUL 160 Baking [ 5 3 S State Co-req: CUL 110
CUL 240 Culinary Skills II 9 5 S State Pre-req: CUL 110, CUL 140

Spring 2nd Semester: 2nd 8 weeks

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
CUL 170 Garde Manger [ 5 3 S State Co-req: CUL 110
CUL 260 Baking II 5 3 S State Pre-req: CUL 110, CUL 160
Semester Total 24 14

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CUL 135 Food & Beverage Service 2 2 SS None
NUT 110 Nutrition 3 F S, S None
WBL 111 Work-Based Learning [ 10 1 E, S, SS None
Semester Total 15 6

Second Year
Fall 4th Semester: 1st 8 weeks

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CHM 130 Gen, Org & Biochemistry 3 3 F S None
CHM 130A Gen, Org & Biochemistry Lab 2 1 F, S State Co-req: CHM 130
CUL 280 Pastry and Confections 5 3 F Z%tﬁ I:gg—req: CUL 110, CUL 140,
WBL 121 Work-Based Learning [ 10 1 F, S, SS None
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Fall 4th Semester: 2nd 8 weeks

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CUL 120 Purchasing 2 2 F None
CUL 214 Wine Appreciation 3 2 F None
State Pre-req: CUL 110, CUL 140,
CUL 270 Garde Manger 11 5 3 F CUL 170
Semester Total 30 15
Spring 5th Semester: 1st 8 weeks
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CUL 230 Global Cuisines 9 5 S State Pre-req: CUL 110, CUL 140
SOC 210 Introduction to Sociology 3 3 F, S, SS None
Spring 5th Semester: 2nd 8 weeks
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 115 Oral Communications 3 3 F, S, SS None
HRM 245 Intro to Hosp & Tourism 3 3 S None
Semester Total 18 14
Summer 6th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. .. State Pre-req: CUL 110, CUL 140,
CUL 250 Classical Cuisine 9 5 SS CUL 240
%
fSee Pg. 2 Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
or options
Semester Total 12 8
Total Hours 116 70

A minimum grade of “C” is required in each CUL curriculum course in order to meet graduation requirements.

Culinary Specialist Certificate (C55150)

Graduates should qualify for entry-level opportunities including prep cook, line cook, and station chefs.

First Year
Fall 1st Semester

Course Title CI-(I) ntact | Credit Offered Pre/Co-Requisites
ours Hours
CUL 110 Sanitation & Safety 2 2 F None
CUL 140 Culinary Skills I 8 5 F State Co-req: CUL 110
Semester Total 10 7

Spring 2nd Semester

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
CUL 160 Baking [ 5 3 S State Co-req: CUL 110
CUL 240 Culinary Skills IT 9 5 S State Pre-req: CUL 110, CUL 140
NUT 110 Nutrition 3 3 F, S, SS None
Semester Total 17 11
Total Hours 27 18

A minimum grade of “C” is required in each CUL curriculum course in order to meet graduation requirements.
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FOODSERVICE TECHNOLOGY

Program Description

This curriculum is designed to introduce students to the foodservice industry and prepare them for entry-level positions
in industrial, institutional or commercial production foodservice operations.

Courses include sanitation, basic and intermediate foodservice production skills, baking, menus, purchasing and basic
cost control.

Program Learning Outcomes
Graduates of this program should be able to:
* Use basic foodservice fundamentals and entry-level skills.

* Demonstrate basic purchasing/costing.

* Demonstrate basic baking skills, including biscuits, quick breads and simple desserts.

e Earn Servsafe Certificate.

* Demonstrate understanding of menu planning, including seasonal, cycle and standing menus.
e Utilize basic knife skills and volume food production in an institution or commercial setting.
* Identify career paths, convert recipes, and differentiate standard measurements.

* Plan, execute and successfully serve entrées with complementary side items.

Employment Opportunities
Graduates should qualify for employment as line cooks, prep cooks, or bakers in production foodservice settings or
entry-level kitchen management in an institutional foodservice setting.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical, and cognitive standards. This infor-
mation is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Culinary Arts curriculum has additional costs associated with it. Students who enroll in this program are required to
pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many of these are required as
part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed below
with approximate costs.

* Uniform—$95

* Non-skid shoes—$50
¢ Knife set—$150
* Pastry kit—$35

Foodservice Technology Diploma (D55250)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR F, S, SS None
ACA 122 College Transfer Success 1
CUL 110 Sanitation & Safety 2 F None
FST 100 Intro to Food Service 3 3 F None
FST 102 Foodservice Skills I 12 8 F State Co-req: CUL 110 or FST 103
Semester Total 18 14
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CUL 160 Baking | 5 3 S State Co-req: CUL 110
ENG 115 Oral Communications 3 3 F, S, SS None
FST 105 Menu Planning 3 3 S None
State Pre-req: Take one set: FST 102
FST 106 Foodservice Skills 1T 8 5 S & CUL 110; CUL 140, CUL 170 &
CUL 110
FST 108 Purchasing & Cost Control 4 3 S None
Semester Total 23 17

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CUL 260 Baking II 5 3 SS State Pre-req: CUL 110, CUL 160
.. Developmental courses may be

ENG 110 Freshman Composition 3 3 E, S, SS required (ENG 002)

Semester Total 8 6

Total Hours 49 37
DENTAL ASSISTING

Program Description

The Dental Assisting Curriculum prepares individuals to assist the dentist in the delivery of dental treatment and to
function as integral members of the dental team while performing chair-side and related office and laboratory procedures.

Course work includes instruction in general studies, biomedical sciences, dental sciences, clinical sciences, and clinical
practice. A combination of lecture, laboratory, and clinical experiences provide students with detailed knowledge in infec-
tion/hazard control, radiography, dental materials, preventive dentistry, and clinical procedures.

Upon graduation, graduates will be classified as a Dental Assistant IT (DAII). A Dental Assistant I1, as defined by the Dental
Laws of North Carolina, can perform all legal expanded functions prescribed by a NC licensed dentist. Some of the many ex-
panded functions a DA 11 can legally perform are: apply sealants, insert matrix bands and wedges, place cavity bases and liners,
place and/or remove rubber dams, place and remove temporary restorations, remove sutures, expose radiographs, and perform
coronal polish. (Further listing of DA II expanded functions can be found on NC State Board of Dental Examiners website
www.ncdentalboard.org.) Graduates may be eligible to take the Dental Assisting National Board Examination to become
Certified Dental Assistants (CDA).

Program Learning Outcomes
Graduates of this program should be able to:
* Develop the essential skills to assist the dentist in a variety of dental procedures.

* Perform expanded function procedures delegated to a Dental Assistant II in the state of North Carolina
* Demonstrate knowledge of basic radiation safety related to personal and patient protection
* Demonstrate the ability to perform basic operations of the business office in a dental practice.

Gainful Employment

Gainful Employment information is required to be disseminated to current and future students for selected programs
due to federal regulations. Additional information regarding the regulation can be found on the College’s website: www.
alamancecc.edu/about-acc-site/gainful-employment-program-disclosures/ or at the following U.S. Department of Labor
website: www.bls.gov/oes/current/oes319091.htm.

CODA Accreditation
The Dental Assisting program is accredited by the Commission on Dental Accreditation (CODA) of the American Dental

Association (ADA), 211 East Chicago Ave., Chicago, IL 60611, 1-800-621-8099. www.ada.org
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Employment Opportunities
Upon completion graduates may seek employment in private general practices, public health clinics, specialty practices,
hospital dental clinics and other related areas.

Pre-Dental Assisting

Students are admitted under the Associate in General Education degree until they have met admissions requirements for
the program. Faculty members advise students as to the courses they should take before formal admission. All developmen-
tal requirements may need to be completed before admission or registration into some courses.

Phase I-General Admission
Spaces in the Dental Assisting program are limited. It is a selective program where students compete academically for a
seat in the program. To be considered, a student must first complete the admission steps listed below.
* Complete an ACC Admission application
* High School Transcript or equivalent
* Official transcripts of all post secondary education
* Minimum GPA of 2.0 on previous college work

* Attend a mandatory Dental Assisting information session. Refer to the Dental Assisting page on the ACC College
website to reserve a seat.

Students who are admitted to the Dental Assisting program must follow the semester-by-semester curriculum plan.
Reference the day and evening curriculum plans on the following pages. After attending the mandatory Dental Assisting
information session, students will meet with a Health Science Advisor for their initial advising appointment to review the
admission requirements and to develop an academic plan. For more specifics on admissions criteria contact the department
head or the Student Success office.

Phase lI-Ranking/Selective Process

In order to academically compete for a seat in the Dental Assisting program, a student must complete the Dental Assisting
Selective Admission Application. This application will be made available at the front desk in the Admissions Office after
November | for the January 31 Dental Assisting application deadline. All minimum requirements listed in Phase I must be
successfully completed before a student can apply and compete for a seat in the program. The details of this process and the
criteria used to rank a student will be covered in detail at the mandatory Dental Assisting information session.

Please note that high school students seeking admission must meet the same criteria as a non-high school student.

Progression/Readmission

Specific progressions and re-admission criteria are in the Dental Assisting Program handbook that will be given to stu-
dents upon entry into the program. For questions contact the department head or admissions coordinator. Students must
complete all Dental Assisting (DEN) coursework with a grade of “C” or better and satisfactorily complete all skills to
remain in the program.

NOTE: Both day and evening curriculum plans may contain hybrid or online courses. Students must have access to a
computer with internet service to meet course requirements.

Clinical sites may require a criminal records check, drug testing or other requirements before students are allowed to
participate at their facility.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical, and cognitive standards. This infor-
mation is found in the admissions office and in the program handbook.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more information.

*Core major courses or any course with a DEN prefix can only be taken by students currently enrolled in the Dental
Assisting Program.
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Additional Program Costs

The Dental Assisting curriculum has additional costs associated with it. Students who enroll in this program are required
to pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many of these are required
as part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed
below with approximate costs.

* Textbooks—$400

* Uniforms and shoes—$250

* Supplies—$250-$300

* Hepatitis vaccine—$200

* TB skin test-$75

* Flu shot—$75

* HBV titer—$97

* Criminal background check—$85

* Liability insurance—$16

* Dental Assisting National Board Exam (optional)—$450
 Trajecsys - $75

Dental Assisting Diploma (Day Option) (D45240)

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACA 111 College Student Success 1 1

OR E S, SS None

ACA 122 College Transfer Success 2 1

DEN 100 Basic Orofacial Anatomy 2 5 F None
1st 8 weeks

DEN 101 Preclinical Procedures 10 7 F None

DEN 102AB | Dental Materials 3 2 F,S,SS | None
2nd 8 weeks

DEN 111 Infection/Hazard Control 5 5 F None
2nd 8 weeks

DEN 11248 | Dental Radiography 25 1.5 ES None
1st 8 weeks

PSY 150 General Psychology 3 3 F, S, SS None

Semester Total 235 18.5

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

DEN 102BB | Dental Materials 3 2 F,S.SS  |None

2nd 8 weeks
DEN 103 Dental Sciences 2 S, SS None
DEN 104 Dental Health Education 3 S None
DEN 105 Practice Management 2 2 S, SS None
DEN 106 Clinical Practice I 14 6 S State Pre-req: DEN 101,
DEN 11288 | Dental Radiography 25 1.5 ES None

1st 8 weeks

.. . Developmental courses may be

ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)

Semester Total 30.5 19.5




150 ACADEMIC PROGRAMS OF STUDY

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

Developmental courses may be

BIO 163 Basic Anatomy and Physiology | 6 5 F, S, SS required (ENG 002; MAT 003, MAT
010)

DEN 107 Clinical Practice 11 13 5 SS State Pre-req: DEN 106

Semester Total 19 10

Total Hours 73 48

Dental Assisting Diploma (Evening Option) (D45240)
Students admitted in the evening option are subject to the same admission and progression criteria as a day schedule
student. This six-semester option is part time, but students MUST be able to take the required clinical rotation courses (se-
mesters 5 and 6) during daytime hours.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

ACA 111 College Student Success 1 1

OR E, S, SS None

ACA 122 College Transfer Success 2 1

DEN 100 Basic Orofacial Anatomy ) 2 F None
1st 8 weeks

DEN 101AB | Preclinical Procedures 4 3 F None

DEN 111 Infection/Hazard Control 3 5 F None
2nd 8 weeks

PSY 150 General Psychology 3 3 F, S, SS None

Semester Total 12 11

Spring 2nd Semester

Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
DEN 105 Practice Management 2 2 S, SS None
DEN 112 Dental Radiography 5 3 F, S None
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
Semester Total 10 8
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DEN 102AB | Dental Materials 3 2 F, S, SS None
DEN 103 Dental Sciences 2 2 S, SS None
Developmental courses may be
BIO 163 Basic Anatomy and Physiology | 6 5 F, S, SS gic(l)l)llred (ENG 002, MAT 003, MAT

Semester Total 11 9
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Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DEN 101BB Preclinical Procedures 6 4 F None
DEN 102BB Dental Materials 3 2 E, S, SS None
Semester Total

Spring Sth Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
DEN 104 Dental Health Education 4 3 S None
DEN 106 Clinical Practice [ 14 6 S State Pre-req: DEN 101
Semester Total 18

Summer 6th Semester

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
DEN 107 Clinical Practice II 13 5 SS State Pre-req: DEN 106
Semester Total 13
Total Hours 73 48

Affiliation Agreement with UNC Adams School of Dentistry

The program in an affiliation with UNC Adams School of Dentistry as a satellite campus for the UNC/ACC Dental
Assisting Cohort. UNC Adam School of Dentistry will be the location where the UNC DA cohort courses are taught. UNC/
ACC cohort is a one year program that will start in January and finish in December. *pending SACSCOC approval

General Education Course Prerequisites

Contact Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACA 111 College Student Success 1 1
OR F, S, SS None
ACA 122 College Transfer Success 2 1
Developmental courses may be
BIO 163 Basic Anatomy and Physiology 6 5 F, S, SS required (ENG 002, MAT 003,
MAT 010)

Developmental courses may be
required (ENG 002, ENG 011)

PSY 150 General Psychology 3 3 F, S, SS None
Semester Total 13-14 12

ENG 111 Writing and Inquiry 3 3 F, S, SS
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Spring 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
DEN 100 Basic Orofacial Anatomy ) ) S None
1st 8 weeks
DEN 101AB Preclinical Procedures 4 3 S None
DEN 102 Dental Materials 6 4 S None
DEN 103 Dental Sciences 2 2 S None
DEN 104 Dental Health Education 4 3 S None
DEN 111 Infection/Hazard Control 2 2 F None
2nd 8 weeks
Semester Total 20 16
Summer 2nd Semester
Course Title Contact | Credit | pe g Pre/Co-Requisites
Hours Hours
DEN 101 BB | Preclinical Procedures 6 4 SS None
DEN 105 Practice Management 2 2 SS None
DEN 112 Dental Radiography 5 3 SS None
Semester Total 13 9
Fall 3rd Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
DEN 106 Clinical Practice I 14 2 S State Pre-req: DEN 101
DEN 107 Clinical Practice II 13 3 SS State Pre-req: DEN 106
Semester Total 27 11
Total Hours 68 48
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EARLY CHILDHOOD ASSOCIATE

Program Description

The Early Childhood Associate curriculum prepares individuals to work with children from infancy through middle
childhood in diverse learning environments. Students will combine learned theories with practice in actual settings with
young children under the supervision of qualified teachers.

Course work includes childhood growth and development; physical/nutritional needs of children; care and guidance of
children; and communication skills with parents and children. Students will foster the cognitive/language, physical/motor,
social/emotional and creative development of young children. Graduates are prepared to plan and implement developmen-
tally appropriate programs in early childhood settings.

Associate degree options include a Terminal Non-Transfer degree, a Transfer Licensure degree, and a Transfer Non-
Licensure degree.

Program Learning Outcomes
Graduates of this program should be able to:
* Create developmentally appropriate lesson plans for young children

* Analyze problems and make logical decisions to assess a child’s development in physical, social-emotional, cognitive,
and language domains

* Define an appropriate environment for children including the indoor and outdoor physical, social-emotional, cognitive,
and language environments

e Create communication that will support relationships between families, educators, and professionals.
* Identify appropriate interactions between caregivers and children and identify positive guidance techniques

Articulation Agreements
¢ UNC System ECE to Bachelor in Birth-Kindergarten Teaching licensure option:

¢ Appalachian State University

¢ East Carolina University

¢ Elizabeth City State University

¢ Fayetteville State University

¢ North Carolina Agricultural and Technical State University
¢ North Carolina Central University

¢ University of North Carolina at Charlotte

¢ University of North Carolina at Greensboro
¢ University of North Carolina at Pembroke

¢ University of North Carolina Wilmington

¢ Western Carolina University

¢ Winston-Salem State University

¢ UNC System Bachelor in Early Childhood Non-teaching licensure option, with corresponding Bachelor Degree
title:

¢ East Carolina University: Family and Community Services, Child Development Concentration
¢ Elizabeth City State University: Child, Family and Community
¢ Fayetteville State University: Birth-Kindergarten Non-Teaching
¢ North Carolina Agricultural and Technical University: Child Development and Family Studies

¢ North Carolina Central University: Family Consumer Sciences, Child Development and Family Relations
Concentration

¢ University of North Carolina Greensboro: Early Care and Education

¢ Western Carolina University: Early Childhood

¢ Winston-Salem State University: Early Intervention and Preschool Concentration or Business Optional Concentration
¢ 2 +2 with UNC Greensboro in the Early Childhood Education program
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Employment Opportunities

Employment opportunities include child development and child care programs, preschools, public and private schools,
Head Start Programs, and school age programs.

Students planning to work in field of child care are required to undergo a criminal records check upon employment. In
some cases, the individual’s criminal record could prohibit him/her from being employed in a child care facility. If you have
questions regarding your own criminal record history, you need to contact the NC Division of Child Development at 800-
859-0829 to discuss your employability.

Other schools and agencies may have similar requirements. It is the student’s responsibility to find out about their own
employability with any employer.

If a student is disqualified by the N.C. Division of Child Development and Early Education, the student will not be able
to participate in any practicum or other practical experience. This would include courses EDU 184 and EDU 284; therefore,
the student would not be able to complete the diploma or associate degree in Early Childhood.

A Criminal Records Check may be required in some practicum placements. The approximate cost is $50.

Admission

Students may be required to take one or more developmental English or math courses prior to the required course(s)
depending upon their SAT, ACT, COMPASS or ASSET test scores.

Additional requirements: a current negative tuberculin skin test and a current health questionnaire must be submitted to
the department before students may complete any course work involving working with children.

Progression/Readmission
Students must complete all Early Childhood (EDU) courses with a grade of “C” or better to successfully complete the
Transfer Licensure and Non-Licensure AAS degree options.

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical, and cognitive standards. This
information is found in the Admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs
The Early Childhood Associate curriculum may have additional costs associated with it. Many of these are required as
part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed below

with approximate costs.
e Medical exam—$100

* Supplies—$300
e TB skin test-$25
* Criminal background check—$50

Early Childhood Associate Terminal Non-Transfer A.A.S. Degree (A55220T)

First Year
Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community 3 3 F None
EDU 144 Child Development I 3 3 F None
EDU 146 Child Guidance 3 3 F None
ENG 111 Writing and Inquiry 3 3 F, S, SS 221‘?1‘;3“8;%361 88‘5“&2%‘1 (l)))e

Semester Total 16 16
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Spring 2nd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
EDU 145 Child Development II 3 3 S None
EDU 151 Creative Activities 3 3 S None
EDU 153 Health, Safety and Nutrition 3 3 S None
EDU 184 Early Childhood Intro Practicum 4 2 S State Pre-req: EDU 119
sksksk
belosveve table Math/Science Elective 4-6 3-4 F, S, SS Requites may be required
Semester Total 17-19 14-15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
%k
Seep & 72 Humanities/Fine Arts Elective 3 3 F, S, SS Various
for options
Semester Total 3 3
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . . .\ State Pre-req: Take one set: EDU 144
EDU 221 Children with Exceptionalities 3 3 F and EDU 145, PSY 244 and PSY 245
EDU 234 Infants, Toddlers, & Twos 3 3 State Pre-req: EDU 119
EDU 251 Exploration Activities 3 3 F None
EDU 280 Language and Literacy Experiences None
S
See pg. 72 Social/Behavioral Science Elective 3 3 F, S, SS Various
for options
Semester Total 15 15
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 157 Active Play 4 3 S None
State Pre-req: Take one set: EDU
119, PSY 244, PSY 245, EDU 146 &
EDU 151
. . EDU 119, EDU 144, PSY 245, EDU
EDU 284 Early Child. Capstone Practicum 10 4 S 146, EDU 151
EDU 119, PSY 244, EDU 145, EDU
146, EDU 151,
min GPA 2.0
sk
see table Major Elective 3-4 3 Various Requisites may be required
below
sk
see table Major Elective 3-4 3 Various Requisites may be required
below
%k
bzelzsvzable Communication Elective 4-6 3-4 F S, SS Requisites may be required
Semester Total 23-25 16
Total Hours 74-78 64-65

Elective options for A55220T-Terminal Non-Transfer A.A.S. Degree
Developmental English or Math many be required based on placement test results
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*Communication Elective Options
COM 110 Intro to Communication
COM 120 Intro Interpersonal Com
COM 231  Public Speaking

**Major Elective Options

CIS 110  Introduction to Computers
EDU 187  Teaching and Learning for All
EDU 216  Foundations of Education
EDU 235  School Age Develop & Prog
EDU 250  Teacher Licensure Preparation
EDU 261  Early Childhood Admin I

SPA 111

***Math/Science Elective Options

BIO 110  Principles of Biology

BIO 111 General Biology I

BIO 140 Environmental Biology

CHM 130 Gen., Org, & Biochemistry
CHM 131 Introduction to Chemistry

ENG 112
ENG 114
ENG 115

EDU 262
EDU 279
EDU 287
SOC 210
SOC 220

GEL 111

MAT 110
MAT 143
MAT 152
MAT 171

Writing/Research in the Disc
Prof Research & Reporting
Oral Communication

Early Childhood Admin II
Literacy Develop and Instruct
Leadership/Early Child Ed
Introduction to Sociology
Social Problems

Elementary Spanish I (only one foreign language course may be used as an elective)

Geology

Math Measurement & Literacy
Quantitative Literacy
Statistical Methods I
Precalculus Algebra

Early Childhood Associate Transfer Licensure A.A.S. Degree (A55220L)

The Transfer Licensure AAS degree is an option for those who wish to transfer to a 4-year institution for B-K teaching licensure.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COM 231 Public Speaking 3 3 F, S, SS None
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community 3 3 F None
EDU 144 Child Development I 3 3 F None
EDU 146 Child Guidance 3 3 F None
Semester Total 16 16
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 145 Child Development II S None
EDU 151 Creative Activities 3 3 S None
EDU 153 Health, Safety and Nutrition S None
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F S, SS required (ENG 002, ENG 011)
Developmental courses may be
MAT 143 Quantitative Literacy 4 3 F, S, SS Required (ENG 002, MAT 003; co-
req MAT 043)
Semester Total 16 15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 112 OR | Writing/Research in the Disciplines 3 3 .
ENG 114 Prof. Research & Reporting 3 3 F,S, 85 | State Pre-req: ENG 111
PSY 150 General Psychology 3 3 F, S, SS None
Semester Total 6 6
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Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 110 Principles of Biology 6 4 F, S Developmental courses may be
OR required (ENG 002)
BIO 111 General Biology 6 4 F, S, SS qu
. . . . State Pre-req: Take one set EDU 144
EDU 221 Children with Exceptionalities 3 3 F, S and EDU 145: PSY 244 or PSY 245
EDU 234 Infants, Toddlers, & Twos 3 3 F State Pre-req: EDU 119
EDU 280 Language and Literacy Experiences 3 3 F None
*see
table Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
below
Semester Total 18 16

Spring 5th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 216 Foundations of Education 3 3 S None
. . State Co-req: ENG 111 and MAT
EDU 250 Teacher Licensure Preparation 3 3 S 143, MAT 152 or MAT 171
State Pre-req: Take one set: EDU
119, PSY 244, PSY 245, EDU 146 &
EDU 151
. . EDU 119, EDU 144, PSY 245, EDU
EDU 284 Early Child. Capstone Practicum 10 4 S 146, EDU 151
EDU 119, PSY 244, EDU 145, EDU
146, EDU 151;
min GPA 2.0
**see
table Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
below
***see
table Natural Science Elective 4-6 4 Various Requisites may be required
below
Semester Total 23 17
Total Hours 79-81 70
Elective options for A55220L—Transfer Licensure A.A.S. Degree
Developmental English or Math many be required based on placement test results
*Humanities/Fine Arts Elective Options
ART 111 Art Appreciation MUS 112 Introduction to Jazz
ART 114 Art History I PHI 215 Philosophical Issues
ART 115 Art History II PHI 240 Introduction to Ethics
MUS 110 Music Appreciation
**Social Behavioral Science Elective Options
ECO 251 Principles of Microeconomics HIS 131 American History I
ECO 252 Principles of Macroeconomics HIS 132 American History II
HIS 111 World Civilizations I POL 120 American Government
HIS 112 World Civilizations 11 SOC 210 Introduction to Sociology

***Natural Science Elective
CHM 151 General Chemistry GEL 111 Geology
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Early Childhood Associate Transfer Non-Licensure A.A.S. Degree (A55220NL)

The Transfer Non Licensure AAS degree is an option for those who wish to transfer to a 4-year institution for early
childhood education.

First Year

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COM 231 Public Speaking 3 3 F, S, SS None
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community 3 3 F None
EDU 144 Child Development I 3 3 F None
EDU 146 Child Guidance 3 3 F None
Semester Total 16 16
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 145 Child Development 11 3 3 None
EDU 151 Creative Activities None
EDU 153 Health, Safety and Nutrition 3 3 None
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 010)
Developmental courses may be
MAT 143 Quantitative Literacy 4 3 F, S, SS Required (ENG 002, MAT 003; co-
req MAT 043)
Semester Total 16 15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 112 -, . Lo 3 3
OR puriting/Researeh in the Disciplines F,S,SS | State Pre-req: ENG 111
ENG 114 : poring 3 3
PSY 150 General Psychology F, S, SS None
Semester Total 6 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 110 Principles of Biology 6 4 F, S Developmental courses may be
OR required (ENG 002)
BIO 111 General Biology 6 4 F, S, SS qu
. . . .. State Pre-req: Take one set EDU 144
EDU 221 Children with Exceptionalities 3 3 F and EDU 145: PSY 244 or PSY 245
EDU 234 Infants, Toddlers, & Twos 3 F State Pre-req: EDU 119
EDU 280 Language and Literacy Experiences 3 3 F None
%
bZTgvtvable Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
Semester Total 18 16




ACADEMIC PROGRAMS OF STUDY

159

Spring Sth Semester

Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
EDU 261 Early Childhood Admin. I 3 3 E, S State Co-req: EDU 119
EDU 262 Early Childhood Admin. I1 3 F, S State Pre-req: EDU 119, EDU 261
State Pre-req: Take one set: EDU
119, PSY 244, PSY 245, EDU 146 &
EDU 151
. . EDU 119, EDU 144, PSY 245, EDU
EDU 284 Early Child Capstone Practicum 10 4 S 146, EDU 151
EDU 119, PSY 244, EDU 145, EDU
146, EDU 151,
min GPA 2.0
sk
belss\e}:vtable Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
skkesk
belcf\?ve table Natural Science Elective 4-6 4 Various Requisites may be required
Semester Total 23-25 17
Total Hours 79-81 70

Elective options for A55220NL—Transfer Non-Licensure A.A.S. Degree

Developmental English or Math many be required based on placement test results

*Humanities/Fine Arts Elective Options

Introduction to Jazz

ART 111  Art Appreciation MUS 112
ART 114  Art History [ PHI 215
ART 115 Art History II PHI 240
MUS 110  Music Appreciation

**Social Behavioral Science Elective Options

ECO 251 Principles of Microeconom HIS 131
ECO 252  Principles of Macroeconom HIS 132
HIS 111 World Civilizations I POL 120
HIS 112 World Civilizations II SOC 210
***Natural Science Elective

CHM 151 General Chemistry GEL 111

Philosophical Issues
Introduction to Ethics

American History |
American History II
American Government
Introduction to Sociology

Geology

Early Childhood Diploma (D55220)

The Early Childhood Diploma is designed to prepare students for a teacher position in a licensed child care center. Job

opportunities include assistant teacher in a child care program or a substitute child care teacher.

First Year
Fall 1st Semester
Course Title Cl_(l)ntact Credit Offered Pre/Co-Requisites
ours Hours
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community 3 3 F None
EDU 144 Child Development I 3 3 F None
EDU 146 Child Guidance 3 3 F None
Semester Total 13 13
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 145 Child Development 11 3 3 F, S None
EDU 151 Creative Activities 3 S None
EDU 153 Health, Safety and Nutrition 3 3 F, S None
ENG 111 Writing and Inquiry 3 3 F, S, SS 2:1?:}5%2%2}1 (c)glzlfs]éels\lr(r}laz)yl Be
EDU 184 Early Childhood Intro Practicum 4 2 S State Pre-req: EDU 119
Semester Total 16 14
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Second Year
Fall 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . . . State Pre-req: Take one set EDU 144
EDU 221 Children with Exceptionalities 3 3 F and EDU 145: PSY 244 or PSY 245
*
b:gv:/able Communication Elective 3 3 F S, SS Requisites may be required
see table Major Elective 3.4 3 Various Requisites may be required
below
Semester Total 9-10 9
Total Hours 38-39 36
*Communication Elective Options
COM 110 Introduction to Commun ENG 112 Writing/Research in the Disc
COM 120 Intro Interpersonal Commun ENG 114 Prof Research & Reporting
COM 231 Public Speaking ENG 115 Oral Communication
**Major Elective Options
CIS 110  Introduction to Computers SOC 210 Introduction to Sociology
EDU 235  School Age Develop & Prog SOC 220 Social Problems
EDU 261  Early Childhood Admin I SPA 111 Elementary Spanish I
EDU 262  Early Childhood Admin II
Child Care Essentials
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 144 Child Development I 3 3 F None
EDU 146 Child Guidance 3 3 None
EDU 153 Health, Safety and Nutrition 3 3 S None
Total Hours 13 13

Early Childhood Administration Certificate (C55850)

The Early Childhood Administration Certificate is designed to prepare students for a level 1, 2, or 3 administrator posi-

tion in a licensed child care center.

First Year
Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community F None
Semester Total 7 7
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EDU 153 Health, Safety and Nutrition 3 3 S None
EDU 261 Early Childhood Admin. I 3 3 F, S State Co-req: EDU 119
EDU 262 Early Childhood Admin. II 3 3 F, S State Pre-req: EDU 119, EDU 261
Semester Total 9 9
Total Hours 16 16
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Early Childhood Preschool Certificate (C55860)

The Early Childhood Preschool Certificate is designed to prepare students for a teacher position in a licensed child care

center.
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
EDU 119 Intro to Early Childhood 4 4 F, S None
EDU 131 Child, Family & Community 3 3 F None
EDU 145 Child Development 11 3 3 S None
EDU 146 Child Guidance 3 3 F None
EDU 153 Health, Safety and Nutrition 3 3 S None
Semester Total 16 16
Total Hours 16 16

Early Childhood School Age Certificate (C55220S)

The School Age Certificate provides a strong foundation for early childhood professionals working with school-age chil-
dren through the following five courses.

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
EDU 145 Child Development I1 3 3 S None
EDU 146 Child Guidance 3 3 F None
EDU 151 Creative Activities 3 3 S None
EDU 157 Active Play 4 3 S None
EDU 235 School Age Dev & Prog 3 3 F None
Semester Total 16 15
Total Hours 16 15

Infant/Toddler Care Certificate (C55290)

The Infant/Toddler Care Certificate is designed to prepare students for an infant/toddler teacher position in a licensed
child care center.

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
EDU 119 Intro to Early Childhood 4 4 F S None
EDU 131 Child, Family & Community 3 3 F None
EDU 144 Child Development I 3 3 F None
EDU 153 Health, Safety and Nutrition 3 3 E, S None
EDU 234 Infants, Toddlers, & Twos 3 3 E, S State Pre-req: EDU 119
Semester Total 16 16
Total Hours 16 16
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EMERGENCY MEDICAL SCIENCE (EMS)

Program Description

The Associate Degree Emergency Medical Science curriculum provides individuals with the knowledge, skills and at-
tributes to provide advanced emergency medical care as an entry-level paramedic for the critical, emergent, and non-urgent
patients who access the out-of-hospital emergency medical system and prepares graduates to enter the workforce.

Students will gain complex knowledge, competency, and experience while employing evidence-based practice under
medical oversight, and serve as a link from the out-of-hospital environment into the healthcare system.

Graduates of this program are eligible to apply to take North Carolina and/or national credentialing examinations.
Employment opportunities include clinicians of emergency medical services, fire departments, rescue agencies, hospital
specialty areas, medical clinics, industry, educational, and government agencies.

Program Student Learning Outcomes
Graduates of this program should be able to:
* Demonstrate the cognitive knowledge, application, and evaluation expected of an entry-level paramedic and as
necessary function in a variety of healthcare settings.

* Demonstrate technical proficiency across a broad range of paramedic level EMS skills, both difficult and routine.
* Demonstrate the ability to collect data from charts and patients and appropriately interpret the data.
* Demonstrate the ability to thoroughly assess a patient utilizing various diagnostic tools and procedures.

* Recommend appropriate therapeutic procedures and make sound patient care judgements as expected of an entry-level
paramedic.

* Demonstrate the ability to conduct oneself in an ethical and professional manner, as well as demonstrate proficiency in
interprofessional relations and communications.

* Demonstrate the ability to communicate and interact effectively with non-clinical and clinical persons in various
healthcare and scene environments.

* Demonstrate the ability to manage time efficiently while functioning in a healthcare setting.

* Demonstrate the ability to use critical thinking skills to access and treat patients in a variety of clinical environments
who are complaining of a variety of clinical complaints.

Pre-Emergency Medical Science
Students are admitted under the Associate in General Education degree until they have met the admissions requirements
for the program.

Phase I: Preliminary Coursework & Requirements

The first steps for a student’s admission to the EMS program include:

Full admission to Alamance Community College.

Completion of required developmental courses.

Submission of high school/GED diploma.

Submission of official post-secondary transcripts for which the transfer credit will be sought.

Apply for financial aid.

Documentation of learning disabilities that may qualify the student for special consideration.

Attend a mandatory EMS program information session.

Meet with a Health Sciences Advisor for their initial advising appointment.

Students seeking spring semester admission must complete BIO 168, ENG 111, and MAT 143 with a grade of “C” or

better, and EMS 110 with a grade of “B” or better.

10. High school students seeking admission must meet the same criteria as a non-high school student. Students must be
at least 17 by the end of the semester, in which they are enrolled for the EMS 110 (EMT) course.

11. Students actively credentialed as an EMT or higher, may apply for advanced standing in the program. Students that
meet this criterion are eligible to test out of EMS 110 and awarded 9 credit hours towards their EMS degree. A score
of at least 80% must be achieved on the advanced standing EMT exam.

S S SN S e

(Refer to special admissions process for EMS Bridge program if actively credentialed as a Paramedic).
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Phase lI: Ranking/Selective Process

1. Complete EMS Selective Admission Application.

2. Complete English and Math placement exam.

3. Submit vaccination records.

4. Complete background check and drug screen through Castle Branch.

All students seeking admission to the EMS program must take an EMS Program Assessment exam (TEAS) prior to
the EMS program application deadline. If the test was taken at another testing location, an official score report must be
provided. Only scores from the current version of TEAS, no more than two-years old are accepted. The test may be taken a
maximum of two times per calendar year, with the highest score being accepted.

In order to academically compete for a seat in the EMS program, a student must complete the EMS Selective Admission
Application. This application will be made available at the front desk of the Admissions Office and on the Emergency
Medical Science page of the College website. Applications will be made available from April 1 until July 31. Program ac-
ceptance is contingent upon the successful completion of all Phase I and II requirements before enrolling in either EMS-
130 and/or EMS-131. Details of this process and the criteria used to rank a student will be covered at the mandatory EMS
information session and is available on the Emergency Medical Science page of the College website.

Progression and Continuation

Alamance Community College is committed to the success of students. In order to progress in the EMS program, the
student is required to meet the following ongoing standards:

1. Maintain an overall quality grade point average of 2.0

Maintain a grade of a “B” or better in all EMS courses.
Pass medical math and cardiac rhythm interpretation exams in specified courses.
Pass all psychomotor skills and integrated-out-of-hospital exams (TSOP’s) in specified courses.

DA

Demonstrate entry-level paramedic competency and satisfactorily complete all of the clinical and field internship
requirements in specified courses.

6. Pass any general education course required by the EMS program with a grade of “C” or better.

A student may repeat an EMS course only once within a two-year period. If a student fails two EMS courses in the same
semester, the student will not be eligible to seek readmission into the program for one year.

Program Readmission
Students who have earned a “C” or “D” in an EMS course will be considered for readmission using the following criteria:
* Students will be allowed to seek readmission within a two-year period. If the student does not return within the two-
year period, the student must reapply to restart the program.

* Readmission is subject to current admission criteria and progression policy.
* Grade point average of at least 2.0.
* Returning students will be considered on a competitive basis with the current applicant pool.

Students who withdraw from the EMS program
* Must have completed previous EMS courses with a grade of “B” or better within the past two years. The exception is

if the student withdraws from EMS 110 resulting in no earned grade. Students may then seek readmission.

* Readmission must occur within two years of an academic dismissal/failure or withdrawal. A student who makes a
grade of “F” in any EMS course will not be considered for readmission.

Readmission Process
1. Submit a letter requesting readmission to the Admissions Counselor for Health Science programs (Student Success /
Admissions) and the EMS Department Head. Student contact information must be included in the letter (current email
address and phone number).
* The letter must be submitted 60 days prior to the semester when readmission is desired and include the following
information:
¢ Reasons for interruption of the previous enrollment.
¢ Past performance in the Emergency Medical Science (EMS) program to include academic standing at time of
dismissal or withdrawal.
¢ Documentation that previous deficits/life issues have been resolved with specific evidence of changes made.
¢ A specific academic plan detailing how the student intends to successfully complete the EMS program.
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¢ Meet with the EMS Department Head and bring a written plan detailing academic success upon readmission.

Readmission is not guaranteed. The following criteria will be used in evaluating the request for readmission:
* Available clinical space.

* Grades earned in core Emergency Medical Science (EMS) courses.
* A grade of “C” or better in any general education course that is required in the program.

Important Readmission Notes
Before being admitted in the Emergency Medical Science program, the student is allowed to repeat general education

courses to improve grades.
After being admitted into the Emergency Medical Science (EMS) program, the student cannot fail a general education
and EMS course during the same semester. If this occurs, the student will not be considered for readmission.

Transfer

Students transferring into the Emergency Medical Program must meet the following requirements:

1. The student seeking transfer must file an application in the ACC Admissions Office. The ACC application must indi-
cate that this is a transfer request and the semester and year in which the student wishes to transfer. The student must
apply within two years of leaving the previous educational institution.

2. The student requesting transfer must meet the College and Associate Degree EMS program admission requirements
for the academic year into which they which to transfer.

3. The student must have been in good standing at the time they left the previous Emergency Medical Science program
and must provide a written recommendation for the Dean/Department Chair of the previous Emergency Medical
Science program.

4. The student must have a grade point average of at least 2.0 in all academic work completed.

5. The student must meet with the EMS program Department Head who will review the course outlines, and lab/clinical
skill documentation from the previous program in which the student was previously enrolled. This review will deter-
mine the student’s potential placement into the ACC Emergency Medical Science program. This review must occur
no later than three months prior to the beginning of the desired semester of entry.

6. Selection for transfer will be based on date of application, if Emergency Medical Science (EMS) courses will fit into
placement of the ACC EMS program, available clinical space, and compliance with the aforementioned transfer re-
quirements.

7. The student must submit a completed Student Medical Form, documentation of current American Heart Association
CPR certification, and current North Carolina EMS credential at or above the level of EMT.

8. The student must complete a criminal background and drug screen, for which the student is responsible for the associ-
ated fees.

9. Successful graduation from the ACC Emergency Medical Science (EMS) program, requires that the student have at-
tended 75% of the EMS courses at ACC. Within the EMS Department, departmental policy limits transfer for EMS
courses to EMS 130 and EMS 160.

Special Admissions Process for Emergency Medical Science Bridge Program

The Emergency Medical Science (EMS) applicant who meets the phase I admission requirements and is a current cre-
dentialed North Carolina or national paramedic is eligible to receive a total of 47 transfer hours. Following an official tran-
script and credentialing evaluation, EMS Bridge students must be enrolled in and successfully complete all other EMS and
related courses and GPA requirements to be eligible for graduation.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical, and cognitive standards. This infor-
mation is found in the Admissions Office and in the program handbook.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at
336-506-4130 for more specific information.
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Criminal Background/Drug Screens

Clinical agencies with which the College has contracted to provide clinical experiences for EMS students require the
submission of criminal background checks and drug screening in order to participate in clinical experiences at the site. The
background check and drug screen will determine if the student is eligible to enter the clinical agency. Students are respon-
sible for the cost of the background check and drug screen.

If a clinical site denies a student placement in the facility, the student would be unable to complete the required clinical
component of the course. The student will be withdrawn from all EMS courses and will not be allowed to progress in the
program. Currently, the EMS program uses an online vendor for background checks and drug screening.

Program applicants should be aware that if they have pled guilty to, or have been convicted of, a felony or misdemean-
or, the Office of EMS may restrict or deny licensure. Applicants are encouraged to review the North Carolina Office of
Emergency Medical Services Criminal Record Check Requirements for Credentialing.

Program Costs
The EMS curriculum has additional costs associated with it. Students who enroll in this program are required to pay for
such items as certification exams, uniforms, supplies, and the like. Many of these are required as part of the curriculum,

but are not provided by the College. Additional expenses required for this program are listed below with approximate costs:
 Required Textbooks—$1,500

e Uniforms & Supplies—$150

e CPR Certification—$25

* Vaccinations—$300

* Accidental Insurance—$1.50

* Liability Insurance—$16/year

* EMS Testing—$98

* Platinum Planner—$85

e Criminal Background & Drug Screen—$97

Emergency Medical Science A.A.S Degree (Day Option) (A45340)
Pre-EMS Student

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 168 Anatomy & Physiology I 6 4 Developmental courses may be
OR F, S, SS required (ENG 002, ENG 011; MAT
BIO 163 Basic Anatomy & Physiology 6 5 003 and MAT 043 or MAT 052)
. .. 17 years of age on or before
EMS 110 Emergency Medical Technician 15 9 F S, SS official end date of course
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F S, SS required (ENG 002, ENG 011)
Developmental courses may be
MAT 143 Quantitative Literacy 4 3 F, S, SS required (ENG 002, MAT 003, MAT
043)
Semester Total 28 19-20
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First Year
1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. State Pre-req: BIO 168
BIO 169 Anatomy & Physiology 11 6 4 F S, SS Local: min grade C in BIO 168
State Pre-req: EMS 110, Active EMS
EMS 122 EMS Clinical Practicum I 3 1 S Credential (NC or NREMT)
Local Co-req: BIO 163 or BIO 168
State Pre-req: EMS 110
EMS 130 Pharmacology 6 4 S Il’ie(i)cement test min. grade B in EMS
Local Co-req: BIO 168
State Pre-req: EMS 110 Placement
EMS 131 Advanced Airway Management 3 2 S test min. grade B in EMS 110
Local Co-req: BIO 168
MED 121 Medical Terminology 3 3 F, S None
Semester Total 21 17
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
COM 120 Interpersonal Communication 3 3 F, S
OR None
COM 231 Public Speaking 3 3 F, S, SS
State Pre-req: EMS 110
Local Pre-req: EMS 122, BIO 163 or
EMS 160 Cardiology I 5 3 SS BIO 168
Placement test min. grade B in EMS
courses
State Pre-req: Take one: EMS 121 or
EMS 122,
Local Pre-req: EMS 130, BIO 163 or
EMS 221 EMS Clinical Practicum II 6 2 SS BIO 168
Active EMS Credential (NC or
NREMT)
Min. grade B in EMS courses
%k
bi?(?vtvable Humanities/Fine Arts Elective 3 3 Various Requisites may be required
%k
bi?(?vtvable Social/Behavioral Science Elective 3 3 Various Requisites may be required
Semester Total 20 14
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
State Pre-req: EMS 122, EMS 130,
EMS 220 Cardiology II 5 3 F EMS 160,
Min. grade B in EMS courses
State Pre-req: EMS 122, EMS
EMS 240 Patients with Special Challenges 3 2 S 130Local Pre-req: EMS 160
Min. grade B in EMS courses
Semester Total 8 5
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Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
State Pre-req: EMS 110
EMS 210 Advanced Patient Assessment 3 2 S Local Pre-req: BIO 163 or BIO 169
Min. grade B in EMS courses
State Pre-req: EMS 221
EMS 231 Clinical Practicum III 9 3 S Local Pre-req:BIO 169
Min. grade B in EMS courses
State Pre-req: EMS 122, EMS 130
EMS 250 Medical Emergencies 6 4 F Local Pre-req: EMS 160Min. grade
B in EMS courses
State Pre-req: EMS 122, EMS 130,
EMS 260 Trauma Emergencies 4 2 S Local Pre-req: EMS 160
Min. grade B in EMS courses
Semester Total 22 11
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Local Pre-req: EMS 110
EMS 140 Rescue Scene Management 3 2 SS Min. grade B in EMS courses
State Pre-req: EMS 231
Local Pre-req: EMS 122, EMS 130,
.. . EMS 131, EMS 160, EMS 210, EMS
EMS 241 Clinical Practicum IV 12 4 SS 220, EMS 221, EMS 231, EMS 240,
EMS 250, EMS 260
Min. grade B in EMS courses
State Pre-req: EMS 122, EMS 130,
EMS 270 Life-Span Emergencies 6 4 S Local Pre-req: EMS 160
Min. grade B in EMS courses
State Pre-req: EMS 220, EMS 250,
EMS 260
Local Pre-req: EMS 122, EMS 130,
EMS 285 EMS Capstone 3 2 SS EMS 131, EMS 160, EMS 210, EMS
220, EMS 221, EMS 231, EMS 240,
EMS 250, EMS 260Min. grade B in
EMS courses
Semester Total 24 12
Total Hours 123 75-76

Program Electives
Social/Behavioral Sciences

PSY 150 General Psychology

Humanities/Fine Arts

HUM 115 Critical Thinking

HI 240

SOC 220 Social Problems

Introduction to Ethics
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First Year

Emergency Medical Science A.A.S Degree (Bridging Option) (A45340)

Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
Developmental courses may be
BIO 168 Anatomy & Physiology | 6 4 F, S, SS required (ENG 002, ENG 011; MAT
003 and MAT 043 or MAT 052)
EMS 280 EMS Bridging Course 4 3 F, S None
.\ . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
- . Developmental courses may be
HUM 115 Critical Thinking 3 3 E, S, SS required (ENG 002 or ENG 011)
Semester Total 16 13
2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. State Pre-req: BIO 168
BIO 169 Anatomy & Physiology 11 6 4 F, S, SS Local: min grade C in BIO 168
EMS 235 EMS Management 2 2 F, S None
Developmental courses may be
MAT 143 Quantitative Literacy 4 3 F, S, SS required (ENG 002, MAT 003, MAT
043)
*see
table EMS Elective 4 2-3 F, S Requisites may be required
below
*see
table General Ed Elective 3 3 Various Requisites may be required
below
Semester Total 19 14-15
Total Hours 35 27-28
EMS Bridge Program Electives
EMS Electives (Choose 1)
EMS 115 Defense Tactics for EMS EMS 125 EMS Instructor Methodology
General Ed. Electives (Choose 1)
COM 120 Intro to Interpersonal Commun. PSY 150 General Psychology
COM 231 Public Speaking SOC 220 Social Problems

PHI 240 Introduction to Ethics
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ENGLISH FOR ACADEMIC PURPOSES (EAP)

The focus of the English for Academic Purposes (EAP) program at Alamance Community College is to prepare
international students, whose first language is not English, or U.S. multilingual students, who have an American high
school diploma or equivalent, to develop proficiency in complex academic English. Students typically have studied
English, often through an ESL (English as a Second Language) or other English classes, prior to enrolling in the program.
The courses focus on college-level reading, writing, research, grammar, listening, and speaking skills and strategies
needed to be successful in the college classroom or in a professional career setting.

The EAP classes are credit courses (under the course acronym EFL) and are taught at the college level, therefore all tasks,
even at the lowest levels, are actual college writing and reading assignments. EAP courses are the alternate track for
multilingual students instead of the ENG 002 course. Placement testing is required to determine the appropriate course
for each student. Students who successfully complete EAP courses will receive non-course credit for ENG 002 which is a
prerequisite for many curriculum courses. Contact Clara Vega at (336) 506-4230 for more information.

How do these classes differ from English as a Second Language (ESL) classes?

EAP focuses on academic English skills. EAP courses go beyond the basics of ESL. The courses are for college credit and
are tuition-based classes run as regular college curriculum courses every academic semester. Students interested in EAP
courses must have a high school diploma or equivalent. In contrast, ESL courses focus on the beginner English learner
who wishes to improve their English skills for everyday life. ESL courses improve an English learner’s survival skills,
such as conversations with their physician or their child’s teacher.

English as a Second Language (ESL) courses are non-credit and tuition-free classes with open enrollment throughout

the year. The focus is on non-academic reading, writing, speaking, and listening, including content about U.S. history

and citizenship preparation. ESL classes include computer literacy skills and are designed to help students obtain a solid
foundation in English that will enable them to pursue a career and/or further education in English. Students who have
completed ESL courses are great candidates for EAP courses.

FIRE PROTECTION TECHNOLOGY

Program Description

The Fire Protection Technology curriculum is designed to provide students with knowledge and skills in the technical,
managerial, and leadership areas necessary for advancement within the fire protection community and related firefighting
industries, and to provide currently employed firefighters with knowledge and skills often required for promotional consid-
eration.

Course work includes diverse fire protection subject areas, including fire prevention and safety, public education, build-
ing construction, fire ground strategies and tactics, and local government finance and laws, as they apply to emergency
services management. Emphasis includes understanding fire characteristics and the structural consequences of fire; risk
assessment and management; and relevant research, communications, and leadership methodologies.

Program Outcomes

Graduates of this program should be able to:

* Demonstrate, explain and apply fire suppression techniques by assessing hazard classifications, fire behavior and their
effect on fire suppression techniques.

* Develop presentations for fire safety and communicate the information in writing.

* Provide public services in a safe, legal and ethical manner utilizing local and state laws as well as building codes.

* Apply investigative techniques to mock scenarios by identifying the presence of evidence to suggest a possible arson
and the collection/preserving procedures for the evidence.

¢ Identify the working mechanisms, designs and functions of sprinkler systems, alarm systems and building construction/
design as pertaining to the fire service.

Employment Opportunities

Employment opportunities exist with fire departments, governmental agencies, industrial firms, insurance rating orga-
nizations, and educational organizations. Employed persons should expect enhanced opportunities for skilled, supervisory-
level and mid-level management positions within his/her current organization.
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Admission

Entering or returning students may be required to take placement tests for math and English prior to enrolling; testing
is done in Student Success by appointment. Students may be required to take one or more developmental English or Math
courses prior to the required course(s), depending upon their SAT, ACT, COMPASS or ASSET test scores.

Progression
Students must complete all Fire Protection (FIP) courses with a grade of “C” or better to successfully complete this

program.

Technical Standards

Students enrolling in the program must meet specific emotional, behavioral, physical and cognitive standards. This in-

formation is found in the Student Success office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at

336-506-4130 for more specific information.

Fire Protection Technology A.A.S.Degree (A55240)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
CIS 110 Introduction to Computers 4 3 F, S, SS None
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 E, S, SS required (ENG 002, ENG 011)
FIP 120 Introduction to Fire Protection 3 3 F None
FIP 124 Fire Prevention & Public Education 3 3 F None
FIP 132 Building Construction 3 3 F None
FIP 220 Fire Fighting Strategies 3 3 F None
Semester Total 19 18
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 112 Writing/Research in the Disciplines 3 3 F, S, SS State Pre-req: ENG 111
FIP 136 Inspections and Codes 3 3 S None
FIP 146 Fire Protection Systems 5 4 S None
FIP 152 Fire Protection Law 3 3 S None
FFIP 229 Fire Dynamics and Combust 3 3 S None
Semester Total 17 16
Second Year
Fall 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
EPT 140 Emergency Management 3 3 F, S None
FIP 228 Local Government Finance 3 3 None
FIP 230 Chemistry of Hazardous Materials | 5 5 None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4 3 E, S, SS required (MAT 003, MAT 010)
Semester Total 15 14
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Spring 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours

FIP 240 Fire Service Supervision 3 3 S None
FIP 248 Fire Service Personnel Administration 3 S None
+FIP 276 Managing Fire Services 3 3 S None
*

see table Major Elective 3-4 3 Various Requisites may be required
below
**see table . . . . . . .
below Social/Behavioral Science Elective 3 3 Various Requisites may be required
*

See p & 2 Humanities/Fine Arts Elective 3 3 Various Requisites may be required
for options
Semester Total 18-19 18

Total Hours 69-70 66

7Developmental English and/or Math may be required, based on placement test results.
*Major Elective Options

FIP 128 Detection & Investigation PED 110
FIP 221 Adv Fire Fighting Strat PED 120
FIP 232 Hydraulics & Water Distrib SOC 210
FIP 244  Fire Protection Project SOC 213
**Social/Behavioral Science Elective Options

HIS 111 World Civilizations I POL 130
HIS 112 World Civilizations I1 PSY 150
HIS 131 American History I SOC 210
HIS 132 American History II SOC 220
HIS 163  The World Since 1945 SOC 242

POL 120  American Government

Fit and Well for Life
Walking for Fitness
Introduction to Sociology
Sociology of the Family

State & Local Government
General Psychology
Introduction to Sociology
Social Problems

Sociology of Deviance

Fire Protection Diploma (D55240)

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
FIP 120 Introduction to Fire Protection 3 3 F None
FIP 124 Fire Prevention & Public Education 3 3 F None
FIP 132 Building Construction 3 3 F None
FIP 220 Fire Fighting Strategies 3 3 F None
Semester Total 15 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
FIP 146 Fire Protection Systems 5 4 S None
FIP 152 Fire Protection Law 3 None
%
see table Major Elective 3-4 3 Various Requisites may be required
below
ko
belsg\i]table Social/Behavioral Science Elective 3 3 Various Requisites may be required
Semester Total 14-15 13
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Second Year

Fall 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
FIP 228 Local Government Finance 3 3 F None
FIP 230 Chemistry of Hazardous Materials | 5 5 F None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4 3 F, S, SS required (MAT 003, MAT 010)
Semester Total 12 11
Total Hours 41-42 39
*Major Elective Options
CIS 110 Intro to Computers PED 110 Fit and Well for Life
FIP 128 Detection and Investigation PED 120 Walking for Fitness
FIP 221 Adpv Fire Fighting Strat SOC 210 Introduction to Sociology
FIP 232 Hydraulics & Water Distrib SOC 213 Sociology of the Family
FIP 244  Fire Protection Project
**Social/Behavioral Science Elective Options
HIS 111 World Civilizations I POL 130 State & Local Government
HIS 112 World Civilizations 11 PSY 150 General Psychology
HIS 131  American History I SOC 210 Introduction to Sociology
HIS 132 American History I1 SOC 220 Social Problems
HIS 163  The World Since 1945 SOC 242 Sociology of Deviance
POL 120  American Government

The Fire Protection Certificate is a 15-hour concentration under the curriculum title of Fire Protection Technology that
has been specifically designed to prepare firefighters for operational-level positions within the fire service. It provides pro-
fessional development and career enhancement opportunities for those currently employed, as well as those newly entering

Fire Protection Certificate (C55240)

into fire service careers.

Courses taken toward completion of the certificate apply toward both the diploma, as well as to the Fire Protection
Technology Associate in Applied Science degree.
Course work includes a writing course (ENG 111) and four FIP courses: Introduction to Fire Protection; Building

Construction; Fire Fighting Strategies; and Fire Prevention & Public Education.

Students entering for the certificate options are required to meet the same criteria for the diploma and the Fire Protection

Technology associate’s degree.

First Year
Fall Semester
Course Title Cl_(; ntact | Credit Offered Pre/Co-Requisites
ours Hours
ENG 111 Writing and Inquiry 3 3 F, S, SS 221‘:1‘;13“(133361 gggrsg;gag] }’)‘3
FIP 120 Introduction to Fire Protection 3 3 F None
FIP 124 Fire Prevention & Public Education 3 3 F None
FIP 132 Building Construction 3 3 F None
FIP 220 Fire Fighting Strategies 3 3 F None
Semester Total 15 15
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Inspections Certificate (C55240S)

The (Fire) Inspections Certificate is a 15-hour concentration under the curriculum title of Fire Protection Technology
that has been specifically designed to prepare firefighters for inspections-level positions within the fire service. It provides
professional development and career enhancement opportunities for those currently employed seeking promotion or trans-
fer into inspections-level positions within fire service careers.

Courses taken toward completion of the certificate apply toward both the diploma, as well as to the Fire Protection
Technology Associate in Applied Science degree.

Course work includes five FIP courses: Introduction to Fire Protection; Building Construction; Fire Protection Law;
Inspections & Codes; and Detection & Investigation. Completion of state certification exam(s), probationary period(s), and
other minimum requirements must be met to become a state-certified inspector in the fire service. Completion of this cer-
tificate alone will not grant state certification.

Students entering for the certificate options are required to meet the same criteria for the diploma and the FIP A.A.S.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
FIP 120 Introduction to Fire Protection 3 3 None
FIP 128 Detection and Investigation 3 3 F None
FIP 132 Building Construction 3 3 None
Semester Total 9 9
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
FIP 136 Inspections and Codes 3 3 S None
FIP 152 Fire Protection Law 3 3 S None
Semester Total
Total Hours 15 15

Fire Protection Management Certificate (C55240M)

The Fire Protection Management Certificate is a 15-hour concentration under the curriculum title of Fire Protection
Technology that has been specifically designed to prepare firefighters for mid-level management positions within the fire
service. It provides professional development and career enhancement opportunities for those currently employed as well as
those newly entering into fire service careers.

Completion of the certificate will prepare currently-employed students for promotion to or beyond the supervisory level
and will be especially beneficial in those agencies requiring the certificate for promotion to certain levels. Courses taken
toward completion of the certificate apply toward both the diploma, as well as to the Fire Protection Technology Associate
in Applied Science degree.

Course work includes a writing course (ENG 111) and four FIP courses: Local Government Finance, Fire Service
Supervision, Fire Service Personnel Administration, Fire Fighting Strategies.

Students entering for the certificate options are required to meet the same criteria for the diploma and the Fire Protection
Technology associate’s degree.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ENG 111 Writing and Inquiry 3 3 F,s,ss [|Developmental courses may be
required
FIP 220 Fire Fighting Strategies 3 3 F None
FIP 228 Local Government Finance 3 3 F None
Semester Total 9 9




174 ACADEMIC PROGRAMS OF STUDY

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
FIP 240 Fire Service Supervision 3 3 S None
FIP 248 Fire Service Personnel Administration | 3 3 S None
Semester Total 6 6
Total Hours 15 15

GENERAL EDUCATION (A10300)

The Associate in General Education curriculum is designed for the academic enrichment of students who wish to broad-
en their education, with emphasis on personal interest, growth and development. This program is not intended for students
who plan to pursue a four-year degree in the future, as many of the courses may not be transferable.

Course work includes study in the areas of humanities and fine arts, social and behavioral sciences, natural sciences or
mathematics, and English composition. Opportunities for the achievement of competence in reading, writing, oral commu-
nication, fundamental mathematical skills and the basic use of computers will be provided. Through these skills, students
will have a sound base for lifelong learning. The degree includes 15 hours in General Education courses and 49 hours of
electives.

This degree is not transferable to most public and private universities. Students interested in pursuing a transferable
degree in any field should refer to the information located under University Transfer program.

Associate In General Education Curriculum Plan

GENERAL EDUCATION CORE (15 SHC)

English Composition: 6 semester hours required
ENG 111 Writing and Inquiry

The second course must be selected from the following:

COM 110 Introduction to Communication

COM 120 Introduction to Interpersonal Communication

COM 231 Public Speaking

ENG 112 Writing/Research in the Disciplines

ENG 114 Professional Research & Reporting

ENG 115 Oral Communication
Humanities/Fine Arts: choose 3 semester hours from:

ART 111 Art Appreciation

ART 114 Art History I

ART 115 Art History II

ART 131 Drawing

DRA 111 Theatre Appreciation

ENG 125 Creative Writing |

ENG 231 American Literature 1

ENG 232 American Literature 11

ENG 241 British Literature 1

ENG 242 British Literature 11

HUM 115 Critical Thinking

HUM 122 Southern Culture

HUM 130 Myth in Human Culture

HUM 230 Leadership Development

HUM 150 American Women’s Studies

MUS 110 Music Appreciation

MUS 112 Introduction to Jazz

PHI 215 Philosophical Issues

PHI 240 Introduction to Ethics

REL 110 World Religion

REL 211 Old Testament

REL 212 New Testament

SPA 141 Culture and Civilization

SPA 211 Intermediate Spanish I

SPA 212 Intermediate Spanish 11
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Social/Behavioral Sciences: choose 3 semester hours from:

ECO 251 Principles of Microeconomics
ECO 252 Principles of Macroeconomics
HIS 111 World Civilizations I
HIS 112 World Civilizations 11
HIS 131 American History 1
HIS 132 American History II
HIS 163 The World Since 1945
POL 120 American Government
POL 130 State and Local Government
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 220 Social Problems

Natural Sciences or Mathematics: choose 3 semester hours from:
BIO 110 Principles of Biology
BIO 111 General Biology |
BIO 140 Environmental Biology
BIO 163 Basic Anatomy & Physiology I
BIO 168 Anatomy & Physiology |
CHM 130 Gen, Org, & Biochemistry
CHM 131 Introduction to Chemistry
CHM 151 General Chemistry
GEL 111 Introductory Geology
MAT 110 Math Measurements & Literacy
MAT 121 Algebra/Trigonometry
MAT 143 Quantitative Literacy
MAT 152 Statistical Methods I
MAT 171 Precalculus Algebra
PHY 110 Conceptual Physics

To complete the Associate in General Education degree, 49 additional hours of electives must be taken. They may be
selected from curriculum courses offered at ACC having a course number of 110 or higher. Consult an advisor if you have
question. Total semester hours in the program is 64.

HEALTHCARE MANAGEMENT TECHNOLOGY*
*Pending approval by SACSCOC

Program Description

The Healthcare Management Technology curriculum prepares individuals for employment in healthcare business and
financial operations in areas such as general healthcare management, entrepreneurship, and long-term care.

Course work includes medical office management, financial management, legal aspects of healthcare, medical insurance
and billing analysis, and other topics depending on the subject area selected within this curriculum.

Graduates should qualify for employment opportunities in a variety of healthcare settings including hospitals, medical
offices, outpatient clinics, long-term care facilities, and insurance companies. Industry recognized certifications may be
available for graduates with work experience.

Program Learning Outcomes
Graduates of this program should be able to:
e Use healthcare data to make informed business decisions.

* Understand how to apply state and federal healthcare policies in a healthcare setting.
e Understand the framework in which healthcare services are produced, coordinated, consumed, and reimbursed.
* Demonstrate knowledge of strategic planning and decision making in the healthcare organizations.

* Develop skills to collaborate and consult as a strategic member of the healthcare team. Become skilled at completing a
complex team task within an allotted time, such as a marketing plan or case analysis paper and presentation.

* Analyze and interpret financial information specific to the healthcare setting.

* Develop appropriate professional behaviors and leadership skills for careers in health care.

* Develop skills in preparing and delivering a well-organized, formal business presentation.

* Demonstrate ability to write a clear, short business report or memo without grammatical mistakes.

* Explain how medical records are used, shared, and stored by the medical office, and the relationships between these
records and medical care, legal, and insurance, or billing concerns.
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First Year

Healthcare Management Technology A.A.S. Degree* (A25200)

*This program combines seated, hybrid, and online course options.

Fall 1st Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ACA 111 College Student Success 1 1
OR E, S, SS None
ACA 122 College Transfer Success 1
CIS 110 Introduction to Computers 3 F, S, SS None
OR
OST 137 Office Applications I 4 3 E S None
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
HMT 110 Intro to Healthcare Management 3 3 F None
Developmental courses may be
MAT 152 Statistical Methods 1 5 4 required (ENG 002, MAT 003, Co-
req: MAT 052)
OR ES,88 Developmental courses may be
MAT 171 Precalculus Algebra 5 4 required (Take one: MAT 003 o
MAT 121; Co-req: MAT 071)
MED 121 Medical Terminology I 3 3 F, S
OR None
OST 141 Medical Office Terms I 3 3 F,S,ss
Semester Total 19 17
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin. of Financial Accounting 5 4 E S required (ENG 011; MAT 043, MAT
052 or MAT 071)
HMT 212 Management of a Healthcare 3 3
OR Organization F None
BUS 137 Principles of Management 3 3
MKT 120 Principles of Marketing 3 3 F S None
MED 122 Medical Terminology 11 E, S State Pre-req: MED 121
OR
OST 142 Medical Office Terms II 3 3 F, S, SS State Pre-req: OST 141 or MED 121
OST 148 Medical Insurance & Billing 3 3 F, S, SS None
Semester Total 17 16
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . Developmental courses may be
HUM 115 Critical Thinking 3 3 F, S, SS required:(ENG 002 or ENG 111)
OST 247 Procedure Coding 4 3 F, S, SS State Pre-req: OST 141 or MED 121
WBL 110 World of Work F, S, SS None
Semester Total 8 7
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Second Year

Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACC 121 Prin. of Managerial Accounting 5 4 F, S State Pre-req: ACC 120
CTS 130 Spreadsheets 4 3 F, S None
ENG 114 Professional Research & Reporting 3 3 F, S, SS State Pre-req: ENG 111
HMT 211 Long Term Care Administration 3 3 F None
MED 118 Medical Law and Ethics 2 2 E S
OR None
OST 149 Medical Legal Issues 3 3 F, S, SS
OST 248 Diagnostic Coding 4 3 F, S, SS State Pre-req: OST 141 or MED 121
Semester Total 21-22 18-19
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ECO 251 Principles of Microeconomics 3 3 Developmental courses may be
OR F, S required (ENG 002 & ENG 011;
ECO 252 Principles of Macroeconomics 3 3 MAT 003 & MAT 043 or MAT 052)
HMT 220 Healthcare Financial Management 4 4 S ?;?)te Pre-req: ACC 120 and HMT
OST 243 Med Office Simulation 4 3 F S State Pre-req: OST 148
OR
WBL 112 Work-Based Learning I1 20 2 S None
sk
see table Major Elective 2-4 2-4 Various Requisites may be required
below
Semester Total 17-24 12-17
Total Hours 82-90 70-76
*Recommended Major Electives
ACC 140 Payroll MED 116  Intro to A&P
ACC 150 Acct. Software Applications MKT 223  Customer Service
BUS 153 Human Resources Management OST 264 Medical Office Auditing

BUS 255  Org. Behavior in Business

Healthcare Management Technology Certificate (C25200)
*Pending SACSCOC Approval

The Healthcare Management Technology Certificate prepares students for entry-level and promotional opportunities in
Healthcare Management depending on work experience in the field.

First Year
Fall 1st Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
ACC 120 Prin. of Financial Accounting 5 4 F, S required (ENG 011; MAT 043, MAT
052 or MAT 071)
HMT 110 Intro to Healthcare Management 3 3 F None
Semester Total 8 7
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Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HMT 211 Long Term Care Administration 3 3 S None
HMT 212 Management of a Healthcare 3 3 S
OR Organization None
BUS 137 Principles of Management 3 3 F S, SS
HMT 220 Healthcare Financial Management 4 4 S Pre: ACC 120 and HMT 110
Semester Total 10 10
Total Hours 18 17
HISTOTECHNOLOGY

Program Description

This curriculum provides individuals with the knowledge and skills necessary to prepare tissue specimens for micro-
scopic examination using various stains and dyes to identify tissue and cell structures.

Course work emphasizes scientific concepts related to laboratory procedures, quality assessment, histology, microscopy,
and other related topics.

Program Learning Outcomes
Graduates of this program should be able to:
* Identify acceptable specimens and perform processing procedures required in preparation for specimen analysis in
histology according to established laboratory standards.

* Demonstrate theoretical knowledge required for performance of diagnostic procedures in histology according to
established laboratory standards.

* Demonstrate entry-level technical skills required for performance of diagnostic procedures in histology according to
established laboratory standards.

* Describe laboratory safety and patient safety measures and recall safety regulations followed to achieve safety
regulatory compliance in histology according to established laboratory standards.

* Describe all aspects of quality assurance in histology and produce and assess acceptability of quality control results
according to established laboratory standards.

* Demonstrate ethical and professional behavior consistent with a laboratory professional and in accordance with Health
Insurance Portability and Accountability Act (HIPAA).

* Interpret procedure outcomes and demonstrate an ability to distinguish between acceptable and unacceptable results
regarding embedding, microtomy and staining procedures in the histology lab.

e List and explain the role of all regulatory agencies and accrediting bodies associated with the histology laboratory.

NAACLS Accreditation
The Histotechnology program is accredited by the National Accrediting Agency for Clinical Laboratory
Sciences (NAACLS), 5600 N. River Rd., Suite 720, Rosemont, IL 60018-5110.
Telephone: (847) 939-3597. website: www.naacls.org

Employment Opportunities

Graduates of the program are approved by NAACLS to take the certification exam through the American Society for
Clinical Pathology Board of Certification. Employment opportunities include pathology laboratories in hospitals and clinics
and medical or research laboratories.

Admission
The following requirements must be completed for admission:
* Updated application

* High school transcript or equivalent

* Minimum GPA of 2.0 on previous college work
* Required placement test scores

* Meeting with Histotechnology department head
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Students who are admitted to the program are advised to be full-time students and follow the semester-by-semester
curriculum plan. The sequencing of courses in the Histotechnology program requires that first-year students complete all
general education courses and science prerequisite courses for the histotechnology courses (HTO) taught during the second
year of the program. Students will take Introduction to Histotechnology (HTO 110) during the summer session after their
first two semesters. In the second year of the program, students will focus on the skills they need to acquire to work as
histotechnicians.

Progression

Students must complete all Histotechnology (HTO, BIO and CHM) courses with a grade of “C” or better to complete this
program. Specific program academic and progression policies are in the Histotechnology Program Orientation and Policy
Manual given to students upon program entry. Students must meet minimum program academic requirements and satisfac-
tory completion of all laboratory skills to remain in the program. For questions, contact the Histotechnology department
head.

Clinical sites require a criminal records check, drug screen, required immunization records, and other site-specific re-
quirements before students can participate in clinical rotations at their facility.

Technical Standards

Students entering the program must meet specific emotional, behavioral, physical, and cognitive standards. This infor-
mation is found on the department webpage, in the admissions office and in the program handbook.

Students qualifying for special accommodations to these standards may contact the Disability Services Coordinator at
336-506-4130 for more specific information.

Additional Program Costs

The Histotechnology curriculum has additional costs associated with it. Students who enroll in this program are required
to pay for such items as certification exams, achievement tests, uniforms, supplies, and the like. Many of these are required
as part of the curriculum, but are not provided by the College. Additional expenses required for this program are listed
below with approximate costs.

e Uniforms—$100

* Vaccinations and required physical-$300

* Liability insurance—$16 per year (included in HTO 220 tuition)
* Certification exam—$215

e Name badge—$10

* Criminal background check—$25

 Urinary drug screen—$50

Degree, Diplomas, and Certificates

Graduates of the Histotechnology program receive an Associate Degree in Applied Science (A.A.S.) in Histotechnology.
Graduates will be eligible to take the certification examination given by the American Society for Clinical Pathology (ASCP)
Board of Certification. The associate degree is NOT contingent upon passing a certification or licensure examination.
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First Year

Histotechnology A.A.S. Degree (A45370)

Fall 1st Semetser

Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
ACA 111 College Student Success 1 1
OR E, S, SS None
ACA 122 College Transfer Success 2 1
. Developmental courses may be
BIO 111 General Biology | 6 4 F, S, SS required (ENG 002)
Developmental courses may be
BIO 163 Basic Anatomy & Physiology 6 5 F required (ENG 002; MAT 003 and
MAT 010)
. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
Semester Total 16 13
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. . State Pre-req: Take one: BIO 110,
BIO 275 Microbiology 6 4 FS BIO 111, BIO 163, BIO 165, BIO 168
ENG 112 Writing/Research in the Disciplines 3 3 State Pre-req: ENG 111
OR F S, SS
COM 231 Public Speaking 3 3 None
CIS 110 Introduction to Computers 4 3 F, S, SS None
CHM 130 General, Organic & Biochemistry 3 3 F, S None
CHM 130A General, Organic & Biochemistry Lab |2 1 F, S State Co-req: CHM 130
k
fSee Pg. 2 Humanities/Fine Arts Elective 3 F, S, SS Requisites may be required
or options
Semester Total 21 17
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. State Pre-req: Take one: BIO 163,
BIO 271 Pathophysiology 3 3 S BIO 166, BIO 169
State Pre-req: BIO 163, BIO-275,
HTO 110 Introduction to Histotechnology 3 3 SS CHM 130, CHM 130A
State Co-req: BIO271
*
fSee P& 2 Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
or options
Semester Total 9 9
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HTO 120 Histology 7 5 F State Pre-req: HTO 110
. . State Pre-req: HTO 130
HTO 130 Histotechniques 7 5 F State Co-req: HTO 210
. . State Pre-req: HTO 130
HTO 140 Histochemistry 7 5 F State Co-req: HTO 220
Semester Total 21 15
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Spring Sth Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. State Pre-req: HTO 120, HTO 130,
HTO 210 Histopathology 6 4 S HTO 140
. .. State Pre-req: HTO 130
HTO 220 Histotechnology Clinical 24 8 S State Co-req: HTO 210
. State Pre-req: HTO 130
HTO 230 Professional Issues 3 3 S State Co-req: HTO 220
Semester Total 33 15
Total Hours 100 69

HORTICULTURE TECHNOLOGY

Program Description

The Horticulture Technology curriculum is designed to prepare individuals for various careers in horticulture. Classroom
instruction and practical laboratory applications of horticultural principles and practices are included in the program of
study.

Course work includes plant science, plant materials, propagation, soils, fertilizers, and pest management. Also included

are

courses in plant production, landscaping, and the management and operation of horticulture businesses.

Graduates should qualify for employment opportunities in nurseries, garden centers, greenhouses, landscape operations,
gardens, and governmental agencies. Graduates should also be prepared to take the certified plant professional and licensed
pesticide applicators examinations.

Program Learning Outcomes
Graduates of this program should be able to:

Ar

Te

Describe and discuss the processes of plant growth and how those impact management decisions.
Analyze soils and soilless substrates in order to determine amendments and amounts needed for plant growth.

Properly identify and discuss the utilization of annuals, herbaceous perennials, trees, and shrubs common to North
Carolina.

Demonstrate the knowledge and ability to successfully plan a plant production schedule (propagation, greenhouse, or
nursery) and produce marketable plants.

Read, plan, and/or draft a landscape design and/or estimate the total job cost, including materials, equipment, and labor.
Create a landscape management plan.

Utilize horticultural computer programs in order to determine project measurements and create digital drafts of
landscape designs.

Analyze a landscape site and determine cultural and physical activities needed to establish and/or manage a quality
turf.

Perform maintenance and/or operate equipment and tools specific to the horticultural industry safely and correctly.
Identify horticultural pest management issues and strategies.

ticulation Agreements
North Carolina A & T State University, 2+2 Agricultural Education

North Carolina State University, 1+3 Horticultural Science

chnical Standards
Students entering the program must meet specific emotional, behavioral, physical and cognitive standards. This informa-

tion is found in the admissions office.

Students qualifying for special accommodations to these standards must contact the Disability Services Coordinator at

336-506-4130 for more specific information.



182

ACADEMIC PROGRAMS OF STUDY

Additional Program Costs

The Horticulture curriculum has additional costs associated with it. Students who enroll in this program are required to
pay for such items as certification exams, achievement tests, supplies, and the like. Many of these are required as part of
the curriculum, but are not provided by the College. Additional expenses required for this program are listed below with

approximate costs.
e Liability insurance—$16 per year

First Year

Horticulture Technology A.A.S. Degree (A15240)

Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
PTE 115 Pathways to Employment — Ag & Nat. 5 5 E.S.SS None
Resources
AGR 170 Soil Science 3 None
HOR 160 Plant Materials I F None
HOR 162 Applied Plant Science 3 None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4-5 3-4 F S, SS required (MAT 003, MAT 010)
Semester Total 21-22 15-16
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
. Developmental courses may be
ENG 110 Freshman Composition 3 3 E, S, SS required (ENG 002)
HOR 116 Landscape Management | 4 3 S None
HOR 134 Greenhouse Operations 4 3 S None
HOR 161 Plant Materials 11 4 3 S None
HOR 168 Plant Propagation 4 3 S None
Semester Total 19 15
Summer 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 114 Landscape Construction 3 SS None
HOR 215 Landscape Irrigation 3 SS None
Semester Total 6
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 112 Landscape Design | 5 3 F None
HOR 164 Hort Pest Management 4 3 F None
HOR 253 Horticulture Turfgrass 4 3 F None
HOR 257 Arboriculture Practices 4 2 F None
sk
fSee Pg. 2 Social/Behavioral Science Elective 3 3 F, S, SS Various
or options
Semester Total 20 14
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Spring Sth Semester

Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
ENG 115 Oral Communication
OR 3 3 F, S, SS None
COM 231 Public Speaking
HOR 273 Hort Mang & Marketing 3 3 S None
HOR 245 Hort Specialty Crops 4 3 S, SS None
OR
WBL XXX Work Based Learning 10-30 2-3 E, S, SS None
%
fSee pg. 72 Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
or options
%
bzelzsvtlable Major Elective 3-4 3 Various Requisites may be required
Semester Total 16-43 14-15
Total Hours 84-112 64-66

Developmental English and/or Math may be required, based on placement test results.

*Major Elective—Choose 5 or 6 hours from the following list:

AGR 139  Intro to Sustainable Ag. HOR 245 Hort Specialty Crops
HOR 213  Landscape Design II HOR 266  Micropropagation
HOR 225 Nursery Production WBL XXX Work-Based Learning

Landscape Design, Installation and Management Diploma (D15240D)

The Landscape Design, Installation and Management Diploma is a 42-credit hour concentration under the curriculum
title of Horticulture Technology that has been specifically designed to prepare students for entry-level positions within the
landscape sector of the green industry. It provides professional development and career enhancement opportunities for those
currently employed, as well as those beginning in the industry. Students who complete this diploma will learn about topics
such as landscape management, design, construction and many more. Courses taken toward completion of the diploma ap-

ply toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 170 Soil Science 3 F None
HOR 160 Plant Materials [ 3 None
HOR 162 Applied Plant Science 3 F None
Semester Total 12 9
Spring 2nd Semester
Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
ENG 115 Oral Communication
OR 3 3 F, S, SS None
COM 231 Public Speaking
HOR 116 Landscape Management | 4 3 None
HOR 161 Plant Materials 11 4 3 S None
Semester Total 11 9
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Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 114 Landscape Construction 4 3 SS None
Semester Total 4 3

Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 112 Landscape Design I 5 3 F None
HOR 164 Hort Pest Management 4 3 F None
HOR 253 Horticulture Turfgrass 4 3 F None
MAT 110 Math Measurement & Literacy 4-5 3-4 F, S, SS ]rz:\lfsic;[()lmental courses may be
Semester Total 17-18 12-13
Total Hours 55 42
Spring 5th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 213 Landscape Design 11 4 3 S State Pre-req: HOR 112
Semester Total 4 3
Total Hours 48-49 36-37

Plant Production Diploma (D15240P)

The Plant Production Diploma is a 40-credit hour concentration under the curriculum title of Horticulture Technology
that has been specifically designed to prepare students for entry-level positions within the greenhouse or nursery sector
of the green industry. It provides professional development and career enhancement opportunities for those currently em-
ployed, as well as those beginning in the industry. Students who complete this diploma will learn about topics such as plant
propagation, greenhouse and nursery operations, and specialty crops. Courses taken toward completion of the diploma ap-
ply toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 170 Soil Science 3 F None
HOR 160 Plant Materials I 3 None
HOR 162 Applied Plant Science 4 3 F None
Semester Total 12 9

Spring 2nd Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
HOR 161 Plant Materials 11 3 None
HOR 168 Plant Propagation 3 None
HOR 273 Hort Mang & Marketing 3 3 S None
Semester Total 10 9
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Summer 3rd Semester

Contact

Credit

Course Title Hours Hours Offered Pre/Co-Requisites
ENG 115 Oral Communication
OR 3 3 F, S, SS None
COM 231 Public Speaking
Semester Total 3 3
Second Year
Fall 4th Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 164 Hort Pest Management 4 3 F None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4-5 3-4 F, S, SS required (MAT 003, MAT 010)
Semester Total 8-9 6
Spring Sth Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 134 Greenhouse Operations 4 3 None
HOR 225 Nursery Production 4 3 S None
HOR 245 Hor Specialty Crops 4 3 SS None
HOR 266 Micropropagation 3 3 S State Pre-req: HOR 162 & HOR 168
Semester Total 15 12
Total Hours 48-49 39-40

Horticulture Technology Associate in Applied Science degree.

Greenhouse Production Certificate (C15240G)

The Greenhouse Production Certificate is an 18-credit hour concentration under the curriculum title of Horticulture
Technology that has been specifically designed to prepare students for entry-level positions within the greenhouse sector
of the green industry. It provides professional development and career enhancement opportunities for those currently em-
ployed, as well as those beginning in the industry. Students who complete this certificate will learn about topics related to
greenhouse operations for ornamental and edible crops. Courses taken toward completion of the certificate apply toward the

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 162 Applied Plant Science 3 F None
HOR 164 Hort Pest Management 3 F None
AGR 170 Soil Science 3 F None
Semester Total 12 9
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 134 Greenhouse Operations 4 3 None
HOR 273 Hort Mang & Marketing 3 S None
HOR 245 Hor Specialty Crops 4 3 None
Semester Total 1 9
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Horticulture Business Certificate (C15240B)

The Horticulture Business Certificate is an 18-credit hour concentration under the curriculum title of Horticulture
Technology that has been specifically designed to prepare students for entry-level positions within the green industry where
there is a need to understand business practices specific to our industry. It provides professional development and career
enhancement opportunities for those currently employed, as well as those beginning in the industry. Students who complete
this certificate will learn about topics such as estimating for landscape services, sales, management, and marketing. Courses
taken toward completion of the certificate apply toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 164 Hort Pest Management 4 3 F None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4-5 3-4 F, S, SS required (MAT 003, MAT 010)
Semester Total 89 6-7

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 116 Landscape Management [ 4 3 S None
HOR 273 Hort Mang & Marketing 3 3 S None
Semester Total 7 6
Total Hours 15-16 12-13

Landscape Design Certificate (C15240D)

The Landscape Design Certificate is a 17-credit hour concentration under the curriculum title of Horticulture Technology
that has been specifically designed to prepare students for entry-level positions within the landscape design sector of the
green industry. It provides professional development and career enhancement opportunities for those currently employed,
as well as those beginning in the industry. Students who complete this certificate will learn content centered around creating
a successful landscape design for residential and commercial sites. Courses taken toward completion of the certificate apply
toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester

Course Title CI_(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
AGR 170 Soil Science 4 3 F None
HOR 112 Landscape Design | 3 None
HOR 160 Plant Materials | 4 3 F None
Semester Total 13 9

Spring 2nd Semester

Course Title CI_(ImtaCt Credit Offered Pre/Co-Requisites
ours Hours
HOR 161 Plant Materials 11 4 3 S None
HOR 213 Landscape Design 11 4 3 S State Pre-req: HOR 112
Semester Total 8

Total Hours 21 15
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Landscape Management Certificate (C15240L)

The Landscape Management Certificate is an 18-credit hour concentration under the curriculum title of Horticulture
Technology that has been specifically designed to prepare students for entry-level positions within the landscape sector
of the green industry. It provides professional development and career enhancement opportunities for those currently em-
ployed, as well as those beginning in the industry. Students who complete this certificate will learn about topics such as
important for landscape management such as proper pruning, fertilization, pest management, and irrigation. Courses taken
toward completion of the certificate apply toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 170 Soil Science 4 3 F None
HOR 164 Hort Pest Management 4 3 F None
Semester Total 8

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 116 Landscape Management | 4 3 S None
HOR 161 Plant Materials 11 4 3 S None

Semester Total

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 114 Landscape Construction 4 3 SS None
HOR 215 Landscape Irrigation 4 3 SS None
Semester Total 8 6
Total Hours 24 18

Turfgrass Management Certificate (C15240T)

The Turfgrass Management Certificate is a 15-credit hour concentration under the curriculum title of Horticulture
Technology that has been specifically designed to prepare students for entry-level positions within the turfgrass sector of the
green industry. It provides professional development and career enhancement opportunities for those currently employed,
as well as those beginning in the industry. Students who complete this certificate will learn about topics focused around
turfgrass management such as seeding, sodding, fertilization, irrigation, and many more. Courses taken toward completion
of the certificate apply toward the Horticulture Technology Associate in Applied Science degree.

First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
AGR 170 Soil Science 4 3 F None
PTE 115 Pathways to Employment — Ag & Nat. 5 3 F.S.SS None
Resources
Semester Total 9 6
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Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
HOR 161 Plant Materials 11 4 3 S None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4-5 3-4 E, S, SS required (MAT 003, MAT 010)
Semester Total 8-9 6-7
Fall 3rd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 164 Hort Pest Management 4 3 F None
HOR 253 Horticulture Turfgrass 4 3 None
Semester Total 8 6
Total Hours 23-24 18-19

First Year

Urban Forestry Certificate (C15240F)

The Urban Forestry Certificate is a 17-credit hour concentration under the curriculum title of Horticulture Technology
that has been specifically designed to prepare students for entry-level positions within the arboriculture sector of the green
industry. It provides professional development and career enhancement opportunities for those currently employed, as well
as those beginning in the industry. Students who complete this certificate will learn about topics such as tree canopy man-
agement, tree healthy, tree climbing, proper pruning, and many more. Courses taken toward completion of the certificate
apply toward the Horticulture Technology Associate in Applied Science degree.

Fall 1st Semester

Course Title CI_(Imtact Credit Offered Pre/Co-Requisites
ours Hours
AGR 170 Soil Science 3 F None
HOR 160 Plant Materials I 3 None
HOR 162 Applied Plant Science 3 F None
Semester Total 12 9
Spring 2nd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
HOR 161 Plant Materials II 4 3 S None
Semester Total 4 3
Fall 3rd Semester
Course Title Contact Credit Offered Pre/Co-Requisites
Hours Hours
HOR 257 Arboriculture Practices 4 2 F None
MAT 110 or . Developmental courses may be
higher Math Measurement & Literacy 4-5 3-4 F, S, SS required (MAT 003, MAT 010)
Semester Total 9 5
Total Hours 24-25 17-18
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ASSOCIATE IN GENERAL EDUCATION:
HORTICULTURE PRODUCTION SYSTEMS AND ENTREPRENEURSHIP AND
LANDSCAPE DESIGN, GARDENS AND URBAN ENVIRONMENTS

Program Description

The Horticulture Associate in General Education curriculum is designed for the academic enrichments of students who
wish to broaden their education, with an emphasis in horticulture. This program is intended for students who are specifically
interested in pursuing a four-year Horticultural Science degree at North Carolina State University. This program is part
of an articulation agreement between Alamance Community College and the Horticultural Science Department at North
Carolina State University.

Course work includes study in the areas of horticulture, natural sciences, humanities and fine arts, social and behavioral
sciences, and English composition.

Students interested in pursuing this degree should contact the Horticulture Technology advisor at 336-506-4192.

Associate in General Education:
Production Systems and Entrepreneurship and Landscape Design, Gardens and Urban

Environments
(A10300HL)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 122 College Transfer Success 2 1 F, S, SS None
. Developmental courses may be
BIO 111 General Biology I 6 4 F, S, SS required (ENG 002)
-, . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
HOR 162 Applied Plant Science 4 3 F None
Developmental courses may be
MAT 171 Precalculus Algebra 5 4 F, S, SS required (MAT 003 or MAT 121,
Co-req of MAT 021)
Semester Total 19 14

Spring 2nd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
BIO 112 General Biology I1 6 4 F, S Pre: BIO 111
ENG 112 Writing/Research in the Disciplines State Pre-req: ENG 111
OR 3 3 F, S, SS
ENG 114 Professional Research & Reporting State Pre-req: ENG 111
HOR 161 Plant Materials 11 4 3 S None
MAT 263 Brief Calculus 5 4 S, SS Pre: MAT 171 min grade of C
OR
MAT 271 Calculus I 5 4 F, S, SS Pre: MAT 172 min grade of C
PED 110 Fit and Well for Life 3 2 F, S None
Semester Total 21 16

Summer 3rd Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
HOR 114 Landscape Construction 4 3 SS None
HOR 215 Landscape Irrigation 4 3 SS None

Semester Total 8 6
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Second Year
Fall 4th Semester

Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
Developmental courses may be
CHM 151 . Required (ENG 002, ENG 011; MAT
General Chemistry [ 6 4 F, S, SS 003 and MAT 071
OR
Developmental courses may be
CHM . . Required (ENG 002, MAT 003 and
B1/131A Introduction to Chemistry/Lab 6 4 F MAT 043 or MAT 052; Co-req:
CHM 131A)
HOR 160 Plant Materials I 4 3 F None
HOR 164 Hort Pest Management 4 3 F None
sk
b?g\:]able Social/Behavioral Science Elective 3 3 F, S, SS Requisites may be required
Semester Total 17 13
Spring Sth Semester
Course Title C}(I)ntact Credit Offered Pre/Co-Requisites
ours Hours
COM 231 Public Speaking 3 3 F, S, SS None
Developmental courses may be
ECO 251 Microeconomics 3 3 F S required (ENG 002 & ENG 011;
MAT 003 & MAT 043 or MAT 052)
HOR 134 Greenhouse Operations 4 3 S None
OR
HOR 225 Nursery Production 4 3 S None
%
b:gvtvable Humanities/Fine Arts Elective 3 3 F, S, SS Requisites may be required
%
bsefgvtvable POL/PSY/SOC Elective 3 3 F,S,SS | Requisites may be required
Semester Total 16 15
Total Hours 82 65
*Social/Behavioral Sciences Elective Options
ECO 252  Prin of Macroeconomics HIS 131 American History I
HIS 111 World Civilizations I HIS 132 American History II
HIS 112 World Civilizations 11 HIS 163 The World Since 1945
**POL/PSY/SOC Elective Options
POL 120  American Government SOC 210 Introduction to Sociology
POL 130  State & Local Government SOC 213 Sociology of the Family
PSY 150  General Psychology SOC 220 Social Problems

ASSOCIATE IN GENERAL EDUCATION:
PLANT BREEDING AND BIOTECHNOLOGY IN HORTICULTURE

Program Description

The Horticulture Associate in General Education curriculum is designed for the academic enrichments of students who
wish to broaden their education, with an emphasis in horticulture. This program is intended for students who are specifically
interested in pursuing a four-year Horticultural Science degree at North Carolina State University. This program is part
of an articulation agreement between Alamance Community College and the Horticultural Science Department at North
Carolina State University.

Course work includes study in the areas of horticulture, natural sciences, humanities and fine arts, social and behavioral
sciences, and English composition.

Students interested in pursuing this degree should contact the Horticulture Technology advisor at 336-506-4192.
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Associate in General Education: Plant Breeding and Biotechnology in Horticulture

(A10300HS)
First Year
Fall 1st Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours
ACA 122 College Transfer Success 2 1 F, S, SS None
. Developmental courses may be
BIO 111 General Biology | 6 4 E S, SS required (ENG 002)
Developmental courses may be
CHM 151 General Chemistry | 6 4 F, S, SS required (ENG 002 and ENG 011;
MAT 003 and MAT 071)
.. . Developmental courses may be
ENG 111 Writing and Inquiry 3 3 F, S, SS required (ENG 002, ENG 011)
HOR 162 Applied Plant Science 4 3 F None
Semester Total 21 15
Spring 2nd Semester
Course Title Contact | Credit Offered Pre/Co-Requisites
Hours Hours